
SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10394

Subbara Ganesh,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10395

Vallepu Supriya,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10396

Veerabhadra S,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10397

Vijaykumar Kadappagol,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10398

Vulavapottu Sujith Kumar Reddy,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   









SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10399

Fharukh L,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10400

Sumit S Hanagandi,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10115 Date : 27 March 2023

Dear Rohan L Bhattar,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10112 Date : 27 March 2023

Dear SIDDARAM G,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)





SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10401

Navya N,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10046 Date : 27 March 2023

Dear SRINIDHI R Beleraya,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)









OL No: TN10068 Date : 27 March 2023

Dear DARSHAN K S,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)







SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10402

Dudekula Dastagiri,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10069 Date : 27 March 2023

Dear GANTHI SOURABH SAI,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)









OL No: TN10091 Date : 27 March 2023

Dear MANVITA M,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)





OL No: TN10090 Date : 27 March 2023

Dear Monica K Gowda,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10403

Samuel Shailesh,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10089 Date : 27 March 2023

Dear CHANDAN KUMAR R P Kumar RP,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10071 Date : 27 March 2023

Dear ISHIKA KUMARI,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10097 Date : 27 March 2023

Dear RAKSHITH ARVIND,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10404

Sai Tejesh Varma Y,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10098 Date : 27 March 2023

Dear YASHWANTH B K,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10405

Midhun M M,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10406

Mohammed Afzal,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10407

N Venkata Maharshi Vasista,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10101 Date : 27 March 2023

Dear ARAVIND HUGAR,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10102 Date : 27 March 2023

Dear BHAGATH H,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10100 Date : 27 March 2023

Dear BHARATH H,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10408

Mohammed Ateeq Khan,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10103 Date : 27 March 2023

Dear ANIL H,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10409

Prajwal S V,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



Scanned by TapScanner



Scanned by TapScanner



Scanned by TapScanner



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10410

Andra Abhishek,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10411

Bolla Suryavamshigoud,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10412

B Venkata Sai Vamsi,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10413

Chandan B S,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10414

Gautham S R,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10415

K Hemachandu,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10088 Date : 27 March 2023

Dear KANITHI REDDY Sekhar,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10416

K Damodhar Reddy,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10417

Nadendla Akhil Kumar,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



Scanned by TapScanner



Scanned by TapScanner



Scanned by TapScanner



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10418

Rithik,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10419

S Shashank,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10420

S Chethan Sharma,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10060 Date : 27 March 2023

Dear SINGANAMALA NOOR BASHA,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10049 Date : 27 March 2023

Dear SPURTHI RAUTH,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10421

V Vamshi Krishna,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10422

Kappala Prabhakar,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10423

M S Akash,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10051 Date : 27 March 2023

Dear JAMPALA JAYAPAL NAIDU,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________

(Candidate’s Signature)

DATE: 27-04-2023__________________



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________

(Candidate’s Signature)

DATE:_27-04-2023_________________



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________

(Candidate’s Signature)

DATE:27-04-2023__________________



OL No: TN10059 Date : 27 March 2023

Dear SATHISH K G,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN10061 Date : 27 March 2023

Dear PRABHU G,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 5 June 2023

Training Period : 5 June 2023 to 14 June 2023

OJT Start Date: 15 June 2023

OJT End Date: 14 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 5 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10424

Sunil Kumar R,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

OL No:  Date : 27 March 2023 
 

 

 

Dear  

 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer 

you a position with TEACHNOOK as an Academic Counsellor. 

 
We believe you will be an excellent addition to our team and are very much looking forward to having you 

onboard. 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Date of Joining : 19 June 2023 

 
 

Training Period : 19 June 2023 to 28 June 2023 

OJT Start Date: 29 June 2023 

OJT End Date: 28 December 2023 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 180000 INR per month. 

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training) 

 

 

 
I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and 

will report on 19 June 2023. 

TN10425

Varun K L,



SIGNATURE:   

(Candidate’s Signature) 

DATE:   

 

 

 

 

Training Policy 

 
 

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care 

and diligence; and in compliance with the management norms. 

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including 

breaks). You will be entitled to one day weekly off. 

▪ During the training period you will receive all the benefits that are entitled for trainees. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's 

resignation procedures. 

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice 

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved 

from the company. 

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during 

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose 

or from disclosing it to any third party. 

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment 

and documents including electronically stored information. 

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and 

Teachnook’s development. 

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from 

Teachnook. 

▪ The stipend cycle will start along with your OJT. 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 



 

 

ANNEXURE 

 

As a part of the joining process, you are requested to carry with you the following documents on the day 

of joining. 

 
Photocopies of 

 
● 1 coloured copy of Offer Letter. 

● SSLC (X Std) Marks Card & 12th Marks Card. 

● Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

● 2 passport size photographs. 

● PAN Card, Voter ID & Driving Licence Scanned Copy. 

● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

● Fully vaccinated report. (Covid Vaccination) 

 

 
Please bring the original documents either education certificates / mark  sheets  (10th or  12th)  or 

Government issued ID Card (Driving Licence/ PAN Card) for verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



OL No: TN10085 Date : 27 March 2023

Dear S LIKITH,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to offer
you a position with TEACHNOOK as an Academic Counsellor.

We believe you will be an excellent addition to our team and are very much looking forward to having you
onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 19 June 2023

Training Period : 19 June 2023 to 28 June 2023

OJT Start Date: 29 June 2023

OJT End Date: 28 December 2023

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 180000 INR per month.

Pre - Placement Offer :- 4 to 6 LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook, and

will report on 19 June 2023.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm (including

breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the company's

resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the notice

period you would be required to pay a compensation equal to 1 month stipend and you can be relieved

from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired during

the course of your employment shall remain confidential and you shall refrain from using it for your own purpose

or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the day
of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID & Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Fully vaccinated report. (Covid Vaccination)

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Preethi N,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Chaitra J R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Petniko� Suresh,



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Sharath S,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Perugu Bharath Kumar Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Rajavolu Madhusudhan Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Saikumar R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

B Nithin Kumar,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Faisal Khan,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Hanumantha B,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Harshitha J N,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 
 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Kesamreddy Phaneendra Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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1st Sector, HSR Layout, 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Kalagotla Madan,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Meghasai Vamsi Krishna Nakirikan�,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer letter 
 

 
Dear hemanth kumar reddy, 

Bangalore 

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, we are pleased to offer you the following employment as Research Business 

Development Executive with Studique.com, with a commencement date of 05/07/2023. 

Please report to the undersigned on 05/07/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and conditions stated 

herein. Variable is up to INR 200000. 

 
This offer letter upon written acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on probation for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, at any 

point in time if you wish to leave the company due to reasons of your own, you will have to serve one 

month of notice period and in the event that the notice period is not served you will be required to 

pay compensation amounting to 1 month’s salary total pay. 

 

3. JOB TITLE: Research Business Development Executive  

As a term of your employment from time to time you may be required to undertake such 

otherduties as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remuneration shall be as per Annexure titled “Annexure-1”. 
• Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

• You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent 

changes to your salary will be highlighted in that statement. 
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• Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 

• In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with the 

Company. 

 

5. SALARY REVISIONS 

• The Company may undertake a periodic review of salaries and will notify you of any 

amendments which are to be applied. Such reviews will take due consideration of, amongst 

other things, inflationary, deflationary, market and other economic pressures impacting the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

• When your employment ends, if the number of annual leaves you have taken exceeds your 

entitlement, an appropriate deduction will be made from your full and final payout. 

• Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

• If you are summarily dismissed, or you leave the Company without giving due notice under 

your contract of employment, your entitlement to holiday pay ends with the date of 

termination. 

 

7. HOURS OF WORK 

• Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in additional hours as and when there is a business requirement. 

• The business working days of the Company 6 Days a week. For any Shift working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

• Subject to your role qualifying for overtime under applicable statutory provisions if occasions 

so arise when you may be required to work additional hours beyond normal hours. 

 

9. LEAVES 

• The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

• In a Year, you are entitled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

• No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 

employment. 

• Subject to conditions prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

• Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Relocation Policy. 

 

11. RETIREMENT 

• Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effective performance of your services. 

 

12. RULES AND REGULATIONS 

• Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

• In addition to any requirement under the Code of Conduct, you are also required as a 

condition of continued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such information may result in disciplinary proceedings up to and including but 

not limitedto termination of employment. 

b. Other specific rules and regulations will be notified by the Company from time to time. 

• Policies, Code of Conduct, rules, and regulations may be amended from time to time. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

• As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confidentiality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

• Studique.com adopts industry standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administration purposes, including payroll administration, career 

development,performance and health and safety administration and such business and 

operational needs. 

• In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this letter. 

• We request you to read and confirm your consent and return the Consent to us. Access to 

information systems and your personal data will be protected in accordance with our 

standard practices. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

• You are required to follow policies, rules and procedures laid down by the Company in this 

letter and those subsequently notified by the Company. 
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16. DATA PROTECTION 

• Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary action including but not limited to termination of 

employment and otheractions as may be necessary under the applicable laws governing 

data protection. Therefore, you must ensure that you do the following in addition to all 

other guidance regarding data protection you may receive from the Company from time to 

time. 

b. Do not disclose personal data without authority 

• Do not access information or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

• Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify 

the Company in writing of any change in your personal circumstances, such as your address, 

marital status, birth of children, attainment of professional qualifications, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

• Post confirmation, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

• In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one 

month shallnot apply and services may require to be terminated at shorter notice. 

• Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

• During probation, you are required to give the company at least 15 days notice in writing. 

Post confirmation, you are required to give the company a minimum of 1 months’ noticein 

writing. Where a notice period as per terms of employment is not served, pay in lieu of notice 

period would be reduced from the final settlement dues to the employee. 

• Violation during Notice Period: During notice period you are expected to adhere to all the KPIs 

and perform to the best of your abilities. In the event that the KPIs are not met, the work and 

compensation will be considered null and void during the notice period and the compensation 

as perclause 19.a will have to be paid by you. 

• Corollary: If during the notice period, you fail to achieve the KPIs – you have an option to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

• You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any of 

Studique.com assets in your possession after your employment with Studique.com comes to 

an end. You understand that a breach of this obligation entitles Studique.com to take civil and 

criminal actions as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

• In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to software codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

• You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal action, claim damages or injunctions. 

• You shall not use third party’s proprietary material or their intellectual property without 

appropriate authorizations and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

• You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Studique.com financial, reputational or goodwill loss, hence you shall at all times 

indemnify Studique.com, its directors, third parties and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful activities. 

 

23. NON -SOLICITATION 

• You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restriction applies during your tenure 

with Studique.com and for a duration of two years after termination of your 

engagement with Studique.com, regardless of the reason for termination of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

• The Company reserves the right to amend the terms and conditions related to employment, 

the policies, the rules, and regulations applicable to employees. Such changes would be 

communicated through internal communication to the employees at large. Such changes shall 

be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

• Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 

 

26. SEVERABILITY 

• If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automatically move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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 Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the certification. 

 

 You will be assigned basic target for you to achieve for you to get certified. 

 If you do not clear the certification, you may be asked to leave the organization and the 

organization is not liable to pay any compensation for the training period and if you wish 

to continue with your job, you will be automatically moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 7 days of the date of 

this letter, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automatically. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 
hr.es@edustation.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax and other 

statutory deductions that may be applicable. 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the service rules 

and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary     1,08,000.00             9,000.00  

2 Dearness Allowance        32,400.00             2,700.00  

3 House Rent Allowance        54,000.00             4,500.00  

4 Special Allowance        21,600.00             1,800.00  

  Gross Salary     2,16,000.00           18,000.00  

        

1 Professional Tax          2,400.00                200.00  

2 Income tax - TDS                      -                           -    

  Total Deductions          2,400.00                200.00  

        

  Net Salary     2,13,600.00           17,800.00  

 

 

Variable is up to 2,00,000.00 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 

8073845487 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Thiumma Venkateswar Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Sagar R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Peram Bhargav Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Sanjay P,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Ashwin S,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Ankith M C,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 
 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Gunda Shashwanth,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Noorien Misbha,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

 

Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Kushal K,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Akash Biradar,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

A D Amruth Raj,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Bulle Jaya Kumar,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Deepthi K H,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Devireddy Venkata Sai Kiran Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Kaniki Sai Sumanth,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

 

Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Neha K R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Nithya Reddy T N,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Nunna Mahendra,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Rahul A,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 
 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Vanamala Harsha Vardhan,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Youbu R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



 

 The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

https://maps.app.goo.gl/9G9pNvJm

eXFhXxCr5. 

Ashish@codeyoung.com  

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

 14th June 2023, 

     
    Dear  Rayisa Jaha, 

 
Further to your recent interview, conditional on and subject to no adverse findings arising from  an 

of the employee background verification checks, required to be carried out by the Organization, I 

am pleased to offer you the following employment with Codeyoung. This offer letter upon written 

acceptance by you shall be deemed as an Employment Agreement. Your date of joining is  

10th July 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar/other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of the probation period 

by without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.

https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5


 

 

 

 

JOB TITLE: Inside Sales Executive.  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char ges 

arising as a result of your employment with the Company , these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of  this 

nature  for the period of  your  employment  or  after  cessation  of  your  employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice  under  your  contract  of  employment,  your  entitlement  to  holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be  medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry-standard software for  maintenance of employee  and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent.  A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  highly 
restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications,  and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of  employment terms or  policies,  breach of laws,  you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 
proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  laims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and includes 

any unsolicited software, demonstration software that has not been previously  checked by 

Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination , or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 
 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  ake 
copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules or  requirements   

(whether   in   relation   to   the   data   protection   legislation  referred   to   in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and   I   agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like and  professional manner.        Use       of      Email        

and        computer systems are provided for Codeyoung’s  business  matters  only.  Any  breach  
is  subje  ct  to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software  without  specific  prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
I Rayisa Jaha, 

 

The user acknowledges receipt of the above conditions (which I have read and understood). I accept 

and agree to comply with, all the matters referred to in them. I understand that failure to do so may 

result in disciplinary action against me. I also understand that the Company may from time to time 

notify amendments or additional conditions related to the subject matter above and      I agree to 

abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third  parties  including platforms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the persons 

I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹67,150 ₹5,596 

5 Night Allowance ₹36,000 ₹3,000 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribution to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director Codeyoung 



The Pearl, 1537, 5th Main Rd,Rajiv
Gandhi Nagar, Sector 7,
HSRLayout, Bengaluru -560102
https://maps.app.goo.gl/9G9pNv
JmeXFhXxCr5
ashish@Codeyoung.com

Employment Offer and Employment Agreement

3rd May 2023,

Dear Abdul Azeez A,

Further to your recent interview, conditional on and subject to no adverse findings arising
from any of the employee background verification checks, required to be carried out by the
Organization, I am pleased to offer you the following employment with Codeyoung. This offer
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of
joining is 10th July 2023.

1. BACKGROUND CHECKS AND REFERENCE CHECKS

During the term of your employment, you may also be subject to the same/similar/other
background verification checks being repeated at such intervals as may be determined solely by
the Company. In the event that there are any adverse findings that arise during the course of or
as a result of such background verification checks, you may be subject to disciplinary
proceedings up to and including but not limited to termination of your employment.
For the purpose of obtaining your present employer’s reference, you agree that your written
acceptance will constitute your permission to write for reference checks.

2. Probation/ Training

You will be on probation for a period of 2 months during which your performance shall be
reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty
Thousand per month).In case of unsatisfactory performance, your probation may be ended or
extended subject to additional conditions. Upon successful completion of the probation period
without any extension and by meeting the expected targets you shall be deemed to have been
confirmed in the services of the Company unless otherwise communicated to you in writing by
the Company.

https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
mailto:support@Codeyoung.com


JOB TITLE: Inside Sales Executive

As a term of your employment from time to time you may be required to undertake
such other duties as may be commensurate with the business needs in the Company.

3. COMPENSATION

Your remuneration shall be as per Annexure titled “Compensation”

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank
account indicated by you.

You will receive a monthly pay statement detailing gross pay and deductions. Any
subsequent changes to your salary will be highlighted on that statement.

Periodically your performance will be reviewed. If a performance award (bonus) is
applicable, it will usually be paid subject to your performance appraisal, ratings and company
performance, and other such criteria at payout intervals determined by the Company.

In the event of an Income tax liability or any other tax liability or any statutory charges
arising as a result of your employment with the Company, these will be borne by yourselves
and the Company shall in no event be liable for payment of these taxes or any other charges of
this nature for the period of your employment or after cessation of your employment with
Company.

4. SALARY REVISIONS

The Company may undertake periodic review of salaries, and will notify of any amendments,
which are to be applied. Such reviews will take due consideration of, amongst other things,
inflationary, deflationary, market, and other economic pressures impacting the company and
the staff.

5. DEDUCTIONS FROM PAY

When your employment ends, if the number of annual leaves you have taken exceeds your
entitlement, an appropriate deduction will be made from your full and final payout.
Any leave balance outstanding in your name may be encashed subject to the Leave
encashment Policy applicable. If you are summarily dismissed, or you leave the Company
without giving due notice under your contract of employment, your entitlement to
holiday pay ends with the date of termination.



6. HOURS OF WORK

Your usual working hours shall be 10:00 PM to 7:00 AM, however in the interest of business
such hours may be extended. Work days are from Tuesday to Sunday, with Monday being a
week off. The timings and work days are subject to change based on the management’s
decision.

7. ADDITIONAL HOURS

Subject to your role qualifying for overtime under applicable statutory provisions, if
occasions arise when you may be required to work additional hours beyond normal hours.

8. PLACE OF WORK AND MOBILITY

Your usual location of work will be Bangalore. However, you may be required from time to
time to work at or from any office or location of the Company or within different companies
affiliated to Codeyoung. A change of your place of residence may be required from time to
time and you may be transferred from one city to another for business needs of the Company.
In case of transfer, your transfer shall be subject to Relocation Policy.

9. RETIREMENT

Normal retirement in the company is at age 58. Your employment will terminate automatically
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised
by individual notice. You may also be retired earlier if found to be medically unfit or suffer
any other incapacity that may impact the effective performance of your services.

10. RULES AND REGULATIONS

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and
safeguard the trust and confidence of customers and the public certain ethical principles and
standards of conduct have to be maintained.

In addition to any requirement under the Code of Conduct, you are also required as a condition
of continued employment to disclose to Codeyoung immediately and without any delay, any
instance of you being arrested or charged, or convicted of any criminal offence(s) and/or being
declared bankrupt during the course of your employment. Failure to disclose such information
may result in disciplinary proceedings up to and including but not limited to termination of
employment .



Other specific rules and regulations will be notified by the Company from time to time.
Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are
required to keep yourself updated of such changes

11. CONFIDENTIALITY

As a condition of employment, you are required to sign and return the Non-Disclosure
Agreement in Annexure that pledges confidentiality on all business matters appertaining to
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a
material breach and may result in disciplinary proceedings including but not limited to
injunction, termination of employment or claims of damages.

12. PROTECTION OF PERSONAL DATA

The Codeyoung adopts industry standard software for the maintenance of employee and
customer data and the Personal data of employees and customer data. Such data may be
processed for human resources administration purposes, including payroll administration,
career development, performance and health and safety administration and such business and
operational needs. In order to process your personal data, the Company needs your consent. A
format of such consent is enclosed with this letter. We request you to read and confirm your
consent and return the Consent to us. Access to information systems and your personal data
will be protected in accordance with our standard practices.

13. USE OF SOFTWARE AND SYSTEMS ACCESS

You are required to follow policies, rules and procedures laid down by the Company in this
letter and those subsequently notified by the Company

14. DATA PROTECTION

Under the Company’s policies, you have a responsibility to ensure that all personal data,
confidential information you process or possess,is kept protected. Unauthorized disclosure of
personal data of any one, yourself, your colleagues, vendors or customers is a material breach
and may result in disciplinary action including but not limited to termination of employment
and other actions as may be necessary under the applicable laws governing data protection.
Therefore, you must ensure that you do the following in addition to all other guidance
regarding data protection you may receive from the Company from time to time:

● Do not disclose personal data without authority



● Do not access information or systems not directly relevant to each task
● Do not treat personal data carelessly
● lock all printouts away when not in use
● Do not disclose your computer password to any unauthorized person.

Under the Company’s policies, it is important that the Company’s internal, restricted or highly
restricted personal records are maintained as accurately as possible. Hence, you must notify the
Company in writing of any change in your personal circumstances, such as your address,
marital status, birth of children, attainment of professional qualifications, and so forth.

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY

Post confirmation, except where your employment is terminated on the grounds of
misconduct, breach of employment terms or policies, breach of laws, you are entitled t
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period.

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal
activity of sexual harassment incident or similar such reasons, the notice period of one month
shall not apply and services may require to be terminated at shorter notice.

Notice of Termination may be handed to you personally, by email or sent to your last recorded
address. The Company reserves the right to ask that you no longer work at your office location
for the duration of your notice period in case circumstances so require.

16. TERMINATION OF EMPLOYMENT BY YOU

During probation, you are required to give the company at least one calendar months’ notice in
writing. Post confirmation, you are required to give the company a minimum of 2 months’
notice in writing. Where notice period as per terms of employment is not served, pay in
lieu of notice period would be reduced from the final settlement dues to the employee. Upon
immediate termination of employment by you, you will have to compensate by paying up to an
amount equal to 2 month’s salary to the Company in lieu of the notice period.

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT

You shall immediately return all computers, software, access cards, work deliverables,
completed or work in progress and any other Codeyoung provided property upon your
end of employment. You shall not make any copies of work products or software or retain any



of Codeyoung assets in your possession after your employment with Codeyoung comes to an
end. You understand that a breach of this obligation entitles Codeyoung to take civil and
criminal actions as applicable for recovery of its assets.

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES

In consideration of your employment, you agree and hereby assign all intellectual property
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral
rights assignable to Codeyoung in all deliverables you create in the course of your employment
including but not limited to software codes, reports, algorithms, analysis etc. You shall not
retain any copies of the same in your personal computer or mail systems. You understand that
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of
the
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to
prosecute a legal action, claim damages or injunctions. You shall not use
third party’s proprietary
material or their intellectual property without appropriate authorisations and licenses to
produce your work deliverables for Codeyoung.

19. INDEMNIFICATIONS

You understand that breaching actions of yours such as breach of confidentiality, breach of
applicable laws, breach of data protection obligations, breach of intellectual property rights
may cause Codeyoung financial, reputational or goodwill loss, hence you shall at all
times
indemnify Codeyoung, its directors, third parties and employees from and against any c
laims, losses or damages arising from your breaches or unlawful activities.

20. NON -SOLICITATION

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun
g’scustomers or employees. This restriction applies during your tenure with Codeyoung
and for aduration of two years after termination of your engagement with Codeyoung, regard
less of the reason for termination of your engagement with Codeyoung.

21. AMENDMENTS

The Company reserves the right to amend the terms and conditions related to employment,
the policies, the rules and regulations applicable to employees. Such changes would be
communicated through an internal communication to the employees at large. Such changes



shall be deemed to be part of your employment conditions. All enclosures herewith are
deemed part of your employment agreement with the Company.

22. EXCLUSIVE JURISDICTION

Your employment and conditions of employment are exclusively governed by the laws of
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on
matters related to your employment.

23. SEVERABILITY

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms
shall continue to be fully enforceable minus the portion which is not enforceable.



CONFIRMATION OF ACCEPTANCE

We request you to complete and return the copy of this letter as a token of written acceptance
of this offer. If we do not receive a written acceptance as above from you within 3 days from
the date of this letter, we shall assume that you do not wish to take up this offer of
employment and our offer will lapse automatically . We sincerely hope that you will accept this
appointment and look forward to having you onboard.

Yours sincerely,

Shailendra Dhakad

Director

Codeyoung



HR 2.01 F5 -- Acceptance of Software and Systems usage.

To

Codeyoung

(“The

company”)

The Company forbids the use of unauthorized software on any company equipment or the use
of authorized software on any personal or non-company issued equipment. The Company
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any
computer systems.

Unauthorized software comprises any software that is not on the Codeyoung IT list of
approved software or which has not been procured via the authorized procurement channels
and includes any unsolicited software, demonstration software that has not been previously
checked by Codeyoung IT security or an authorized agency of Codeyoung IT security,
and any software that is delivered in such a way that it may have been tampered with.

Unless the prior specific approval of senior management is obtained, the use of unauthorized
software on Company equipment or other breach of the above will be viewed as gross
misconduct and an extremely serious violation of the Company’s regulations, which may lead
to disciplinary action including but not limited to termination , or other appropriate action as
necessary by the Company.

I confirm that I have read and understood the above conditions on the use of unauthorized
software and systems. I also understand that the Company may from time to time notify
amendments or additional conditions or Policies governing access, use and protection of data,
systems and software and I agree to abide by them in full compliance thereof.

Name:

Date:

Signature:



HR 2.01 F6 – Data Protection Declaration

To: Codeyoung (“Codeyoung”)

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung,
and as
a condition of being assigned by Codeyoung to perform certain services for Codeyoung
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the
“Data Controllers”).

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality
with regard to, and will not for my own or anyone else’s use (whether for profit or not)
m ake copies of or notes about, any and all matters of a confidential nature or the Personal
Data of anyone including but not limited to name, age, preferences, medical or health status or
any other information which is reasonably deemed Personal in nature or deemed personal
data by law concerning any of the Data Controllers, their customers, the state of their accounts
or any other matter relating to the affairs of a Data Controller and its customers except where
required by law to disclose such information or with the prior written permission of the Data
Controller or the person to whom any duty of confidentiality is owed. Should I be required by
law to make such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such
a requirement.

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may
hold at the end of my assignment in performing services for any of the Data Controllers.

4. I hereby confirm that I have read or viewed, and will confirm during the period of
my assignment in performing services for any of the Data Controllers with, the following rules
or requirements (as the same may be amended from time to time):

5. Codeyoung policies and standards concerning Information Technology and Information
Technology Security.: In this respect I understand that the loading or use of software not
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or
use of Codeyoung Group's software on any other equipment is strictly forbidden;

a. Codeyoung staff training video on data protection;
b. Security procedures specific to the building where I am to carry out

my assignment; and
c. Codeyoung staff handbook.



6. I also confirm that I shall read or view, and will confirm during the period of my
assignment in performing services for any of the Data Controllers with, any other rules or
requirements (whether in relation to the data protection legislation referred to in
paragraph
4(b) above or otherwise) advised to me by Codeyoung.

I confirm that I have read and understood the above conditions . I also understand that the
Company may from time to time notify amendments or additional conditions related to the
subject matter above and I agree to abide by them in full compliance
thereof.

SIGNATURE
DATE



DECLARATION OF ABSENCE OF PROCEEDINGS

I hereby confirm that:

I have never been convicted of a criminal offence involving fraud or dishonesty; and

I have never been declared bankrupt.

Signed

Name

Codeyoung Dept. / Job title

Date



INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in
Codeyoung premises or those made available by Codeyoung, its customers or business partners
is to be conducted in a business-
like and professional manner. Use of Email and computer
systems are provided for Codeyoung’s business matters only. Any breach is subje ct to
disciplinary procedure, up to and including revocation of access privileges and termination of
employment.

Internet and Email access is not to be used for the following purposes, which are expressly
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action
prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.),
for download of pornography, games software or other salacious or frivolous material, for
obtaining or purchasing executable (exe) software without specific prior approval or video,
audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor
for issuance of any form of formally unauthorized business advice.

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the
conclusion of any form of commercial contractual agreement; nor for communication of any
advertising/marketing material without prior approval of an authorized person must bemade.

3. The user shall respect and abide by all applicable laws, including confidentiality,
copyright and data protection laws. In particular the user must not copy or transmit to third
parties the works of others without their permission as this may infringe copyright.

4. Hard copies must be taken of any electronic mail messages which need to be retained for
regulatory or other legal purposes, as advised by the Compliance function. Comment –
Codeyoung Management to assess if they like to retain this practice.

5. The user must not import files or messages without ensuring that they have first been
scanned for viruses.

6. The user will bear in mind at all times that electronic mail messages, however confidential
or damaging, may have to be disclosed in court proceedings or investigations.

7. Codeyoung is entitled at any time to examine the computer systems and/or download
details of and/or monitor any usage of any kind by the user of the Internet including, without
limitation, any Email messages, whether or not created by the user, the content of any pages
downloaded and any mechanisms which record the user's use of the Internet.



I Abdul Azeez A,

The user acknowledge receipt of the above conditions (which I have read and understood). I
accept, and agree to comply with, all the matters referred to in them. I understand that failure to
do so may result in disciplinary action against me. I also understand that the Company may
from time to time notify amendments or additional conditions related to the subject matter
above and I agree to abide by them in full compliance thereof.

SIGNATURE

DATE



HR 2.01 F10 – Data Consent Form

Personal data - Consent

In consideration of being evaluated for employment by Codeyoung, for purposes of pre
- employment, during employment and post-employment processing of my personal data

I hereby expressly agree and consent as follows:

Codeyoung or its authorized agents or service providers or third parties including platf
orms
or
aggregators may collect, process and disclose my personal information/data to verify the
accuracy of the information I have provided in my application form or during my recruitment
process, by conducting appropriate background checks. In this regard, Codeyoung may,
amongst other, obtain a personal credit report, conduct a criminal record search, and contact
the persons I have appointed as personal references during my recruitment.

I understand and agree that:

My personal information/data may be processed, analysed and accessed by or on
behalf of Codeyoung by third parties whether based in India or other locations, where
there may be less stringent data protection laws than in India.

Codeyoung shall protect my Personal Data in accordance with the applicable la
ws by using industry standard security and protection protocols.

At any time Codeyoung or its authorized agents or service providers may request,
collect,
process and disclose my personal information/data for processing my salary, health
insurance, employee benefits, for employment or other intranet or internet portals or
platforms and other such operations lawfully necessary.

Date:

Signature:

Name



HR 2.01 F10 – Data Consent Form

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,36,000 per annum. INR 4.36,000 is
fixed (per annum) and INR 3,00,000 is the variable (per annum).The variable is based on
the performance (achieving the targets) and is paid out on a monthly basis as per the
existing incentive structure at that point in time.

Full Breakdown of fixed CTC will be given below .

● Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax
and other statutory deductions that may be applicable

● EPFO guidelines for International Worker applicable.

● Any other relevant Compensation & Benefits related matter shall be governed by
the service rules and policies in force and applicable from time to time.

● As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to
deduction of tax at source (the deductee) to furnish his/ her PAN details

to the deductor (Company), failing which the deductor (Company) w.e.f. April
2010 will deduct Tax at Source at rates higher than normal as per norms.

S.No. Salary Annual Monthly

1 Basic Salary ₹206,300 ₹17,192

2 House Rent Allowance ₹82,520 ₹6,877

3 LTA ₹20,630 ₹1,719

4 Special Allowances ₹103,150 ₹8,596

Gross Salary ₹412,600 ₹34,383

Employer Contribution to PF ₹23,400 ₹1,950

A CTC Total 436,000 36333

Deductions

1 Professional Tax ₹2,400 ₹200

2 Provident Fund ₹21,600 ₹1,800

B Total Deductions ₹24,000 ₹2,000

A - B Net Salary ₹388,600 ₹32,383

With regards,
Shailendra Dhakad
Director
Codeyoung



 

 The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

https://maps.app.goo.gl/9G9pNvJm

eXFhXxCr5. 

Ashish@codeyoung.com  

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

 14th June 2023, 

     
    Dear  V Brijesh Yadav,  

 
Further to your recent interview, conditional on and subject to no adverse findings arising from  an 

of the employee background verification checks, required to be carried out by the Organization, I 

am pleased to offer you the following employment with Codeyoung. This offer letter upon written 

acceptance by you shall be deemed as an Employment Agreement. Your date of joining is  

10th July 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar/other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of the probation period 

by without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.

https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5


 

 

 

 

JOB TITLE: Inside Sales Executive.  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char ges 

arising as a result of your employment with the Company , these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of  this 

nature  for the period of  your  employment  or  after  cessation  of  your  employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice  under  your  contract  of  employment,  your  entitlement  to  holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be  medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry-standard software for  maintenance of employee  and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent.  A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  highly 
restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications,  and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of  employment terms or  policies,  breach of laws,  you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 
proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  laims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and includes 

any unsolicited software, demonstration software that has not been previously  checked by 

Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination , or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 
 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  ake 
copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules or  requirements   

(whether   in   relation   to   the   data   protection   legislation  referred   to   in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and   I   agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like and  professional manner.        Use       of      Email        

and        computer systems are provided for Codeyoung’s  business  matters  only.  Any  breach  
is  subje  ct  to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software  without  specific  prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
I V Brijesh Yadav, 

 

The user acknowledges receipt of the above conditions (which I have read and understood). I accept 

and agree to comply with, all the matters referred to in them. I understand that failure to do so may 

result in disciplinary action against me. I also understand that the Company may from time to time 

notify amendments or additional conditions related to the subject matter above and      I agree to 

abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third  parties  including platforms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the persons 

I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹67,150 ₹5,596 

5 Night Allowance ₹36,000 ₹3,000 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribution to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director Codeyoung 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: BHIMANA GOUDA B PATIL 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: CHETHAN S 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: NAYAN B S 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: Dinakar Naik A T 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: JAVVAJI SUMANTHKUMAR 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: MUDDANNAGARI BADRINATH 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: MUKKARA GOVARDHAN REDDY 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: NANDYALA MALLIKARJUNA REDDY 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Neeli Pavan Kalyan



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Pavan N



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Yellanuru Sandeep



DATE:7/06/2023 

Sub:-Letter of Intent   

To: LOHITH REDDY AVULA 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: EARANNA RAJU C 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: KUNCHAPU SUJITHA HASINI 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Kuppala Sai Rishi



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

M S Yaswanth



DATE:7/06/2023 

Sub:-Letter of Intent   

To: SESHAPU JAYA SURYA MANIKANTA AVINASH 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: SHAMANTH H 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Sourojit Ghosh



DATE:7/06/2023 

Sub:-Letter of Intent   

To: SUHAS G 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 





DATE:7/06/2023 

Sub:-Letter of Intent   

To: TULASI VENKATA JAYANTH 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Udari Kranthi Kiran



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Vishwas R



DATE:7/06/2023 

Sub:-Letter of Intent   

To: Gaurav Kumar Singh 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Spandan Mandal



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Uddehal Naresh



DATE:7/06/2023 

Sub:-Letter of Intent   

To: VAISHNAV B B 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: MANJESH H B 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: AVULA VISWA PRAVEEN 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: LAKHINANA PAVANKUMAR 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: Brijesh Krishna MN 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: VARSHA S 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Deekshith Reddy G



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Busireddy Venkata Naveen Reddy



DATE:7/06/2023 

Sub:-Letter of Intent   

To: CHAKALI MUKESH 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Ganganaboina Venkata Lakshmi Ganesh



DATE:7/06/2023 

Sub:-Letter of Intent   

To: GOUTHAMKUMAR G 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: HARITHA B K 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: JEENAGALA HARSHA VARDHAN NAIDU 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Mallareddy V



DATE:7/06/2023 

Sub:-Letter of Intent   

To: MANGALA MADHU CHARAN 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



To:   

 

 

 

 

 

 

 

 

DATE:7/06/2023 
 

Sub:-Le�er of Intent 

 

 

 

Thank you for exploring career opportuni�es with Employment Express Verband LLP. You have 

successfully completed the selec�on process and we are pleased to inform you that you will be joining 

us on 12/06/2023 

Your designa�on in the company will Business development (Educa�on sector). For six month you will 

get 7k Including PLI PM. Than A�er successful comple�on of six months Your salary will be upto 3.5LPA. 

 

You are requested to send your formal acceptance for this le�er by the end of the day of issue of this 

le�er through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selec�on, and the offer shall be null and void. 

 

It is hereby stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

 

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1 

2.Pan Card 

3.Aadhaar Card (front and back) With linked ac�ve Mobile Number. 

4.Educa�onal Mark-sheets & Cer�ficates 

5.Cancel Cheque/Bank Statement (Anyone) 

Auth. Sig. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 

Murali R



DATE:7/06/2023 

Sub:-Letter of Intent   

To: NIKITHA BRAHMA 

 
 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: GIRIDHAR YADAV V 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: VISHNU PRIYA B 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



DATE:7/06/2023 

Sub:-Letter of Intent   

To: BHUVANAGIRI PRAVEEN KUMAR REDDY 

 

 

 

Thank you for exploring career opportunities with Employment Express VerbandLLP. You have 

successfully completed the selection process and we are pleased to inform you that you will be joining 

us on 12/06/2023    

Your designation in the company will Business development(Education sector). For six month you will 

get 7k Including PLI PM. Than After successful completion of six months Your salary will be upto 

3.5LPA. 

You are requested to send your formal acceptance for this letter by the end of the day of issue of this 

letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 

withdrawal of selection, and the offer shall be null and void.    

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies.   

Kindly mail the following documents to Hr@employmentexpress.net by the end of day of receiving 

offer- 

1.Passport Size Photo-1    

2.Pan Card    

3.Aadhaar Card (front and back) With linked active Mobile Number.    

4.Educational Mark-sheets & Certificates    

5.Cancel Cheque/Bank Statement (Anyone)    

 
Auth. Sig.     

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,  



BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412 

info@employmentexpress.net 

employmentexpress.net 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Prashanth Kumar R

Prashanth Kumar R,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



The Pearl, 1537, 5th Main Rd,Rajiv
Gandhi Nagar, Sector 7,
HSRLayout, Bengaluru -560102
https://maps.app.goo.gl/9G9pNv
JmeXFhXxCr5
ashish@Codeyoung.com

Employment Offer and Employment Agreement

3rd May 2023,

Dear Aditya Sai Natekar,

Further to your recent interview, conditional on and subject to no adverse findings arising
from any of the employee background verification checks, required to be carried out by the
Organization, I am pleased to offer you the following employment with Codeyoung. This offer
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of
joining is 10th July 2023.

1. BACKGROUND CHECKS AND REFERENCE CHECKS

During the term of your employment, you may also be subject to the same/similar/other
background verification checks being repeated at such intervals as may be determined solely by
the Company. In the event that there are any adverse findings that arise during the course of or
as a result of such background verification checks, you may be subject to disciplinary
proceedings up to and including but not limited to termination of your employment.
For the purpose of obtaining your present employer’s reference, you agree that your written
acceptance will constitute your permission to write for reference checks.

2. Probation/ Training

You will be on probation for a period of 2 months during which your performance shall be
reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty
Thousand per month).In case of unsatisfactory performance, your probation may be ended or
extended subject to additional conditions. Upon successful completion of the probation period
without any extension and by meeting the expected targets you shall be deemed to have been
confirmed in the services of the Company unless otherwise communicated to you in writing by
the Company.

https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
https://maps.app.goo.gl/9G9pNvJmeXFhXxCr5
mailto:support@Codeyoung.com


JOB TITLE: Inside Sales Executive

As a term of your employment from time to time you may be required to undertake
such other duties as may be commensurate with the business needs in the Company.

3. COMPENSATION

Your remuneration shall be as per Annexure titled “Compensation”

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank
account indicated by you.

You will receive a monthly pay statement detailing gross pay and deductions. Any
subsequent changes to your salary will be highlighted on that statement.

Periodically your performance will be reviewed. If a performance award (bonus) is
applicable, it will usually be paid subject to your performance appraisal, ratings and company
performance, and other such criteria at payout intervals determined by the Company.

In the event of an Income tax liability or any other tax liability or any statutory charges
arising as a result of your employment with the Company, these will be borne by yourselves
and the Company shall in no event be liable for payment of these taxes or any other charges of
this nature for the period of your employment or after cessation of your employment with
Company.

4. SALARY REVISIONS

The Company may undertake periodic review of salaries, and will notify of any amendments,
which are to be applied. Such reviews will take due consideration of, amongst other things,
inflationary, deflationary, market, and other economic pressures impacting the company and
the staff.

5. DEDUCTIONS FROM PAY

When your employment ends, if the number of annual leaves you have taken exceeds your
entitlement, an appropriate deduction will be made from your full and final payout.
Any leave balance outstanding in your name may be encashed subject to the Leave
encashment Policy applicable. If you are summarily dismissed, or you leave the Company
without giving due notice under your contract of employment, your entitlement to
holiday pay ends with the date of termination.



6. HOURS OF WORK

Your usual working hours shall be 10:00 PM to 7:00 AM, however in the interest of business
such hours may be extended. Work days are from Tuesday to Sunday, with Monday being a
week off. The timings and work days are subject to change based on the management’s
decision.

7. ADDITIONAL HOURS

Subject to your role qualifying for overtime under applicable statutory provisions, if
occasions arise when you may be required to work additional hours beyond normal hours.

8. PLACE OF WORK AND MOBILITY

Your usual location of work will be Bangalore. However, you may be required from time to
time to work at or from any office or location of the Company or within different companies
affiliated to Codeyoung. A change of your place of residence may be required from time to
time and you may be transferred from one city to another for business needs of the Company.
In case of transfer, your transfer shall be subject to Relocation Policy.

9. RETIREMENT

Normal retirement in the company is at age 58. Your employment will terminate automatically
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised
by individual notice. You may also be retired earlier if found to be medically unfit or suffer
any other incapacity that may impact the effective performance of your services.

10. RULES AND REGULATIONS

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and
safeguard the trust and confidence of customers and the public certain ethical principles and
standards of conduct have to be maintained.

In addition to any requirement under the Code of Conduct, you are also required as a condition
of continued employment to disclose to Codeyoung immediately and without any delay, any
instance of you being arrested or charged, or convicted of any criminal offence(s) and/or being
declared bankrupt during the course of your employment. Failure to disclose such information
may result in disciplinary proceedings up to and including but not limited to termination of
employment .



Other specific rules and regulations will be notified by the Company from time to time.
Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are
required to keep yourself updated of such changes

11. CONFIDENTIALITY

As a condition of employment, you are required to sign and return the Non-Disclosure
Agreement in Annexure that pledges confidentiality on all business matters appertaining to
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a
material breach and may result in disciplinary proceedings including but not limited to
injunction, termination of employment or claims of damages.

12. PROTECTION OF PERSONAL DATA

The Codeyoung adopts industry standard software for the maintenance of employee and
customer data and the Personal data of employees and customer data. Such data may be
processed for human resources administration purposes, including payroll administration,
career development, performance and health and safety administration and such business and
operational needs. In order to process your personal data, the Company needs your consent. A
format of such consent is enclosed with this letter. We request you to read and confirm your
consent and return the Consent to us. Access to information systems and your personal data
will be protected in accordance with our standard practices.

13. USE OF SOFTWARE AND SYSTEMS ACCESS

You are required to follow policies, rules and procedures laid down by the Company in this
letter and those subsequently notified by the Company

14. DATA PROTECTION

Under the Company’s policies, you have a responsibility to ensure that all personal data,
confidential information you process or possess,is kept protected. Unauthorized disclosure of
personal data of any one, yourself, your colleagues, vendors or customers is a material breach
and may result in disciplinary action including but not limited to termination of employment
and other actions as may be necessary under the applicable laws governing data protection.
Therefore, you must ensure that you do the following in addition to all other guidance
regarding data protection you may receive from the Company from time to time:

● Do not disclose personal data without authority



● Do not access information or systems not directly relevant to each task
● Do not treat personal data carelessly
● lock all printouts away when not in use
● Do not disclose your computer password to any unauthorized person.

Under the Company’s policies, it is important that the Company’s internal, restricted or highly
restricted personal records are maintained as accurately as possible. Hence, you must notify the
Company in writing of any change in your personal circumstances, such as your address,
marital status, birth of children, attainment of professional qualifications, and so forth.

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY

Post confirmation, except where your employment is terminated on the grounds of
misconduct, breach of employment terms or policies, breach of laws, you are entitled t
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period.

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal
activity of sexual harassment incident or similar such reasons, the notice period of one month
shall not apply and services may require to be terminated at shorter notice.

Notice of Termination may be handed to you personally, by email or sent to your last recorded
address. The Company reserves the right to ask that you no longer work at your office location
for the duration of your notice period in case circumstances so require.

16. TERMINATION OF EMPLOYMENT BY YOU

During probation, you are required to give the company at least one calendar months’ notice in
writing. Post confirmation, you are required to give the company a minimum of 2 months’
notice in writing. Where notice period as per terms of employment is not served, pay in
lieu of notice period would be reduced from the final settlement dues to the employee. Upon
immediate termination of employment by you, you will have to compensate by paying up to an
amount equal to 2 month’s salary to the Company in lieu of the notice period.

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT

You shall immediately return all computers, software, access cards, work deliverables,
completed or work in progress and any other Codeyoung provided property upon your
end of employment. You shall not make any copies of work products or software or retain any



of Codeyoung assets in your possession after your employment with Codeyoung comes to an
end. You understand that a breach of this obligation entitles Codeyoung to take civil and
criminal actions as applicable for recovery of its assets.

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES

In consideration of your employment, you agree and hereby assign all intellectual property
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral
rights assignable to Codeyoung in all deliverables you create in the course of your employment
including but not limited to software codes, reports, algorithms, analysis etc. You shall not
retain any copies of the same in your personal computer or mail systems. You understand that
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of
the
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to
prosecute a legal action, claim damages or injunctions. You shall not use
third party’s proprietary
material or their intellectual property without appropriate authorisations and licenses to
produce your work deliverables for Codeyoung.

19. INDEMNIFICATIONS

You understand that breaching actions of yours such as breach of confidentiality, breach of
applicable laws, breach of data protection obligations, breach of intellectual property rights
may cause Codeyoung financial, reputational or goodwill loss, hence you shall at all
times
indemnify Codeyoung, its directors, third parties and employees from and against any c
laims, losses or damages arising from your breaches or unlawful activities.

20. NON -SOLICITATION

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun
g’scustomers or employees. This restriction applies during your tenure with Codeyoung
and for aduration of two years after termination of your engagement with Codeyoung, regard
less of the reason for termination of your engagement with Codeyoung.

21. AMENDMENTS

The Company reserves the right to amend the terms and conditions related to employment,
the policies, the rules and regulations applicable to employees. Such changes would be
communicated through an internal communication to the employees at large. Such changes



shall be deemed to be part of your employment conditions. All enclosures herewith are
deemed part of your employment agreement with the Company.

22. EXCLUSIVE JURISDICTION

Your employment and conditions of employment are exclusively governed by the laws of
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on
matters related to your employment.

23. SEVERABILITY

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms
shall continue to be fully enforceable minus the portion which is not enforceable.



CONFIRMATION OF ACCEPTANCE

We request you to complete and return the copy of this letter as a token of written acceptance
of this offer. If we do not receive a written acceptance as above from you within 3 days from
the date of this letter, we shall assume that you do not wish to take up this offer of
employment and our offer will lapse automatically . We sincerely hope that you will accept this
appointment and look forward to having you onboard.

Yours sincerely,

Shailendra Dhakad

Director

Codeyoung



HR 2.01 F5 -- Acceptance of Software and Systems usage.

To

Codeyoung

(“The

company”)

The Company forbids the use of unauthorized software on any company equipment or the use
of authorized software on any personal or non-company issued equipment. The Company
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any
computer systems.

Unauthorized software comprises any software that is not on the Codeyoung IT list of
approved software or which has not been procured via the authorized procurement channels
and includes any unsolicited software, demonstration software that has not been previously
checked by Codeyoung IT security or an authorized agency of Codeyoung IT security,
and any software that is delivered in such a way that it may have been tampered with.

Unless the prior specific approval of senior management is obtained, the use of unauthorized
software on Company equipment or other breach of the above will be viewed as gross
misconduct and an extremely serious violation of the Company’s regulations, which may lead
to disciplinary action including but not limited to termination , or other appropriate action as
necessary by the Company.

I confirm that I have read and understood the above conditions on the use of unauthorized
software and systems. I also understand that the Company may from time to time notify
amendments or additional conditions or Policies governing access, use and protection of data,
systems and software and I agree to abide by them in full compliance thereof.

Name:

Date:

Signature:



HR 2.01 F6 – Data Protection Declaration

To: Codeyoung (“Codeyoung”)

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung,
and as
a condition of being assigned by Codeyoung to perform certain services for Codeyoung
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the
“Data Controllers”).

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality
with regard to, and will not for my own or anyone else’s use (whether for profit or not)
m ake copies of or notes about, any and all matters of a confidential nature or the Personal
Data of anyone including but not limited to name, age, preferences, medical or health status or
any other information which is reasonably deemed Personal in nature or deemed personal
data by law concerning any of the Data Controllers, their customers, the state of their accounts
or any other matter relating to the affairs of a Data Controller and its customers except where
required by law to disclose such information or with the prior written permission of the Data
Controller or the person to whom any duty of confidentiality is owed. Should I be required by
law to make such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such
a requirement.

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may
hold at the end of my assignment in performing services for any of the Data Controllers.

4. I hereby confirm that I have read or viewed, and will confirm during the period of
my assignment in performing services for any of the Data Controllers with, the following rules
or requirements (as the same may be amended from time to time):

5. Codeyoung policies and standards concerning Information Technology and Information
Technology Security.: In this respect I understand that the loading or use of software not
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or
use of Codeyoung Group's software on any other equipment is strictly forbidden;

a. Codeyoung staff training video on data protection;
b. Security procedures specific to the building where I am to carry out

my assignment; and
c. Codeyoung staff handbook.



6. I also confirm that I shall read or view, and will confirm during the period of my
assignment in performing services for any of the Data Controllers with, any other rules or
requirements (whether in relation to the data protection legislation referred to in
paragraph
4(b) above or otherwise) advised to me by Codeyoung.

I confirm that I have read and understood the above conditions . I also understand that the
Company may from time to time notify amendments or additional conditions related to the
subject matter above and I agree to abide by them in full compliance
thereof.

SIGNATURE
DATE



DECLARATION OF ABSENCE OF PROCEEDINGS

I hereby confirm that:

I have never been convicted of a criminal offence involving fraud or dishonesty; and

I have never been declared bankrupt.

Signed

Name

Codeyoung Dept. / Job title

Date



INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in
Codeyoung premises or those made available by Codeyoung, its customers or business partners
is to be conducted in a business-
like and professional manner. Use of Email and computer
systems are provided for Codeyoung’s business matters only. Any breach is subje ct to
disciplinary procedure, up to and including revocation of access privileges and termination of
employment.

Internet and Email access is not to be used for the following purposes, which are expressly
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action
prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.),
for download of pornography, games software or other salacious or frivolous material, for
obtaining or purchasing executable (exe) software without specific prior approval or video,
audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor
for issuance of any form of formally unauthorized business advice.

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the
conclusion of any form of commercial contractual agreement; nor for communication of any
advertising/marketing material without prior approval of an authorized person must bemade.

3. The user shall respect and abide by all applicable laws, including confidentiality,
copyright and data protection laws. In particular the user must not copy or transmit to third
parties the works of others without their permission as this may infringe copyright.

4. Hard copies must be taken of any electronic mail messages which need to be retained for
regulatory or other legal purposes, as advised by the Compliance function. Comment –
Codeyoung Management to assess if they like to retain this practice.

5. The user must not import files or messages without ensuring that they have first been
scanned for viruses.

6. The user will bear in mind at all times that electronic mail messages, however confidential
or damaging, may have to be disclosed in court proceedings or investigations.

7. Codeyoung is entitled at any time to examine the computer systems and/or download
details of and/or monitor any usage of any kind by the user of the Internet including, without
limitation, any Email messages, whether or not created by the user, the content of any pages
downloaded and any mechanisms which record the user's use of the Internet.



I Aditya Sai Natekar,

The user acknowledge receipt of the above conditions (which I have read and understood). I
accept, and agree to comply with, all the matters referred to in them. I understand that failure to
do so may result in disciplinary action against me. I also understand that the Company may
from time to time notify amendments or additional conditions related to the subject matter
above and I agree to abide by them in full compliance thereof.

SIGNATURE

DATE



HR 2.01 F10 – Data Consent Form

Personal data - Consent

In consideration of being evaluated for employment by Codeyoung, for purposes of pre
- employment, during employment and post-employment processing of my personal data

I hereby expressly agree and consent as follows:

Codeyoung or its authorized agents or service providers or third parties including platf
orms
or
aggregators may collect, process and disclose my personal information/data to verify the
accuracy of the information I have provided in my application form or during my recruitment
process, by conducting appropriate background checks. In this regard, Codeyoung may,
amongst other, obtain a personal credit report, conduct a criminal record search, and contact
the persons I have appointed as personal references during my recruitment.

I understand and agree that:

My personal information/data may be processed, analysed and accessed by or on
behalf of Codeyoung by third parties whether based in India or other locations, where
there may be less stringent data protection laws than in India.

Codeyoung shall protect my Personal Data in accordance with the applicable la
ws by using industry standard security and protection protocols.

At any time Codeyoung or its authorized agents or service providers may request,
collect,
process and disclose my personal information/data for processing my salary, health
insurance, employee benefits, for employment or other intranet or internet portals or
platforms and other such operations lawfully necessary.

Date:

Signature:

Name



HR 2.01 F10 – Data Consent Form

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,36,000 per annum. INR 4.36,000 is
fixed (per annum) and INR 3,00,000 is the variable (per annum).The variable is based on
the performance (achieving the targets) and is paid out on a monthly basis as per the
existing incentive structure at that point in time.

Full Breakdown of fixed CTC will be given below .

● Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax
and other statutory deductions that may be applicable

● EPFO guidelines for International Worker applicable.

● Any other relevant Compensation & Benefits related matter shall be governed by
the service rules and policies in force and applicable from time to time.

● As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to
deduction of tax at source (the deductee) to furnish his/ her PAN details

to the deductor (Company), failing which the deductor (Company) w.e.f. April
2010 will deduct Tax at Source at rates higher than normal as per norms.

S.No. Salary Annual Monthly

1 Basic Salary ₹206,300 ₹17,192

2 House Rent Allowance ₹82,520 ₹6,877

3 LTA ₹20,630 ₹1,719

4 Special Allowances ₹103,150 ₹8,596

Gross Salary ₹412,600 ₹34,383

Employer Contribution to PF ₹23,400 ₹1,950

A CTC Total 436,000 36333

Deductions

1 Professional Tax ₹2,400 ₹200

2 Provident Fund ₹21,600 ₹1,800

B Total Deductions ₹24,000 ₹2,000

A - B Net Salary ₹388,600 ₹32,383

With regards,
Shailendra Dhakad
Director
Codeyoung



 
 

 

 

    

 
Subject: Appointment in the position of Business Development Executive 

 
With reference to your application and subsequent interview you had with us, we are pleased to confirm your 
appointment for the above-said position in ULearn. 

 

 

1. AGREEMENT CUM APPOINTMENT LETTER 

This agreement is made between ULearn  PAGIDELA VENKATA MOKSHITH REDDY, (Here in after called the 

“Employee”) of the other part and the Joining date will be on whereas The Company is desirous of  PAGIDELA 

VENKATA MOKSHITH REDDY as its Business Development Executive and the Employee has agreed to the terms 

and conditions outlined below. 

 
2. NOW, THIS AGREEMENT WITNESSES as follows: 

 

• Your monthly salary package will be as per the terms mentioned in this letter. Your compensation 

package may differ based on period reviews. This is as per the compensation policy applicable to other 

employees of your category in your respective departments as detailed in Annexure-1. 

 

• The Employee shall perform such duties and exercise such powers, which may from time to 

time be assigned to or vested in him by the Company. 

 

• The Employee shall, unless prevented by ill health or any unavoidable cause, during the continuance of 

the term of his office, devote his whole time, attention, and abilities to the business of the Company. 

 

• The Employee shall obey the orders from time to time of the Board of Directors of the Company and in 

all respects conform to and comply with the directions given and regulations made by the Board. They 

shall well and faithfully serve the Company to the best of their abilities and shall make their utmost 

endeavors to promote the interests of the Company. 

 

• The Company may terminate this agreement at any time before the expiry of the stipulated term by giving 

one month's notice in writing to him. The Company can terminate your contract any time if you commit 

any material or persistent breach of any of the provisions contained. 

 

• Be guilty of any default, misconduct, or neglect in the discharge of your duties affecting the business of 

the Company. 

Branch Office: Jaggayyapeta 

ULearn -Edu, 
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Dear PAGIDELAVENKATA MOKSHITH, 
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3. WORKING HOURS: 

 

 
Your standard working hours will be 10:00AM to 8:30 PM, Monday through Saturday. Given 

your position in the Company, you shall effectively perform to ensure results. You will be expected to 

work beyond the standard working hours to achieve the results, whenever your job so requires. 

Addition- ally, as mentioned in your interview process, the Company may implement 

staggered work shifts from time to time. In such an event, you shall abide by the change in the standard 

working hours as may be notified by the Company to accommodate such staggered shifts. 

 
 

As per our discussion you will report to the Company on the joining date will be shortly 

communicated by the Company as a Business Development Executive Trainee 

 
 

4. TRAINING PERIOD: 

 
You shall be on Training Period (Internship Period) for 3 months, from the date of joining the Company. 

The Company reserves the right to terminate the tenure of the job upon performance or behavioral grounds. 

During the training/probationary period for matters related to discipline or performance, the Company 

reserves the right to act according to the company's policy. The salary during the months of probation will 

solely be dependent on performance based. Upon completing your work, you shall be receiving a stipend 

of up to Rs 10,000 to 12,000. 

 
 

5. LEAVE: 

 
You will be entitled to a total leave of 12 sick leaves in a year where not more than one day of leave can 

be redeemed per month and 12 paid leaves in a year which can be redeemed based on your performance 

and time with the Company. All National Holidays will be holidays for all employees. The Company 

reserves the right to alter the policy from time to time and the policy in effect for the time being shall 

be applicable to you. 
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6. NOTICE PERIOD and TERMINATION: 

 

• During the Training/Probation Period the Company reserves the right to terminate your employment and 

may give you compensation equivalent to one month's salary which is based on annual fixed com- 

pentation, in lieu of the notice period.   In case the termination is initiated by you for pre-closure of 

contract, you shall serve a notice period of 3 months. Serve for a period of 1 month without pay, also 

compensate the Company equivalent to the last drawn three months’ salary which is based on annual 

fixed compensation, in lieu of breaking the service bond contract. 

 

• After confirmation of your service at the Company, the contract of employment is 

terminable by the Company. If you initiate the termination, The Company 

reserves the right to recover from you an amount equivalent to three months’ salary which is based on 

annual fixed compensation, in lieu of breaking the service bond contract, subject to the release date being 

approved by the Company. 

 

• If you initiate termination, it shall be treated as breach of contract and the Company 

may, at its discretion, relieve you from a date it may deem fit. The Company will agree to the release date 

in lieu of notice period. During the notice period, however, you shall cooperate with the Company in 

ensuring smooth and proper hand-over of your responsibilities, failing which the Company shall be 

authorized to withhold/forfeit your dues and recover from you a penalty up-to the equivalent of 3 month's 

salary. The Company also reserves the right to legally prosecute the employee in the case of breach of 

contract. 

 

• The Company may also terminate/suspend your services at its discretion at any time without giving any 

notice or amount in lieu of notice immediately if it has been alleged and prima facie established through 

preliminary internal enquiry that you have committed 

1. Any heinous criminal act or any offence involving moral turpitude (the term "moral turpitude" includes 

crimes having an inherent quality of baseness, vileness, or depravity with respect to a person's duty 

to the society in general such as rape, forgery, theft, solicitation, etc.), 

2. Sexual harassment (adjudicated guilty as per the Company's policy and local laws) or 

3. Other act that threatens or likely to damage Company's reputation or 

4. Any misconduct Or breach of terms and conditions outlined in this contract of employment including the Company's 

policies. 

5. Any activity leading to loss of business The Company also expects that you voluntarily disclose details of any of 

the above acts to the Company at the time of joining or during your employment with the Company, as applicable, 

based on which the Company may terminate/suspend your services at its discretion at any time immediately upon 

written notice to you. 
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7. BASKET OF ALLOWANCES (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Telephonic Allowance. You have the flexibility of changing the amounts under each of the above- 

mentioned heads, within your BOA, according to your preferences and income tax plan. 

 

 

 

 

 
8. NON-DISCLOSURE AGREEMENT 

During your employment, you may have access to trade secrets or confidential business information 

belonging to the Company (including, but not limited to "source code", "graphical assets", "source 

repositories", "technical documentation", "development binaries", "company internet accounts", etc.). 

By accepting this offer, you acknowledge that you must keep all this information strictly confidential, 

and refrain from using it for your own purposes or from disclosing it to anyone outside the Company. 

In addition, you agree that, upon conclusion of your employment, you will immediately return to the 

Company all its property, equipment, and documents, including but not limited to electronically stored 

information. You agree to assign ownership of any intellectual property rights and copyrights hereby 

indefinitely to the Company for all work that are done as part of your employment with the Company. 
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9. NON-COMPETE AND NON-SOLICITATION 

The Employee acknowledges that the restrictions on competitive activity of the Employee set forth in this 

contract are mainly to protect the value of the Company due to the loss of an employee. The Employee 

acknowledges and agrees that the covenants contained in this clause are no more extensive than is 

reasonable to protect the interests of the Company and to protect the business of 

the Company. The Employee acknowledges and deems the terms and conditions of this contract, 

including the remuneration given hereunder, to be adequate consideration for giving the undertakings 

contained in this Clause. 

 
 

10. EARNINGS 

 
During Internship which spans for a period of 3 months, mentioned above, 

month will be paid with monthly and quarterly incentives (Please note – In case during the internship 

the candidate decides to quit, our organization will not be liable to pay the above- mentioned stipend 

to the candidate and it is mandatory for each of the recruited candidate to complete his / her internship 

duration to be eligible to qualify for permanent placement and confirmation of internship completion 

documents.) 

Post completion of Internship and based on individual performances, the intern will be inducted into the 

company as a permanent employee and the CTC will be revised to Business Development Executive G3. 

 

 

 
 

(Refer Annexure). 

Based on the performance of the employee for the next three months, they will be promoted to one 

of the three grades which are mentioned below in annexure 
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• G 1: Gets a salary of INR 4 – 5.2 Lakhs PA. 

• G 2: Gets a salary of INR 3.6 - 4 Lakhs PA. 

• G 3: Gets a salary of INR 3.2- 3.6 Lakhs PA. 

 
We hope you have a great learning experience with us and grow in the process of this role. 

 
 

Thank you. 
 

 
 

Nallagatla Vijaya Ram Gopal 

Founder & HR Manager ULearn 

I hereby accept the aforesaid position and terms and conditions of employment set forth above. 

 

 

 

 

Signed: Date: 

 

 

 

 

Name: 
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EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Usharani R

Usharani R,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 
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3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 
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3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Monica M S

Monica M S,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

B Bhanu Prakash

B Bhanu Prakash,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Jonnagaddala Ravi Teja

Jonnagaddala Ravi Teja,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Santhosh N S

Santhosh N S,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Shaik Mohammad Farooq

Shaik Mohammad Farooq,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Harshith G S

Harshith G S,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  

Lakshmi Priya

Lakshmi Priya,



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



 

 

 

EMPLOYMENT CONTRACT Private and Confidential 

 Date:  3rd May 2023 

 

Dear Lomada Charan, 

 

We are pleased to inform you that we are engaging your services as Embedded Firmware Engineer 

effective from 1th June 2023. The following are the conditions of your employment with this Company: 

 

1. You shall be entering in to the contract for a period of Thirty (30) months commencing from 1th June 

2023 as your first day of work with the Company. During your employment, you will be on probation 

for the period of Six (6) months in order to develop the skill sets required to work on the in-house projects, 

Client projects or any other requirement so stated by the organization time and again. 

 

Post your probation, Company reserves the rights to deploy to any of the Internal or onsite and offshore 

projects based on the requirement at that point in time. You agree to be assigned to any work or work 

station or branch of the Company for such periods as may be determined by the Company and 

whenever the service requires such assignments. 

 

During your probation period you will be paid CTC of Rs. 2,00,000 (Two lakh only) per annum. If any 

time, during the Probation the employee does not show the expected performance or remains absent 

without prior permission or misbehaves, his/her service can be terminated by giving One Day's Notice or 

by making payment of one day in lieu of notice 

 

If the performance is not found satisfactory after completing the Probation of 6 Months, either his/her 

probation period can be extended by another 15 days or service can be terminated by giving One Day's 

Notice based on the management discretion. During such an extension compensation will remain same 

as per the probationary period. 

 

2. You shall be signing a Service Bond of Thirty (30) months with the company in view of the cost 

incurred by the Company in respect of process of selection, training, deployment etc. 

 

 

 

Employee Name and Signature       Date: 

 

 



 

 

3. The Company shall pay following Fixed salary slabs during his/her employment of the Contract Period 

- 

a) Probation period of First 6 months - Rs. 2,00,000 CTC  (Two lakh only) per annum 

b) 7th Month onwards - Rs. 3,00,000 CTC (Three lakhs only) based on 

the performance 

 

From then on there will be annual increment of 15-20% based on the Performance as decided by the 

management. (Salary increment will be effective post 1 year from the time of last increment after 

probationary period) 

 

The above amount includes all the statutory deductions as per the Companies Act. If the employee 

completes 30 (thirty) months period successfully as decided by the company, then he will be absorbed in 

a suitable grade as per Organization's rule. 

 

4. That during the period of his/her employment, the Employee shall be bound to observe and abide by 

all terms and conditions and stipulations hereinafter contained as also by such other rules and regulations 

as may be framed by the Company from time to time to be observed by or to be applicable to the 

Employees of his class. 

 

5. That in the event of the Employee leaving the services of the Company before the Expiry of the period 

of the Contract, as also in the event of the Employee making it obligatory or necessary or expedient on 

the part of the Company to terminate his services for any reason of whatsoever nature and for things 

mentioned in paragraph 4 above, the employee shall be liable to pay Rs. 4,00,000 (Four Lakh only) to 

the Parent Company as sum equivalent to process of selection, training, deployment Expenses incurred 

by the company. Employee agrees to pay the same without any proof of actual damages suffered by the 

Company to which his services may have been transferred, being required to be produced and such 

payments shall always be independent of and not in lieu of any other compensation or damages that the 

Employees may have rendered herself liable to pay to Company or any of the Companies or concerns as 

above said, by reason of his having committed breach of any of the conditions herein before contained 

by reason of his having caused any damages or injury to the Camping or concern to which his services 

might have been transferred, by his conduct or omissions while in employment, the Employee, further 

agrees that, the Company shall have lien on all amounts due to the Employees from the Company in 

respect of the damages aforesaid and the Company shall be entitled to exercise the same and to set the 

said amounts off against such damages without reference to the Employee. 

 

Employee Name & Signature       Date: 



 

 

 

6. That it shall be competent to the Company to transfer the services of the Employee to any other 

Company or Firm or concern to which the Management of this Company deem it necessary or fit to 

transfer and in the event of such other Company or Firm or Concern and shall be entitled to the continuity 

of the services under these presents and shall be entitled to all the amenities or benefits which may be in 

force in such Company, Company or concern to which his services may be transferred. 

 

7. You are required to comply with the all-existing rules, regulations and policies of the Company as well 

as those which may hereafter be issued, including but not limited to those governing order and discipline, 

honesty, safety and security, work assignments and standard operating procedures, use of Company 

properties and access to matters of confidentiality, and such other rules deemed necessary in the conduct 

of our business; 

 

8. You agree that all record and documents of the Company and all information pertaining to its business 

and/or its affairs and that of its customers are absolutely confidential and unauthorized disclosure or 

reproduction of the same will not be made by you at any time during or after your employment. You agree 

that any breach of confidentiality will constitute sufficient ground for immediate termination of your 

employment for cause and/or civil and criminal liability. 

 

9. In case you intend to resign from the Company and breach the bond by paying the said amount 

mentioned paragraph 5, you are required to notify the Company at least Three (3) months prior Notice to 

the effectivity of your resignation, otherwise, failure on your part to do so will render you liable for 

damages. However, it is within the sole discretion of the Company whether or not to accept such 

resignation earlier than the expiration of said period. 

 

10. You will be eligible for Leave and Holidays as per the policy guidelines of the company, which may be 

liable to change from time to time. 

 

 

 

 

 

 

 

Employee Name & Signature       Date: 

 

 



 

 

 

As a member of Our Organization team, we would ask for your commitment to deliver outstanding 

quality and results that exceed client expectations Internal, onsite and offshore projects. In addition, we 

expect your personal accountability in all the products, actions, advice and results that you provide as a 

representative of Our Organization. In return, we are committed to providing you with every 

opportunity to learn, grow and stretch to the highest level of your ability and potential. 

 

We look forward to the opportunity to work with you in an atmosphere that is successful and mutually 

challenging and rewarding. 

 

 

Sincerely, 
 

 

 
 
Srikanth B.G 

 

Director 

Univision Technology Consulting Pvt. Ltd. 

 

 

Declaration: 

I HEREBY CERTIFY that I have read and have fully understood the foregoing terms and conditions of my 

employment with the Company and that I accept the same completely. 

 

With the signature below, I accept this offer for employment. 

 

 
 

 

Employee Name and Signature Date 

 

 

  

Digitally signed by 

BANGALORE 

GOPALA KRISHNA 

SRIKANTH 

Date: 2023.05.03 

07:21:28 +05'30'
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IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential. 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better. 

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch. 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team. 

 

July 18, 2023

Sri Vidya Kattimani
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July 25, 2023  

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 

IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 
 

Your appointment will be effective on your joining date, i.e Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above. 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India Pvt 

Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, Milestone 

Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about 

your First Day Start Paperwork, send a mail to pronboar@in.ibm.com 

 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

July 18, 2023

Sri Vidya Kattimani
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation. 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs. 

o Voter ID card 

o Driving License 

o Aadhaar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process. 

• Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed. 

• Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable. 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join. 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 

• You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
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If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, will 

be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from any 

such offices at Noida, Delhi or Gurgaon)). 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 

(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 

in the event your services with IBM are terminated for whatever reason, including your resignation 

from services, within a period of 12 months from the date of your joining IBM or if you are absconding 

from work for a period of 8 days which will lead to eventual termination of your employment. 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation. 

• Your designation may be changed at the discretion of the Company depending on the work assigned 

to you. 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy. 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based on 

your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 

• You may be required to undergo certain training and assessments from time to time. You are expected 

to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 

pass these assessments, as determined solely by the company will be deemed as a failure to comply 

with the standards of performance required by the company. 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect. 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following: 

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM. 

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies. 

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company. 

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM. 

• You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month. 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties). 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion. 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time. 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company. 
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• During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity. 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof. 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation. 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 

• You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding. 
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you. 

• You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee and till the date of first project deployment post training (e.g., 

relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for first 

project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and if 

such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, IBM 

may recover all such amounts from your final settlement. 



8 
IN_152_445874BR_7229398 

 

 

 

 

IBM CONFIDENTIAL 

ANNEXURE A 

 

DATE 

NAME BAND 
06G 

DESIGNATION Security Analyst LOCATION Bangalore 

Compensation Components IBM Offer (in INR) 

1. Annual Basic Salary 232264 

2. Annual Flexible Benefit Plan (FBP) 278716 

3. Annual Reference Salary (ARS) 510980 

 

4. Retirals 
 

a) Provident Fund (PF) 27872 

b) Gratuity @ 4.8% 11149 

5. Annual Reference Salary + Retirals 550000 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA. 

July 18, 2023

Sri Vidya Kattimani
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family. 

• Group Term Life and Accident Rider Coverage 

OTHER COMMITMENTS/ CONDITIONS 
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.) 
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SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

SIGNATURE 

PRINTED NAME 

DATE 



12 
IN_152_445874BR_7229398 

 

 

 

 

 

IBM CONFIDENTIAL 

 
Explanation of Compensation Components 

 

Component Summary Explanation* 

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked. 

 

2. Flexible Benefit Plan 

(FBP) 

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below. 

(a) Leave Travel Allowance 

(LTA) 

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules. 

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 

 

 
(b) Gratuity 

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000). 

 
(c) ESIC 

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same. 

Annual Reference Salary Annual Basic Salary + Annual FBP 

 
*For detailed information please refer to Company policies, which are subject to change from time to time. 
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme 

Group Term Life Insurance Plan: 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) * 

*Subject to enrolling the new dependent within 45 days from the date of event. 

 
All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis. 

 

Critical Illness Buffer 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
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exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 

 

National Pension System (NPS) 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet. 

 

Compensation under Employees Compensation Act 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances: 

a) incase of personal injury caused to an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability. 

c) Incase of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees. 
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Dear 

Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - 

 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 

contains important information on your initial training and work assignment. 

 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 

organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 

time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 

 

After the successful completion of the training program, you may be deployed on work and are expected to 

work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 

 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 

viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 

result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 

you to work from any such offices within the same city (or, in the case of employees working in the National 

Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 

 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 

eschoolhiring@in.ibm.com 

 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 

understanding and acknowledgement of the contents of this letter Signature. 

 

 
Signature. 

July 18, 2023

Sri Vidya Kattimani,
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 

 

 

 

 

Serial # : Date Of Hire : / /    

 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation. 

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code. 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 



18 
IN_152_445874BR_7229398 

 

 

 

Development is governed by an agreement executed prior to my IBM employment. 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation. 

 

Description of Excluded Development Date Created 
Named Party/Termination 

Date 
   

   

   

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information. 



19 
IN_152_445874BR_7229398 

 

 

 

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 

any personal information about others to which I may have access during my employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM. 

 
My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below. 

 
    

Employee's Full 

Name 
Employee's Signature Employee Serial No. Date 
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IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential. 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better. 

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch. 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team. 

 

July 18, 2023

Dokku Sri Sai Abhiram
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July 25, 2023  

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 

IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 
 

Your appointment will be effective on your joining date, i.e Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above. 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India Pvt 

Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, Milestone 

Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about 

your First Day Start Paperwork, send a mail to pronboar@in.ibm.com 

 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

July 18, 2023

Dokku Sri Sai Abhiram
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation. 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs. 

o Voter ID card 

o Driving License 

o Aadhaar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process. 

• Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed. 

• Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable. 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join. 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 

• You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
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If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, will 

be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from any 

such offices at Noida, Delhi or Gurgaon)). 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 

(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 

in the event your services with IBM are terminated for whatever reason, including your resignation 

from services, within a period of 12 months from the date of your joining IBM or if you are absconding 

from work for a period of 8 days which will lead to eventual termination of your employment. 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation. 

• Your designation may be changed at the discretion of the Company depending on the work assigned 

to you. 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy. 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based on 

your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 

• You may be required to undergo certain training and assessments from time to time. You are expected 

to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 

pass these assessments, as determined solely by the company will be deemed as a failure to comply 

with the standards of performance required by the company. 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect. 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following: 

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM. 

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies. 

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company. 

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM. 

• You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month. 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties). 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion. 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time. 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company. 
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• During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity. 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof. 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation. 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 

• You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding. 
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you. 

• You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee and till the date of first project deployment post training (e.g., 

relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for first 

project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and if 

such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, IBM 

may recover all such amounts from your final settlement. 
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IBM CONFIDENTIAL 

ANNEXURE A 

 

DATE 

NAME BAND 
06G 

DESIGNATION Security Analyst LOCATION Bangalore 

Compensation Components IBM Offer (in INR) 

1. Annual Basic Salary 232264 

2. Annual Flexible Benefit Plan (FBP) 278716 

3. Annual Reference Salary (ARS) 510980 

 

4. Retirals 
 

a) Provident Fund (PF) 27872 

b) Gratuity @ 4.8% 11149 

5. Annual Reference Salary + Retirals 550000 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA. 

July 18, 2023

Dokku Sri Sai Abhiram
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family. 

• Group Term Life and Accident Rider Coverage 

OTHER COMMITMENTS/ CONDITIONS 
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.) 
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SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

SIGNATURE 

PRINTED NAME 

DATE 
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IBM CONFIDENTIAL 

 
Explanation of Compensation Components 

 

Component Summary Explanation* 

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked. 

 

2. Flexible Benefit Plan 

(FBP) 

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below. 

(a) Leave Travel Allowance 

(LTA) 

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules. 

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 

 

 
(b) Gratuity 

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000). 

 
(c) ESIC 

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same. 

Annual Reference Salary Annual Basic Salary + Annual FBP 

 
*For detailed information please refer to Company policies, which are subject to change from time to time. 
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme 

Group Term Life Insurance Plan: 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) * 

*Subject to enrolling the new dependent within 45 days from the date of event. 

 
All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis. 

 

Critical Illness Buffer 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
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exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 

 

National Pension System (NPS) 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet. 

 

Compensation under Employees Compensation Act 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances: 

a) incase of personal injury caused to an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability. 

c) Incase of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees. 
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Dear 

Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - 

 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 

contains important information on your initial training and work assignment. 

 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 

organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 

time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 

 

After the successful completion of the training program, you may be deployed on work and are expected to 

work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 

 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 

viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 

result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 

you to work from any such offices within the same city (or, in the case of employees working in the National 

Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 

 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 

eschoolhiring@in.ibm.com 

 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 

understanding and acknowledgement of the contents of this letter Signature. 

 

 
Signature. 

July 18, 2023

Dokku Sri Sai Abhiram,
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 

 

 

 

 

Serial # : Date Of Hire : / /    

 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation. 

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code. 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 
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Development is governed by an agreement executed prior to my IBM employment. 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation. 

 

Description of Excluded Development Date Created 
Named Party/Termination 

Date 
   

   

   

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information. 
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 

any personal information about others to which I may have access during my employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM. 

 
My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below. 

 
    

Employee's Full 

Name 
Employee's Signature Employee Serial No. Date 
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IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential. 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better. 

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch. 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team. 

 

July 18, 2023

S Gritish
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July 25, 2023  

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 

IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 
 

Your appointment will be effective on your joining date, i.e Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above. 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India Pvt 

Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, Milestone 

Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about 

your First Day Start Paperwork, send a mail to pronboar@in.ibm.com 

 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

July 18, 2023

S Gritish
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation. 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs. 

o Voter ID card 

o Driving License 

o Aadhaar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process. 

• Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed. 

• Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable. 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join. 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 

• You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
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If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, will 

be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from any 

such offices at Noida, Delhi or Gurgaon)). 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 

(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 

in the event your services with IBM are terminated for whatever reason, including your resignation 

from services, within a period of 12 months from the date of your joining IBM or if you are absconding 

from work for a period of 8 days which will lead to eventual termination of your employment. 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation. 

• Your designation may be changed at the discretion of the Company depending on the work assigned 

to you. 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy. 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based on 

your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 

• You may be required to undergo certain training and assessments from time to time. You are expected 

to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 

pass these assessments, as determined solely by the company will be deemed as a failure to comply 

with the standards of performance required by the company. 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect. 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following: 

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM. 

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies. 

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company. 

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM. 

• You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month. 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties). 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion. 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time. 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company. 
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• During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity. 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof. 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation. 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 

• You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding. 
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you. 

• You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee and till the date of first project deployment post training (e.g., 

relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for first 

project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and if 

such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, IBM 

may recover all such amounts from your final settlement. 
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IBM CONFIDENTIAL 

ANNEXURE A 

 

DATE 

NAME BAND 
06G 

DESIGNATION Security Analyst LOCATION Bangalore 

Compensation Components IBM Offer (in INR) 

1. Annual Basic Salary 232264 

2. Annual Flexible Benefit Plan (FBP) 278716 

3. Annual Reference Salary (ARS) 510980 

 

4. Retirals 
 

a) Provident Fund (PF) 27872 

b) Gratuity @ 4.8% 11149 

5. Annual Reference Salary + Retirals 550000 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA. 

July 18, 2023

S Gritish
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family. 

• Group Term Life and Accident Rider Coverage 

OTHER COMMITMENTS/ CONDITIONS 
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.) 
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SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

SIGNATURE 

PRINTED NAME 

DATE 
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IBM CONFIDENTIAL 

 
Explanation of Compensation Components 

 

Component Summary Explanation* 

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked. 

 

2. Flexible Benefit Plan 

(FBP) 

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below. 

(a) Leave Travel Allowance 

(LTA) 

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules. 

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 

 

 
(b) Gratuity 

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000). 

 
(c) ESIC 

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same. 

Annual Reference Salary Annual Basic Salary + Annual FBP 

 
*For detailed information please refer to Company policies, which are subject to change from time to time. 



13 
IN_152_445874BR_7229398 

 

 

 
 
 
 
 
 
 
 
 
 
 

IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme 

Group Term Life Insurance Plan: 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) * 

*Subject to enrolling the new dependent within 45 days from the date of event. 

 
All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis. 

 

Critical Illness Buffer 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
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exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 

 

National Pension System (NPS) 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet. 

 

Compensation under Employees Compensation Act 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances: 

a) incase of personal injury caused to an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability. 

c) Incase of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees. 
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Dear 

Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - 

 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 

contains important information on your initial training and work assignment. 

 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 

organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 

time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 

 

After the successful completion of the training program, you may be deployed on work and are expected to 

work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 

 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 

viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 

result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 

you to work from any such offices within the same city (or, in the case of employees working in the National 

Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 

 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 

eschoolhiring@in.ibm.com 

 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 

understanding and acknowledgement of the contents of this letter Signature. 

 

 
Signature. 

July 18, 2023

S Gritish,



16 
IN_152_445874BR_7229398 

 

 

 

 

 

IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 

 

 

 

 

Serial # : Date Of Hire : / /    

 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation. 

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code. 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 
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Development is governed by an agreement executed prior to my IBM employment. 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation. 

 

Description of Excluded Development Date Created 
Named Party/Termination 

Date 
   

   

   

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information. 
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 

any personal information about others to which I may have access during my employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM. 

 
My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below. 

 
    

Employee's Full 

Name 
Employee's Signature Employee Serial No. Date 
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IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential. 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better. 

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch. 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team. 

 

July 18, 2023

Vaibhav Vadde
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July 25, 2023  

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 

IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 
 

Your appointment will be effective on your joining date, i.e Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above. 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India Pvt 

Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, Milestone 

Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about 

your First Day Start Paperwork, send a mail to pronboar@in.ibm.com 

 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

July 18, 2023

Vaibhav Vadde
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation. 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs. 

o Voter ID card 

o Driving License 

o Aadhaar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process. 

• Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed. 

• Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable. 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join. 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 

• You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
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If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, will 

be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from any 

such offices at Noida, Delhi or Gurgaon)). 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 

(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 

in the event your services with IBM are terminated for whatever reason, including your resignation 

from services, within a period of 12 months from the date of your joining IBM or if you are absconding 

from work for a period of 8 days which will lead to eventual termination of your employment. 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation. 

• Your designation may be changed at the discretion of the Company depending on the work assigned 

to you. 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy. 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based on 

your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 

• You may be required to undergo certain training and assessments from time to time. You are expected 

to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 

pass these assessments, as determined solely by the company will be deemed as a failure to comply 

with the standards of performance required by the company. 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect. 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following: 

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM. 

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies. 

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company. 

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM. 

• You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month. 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties). 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion. 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time. 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company. 
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• During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity. 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof. 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation. 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 

• You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding. 
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you. 

• You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee and till the date of first project deployment post training (e.g., 

relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for first 

project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and if 

such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, IBM 

may recover all such amounts from your final settlement. 
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IBM CONFIDENTIAL 

ANNEXURE A 

 

DATE 

NAME BAND 
06G 

DESIGNATION Security Analyst LOCATION Bangalore 

Compensation Components IBM Offer (in INR) 

1. Annual Basic Salary 232264 

2. Annual Flexible Benefit Plan (FBP) 278716 

3. Annual Reference Salary (ARS) 510980 

 

4. Retirals 
 

a) Provident Fund (PF) 27872 

b) Gratuity @ 4.8% 11149 

5. Annual Reference Salary + Retirals 550000 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA. 

July 18, 2023

Vaibhav Vadde
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family. 

• Group Term Life and Accident Rider Coverage 

OTHER COMMITMENTS/ CONDITIONS 
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.) 
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SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

SIGNATURE 

PRINTED NAME 

DATE 
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IBM CONFIDENTIAL 

 
Explanation of Compensation Components 

 

Component Summary Explanation* 

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked. 

 

2. Flexible Benefit Plan 

(FBP) 

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below. 

(a) Leave Travel Allowance 

(LTA) 

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules. 

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 

 

 
(b) Gratuity 

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000). 

 
(c) ESIC 

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same. 

Annual Reference Salary Annual Basic Salary + Annual FBP 

 
*For detailed information please refer to Company policies, which are subject to change from time to time. 
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme 

Group Term Life Insurance Plan: 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) * 

*Subject to enrolling the new dependent within 45 days from the date of event. 

 
All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis. 

 

Critical Illness Buffer 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
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exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 

 

National Pension System (NPS) 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet. 

 

Compensation under Employees Compensation Act 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances: 

a) incase of personal injury caused to an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability. 

c) Incase of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees. 
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Dear 

Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - 

 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 

contains important information on your initial training and work assignment. 

 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 

organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 

time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 

 

After the successful completion of the training program, you may be deployed on work and are expected to 

work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 

 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 

viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 

result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 

you to work from any such offices within the same city (or, in the case of employees working in the National 

Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 

 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 

eschoolhiring@in.ibm.com 

 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 

understanding and acknowledgement of the contents of this letter Signature. 

 

 
Signature. 

July 18, 2023

Vaibhav Vadde,
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 

 

 

 

 

Serial # : Date Of Hire : / /    

 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation. 

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code. 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 
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Development is governed by an agreement executed prior to my IBM employment. 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation. 

 

Description of Excluded Development Date Created 
Named Party/Termination 

Date 
   

   

   

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information. 
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 

any personal information about others to which I may have access during my employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM. 

 
My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below. 

 
    

Employee's Full 

Name 
Employee's Signature Employee Serial No. Date 

 



1 
IN_152_445874BR_7229398 

 

 

 

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of; all united by a single purpose: to be essential. 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues worldwide. 

You will thrive in an environment that cultivates creativity and individuality; and; be part of projects that help 

make the world work better. 

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 

agile and top-notch. 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 

our team. 

 

July 18, 2023

Dokla Ghouse
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July 25, 2023  

IBM India Private Limited 

Manyata Embassy Business Park, 

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/ 

 
Dear 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please read 

these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 

to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 

IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 
 

Your appointment will be effective on your joining date, i.e Please contact us immediately if 

you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 

alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 

not provide your acceptance, you will not be allowed to join on the joining date specified above. 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India Pvt 

Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, Milestone 

Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with your 

Onboarding Specialist who will assist you with your joining formalities. If you have questions about 

your First Day Start Paperwork, send a mail to pronboar@in.ibm.com 

 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

July 18, 2023

Dokla Ghouse
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 

(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 

number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 

Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 

and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 

hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 

photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or resignation 

acceptance e-mail with last working day (LWD) confirmation. 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 

following IDs. 

o Voter ID card 

o Driving License 

o Aadhaar Card 

o Senior Secondary result/certificate with DOB and photo (for university hires only) 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 

following as mentioned above to complete on boarding process. 

• Disability certificate - If you have stated in your application to IBM that you are differently abled, 

please bring the disability certificate as per the prescribed format, duly filled & signed. 

• Name change document - If you have ever changed your name at any point of time, and for any reason 

whatsoever. Valid Indian Work Permit, if applicable. 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

The other terms and conditions of the offer are as follows: 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 

failing which you will not be permitted to join. 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for a 

specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 

• You acknowledge that the technology industry undergoes rapid transformations and structural 

changes. In this context, IBM frequently enters into agreements with other entities, including 

outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
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If any such action relates to your role / position, you agree to cooperate with IBM and take any 

necessary steps to ensure a smooth transition. 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, will 

be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from any 

such offices at Noida, Delhi or Gurgaon)). 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 

(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 

in the event your services with IBM are terminated for whatever reason, including your resignation 

from services, within a period of 12 months from the date of your joining IBM or if you are absconding 

from work for a period of 8 days which will lead to eventual termination of your employment. 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the Company 

may terminate your services without notice or compensation. 

• Your designation may be changed at the discretion of the Company depending on the work assigned 

to you. 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company 

policy. 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based on 

your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 

• You may be required to undergo certain training and assessments from time to time. You are expected 

to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. Failure to 

pass these assessments, as determined solely by the company will be deemed as a failure to comply 

with the standards of performance required by the company. 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the 
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to that 

effect. 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 

your service with IBM, you will be required to comply with the following: 

o The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 

o You may be required to undergo certain training and assessment programs from time to time 

and shall complete the same to the satisfaction of IBM. 

o You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job 

postings page. If you are no longer deployed on a project/ assignment, you shall search for 

positions that are commensurate with your skills and experience and ensure you are effectively 

utilized. If selected for such positions, your movement to these positions will be subject to 

IBM’s processes and policies. 

o You will be aware that the Company works on a round the clock model depending on customer 

needs. You hereby consent, should your role require it, to working on any shift, including night 

shift, to support the business requirements of the Company. 

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 

shall be an integral condition of your continued employment with IBM. 

• You will retire from the services of the Company on attaining 58 years. Retirement action will be 

performed one day prior to the last working day of the retiring month. 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, files 

and books etc. (including but not limited to leased properties). 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 

discretion. 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and professional 

merit. This information and any changes made therein should be treated as personal, confidential and 

should not be disclosed to any person without IBM’s prior written authorization. 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 

from time to time. 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file with 

the Company. 
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• During your service with the Company, you are expected to devote your whole time and attention to 

the Company's affairs and refrain from directly or indirectly engaging in any other employment or 

business in any role or capacity. 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in 

Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 

based on business requirements. If you are bound by a confidentiality agreement with a previous 

employer, you must notify the Company and indemnify the Company against any breach thereof. 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 

result in termination of your services without notice or compensation. 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right 

to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 

of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 

• You will be required to register your profile with National Skills Registry once you join IBM. The details 

on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 

registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 

name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 

employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding. 
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM will 

consider such requests on a case by case basis subject to submission of required proof satisfactory to 

IBM, and may either exempt you from vaccination requirements, or may permit you to defer 

submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be final. 

The specific procedure for you to submit proof of vaccination status, or requests for exemption, will 

be separately communicated to you. 

• You shall be entitled to the following benefits when you join at the training location. These amounts 

are subject to applicable income taxes, and shall not be considered a part of your salary for the 

purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in the 

subsequent month of joining. This amount is intended to offset any and all expenses applicable during 

the joining process of the employee and till the date of first project deployment post training (e.g., 

relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for first 

project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and if 

such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, IBM 

may recover all such amounts from your final settlement. 



8 
IN_152_445874BR_7229398 

 

 

 

 

IBM CONFIDENTIAL 

ANNEXURE A 

 

DATE 

NAME BAND 
06G 

DESIGNATION Security Analyst LOCATION Bangalore 

Compensation Components IBM Offer (in INR) 

1. Annual Basic Salary 232264 

2. Annual Flexible Benefit Plan (FBP) 278716 

3. Annual Reference Salary (ARS) 510980 

 

4. Retirals 
 

a) Provident Fund (PF) 27872 

b) Gratuity @ 4.8% 11149 

5. Annual Reference Salary + Retirals 550000 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 

Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 

discretion to amend, change, suspend, or terminate Performance Award Program at any time. 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 

1965, against payments made under the Company’s profit distribution schemes GDP & PA. 

July 18, 2023

Dokla Ghouse



9 
IN_152_445874BR_7229398 

 

 

 

 

OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 

family (Spouse & up to Four Children) within 45 days of joining. If you wish to do so, a nominal 

premium for covering you and your family will be charged to you unless you choose to opt out for 

yourself and family. 

• Group Term Life and Accident Rider Coverage 

OTHER COMMITMENTS/ CONDITIONS 
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 

play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 

as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 

herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day. 

 
Signed By - IBM Authorized Signatory 

Talent Acquisition Leader ISA 

 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 

OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 

above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 

signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 

acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 

constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 

that you agree with the terms and conditions stated in this offer.) 
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SIGNATURE 

PRINTED NAME 

DATE OF JOINING 

DATE 

 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

SIGNATURE 

PRINTED NAME 

DATE 
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IBM CONFIDENTIAL 

 
Explanation of Compensation Components 

 

Component Summary Explanation* 

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked. 

 

2. Flexible Benefit Plan 

(FBP) 

The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 

listed below. 

(a) Leave Travel Allowance 

(LTA) 

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

per Income tax rules. 

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 

 

 
(b) Gratuity 

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

actuarial calculations. You are not entitled to this amount as a cash component as this is 

intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 

years of continuous service with the Company. The amount of gratuity payable shall not 

exceed Twenty Lakh rupees (INR 2,000,000). 

 
(c) ESIC 

Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

entitled to avail benefits under the same. 

Annual Reference Salary Annual Basic Salary + Annual FBP 

 
*For detailed information please refer to Company policies, which are subject to change from time to time. 
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme 

Group Term Life Insurance Plan: 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 

The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 

Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 

Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 

Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 

to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 

maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 

and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 

from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 

with effect from the date of event (marriage/ birth whichever is applicable) * 

*Subject to enrolling the new dependent within 45 days from the date of event. 

 
All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 

pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis. 

 

Critical Illness Buffer 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
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exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 

Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 

Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 

 

National Pension System (NPS) 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 

retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 

intranet. 

 

Compensation under Employees Compensation Act 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 

time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 

shall be paid under following circumstances: 

a) incase of personal injury caused to an employee by an accident arising out of and in the course of his employment 

resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 

not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 

any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 

device provided for the purpose of securing safety of employees. 

b) Incase of any injury resulting in Death or permanent total disability. 

c) Incase of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 

time to time at the sole discretion of the Company and without the need of any prior notice to the employees. 
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Dear 

Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - 

 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 

contains important information on your initial training and work assignment. 

 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 

organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 

time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 

 

After the successful completion of the training program, you may be deployed on work and are expected to 

work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 

 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 

viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 

result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 

you to work from any such offices within the same city (or, in the case of employees working in the National 

Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 

 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 

eschoolhiring@in.ibm.com 

 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 

understanding and acknowledgement of the contents of this letter Signature. 

 

 
Signature. 

July 18, 2023

Dokla Ghouse,
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 
Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 

 

 

 

 

Serial # : Date Of Hire : / /    

 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third party, 

whether or not containing confidential information and whether stored on an IBM owned asset or a personally owned 

asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for purposes 

of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted Area at any 

time in the 12-month period immediately preceding any actual or attempted solicitation. 

(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly or 

indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM 
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be 

entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any 

third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under 

which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM that 

relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, without 

limitation, policies and information technology security standards issued from time to time as well as the IBM Business 

Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such 

right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of 

authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of Section 

2870 of the California Labor Code. 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the 
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Development is governed by an agreement executed prior to my IBM employment. 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” 

“Non/Applicable,” or a similar designation. 

 

Description of Excluded Development Date Created 
Named Party/Termination 

Date 
   

   

   

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may 

contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you with 

instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the 

IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title 

to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such 

designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by 

IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available 

to those who have a need-to-know, and otherwise process my personal information to establish, maintain and terminate 

my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such personal 

information, whether provided to IBM, its service providers, or third parties directly by me or otherwise gathered, includes 

my name, photo, contact information, skills, compensation, performance, usage of IBM assets, background check results, 

bank account information, and disability or medical information. 
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, 

any personal information about others to which I may have access during my employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other 

social media. I agree to comply with all IBM policies and practices regarding use of social computing tools and I 

understand that I am personally responsible for the content I post on any social computing tools (whether on IBM’s 

internal platforms or on third party sites) and that any information I post, including any of my personal information, may 

be made broadly available to others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by 

International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me 

and IBM. Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause 

or advance notice. However, this clause does not relieve me of my responsibility to serve the notice period in accordance 

with my terms of employment, in the event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, understandings, 

undertakings, or agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing 

upon my hire or transfer of employment to IBM. Any waiver of a term in this Agreement and any amendment to this 

Agreement may only be made in a writing signed by the Senior Vice President of Human Resources for International 

Business Machines Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the 

remainder shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to 

suffer irreparable harm and can result in disciplinary action, including dismissal from IBM, and any other appropriate relief 

for IBM including money damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously 

with my offer of employment/ employment contract with IBM. 

 
My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below. 

 
    

Employee's Full 

Name 
Employee's Signature Employee Serial No. Date 

 



,i,
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Date : 02.05" 2O2j?_-_:.

.";t: 
- 
,

Y...9VKiran, 
'.,/;

Flat No.,.O7, 2a Fldgi, Brindavan
Enclave Apt, SGR Dental College Road,
Marathahalli, -r
Bangalore - 56OO37"

DearMr.GVKiran,

OFFER LETTER

congratulations! we have pleasure in making an offer to you for the post of pcBEngineer - Trainee. You will be a part of chlpware Technologies private Limited,on or before July 1"0, 2A23.

Chipware believes in a work culture that encourages "winning with Inte grity,,,performance and transparency, you will find ctrrpware is the place for a successfulcareer.

we believe that our employees form the basis of our success and are thereforeour most valued assets" Accordingly, we have always believed in giving them thevery best work environment and facilities ilrir airtws them to deliver results totheir full potentiar. you can look forward to the ,un.,u when you join usr

You will be paid a salary of CTC Rs.2r4O,OOO/_ (Rupees Two Lakhs FortyThousand only) per Annum. You will be on probation for a period of 6 Months.If during or at the end of the probation period, your performance is not foundsatisfactory the company may terminate your service with or without any noticeor may extend the probation period for another 6 months to one year maximum,If in the opinion of the company, you are found suitabre for the post in which yor-rare appointed, you will be confirmed by a written order. The other ternns &conditions of your service wiil be provided on the day of joining"

You will be servinE our organization at least for a period of 3 years by surrenderingyour original tr Oth, r-2th and BE Marks cands on the joining date.

we look forward to a long and mutually satisfying association with you and hopeyou find the atmosphere challenging and invigoraling to realize your potential,

Please sign the duplicate copy of this letter and return it to us a token of youracceptance of the terms and conditions or empLvment offered to you. you canhand this oven to the rerevant aurthority on the day of joining"

Gchiqwgls

w:h
l(/suresh
director

Kumar

Chipware Technologies Private Limited
N-44, Chipware House, L1th Cross, gth 'B' Main, LIC Colony, Jeevan Bhimanagar, Bangalore - 560 075.

Tel: +9180 225LL70Oha7L4, Fax: +9180 25202023, www.chipwaretechnologies.com

CIN : U72900KA2012 PTC066790



1 | P a g e Confiden�al @TalentRecruit 

 

 

  

Par�culars of Fixed Salary & Other Benefits Amount in INR 

8th November 2022 
 

 
 

 
 

Dear  
 

Offer Employment Agreement 

(Strictly Private and Confiden�al) 

 
We are pleased to offer you the posi�on of “Execu�ve Client success” with Talent Recruit So�ware Private 

Limited. We are sure that Talent Recruit will provide you a sa�sfying and challenging work environment 

along with a successful growth path. 

 
1. DATE OF JOINING 

You are requested to report for work on 1st July 2023 with all your original cer�ficates. Failure to join on the 

specified date along with your original cer�ficates shall result in the automa�c termina�on of this 

appointment, without obliga�on on the Company to issue no�ce of such termina�on. 
 

2. PROBATIONARY PERIOD 

You will be on proba�on for a period of Six months from the date of your appointment. On successful 

comple�on of your proba�on period, you shall be absorbed in the regular employment of the Company. 
 

3. COMPENSATION 
 

Your total value of compensa�on to the Company shall be approximately 5,00,000(Rupees Five lakh only). 

The break-up of the same for the first year is referred below: 

Fixed Salary 4,00,000 
 

Variable Pay 1,00,000 

The break-up of your salary shall be as per the policies / rules of the Company. Please refer to the Annexure 

No. 1 for more details on Fixed Salary Components. 
 

4. SERVICE AGREEMENT 

 

The Company would be providing you prac�cal training for 6 months or more and considering the �me & 

investment that would be made on your training, you would be required to sign a Service Agreement with 

the Company and the same will remain for 2 years from date of your joining. 

 

5. INCREMENT & OTHER BENEFITS 

 

Your performance shall be appraised by the Management a�er comple�on of every quarter and 

compensa�on reviews shall happen in the month of January every year irrespec�ve of the joining date. For 

the compensa�on review, you must minimum serve 6 months of regular employment to be eligible for the 

same. Your performance shall be the criteria to determine annual compensa�on increments and other 

benefits to you in future. 
 

   

   

Mahrukh Hussain Khan,

Ms. Mahrukh Hussain Khan
Hazari bazar Rainawari, Srinagar, 
Jammu And Kashmir, 190003
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Other Benefits that you will get are briefly explained in Annexure No. 2. 

 
6. NON-DISCLOSURE AGREEMENT 

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non-Compe�ng 

Agreement, a copy of the same will be provided to you on the date of your joining. 
 

7. PLACEMENT & TRANSFER 

Your place of work shall be confirmed at the date of joining. 

 
8. TERMINATION OF EMPLOYMENT 

A�er joining, during the proba�on period, the Company may terminate your services without giving any 

no�ce. Post Proba�on, this contract of employment is terminable by the Company by giving Two Months’ 

no�ce or pay Two Months’ gross salary, as the Company may deem fit. 

 

Subject to Clause 5, if you choose to terminate your employment with the Company, during or a�er the 

proba�on period but before comple�on of Two years of Con�nuous Service from date of your joining, you 

shall have to serve no�ce period of Two Months or pay Two Months’ last drawn gross salary in lieu of the 

No�ce Period subject to approval by the Company, whichever the case. In addi�on, you shall be also 

required to pay an amount equivalent to Six Months’ gross salary based on last drawn salary. Any internship 

undertaken with the company before joining as a full-�me employee shall not be included in Two Years of 

Con�nuous Service. 

 

Post two years of con�nuous service from date of your appointment, your services may be terminated from 

either side a�er giving 2 Month no�ce or full salary in lieu there-of with management approval. At the �me 

of termina�on, if there are any dues from you, the same may be adjusted against any money due to you 

on account of compensa�on or any other payment due to you from the company. In case of a shor�all 

even a�er recovering/ adjus�ng, the balance amount must be compensated by you in cash /cheque to 

Talent Recruit So�ware Private limited. 

 

You will receive a detailed appointment le�er at the �me of your Joining. 

We look forward to a long term and mutually rewarding rela�onship. 

Yours sincerely, 

For Talent Recruit So�ware Private Limited 

Shalini Gupta 

Director 
 

ACCEPTED BY: 

 

 

 

 

 
 

Date 

Mahrukh Hussain Khan
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Annexure No. 1: Fixed Salary Structure 
 

 

Name:  

 

 
 

Offered Designa�on: Execu�ve Client success 
 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR) 

BASIC +DA 13334  BASIC +DA 160003 

HRA 5333  HRA 64001 

CONVEYANCE ALLOWANCE 1500  CONVEYANCE ALLOWANCE 18000 

EDUCATION ALLOWANCE 200  EDUCATION ALLOWANCE 2400 

OFFICE ALLOWANCES 5386  OFFICE ALLOWANCES 64627 

OTHER ALLOWANCES 3590 OTHER ALLOWANCES 43085 

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000 

EMPLOYER PF 1600 EMPLOYER PF 19200 

GRATUITY 641 GRATUITY 7692 

MEDICLAIM 500 MEDICLAIM 6000 

GROSS MONTHLY COMPENSATION 30593 GROSS YEARLY COMPENSATION 367116 

DEDUCTIONS 1800  DEDUCTIONS 21600 

EMPLOYEE PF 1600 EMPLOYEE PF 19200 

EMPLOYER PF 1600 EMPLOYER PF 19200 

GRATUITY 641 GRATUITY 7692 

MEDICAL INSURANCE* 500 MEDICAL INSURANCE 6000 

PT 200 PT 2400 

TDS( WILL BE CALCUATED ON ACTUALS)** 0 TDS** 0 

ESTIMATED NET SALARY (MONTHLY)** 28793 ESTIMATD NET SALARY (ANNUAL)** 345516 

 

Notes: 

 

*Approx. amount towards Medial Insurance, Default Rs. 2 lacs coverage is included for self. The policy can be extended up to 

Rs. 3 lacs by adding your spouse/kids with addi�onal deduc�on. 

 

**Net Monthly / Yearly salary including other benefits, if any shall be subject to Income Tax deduc�ons (TDS) that will be 

based on your savings details provided to HR Team. 

 

Mahrukh Hussain Khan
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Annexure No. 2: Other Benefits 

Parental Insurance Policy 

As per Company Policy, you can opt for the parental insurance policy and the insurance premium shall be 

deducted from your monthly salary. 

 
Group Personal Accident Policy 

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all employees 

 

 

Variable Pay 

Your total value of compensa�on to the company includes yearly variable pay of up to 1,00,000 (Rupees 

one lakh only), which will be paid to you based on your performance as per the policy of the Company. 
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Par�culars of Fixed Salary & Other Benefits Amount in INR 

8th November 2022 
 

 
 

 
 

Dear  
 

Offer Employment Agreement 

(Strictly Private and Confiden�al) 

 
We are pleased to offer you the posi�on of “Execu�ve Client success” with Talent Recruit So�ware Private 

Limited. We are sure that Talent Recruit will provide you a sa�sfying and challenging work environment 

along with a successful growth path. 

 
1. DATE OF JOINING 

You are requested to report for work on 1st July 2023 with all your original cer�ficates. Failure to join on the 

specified date along with your original cer�ficates shall result in the automa�c termina�on of this 

appointment, without obliga�on on the Company to issue no�ce of such termina�on. 
 

2. PROBATIONARY PERIOD 

You will be on proba�on for a period of Six months from the date of your appointment. On successful 

comple�on of your proba�on period, you shall be absorbed in the regular employment of the Company. 
 

3. COMPENSATION 
 

Your total value of compensa�on to the Company shall be approximately 5,00,000(Rupees Five lakh only). 

The break-up of the same for the first year is referred below: 

Fixed Salary 4,00,000 
 

Variable Pay 1,00,000 

The break-up of your salary shall be as per the policies / rules of the Company. Please refer to the Annexure 

No. 1 for more details on Fixed Salary Components. 
 

4. SERVICE AGREEMENT 

 

The Company would be providing you prac�cal training for 6 months or more and considering the �me & 

investment that would be made on your training, you would be required to sign a Service Agreement with 

the Company and the same will remain for 2 years from date of your joining. 

 

5. INCREMENT & OTHER BENEFITS 

 

Your performance shall be appraised by the Management a�er comple�on of every quarter and 

compensa�on reviews shall happen in the month of January every year irrespec�ve of the joining date. For 

the compensa�on review, you must minimum serve 6 months of regular employment to be eligible for the 

same. Your performance shall be the criteria to determine annual compensa�on increments and other 

benefits to you in future. 
 

   

   

Praison Frank,

Mr. Praison Frank
No. 1000 ak colony, Tannery 
road, Frazer town Bangalore, 
Karnataka, 560005
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Other Benefits that you will get are briefly explained in Annexure No. 2. 

 
6. NON-DISCLOSURE AGREEMENT 

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non-Compe�ng 

Agreement, a copy of the same will be provided to you on the date of your joining. 
 

7. PLACEMENT & TRANSFER 

Your place of work shall be confirmed at the date of joining. 

 
8. TERMINATION OF EMPLOYMENT 

A�er joining, during the proba�on period, the Company may terminate your services without giving any 

no�ce. Post Proba�on, this contract of employment is terminable by the Company by giving Two Months’ 

no�ce or pay Two Months’ gross salary, as the Company may deem fit. 

 

Subject to Clause 5, if you choose to terminate your employment with the Company, during or a�er the 

proba�on period but before comple�on of Two years of Con�nuous Service from date of your joining, you 

shall have to serve no�ce period of Two Months or pay Two Months’ last drawn gross salary in lieu of the 

No�ce Period subject to approval by the Company, whichever the case. In addi�on, you shall be also 

required to pay an amount equivalent to Six Months’ gross salary based on last drawn salary. Any internship 

undertaken with the company before joining as a full-�me employee shall not be included in Two Years of 

Con�nuous Service. 

 

Post two years of con�nuous service from date of your appointment, your services may be terminated from 

either side a�er giving 2 Month no�ce or full salary in lieu there-of with management approval. At the �me 

of termina�on, if there are any dues from you, the same may be adjusted against any money due to you 

on account of compensa�on or any other payment due to you from the company. In case of a shor�all 

even a�er recovering/ adjus�ng, the balance amount must be compensated by you in cash /cheque to 

Talent Recruit So�ware Private limited. 

 

You will receive a detailed appointment le�er at the �me of your Joining. 

We look forward to a long term and mutually rewarding rela�onship. 

Yours sincerely, 

For Talent Recruit So�ware Private Limited 

Shalini Gupta 

Director 
 

ACCEPTED BY: 

 

 

 

 

 
 

Date 

Praison Frank
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Annexure No. 1: Fixed Salary Structure 
 

 

Name:  

 

 
 

Offered Designa�on: Execu�ve Client success 
 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR) 

BASIC +DA 13334  BASIC +DA 160003 

HRA 5333  HRA 64001 

CONVEYANCE ALLOWANCE 1500  CONVEYANCE ALLOWANCE 18000 

EDUCATION ALLOWANCE 200  EDUCATION ALLOWANCE 2400 

OFFICE ALLOWANCES 5386  OFFICE ALLOWANCES 64627 

OTHER ALLOWANCES 3590 OTHER ALLOWANCES 43085 

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000 

EMPLOYER PF 1600 EMPLOYER PF 19200 

GRATUITY 641 GRATUITY 7692 

MEDICLAIM 500 MEDICLAIM 6000 

GROSS MONTHLY COMPENSATION 30593 GROSS YEARLY COMPENSATION 367116 

DEDUCTIONS 1800  DEDUCTIONS 21600 

EMPLOYEE PF 1600 EMPLOYEE PF 19200 

EMPLOYER PF 1600 EMPLOYER PF 19200 

GRATUITY 641 GRATUITY 7692 

MEDICAL INSURANCE* 500 MEDICAL INSURANCE 6000 

PT 200 PT 2400 

TDS( WILL BE CALCUATED ON ACTUALS)** 0 TDS** 0 

ESTIMATED NET SALARY (MONTHLY)** 28793 ESTIMATD NET SALARY (ANNUAL)** 345516 

 

Notes: 

 

*Approx. amount towards Medial Insurance, Default Rs. 2 lacs coverage is included for self. The policy can be extended up to 

Rs. 3 lacs by adding your spouse/kids with addi�onal deduc�on. 

 

**Net Monthly / Yearly salary including other benefits, if any shall be subject to Income Tax deduc�ons (TDS) that will be 

based on your savings details provided to HR Team. 

 

Praison Frank
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Annexure No. 2: Other Benefits 

Parental Insurance Policy 

As per Company Policy, you can opt for the parental insurance policy and the insurance premium shall be 

deducted from your monthly salary. 

 
Group Personal Accident Policy 

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all employees 

 

 

Variable Pay 

Your total value of compensa�on to the company includes yearly variable pay of up to 1,00,000 (Rupees 

one lakh only), which will be paid to you based on your performance as per the policy of the Company. 
 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Rakshith Kumar R,

Rakshith Kumar R



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Saibharath R,

Saibharath R



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Mohammed Khaseemulla,

Mohammed Khaseemulla



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Chandana S,

Chandana S



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Jallepalli Bhupathi Narendra,

Jallepalli Bhupathi Narendra



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Pratheek D Kanchan,

Pratheek D Kanchan



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Shaik Mohammed Parvej,

Shaik Mohammed Parvej



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Ashwin Puthenpura,

Ashwin Puthenpura



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Nirmitha D K,

Nirmitha D K



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Pothineni Ganesh Babu,

Pothineni Ganesh Babu



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Rachitha B,

Rachitha B



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Shravani M,

Shravani M



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Shreyas S,

Shreyas S



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Thumati Thirumala,

Thumati Thirumala



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Meghana M A,

Meghana M A



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Ajay N,

Ajay N



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Ravuludiki Hire Matam Prathibha,

Ravuludiki Hire Matam Prathibha



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Gurudatha Dyavanagouda Goudara,

Gurudatha Dyavanagouda Goudara



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Meghana S,

Meghana S



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Annem Manideep Reddy,

Annem Manideep Reddy



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Basireddy Suresh Reddy,

Basireddy Suresh Reddy



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Bollu Hemanth Reddy,

Bollu Hemanth Reddy



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Chittiboena Umesh Chandra,

Chittiboena Umesh Chandra



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Goddeti Guru Prasanth Reddy,

Goddeti Guru Prasanth Reddy



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Kantagani Arun Kumar,

Kantagani Arun Kumar



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Mekala Dinesh,

Mekala Dinesh



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Ponna Peddireddy,

Ponna Peddireddy



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 

 



   

 

 

 

EMPLOYMENT AGREEMENT 
 

Date : 05-Jan-2023 
 

 

Appointment: Business Development Associate 
 

 

 

Dear 
 

At the outset, we welcome you to Skillvertex and wish you an enriching tenure with us. With 

reference to your application and subsequent Offer Letter, we are pleased to appoint you as 

Business Development Associate in our Company with effect from 01st-May-2023, subject 

to the following terms and conditions. This offer of appointment is valid until 10-01- 2023 for 

acceptance. If we do not hear from you by 10-01-2023 i.e., the date on which validity of the 

offer expires, this offer of appointment shall be treated as withdrawn. This Employment 

Agreement supersedes and replaces all other communications made to you prior to the date of 

issue of this contract. 

 
 

1. Title and duties- Business Development Associate 

 

You will perform such duties and exercise such powers as the Company may from time to 

time require of you and your role will primarily entail curating & managing educational 

content for the Company that includes but is not limited to verifying the accuracy of content, 

proofreading for errors, appropriately fixing any errors in educational content, creating & 

developing questions & assessment papers when necessary, categorization of questions along 

with any other content processing activities. You acknowledge that your designation, as 

stated above, may be changed at the discretion of the Company depending on the work 

assigned to you, including at the time of promotion and progression within the Company. 

Your appointment shall also be subject to such statues and legal regulations as are applicable 

and are in force now and/or any such modifications or enactments that may come into force 

from time to time. 

 

2. Place of work 

 

You will be based in Bangalore, India. However, the Company reserves the right at any time 

to require you to work at any other division or location of the Company or its clients, or be 

transferred to any branch office, subsidiaries and associate companies, situated anywhere in 

India or abroad, whether existing or, which may be set up in future without notice. These 

assignments will be agreed with you in advance and will fall within the scope of work set out 

in this contract. In such case, all transfer facilities applicable per the Company's then existing 

policies will be made available to you. 

  Venkatasathyasaikiran N,

Venkatasathyasaikiran N



 

 

 

 
 

3. Probation 

 

You will be placed on probation for a period of 3-6 months i.e., once the 10 days of unpaid 

OJT has been completed from your date of joining. During the probation period you are 

eligible for a remuneration of INR 25,000 (INR 15,000 FIXED + INR 10,000 

INCENTIVES). Your Probation Period can be extended, through a written letter provided 

from the Company, in case the Company is not satisfied with your performance. 

 
 

4. Hours of work 

 

We estimate that under your contract you will be required to work Six (6) days, fifty-four 

(54) hours out of the normal working week. However, you will, in addition, work such hours 

and days as may be necessary or appropriate from time to time to carry out your duties 

properly and effectively. Further, during your employment with the Company, you are 

expected to devote your entire time and attention to the Company's affairs and refrain from 

directly or indirectly engaging in any other business that will potentially conflict with the 

business of the Company and Your role. 

 
 

5. Emoluments and taxes 

 
 

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only), 

with a fixed compensation of INR 3,60,000 (Three Lakhs and Sixty Thousand 

only) per annum (before all customary payroll deductions), payable monthly in 

accordance with the Company's customary payroll practices and an annual 

performance bonus of INR 2,40,000 (Two Lakhs and Forty Thousand only) subject 

to achievement of input and output parameters in accordance with the Company's 

customary payroll practices. ii. Your individual remuneration is strictly between 

yourself and the Company. It has been determined based on numerous factors such as 

your job, skills-specific background, and professional merit. This information and any 

changes made therein should be treated as personal and confidential. 

 

ii. You shall be solely responsible for paying any taxes, direct or indirect, state or local, 

whether payable in India or elsewhere which may result from the remuneration paid 

to you pursuant to your employment hereunder. You will not be eligible for any paid 

salary structure if you do not complete 24 days of your working period in the 

organisation. in total The Company is entitled to deduct from your remuneration, 

income tax, other taxes and levies which it is liable to deduct at source as applicable. 



 

 

 

 
 

6. Notice Periods 

 

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be 

terminated by the Company by giving you not less than fifteen (15) days’ notice in writing. 

During the Probation Period, if you wish to terminate this Employment Agreement, you can 

do so by providing the Company not less than forty five (45) days’ notice in writing. 

Thereafter, this Employment Agreement will continue until terminated by either party giving 

to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice 

period starts from the date of acceptance of the resignation letter by your reporting manager. 

Company may, in its discretion, terminate the Employment Agreement before the expiry of 

the notice period, on such terms and conditions as may be decided by the Company, by 

making a payment of basic salary equivalent to the notice period. If you are absent for a 

continuous period of ten (10) days without leave or without obtaining your manager's 

approval, your employment will be immediately terminated by the Company for cause and 

without notice, in which case, you will be liable to pay to the Company an amount equal to 

your then current gross salary for a period of forty five (45) days in lieu of the notice required 

to be provided by you. 

 
 

7. Termination and suspension 

 
 

1. The Company may also terminate this Employment Agreement immediately, and with 

no liability to make any further payment (other than in respect of amounts accrued 

due at the date of termination) to you, if you: 

 

i. commit any serious or repeated breach of any of your obligations under this 

Employment Agreement; 

ii. are responsible for any gross negligence in the performance of your duties, 

intentional non-performance or mis-performance of such duties, or refuse to 

abide by the orders of reporting managers, supervisors or refuse to comply with 

lawful directives of the Company; 

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, 

has damaged or may damage the business or affairs of the Company; 

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is 

likely to bring you or the Company into disrepute; 

v. are convicted of any crime involving moral turpitude; vi. are in breach any of 

the Company's policies and procedures; 

vi. Willfully cause damage to Company property. 

 
This Clause shall not restrict any other right the Company may have (whether at common law 

or otherwise) to terminate this Employment Agreement summarily. Any delay by the 

Company in exercising its rights under this Clause shall not constitute a waiver of those 

rights. 



 

 

 

 

2. Where notice of termination has been served by either party whether in accordance 

with Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation 

to provide work for or assign any duties to you for the whole or any part of the 

relevant notice period and may require you: 

 

i. not to enter any premises of the Company; and/or 

ii. to refrain from business contact with any customers, clients or other employees of the 

Company. 

 

3. The Company may in its absolute discretion suspend you from your contract, on full 

salary, at any time during this Employment Agreement including during any period in 

which the Company is carrying out an investigation into any of your acts or defaults 

(or alleged or suspected acts or defaults) or where it does not require you to enter its 

premises and continue working on assignments under Clause 7.2 above. All 

applicable Clauses within this Employment Agreement shall remain in full force and 

effect during any period of suspension under this Clause. You will also continue to be 

bound by duties of good faith and fidelity to the Company during any such period of 

suspension. 

 

4. Upon termination of this Employment Agreement for whatever reason, you will 

deliver to the Company all computer devices, laptops, machines, books, documents, 

papers, materials and other property relating to the business of the Company which 

may then be in your possession or under your power or control. 

 

8. Restraint on activities 

 

You will not, at any time after termination of your contract, for whatever reason, represent 

yourself as being in any way connected with the affairs of the Company. 

 

9. Post Termination 

 

1. NON-SOLICITATION 

 

i. You shall not and shall not attempt to, either personally, or through an agent or firm, 

directly or indirectly, during your employment and after the termination of this 

Employment Agreement for the period of twelve (12) months by whatever means 

solicit or attempt to solicit any business from any of the Company’s Customers, 

Customer Prospects, or Vendors. ii. You shall not and shall not attempt to, either 

personally, or through an agent or firm, directly or indirectly, during your 

employment and after the termination of this Employment Agreement for the period 

of twelve (12) months by whatever means recruit, solicit, or induce, or attempt to 

recruit, solicit, or induce, any employee, director, iii. shareholder or consultant of the 

Company, to terminate their employment relationship with the Company. 



 

 

 

 

2. NON-COMPETE 

 

For a period of twelve (12) months after the termination of this Employment Agreement by 

whatever means, you shall not without the prior written consent of the Company, work for, or 

consult with, any company, firm or person which is in direct competition with the Company 

or Company customer, customer prospect, Company partner or a vendor of the Company. 

 

10. Publication 

 

You shall not, during the tenure of your employment with the Company or at any time 

thereafter, either personally or through a third party, directly or indirectly, refer to or publish 

any information about, or of the Company, or defame the Company by making any 

derogatory statements about the Company, in any form of social media or public forums or 

otherwise. Breach of this Clause will entitle the Company to terminate this Employment 

Agreement with immediate effect and with no liability to make any further payment (other 

than in respect of amounts accrued due at the date of termination) to you or to pursue any 

legal action against you, as applicable, in the event of your breach of this Clause post leaving 

the employment of the Company. Further, notwithstanding the above, you acknowledge that 

any post, comment, opinion etc. published by you on any matter in any forum, including 

social media, is your personal view and that the Company shall have no liability or 

responsibility for the same whatsoever. 

 

11. Confidentiality 

 

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to 

protect the rights of its employees and also that of the Company while dealing with 

confidential information, documents, etc. The said NDA forms part of this Employment 

Agreement and is applicable to you. You are required to read, understand and sign the 

enclosed NDA in acknowledgement of your acceptance of the conditions therein. 

12. Intellectual property 

 

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP 

Assignment Agreement") in favour of the Company. The said IP Assignment Agreement 

forms part of this Employment Agreement. You are required to read, understand and sign the 

enclosed IP Assignment Agreement in acknowledgement of your acceptance of the 

conditions therein. 

 

13. Notices 

 

Notice under these terms and conditions will be treated as having been given if sent by 

ordinary registered post, by you to the Company's registered office or by the Company to you 

at your last known address on file with the Company, and will be deemed to be given on the 

day when it would ordinarily be delivered after such posting. It is your responsibility to notify 



 

 

 

 
 

the Company of any changes in your personal information within three (3) working days of 

such change being effective. 

 
 

14. Retirement 

 

You will retire from the services of the Company on attaining the age of superannuation [58 

years]. 

 

15. Conditions 

The offer under this Employment Agreement is conditional upon satisfactory completion of 

our pre-employment screening process, which includes, but is not limited to, verification of 

your application materials, education and employment history, references which are 

satisfactory to us from your previous employer(s) etc. Your employment is also contingent 

upon your ability to work for the Company without restriction (i.e. you do not have any 

noncompete obligations or other restrictive clauses with any previous employer). If, after you 

have started work, we are informed that you have not (in our sole discretion) satisfactorily 

completed pre-employment screening, or if it is found at any time during your employment 

with the Company that any information furnished by you is incorrect or false, and/or if you 

have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services with immediate effect and with no liability to make 

any further payment (other than in respect of amounts accrued due at the date of termination) 

to you. During your employment with the Company, you explicitly agree to adhere to and be 

governed by all the current policies and procedures of the Company, as may be applicable to 

you. 

16. Rules of the company in force and governing law 

 

i. You will abide by all the rules and regulations of the Company which are in force 

from time to time and the Company shall have the right to vary or modify any or all of 

the above terms and conditions which shall be binding on you. 

ii. This Employment Agreement shall be governed by the laws of India, with the courts 

in Bangalore assuming exclusive jurisdiction on all matters hereunder. 

 
 

17. Leave Entitlement 

 

Full-time employees are eligible for 24 days leave per year. Additional leave entitlements 

include Maternity, Paternity and Bereavement leave. 



 

 

 

 

 

 

 

 

18. BYOD Framework 

 

The Company has adopted a BYOD framework so you are required to arrange your own 

device (laptop / desktop) to carry out the duties on the job. 

 

 

We are delighted to have you as part of our team. To confirm your acceptance of this 

Employment Agreement on the terms and conditions specified herein, please sign in the 

space specified below. 
 

 

 

 
 

Dinesh Singh 

Head of Human Resource 

SkillVertex 

 

 

 

 

 

 

 

 
I accept the above-mentioned terms and conditions. 

Signature:    

Name (in Capitals):    

 

Place & Date:    



 

 

 

 

 

 

 

 

ANNEXURE 
 

 

S. No. PARTICULARS 

1. • Professional / Educational Certificates. 

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter from Previous Served Company (if applicable). 

• Graduation Certificate. 

• Other relevant educational certifications. 

2. Coloured Scanned Copy of Photographs. 

3. PAN Card and Aadhar card Scanned Copy. 

4. 
Bank Account Details: Bank Name, Your Name as per Bank records, Account 

Number, IFSC Code. 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Sachin Saryaj M P,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Paduchuri Akanksha,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Harish M G,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Kruthika R,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Lekhana S,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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Offer le�er 
 

Dear   Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 20/03/2023. Please report to the undersigned 

on 20/03/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

Bollu Bharath Reddy,
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the duration of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  

 
 
 

Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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Nithin Y N,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Nithin Y N
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Nithin Y N
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  

 
 
 

Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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Pavan Kumar N,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Pavan Kumar N
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Pavan Kumar N
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  

 
 
 

Pin Click Property Management Pvt Ltd 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Narendra Kumar N



  

Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 

  

3 

 

 

 

The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Narendra Kumar N
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Aftab Pasha
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Aftab Pasha
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  
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Monesh Trilochan P,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Monesh Trilochan P
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Monesh Trilochan P
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Gorantla Pavan Kumar
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Gorantla Pavan Kumar
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Harshith S
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Harshith S
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  

 
 
 

Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Prajwal D P
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Prajwal D P
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   



  
 

15th December 2022  

 
Sub: Offer of employment by Pin Click 

Dear  

Congratulations!  

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 
 

The terms of our offer are as follows:  

 
1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 

confirmed 4.8 LPA is applicable and attached herewith Annexure B.  
.  

2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you.  

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance  

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side.  

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective.  

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies.  

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click.  

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners.  
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Tejas S,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary  6,600  79,200  

House Rent Allowance  5,500  66,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  4,741  56,892  

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax  200  2,400  

PF Employer  792  9,504  

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee  792  9,504  

Gratuity  317  3,804  

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 7-10 days of training period  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Tejas S
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed.  

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra  

Co Founder  

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

   
Name 

 

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023 

 CATEGORY INR – Monthly INR – Annual 

  
  
  
  

A 

Fixed Compensation   

Basic Salary  7,500  90,000  

House Rent Allowance  6,250  75,000  

Conveyance Allowance  800  9,600  

Medical Reimbursement  1,250  15,000  

Children Education Allowance  2,000  24,000  

Special Allowance  3,540  42,480  

Subtotal I / Gross Pay 23,740 2,84,880 

  
B 

Professional tax  200  2,400  

PF Employer  900  10,800  

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee  900  10,800  

Gratuity  360  4,320  

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement  

* The Offer/ Salary Is Subjective to Completion of Training  

* Two-wheeler is mandatory with valid driving license  

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance.  

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax  

and Employee contribution towards PF as applicable.  

 

Tejas S
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s.  

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws  

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time.  

 
 

Name:  Signature:   
 

 
Date: Anticipated Start Date:   
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September 30, 2022 

Anusha R                 

Dear Anusha R,

EMPLOYMENT OFFER 

We are glad to inform you that you have been selected to work with Tricon Infotech Pvt. Ltd. in the capacity of 

an Associate Software Engineer and we wish you a long and meaningful career with us.   

Your total compensation inclusive of all benefits will be Rs.5,50,000/- per annum and will subject to a 
deduction of tax at source in accordance with the prevailing laws. Details of your “Annual Compensation” are 
attached herewith in Annexure A. At the time of joining, you are requested to submit the documents as per 
Annexure B.   

Kindly note that the Compensation structure is Strictly Confidential, and you are strongly advised to refrain 

from discussing the same with your colleagues. Any breach in the Confidentiality nature of the Compensation 

structure is not acceptable. 

Your location of reporting, training and work will be Bangalore, India and your date of joining will be confirmed 

by the end of June 2023. On successful completion of your training, your services are transferable to any place 

in the country or abroad or to any of the company’s associate or sister concern or its subsidiary client location, 
at the sole discretion of the management.   

You will be on probation for an initial period of 6-9 months. Your confirmation is subject to evaluation of 

performance, which will happen at the beginning of January / April / July / October, as the case may 

be, subsequent to completion of the probation period. Your services will be confirmed, extended, or 
terminated in writing. Till such letter is issued, you will continue to be on probation.   

As Tricon Infotech will be incurring considerable expenditure during your probation in familiarizing you the 

latest technologies, you will be required to execute an agreement, to serve Tricon Infotech for a minimum 

period of 2 years after joining, failing which, you (and your surety) will be liable to pay certain amount 

(information in available on Annexure A) towards this expenditure.    

Please note that the offer and continuation of employment thereof is subject to successful completion of your: 
a. Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears at

the time of joining and having minimum of 65% aggregate.
b. Satisfactory evaluation after probation.
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Kindly send your acceptance of this offer by replying to the email. If not accepted within 1 week, this offer is 
liable to lapse at the discretion of Tricon Infotech. On your acceptance of this offer, a formal letter of 
appointment will be issued to you at the time of joining. Your employment will be governed by the 
rules, regulations, and policies of the Company. The terms of this offer letter shall remain confidential and are 

not to be disclosed to any third party.   

Tricon Infotech is a growing and ever-expanding organization. The future of the company is limitless. We know 
you will enjoy working with us and we look forward to a long association together.   

Yours Sincerely,   
FOR TRICON INFOTECH PVT. LTD.  Accepted: 

Arpana Parasar  Anusha R
Chief People Officer 



Confidential Page 3 of 4 

Annexure -A 

Name Anusha R

Designation Associate Software Engineer 

Total Fixed Compensation Per Month Per Annum 

Basic Salary 20626 247512 

VDA 2233 26796 

House Rent Allowance 9144 109728 

LTA 2286 27432 

Other Allowance 3557 42684 

(A). Total Net Salary 37846 454152 

Additional Benefits 

EPF 1800 21600 

Gratuity as per PG Act 1099 13188 

Group Insurance Premium 506 6072 

(B). Total Benefits 3405 40860 

(C). Total Fixed Salary (A+B) 41251 495012 

(D). Annual Performance Pay 4583 54996 

Total CTC (C + D) 45834 550008 

* As Tricon Infotech will be incurring considerable expenditure during your probation in familiarizing you the latest technologies, you

will be required to execute an agreement, to serve Tricon Infotech for a minimum period 2 years after joining, failing which, you (and

your surety) will be liable to pay Tricon Infotech Rs.1,00,000/- (One Lakhs) towards this expenditure.

Group Insurance Premium amount mentioned above is an approximate quote for the individual, inclusion of the dependents will be 

at an additional cost.   

The actual payout of the performance pay will vary based on the Individual Performance. It will be decided by your delivery 

manager/account manager. It will be based on your performance, contribution towards business growth, contribution to project 

success, client interactions, client appreciation and certifications obtained. It will also vary based on the Business Unit Performance. 

The complete performance parameters for this component would be communicated to you by your direct Manager. The performance 

pay amount is liable to have both upsides and downsides as per the Company policy. This means that you can either get more or less, 

depending on your performance. The performance pay program may be changed / altered or modified in part or full thereof from time 

to time, at the sole discretion of the management. Evaluation period for performance pay will be one year and it will be paid on the 

completion of one year service. Please note that to be eligible for payment of the given mentioned component for a given evaluation 

period, you need to be on the rolls of the company as on the date of distribution of this component.  

Yours Sincerely, 

FOR TRICON INFOTECH PVT. LTD. Accepted: 

Arpana Parasar  Anusha R
Chief People Officer 
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ANNEXURE – B 

Please submit the originals and two sets of photocopies of the following documents. All your originals will be 

returned after verification by Human Resources Department on the same day and copies will be retained for 

HR records. 

1. Date of Birth proof.

2. Educational mark sheets (all semester/year mark sheets) - 10thStandard to highest degree attained.

(Photocopies should be including both front and back sides of the mark sheets and certificates) 

3. Four copies of your recent Passport size color photograph.

4. Proof of identity – Aadhar Card and PAN card.

5. Address proof (current or permanent) - most resent BSNL phone bill, Electricity bill, Water bill, Rental

Agreement

Ration card or Passport. If any of these documents are not on your name, same can be produced on your 

parent’s name.  

Note: Please note that all the above documents are mandatory, and we will not be in a position to complete 

joining formalities without these documents. 

In case of any query, kindly keep in touch. 

Lakshmi Vishwanath      Shanthala Hegde 

E-Mail: lakshmi.vishwanath@triconinfotech.com E-Mail: shanthala.hegde@triconinfotech.com

mailto:lakshmi.vishwanath@triconinfotech.com
mailto:shanthala.hegde@triconinfotech.com


Dear Mahesh Sn,

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and
exchange thoughts on how to make this relationship win: win. Please go through the below details and
let us know if you have any queries and/or acknowledge your agreement to the same. Please find the
details of your joining below:

1. Date of Joining: 8th June 2023.
2. Designation: Business Operation Executive.
3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India.
4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/-

which is uncapped as of date.
5. Please find the CTC Break up in the Annexure below.

Probation

1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be
confirmed after a review of your performance during the probationary period.

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home
salary after all savings deductions will be INR 15,604 + incentives.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also
be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details the complete
terms of your employment with MyCaptain available in the Annexure.

If you choose to accept this offer of employment, please revert to our mail confirming your acceptance.
We hope you accept this offer and we look forward to working with you.

Sincerely,

Abhisht A. Pathak
Founders Office



EMPLOYEE STATEMENT:

I accept the offer set forth by MyCaptain.

Name: Signature: Date:

Name Mahesh Sn

Designation
Business Operation Executive

Department
Business Operations

Location Bangalore

A Fixed Components INR (Annually)

Basic 172,800

HRA 69,120

Medical Expenses 15,000

Special Allowance 36,168

B Variable Component 1,55,000

C Deductions**

Employee PF 21,600

Employer PF 21,600

Professional Tax 2,400

TDS —

Total Cost To Company 5,00,600

Net Salary 3,00,000

*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal
investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home
upon successful declaration of investment documents.
**Esi will be deducted as per government norms.



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear T Naveen Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  T Naveen Kumar

9515484991

201910101290@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (T Naveen Kumar)
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Six Dee Telecom Solutions Private Limited 

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear Arella Prasanth, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Arella Prasanth

7093673312

201910101431@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Arella Prasanth)
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17 February 2023 
 

 

 
 

Dear Pavan Kalyan Konka, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Pavan Kalyan Konka

8184802426

201910101065@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Pavan Kalyan Konka)
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Dear Thallapalli Santhosh Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Thallapalli Santhosh Kumar

9182215536

201910101030@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Thallapalli Santhosh Kumar)
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Dear Naladi Boni Darahas, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Naladi Boni Darahas

6302070583

201910101242@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Naladi Boni Darahas)
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You Are Awesome! 
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Dear Chowdam Mahesh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chowdam Mahesh

7330796031

201910101566@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chowdam Mahesh)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 
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Dear B N Mohammed Shahid Nawaz, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  B N Mohammed Shahid Nawaz

8309927314

201910101365@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (B N Mohammed Shahid Nawaz)
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Dear Swapnadeep Banik, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Swapnadeep Banik

8951233072

SWAPNADEEP20201LCS0007@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Swapnadeep Banik)
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Dear Chandra Shekar V, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandra Shekar V

8217521433

201910100832@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandra Shekar V)
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You Are Awesome! 
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Dear Reddy Likith T, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Reddy Likith T

7338150268

201910101404@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Reddy Likith T)
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Dear Annapureddy Indra Sena Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Annapureddy Indra Sena Reddy

7780357319

201910101692@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Annapureddy Indra Sena Reddy)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 
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Dear Kavitha Shantha Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kavitha Shantha Kumar

8618912070

201910100058@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kavitha Shantha Kumar)
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Dear Vadlamudi Pavan Kalyan, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Vadlamudi Pavan Kalyan

8712244719

201910101254@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Vadlamudi Pavan Kalyan)
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Dear Poola Prasanth, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Poola Prasanth

9676148081

201910101201@presidencyuniversity.in



© 6D Technologies | Confidential 3 

 

 

 

Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Poola Prasanth)
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Dear Ruhma Fatima, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ruhma Fatima

8660033487

RUHMA.20201LCS0017@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ruhma Fatima)
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Dear Syed Ahmed Ali, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Syed Ahmed Ali

8073767132

201910100516@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Syed Ahmed Ali)
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Dear Dhur Wahid Quadri, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Dhur Wahid Quadri

9989032071

201910101154@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Dhur Wahid Quadri)
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Dear Krishna Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Krishna Reddy

9353941613

201910100573@presidencyuniversity.in



© 6D Technologies | Confidential 3 

 

 

 

Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Krishna Reddy)
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Dear M Huzaif Ali Khan, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  M Huzaif Ali Khan

9353638484

201910100395@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (M Huzaif Ali Khan)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear Praveen Kumar G, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Praveen Kumar G

8722078299

201910100509@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Praveen Kumar G)
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Dear Shravani R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Shravani R

9538556843

201910100072@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Shravani R)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 
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Dear S Syed Arshad, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  S Syed Arshad

9313355677

201910100965@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (S Syed Arshad)
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Dear Niranjan G, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Niranjan G

9964686367

201910101587@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Niranjan G)
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Dear Chandragiri Premharshith, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandragiri Premharshith

9652919269

201910100973@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandragiri Premharshith)
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Dear Ayush Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ayush Kumar

8210424371

201910101257@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ayush Kumar)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear Mohammed Ateeq, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Mohammed Ateeq

9108282586

201910102279@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Mohammed Ateeq)
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Dear Rajala Venkata Roshan Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rajala Venkata Roshan Reddy

8341816356

201910101352@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rajala Venkata Roshan Reddy)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 
 

Six Dee Telecom Solutions Private Limited 

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear Kanne Naga Amaresh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kanne Naga Amaresh

6304196352

201910101827@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kanne Naga Amaresh)
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Dear Chandan R N, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandan R N

9880492916

201910100859@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandan R N)
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Dear Kusuma M R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kusuma M R

9482244185

201910100247@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kusuma M R)
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Dear Piyush Moharana, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Piyush Moharana

9413844923

201910101156@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Piyush Moharana)
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Dear Nikhil Reddy M, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nikhil Reddy M

9980739389

201910100424@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nikhil Reddy M)
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Dear Rathan R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rathan R

8861861215

201910100354@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rathan R)
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Dear Chinimilli Jagadeesh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chinimilli Jagadeesh

9246283275

201910101025@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chinimilli Jagadeesh)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear Ruchitha S, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ruchitha S

9901702284

201910100785@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ruchitha S)
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Dear Kavyashree R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kavyashree R

9900554639

201910100809@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kavyashree R)
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Dear Halima Sadiya A P, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Halima Sadiya A P

8861255390

201910100196@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Halima Sadiya A P)
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Dear Akash Debangshi, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Akash Debangshi

8481063618

201910101029@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Akash Debangshi)
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Dear Machina Bharath Chand, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Machina Bharath Chand

9000390178

201910101518@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Machina Bharath Chand)
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Dear Maddireddy Vishnu Vardhan Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Maddireddy Vishnu Vardhan Reddy

9347371575

201910101129@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Maddireddy Vishnu Vardhan Reddy)
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Dear S Sudheer Kumar Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  S Sudheer Kumar Reddy

9603154323

201910101985@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (S Sudheer Kumar Reddy)
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Dear Nithin S, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nithin S

8123489094

201910101952@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nithin S)
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Dear Anmol Kanthaliya, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Anmol Kanthaliya

8386061322

202011100022@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Anmol Kanthaliya)
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17 February 2023 
 

 

 
 

Dear Keerthana T, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Keerthana T

9945274050

201910101377@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Keerthana T)
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17 February 2023 
 

 

 
 

Dear Samanth K, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Samanth K

9449511965

201910100560@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Samanth K)
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17 February 2023 
 

 

 
 

Dear Haritha C V, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Haritha C V

7618799235

201910100873@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Haritha C V)
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17 February 2023 
 

 

 
 

Dear Rachamalla Yashoda, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rachamalla Yashoda

9347668003

201910101139@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rachamalla Yashoda)
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17 February 2023 
 

 

 
 

Dear Vikas Shanabhog, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Vikas Shanabhog

9611958520

201910100408@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Vikas Shanabhog)
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Dear Nicanor R Marak, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nicanor R Marak

8732074097

201910101131@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nicanor R Marak)
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Dear Gangaraju Kiran, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Gangaraju Kiran

9985963446

201910100989@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Gangaraju Kiran)



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Sarojini T Habbli,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Sarojini T Habbli,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Sayudh Mukherjee,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Sayudh Mukherjee,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Duggasani Akhilkumar Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Duggasani Akhilkumar Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

K Venkateshwara Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  K Venkateshwara Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Kurapati Sai Gokul,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Kurapati Sai Gokul,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Palagiri Subhash Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Palagiri Subhash Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Moka Vinay Kumar,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Moka Vinay Kumar,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Banashankari S Hadimani,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Banashankari S Hadimani,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Pushkarani H,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Pushkarani H,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Echiputtur Anusha,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Echiputtur Anusha,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Neeha Fathima,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Neeha Fathima,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Trehan Sangpriya,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Trehan Sangpriya,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Aryan Bhandari,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Aryan Bhandari,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Patan Ashraf Ali Khan,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Patan Ashraf Ali Khan,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jyothi S,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jyothi S,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Raksha Jadhav,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Raksha Jadhav,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Syed Sufiyan Ahmed,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Syed Sufiyan Ahmed,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Syed Raiyan,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Syed Raiyan,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Shahzad Mohamed Shaheer,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Shahzad Mohamed Shaheer,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jyotika,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jyotika,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jatin Chandra C,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jatin Chandra C,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Mohith J,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Mohith J,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Adarsh G Kulakarni,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Adarsh G Kulakarni,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Abhishek M S,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Abhishek M S,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Vishwambhar V S L,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Vishwambhar V S L,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Charan Teja D B,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Charan Teja D B,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Kattubadi Bhanu Taslima Nazrin,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Kattubadi Bhanu Taslima Nazrin,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Bhavani H G,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Bhavani H G,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Leela Krishna R,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Leela Krishna R,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

K Nikhil Sai Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  K Nikhil Sai Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Tarun N,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Tarun N,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Shaeif Thajudheen

Shaeif Thajudheen,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Thota Charan

Thota Charan,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Usurupa� Nithin Raj

Usurupa� Nithin Raj,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Jahnavi P

Jahnavi P,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Kota Syam Anirudh

Kota Syam Anirudh,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Madhumitha R

Madhumitha R,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Jillellamudi Jagadeesh

Jillellamudi Jagadeesh,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Keerthi Sreenidhi T

Keerthi Sreenidhi T,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Chirayush Vyas

Chirayush Vyas,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Basavaraj Pa�l

Basavaraj Pa�l,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Shaik Abdul Niyaz

Shaik Abdul Niyaz,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Kakunuru Kotesh

Kakunuru Kotesh,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Chakrala Uday Kumar

Chakrala Uday Kumar,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Yashas H R

Yashas H R,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Bharath Kumar O

Bharath Kumar O,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Panga Koteswara Rao

Panga Koteswara Rao,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. V Nagadarshan

V Nagadarshan,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Satuluri Rajeev Varma

Satuluri Rajeev Varma,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. K Mani Kalyan

K Mani Kalyan,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Fancy Angeline U

Fancy Angeline U,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Nischitha S V

Nischitha S V,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Gnanavi T

Gnanavi T,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Dhanush P

Dhanush P,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. E Hemanth Reddy

E Hemanth Reddy,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Ankith G

Ankith G,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Chithra Shree M N

Chithra Shree M N,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Likith S

Likith S,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Arman Aqib

Arman Aqib,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Jefin Jomon

Jefin Jomon,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Konika Halder

Konika Halder,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Madduru Greeshma Reddy

Madduru Greeshma Reddy,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. V Gautham

V Gautham,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Mr. Shaik Shoaib Hussain

Shaik Shoaib Hussain,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Monika Vincent

Monika Vincent,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 

 

Private and Confidential 

 
 

February 10, 2023 
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 

welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 

Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 

contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 

Senior Manager Human Resource 

 

I hereby accept the offer and will be joining by    

 

 

Signature: Name: 

Date: 

Ms. Vanishree D C

Vanishree D C,



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 
 

Salary Per annum 500,000.00 

Monthly Salary 41,667.00 
  

Basic 12,500.00 

House Rent Allowance 5,000.00 

Co's Contri to PF 1,500.00 

FBP  

There are quite a few options where you 

can save your tax and will be explained 

to you once you join us 

 

Personal Pay 22,667.00 

(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 

Professional Tax 200.00 

TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 

Tel:+91 80 6770 9500 

Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 

Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 

 

 

 

Checklist of Documents 

1. 10th Mark Sheet 

 

2. 12th Mark Sheet 

 

3. Degree mark sheets and cer�ficate 

 

4. Post-Gradua�on degree and mark sheets 

 

5. 5 passport size photographs 

 

6. Passport copy 

 

7. Cer�ficate of any course a�ended 

 

8. Pan Number 

 

 

 
Please bring only the Xerox of all the above documents. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Anil,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Anil Kumar V S



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Anil Kumar V S



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Hemanth,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Nandedapu Hemanth Kumar



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Nandedapu Hemanth Kumar



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Prajna,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Prajna T



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Prajna T



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Anudeep,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Akula Anudeep



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Akula Anudeep



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Vamsi,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Pamula Vamsi Krishna



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Pamula Vamsi Krishna



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Sharmista,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Pothugunta Sharmista Chowdary



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Pothugunta Sharmista Chowdary



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Sagar,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Sagar M S



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Sagar M S



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Misba,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Gu�aka� Misba Muskaan



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Gu�aka� Misba Muskaan



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Dastagiri,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Angadala Jalapathi Naaga Dastagiri



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Angadala Jalapathi Naaga Dastagiri



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Ronit,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

M Ronit Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

M Ronit Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Sudarshan,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Kasireddy Sudarshan Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Kasireddy Sudarshan Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Meghana,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Meghana M



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Meghana M



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Chandan,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Chandan S Pa�l



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Chandan S Pa�l



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Jashwanth, 

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Perivaram Jashwanth



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Perivaram Jashwanth



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Pratap,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Deepika Pratap Barve



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Deepika Pratap Barve



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Chandu,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Chandu C M



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Chandu C M



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Harikrishna, 

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Balla Harikrishna



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Balla Harikrishna



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Naresh,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Derangula Naresh



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Derangula Naresh



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Suresh,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Pakkirammagari Suresh



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Pakkirammagari Suresh



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Gayathri,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

B H Gayathri



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

B H Gayathri
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Lokesh,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Buragadda Mani Kanta Lokesh
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Buragadda Mani Kanta Lokesh



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Gowtham,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Gowtham R



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Gowtham R



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Uday,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Uday V
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Uday V



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Rajesh,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Rajesh Devarakonda
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Rajesh Devarakonda



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Praneeth,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Praneeth R
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Praneeth R



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Srinivas,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Maka Srinivas
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Maka Srinivas
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Zubair,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Shaik Mulla Zubair



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Shaik Mulla Zubair



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Keerthana,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Keerthana P



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Keerthana P



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Gurudeepak, 

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Busagani Gurudeepak



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Busagani Gurudeepak



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Harsha,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Harsha N M



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 
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*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Harsha N M



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Sanjay,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Sanjay S



 

 
          BACKED BY FAIRFAX 
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This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Sanjay S



 

 
          BACKED BY FAIRFAX 
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PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Anil,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Chinnappa Naidu Anil Kumar Dishanth
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Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Chinnappa Naidu Anil Kumar Dishanth



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Padma,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Sumith Padma P V



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Sumith Padma P V



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Sai,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Allada Bhanu Sai Subba Rao



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Allada Bhanu Sai Subba Rao



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Varun,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Varun A



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Varun A



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Prajna,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Prajna P She�y



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Prajna P She�y



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Vyshnavi,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Pinnepalli Basava Vyshnavi



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Pinnepalli Basava Vyshnavi



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Nithin,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Mooli Nithin Kumar Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Mooli Nithin Kumar Reddy



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Nathan,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Leander Nathan



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Leander Nathan



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

PRIVATE AND CONFIDENTIAL 

Date: 08 Nov 2022 

 

Dear Karthik,  

Subsequent to your mee�ngs with Go Digit General Insurance Limited, we are pleased to make an 

offer of employment on the following terms and condi�ons: 

1.1 You shall be appointed to the posi�on of Graduate Trainee Engineer - Analy�cs and Data 

Science 

1.2 As an employee of the Organisa�on, your Gross Annual Compensa�on (Cost to Company) will 

be 450,000/- (Rupees Four Lac Fi�y Thousand Only). 

1.3 Your Gross Annual Compensa�on will include a performance-linked variable of 11.11% subject 

to achievement of pre-defined targets. 

1.4 All terms and condi�ons of your employment, including the code of conduct, will be in 

accordance with the Company's policies and procedures and the Employment Agreement. 

1.5 The Trainee Program will be for a period of 1 year from your date of joining. 

1.6 Your employment will also be dependent upon comple�on of your Gradua�on / Post 

Gradua�on as per the training programme. 

1.7 Your employment with the Company is subject to: 

(a) The accuracy of the tes�monials and informa�on provided by you;  and,                                           

(b) You being tree from any contractual restric�ons preven�ng you from accep�ng this offer             

and will return receipt of acceptance of this offer within 5 working days. 

1.8 At any �me, the contract may be terminated by either party by giving 90 days' no�ce in 

wri�ng. Go Digit General Insurance reserves the right to payment of salary in lieu of the no�ce 

period. 

1.9 On the day of your joining kindly bring photocopies of your cer�ficates (all educa�on 

qualifica�ons, address proof, Pan card copy, ID proof, all previous employers' cer�ficates, Form 

16, Last employer's salary slip of last 3 months, relieving Le�er from last employer), along with 

four passport size photographs. 

 

 

 

 

Karthik Banjan



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

This offer is being issued subject to successful verifica�on of all your documents submi�ed. As a 

token of your acceptance of our offer and the terms of this le�er, please sign in the space 

provided below and return the same to us. We are excited at the prospect of having you join us 

and look forward to a rewarding associa�on. 

 

 

Annexure A                                                                                                                 

Compensa�on En�tlement Sheet  

 Monthly Annual 

Basic Salary 11,667 140,000 

HRA 4,667 56,000 

Educa�on Allowance 200 2,400 

LTA 972 11,662 

Statutory Bonus 972 11,662 

Special Allowance 12,495 149,942 

Gross Salary 30,972 371,666 

Employer Contribu�ons   

EPF 1,800 21,600 

ESI 0 0 

Gratuity 561 6,734 

Fixed Compensa�on 33,333 400,000 

Variable Pay  50000 

   

Annual Cost to Company  450,000 

                                   

                             Deduc�ons:                                                                                                                                            

EPF 1,800 21,600 

ESIC 0 0 

PT Deduc�on 200 2,500 

Net Pay 28,972 347,566 

 

*TDS deduc�on is subject to taxable income. 

** Variable pay shall be paid depending upon the performance of the employee and as per the      

company policies. Employee can earn up to 200% of the variable pay. Employee who has resigned 

or is serving his / her no�ce period, as on the date of payment, will not be eligible for payment of 

variable pay. 



 

 
          BACKED BY FAIRFAX 

 

 

Go Digit General Insurance Limited (formerly known as Oben General Insurance Limited) I Pioneer Atlan�s, 94-95, 4th B 

Cross Rd, Koramangala Industrial Layout, Koramangala Bengaluru, Karnataka 560034  I  CIN: U66010PN2016PLC167410 

 
Website www.godigit.com                                                        Boardline 08067615454                                               Fax 08067615400 

*** Eligiblity for increment shall be depending upon the performance of the employee and as per 

company policies. Employee who has resigned or is serving his/her no�ce period will not be 

eligible for increment 

 

 

Sincerely,                                                                                                                                                              

For Go Digit General Insurance Limited 

 

 

Amrit Jaidka Arora                                                                                                                                                             

CHRO 

Karthik Banjan



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31249

# 2458

To, 

Nishitha Y

92 2Nd Lane, 1St Cross,Ramachandrapura Jalahalli, Bangalore,
Karnataka, India-560013

Nishitha,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Seethavari Sathvika
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31250

# 2459

Mns Complex, House No:08,Old Railway Sta�on Road, Lakshmipur, Hindupur, 
Andhra Pradesh, 515201

Sathvika,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

P V Praneeth Reddy
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31251

# 2460

5/13, Brahmin Street (Bhujanga Rao Street) Cuddapah,Ysr Dist,Andhra 

Pradesh,India-516001

Praneeth,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31252

# 2461

To, 

Yashaswini M
 

No.3, Saraswathamma Kashimuniyappa Badavane-02,         
Ganapathi Nagara Road, Thammenahalli Bangalore,  Karnataka, 560090

Yashaswini,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Rishabh Singh
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31253

# 2462

Smq-P-15/4, A F Sta�on,Yelahanka Bangalore North,Karnataka-560063

Rishabh,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Trisha S
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31254

# 2463

# 74, 2Nd Main, 7Th A Cross, Shivanagar , Rajajinagar, Bangalore - 560010

Trisha,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Saurabh Kumar
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31255

# 2464

Smq 240/1,Air Force Sta�on Jalahalli East,Bangalore Karnataka,India-560015

Kumar,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Priyanka H B
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31256

# 2465

Hanumaigaripalli,Chintamani Taluk Chikkaballapur Ditrict Karnataka,India-563123

Priyanka,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Surendra L
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31257

# 2466

Kurugoud, Sadashivanagar, 1St Cross, Ballari - 583101

Surendra,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Bhuvana D
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31258

# 2467

Chowdadenahalli Village, Jayamangala, Malur, Kolar, Karnataka - 563160

Bhuvana,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

M S Likhita
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31259

# 2468

Near New Bus Stand Venkat Rao Colony Ward No 8 Sindhanur, Karnataka 584128

Likhita,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31260

# 2469

To, 

Ranjan G T

Gowrapura Village,  
Ajjampur Post And Taluk Chikkamangalore District   

Karnataka, India-577547 

Ranjan,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Bopanna P A
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31261

# 2470

#3 Yash Nilaya, 1St Main Road, Ward No.13, Old Junjappa Temple, Mallasandra, 

Bangalore 560057

Bopanna,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Nallanna Gari Hemalatha
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31262

# 2471

30/11/190 Kollakunta,Hindupur(M) Ananthapur,Andhra Pradesh,India-515201

Hemalatha,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31264

# 2473

M Harshith

Flat N
 
o.  201, Thirumala Sai Residency Mess Road, Cantonment, Ballari, 

Karnataka 583104 
Harshith,

To,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Kishor B K
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31265

# 2474

2Nd Cross Araleri Road, Adarsha Nagar, Malur, Kolar, Karnataka 563130

Kishor,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

J Jagadesh
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31266

# 2475

Sbi Colony, Mellapuram, Hindupur (M), Ananrapur (Dist), Andhra Paradesh 515201

Jagadesh,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Tha�konda Srinadh
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31267

# 2476

Near Milk Bath, Old Ponnur, Guntur, Andhra Pradesh - 522124,

Srinadh,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

C Sree Sruthi
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31269

# 2478

4-1690/A, D N Colony, Greenpet, Chi�oor, Andhra Pradesh 5160011

Sruthi,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Pachipulusu Akash Kumar
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31270

# 2479

27-3-694, S V S Avenue,16Th Cross Road Balaji Nagar, Nellore, Stonehousepet 

Andhra Pradesh-524002

Akash,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Doddy Jaya Simha Reddy
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31271

# 2480

3/4, Akkampalli, Ananthapur, Andhra Pradesh 515004

Jaya Simha,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Mohammed Ismail
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31274

# 2483

Flat No.Gf-10,1St Floor,Rk Kohinoor Apartments Cock Burn Road,Shivajinagar 

Bangalore North,H K P Road Bengaluru,Karnataka-560051

Ismail,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

To, 

Rambha Akshar Naveen Theja

Dear

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31275

# 2484

 Naveen,

Opp  To SR School, Roupparapally Road, Kesamudram, Mahaboobad,
Telangana, India-506112 



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Shahbaaz Ahmed Sadiq
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31276

# 2485

No.1-53 Mission Road,P Kalinga Road, S R Nagar Bangalore South,Wilson Garden 

Bangalore,Karnatka-560027

Sadiq,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Rohith Kumar V
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31277

# 2486

No.954, J C Circle, Court Road, Maruthinagar, Doddabalapur, Bangalore Rural, 

Karnataka 561203

Rohith,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Farwah Asmath
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31278

# 2487

#78, 7Th Cross, Near Sai Baba Temple, Cambridge Layout, Ulsoor, Bangalore 560008

Asmath,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Syed Farzan
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31279

# 2488

#14, F Street, Cleveland Town, Frazer Town, Bangalore 560005

Farzan,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Raika Im�yaz
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31280

# 2489

No. 12/2 1St Main Jayamahal Extn. Benson Town, Bangalore 560046

Im�yaz,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31281

# 2490

To,

Tejas S

#56, 4Th Main, 12Nd Block, Byraveswaranagar, Shettyhalli, Jalahalli West, 
Bangalore North, Karnataka - 560015

Tejas,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Tejas Prakash D
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31282

# 2491

No. 23, 2Nd Main, 2Nd Cross, Near, Saibaba Temple Mathru Layout Diary Cross, 

Yelhanka New Town,Bangalore 560064

Prakash,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31283

# 2492

To, 

Poorna Chandra S
 #21, Krishnaja Avenue, Airport Rd, Maru� Nagar, Yalahanka, Bangalore, 

Karnataka, 560064

Poorna



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Pellakuru Sricharan,

Bogole, Bitragunta, Nellore, Andhra Pradesh - 524142
S/O Pellakuru Murali Prasad Reddy

Mr. Pellakuru Sricharan



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Vinay E,

#22 2Nd Cross Kaverinagar Laggerebangalore, 

Karnataka, 560058

S/O Erappa N

Mr. Vinay E



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Sumit Ranjan Barad,

Qrs No. A-536, Koelnagar, Sundegarh, Rourkela,

Odisha - 769014

S/O Sudhansu Sekhar Barad

Mr. Sumit Ranjan Barad



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Harini Karan,

#9, Near, Govt School, Thanisandra, Dr. Shivarama 

Karanth Nagar, Bangalore North, Karnataka - 560077

S/O K Karunakaran Ramya Karan

Mr. Harini Karan



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Harshavardhan M,

Channarayanahalli, Yenumalapadi, Chikkaballapur, 

Karnataka - 563123

S/O Mallappa C V

Mr. Harshavardhan M



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Chethan Kalappa Ammanichanda,

#140, 1St Floor, 1St Main 1St Cross, 3Rd Phase, 

Manjunathanagar, Rajajinagar, Banagalore - 560010

S/O A N Kalappa /

Mr. Chethan Kalappa Ammanichanda



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Mudimela Venkata Lokesh,

1-128, Alamuru, Rudravaram Mandal, Allagadda, 

Kurnool, Andhra Pradesh - 518543

S/O Mudimela Sreenivasulu

Mr. Mudimela Venkata Lokesh



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Immidise�y Murali,

Epuru Bit - I - B, Pantapalem, Muthukuru, Nellore, 

Andhra Pradesh - 524323

S/O Immidise�y Munuswamy
Mr. Immidise�y Murali



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Vinay Kumar S,

R Gaddur, Gm Halli Post, Mulbagal Taluk, Bangalore, 

Karnataka - 563132

S/O Somashankar

Mr. Vinay Kumar S



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Niranjan L,

Ward No 4, Prashanth Nagar, Chikkaballapur District, 

Karnataka - 562101

S/O Lakshmana Murthy C

Mr. Niranjan L



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Hemanth K,

Vayunandana Layout, Narayanappa Site-1, Hebbal 

Kempapura, Bangalore 560024

S/O R Krishnamurthy

Mr. Hemanth K



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Dade Rahul,

28/850-Q, Viswanagar, Near Gayatri Temple Nandyal, 

Kurnool, Andhra Pradesh - 518501

S/O Dade Sreeni

Mr. Dade Rahul



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Chris Benjamin Oliver,

E-3, Manyata Residency, Manyata Tech Park, Nagavara, 

Bangalore North, Karnataka - 560045

S/O Carlton Oliver

Mr. Chris Benjamin Oliver



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Duggasani Venkata Yoganatha Reddy,

56-9, Boggudu Palli, Pulivendla, Cuddapah,

Andhra Pradesh - 516390

S/O Duggasani Pavan Kumar Reddy

Mr. Duggasani Venkata Yoganatha Reddy



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Bareddy Niranjan Reddy,

2-78,Gubagundam,Kurnool District,

Andhra Pradesh, 518543

S/O Bareddy Nageswara Reddy

Mr. Bareddy Niranjan Reddy



 

InSolare Energy Pvt. Ltd. 

Regd Office: ASK Towers, 5th Floor, Thoobarahalli Village,Varthur Hobli, Bangalore, Karnataka-560037. 

CIN: U45206KA2008PTC101033 Ph.: +91 080 41279389/86 

Branch Office: 608/609, 6th Floor Lilamani Corporate Heights, Nr. Oron Angan Tower, 

Opp. Ramapir Tekra BRTS Bus Stop, Nava Wadaj, Ahmedabad-380013. Ph.: 079-29600277 

 

 

 
 

To: 
 

 

Subject: Internship/Employment offer to work with InSolare Pvt Ltd 

Date: 02nd Feb 2023 

Dear   

 

We are pleased to offer you posi�on of Intern cum Graduate Trainee Engineer at InSolare Pvt Ltd 

(Ahmedabad). 

 

You will be paid Rs. 18,000.00 per month �ll the internship period. 

 

On comple�on of Your Degree and confirma�on, you will be holding Posi�on of Graduate 

Trainee Engineer at the Remunera�on of Rs 25,000.00 per month. 

 

Please confirm the receipt of this offer and respond to us by 13th March 2023 with 

acceptance of this offer. 

 

Once you accept the offer, you have choice to join us immediately either in Work from 

Home/Office as per situa�on. 

 

Please contact us via email and/or phone to confirm and accept the ini�al offer. 

 

Thanks 
 

Dolly Kushwaha 

AVP-HR 

InSolare Energy Pvt Ltd. 

 

 

 

 

 
 

  Email Id: contactus@insolare.com, 

www.insolare.com 

Bhemise�y Kire�,

8-4-34, Balaj Street, Gadwal, Mahabubnagar, 

Telanagana - 509125

S/O B Prabhaker

Mr. Bhemise�y Kire�


