
 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Abhishek Mishra,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Jagga Rangavinay Teja Royal, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Jagga Rangavinay Teja Royal,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Brunda H Y,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Brunda H Y,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Bestha Srihari,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Bestha Srihari,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Keerthana N,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Keerthana N,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Kavin Kumar P,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Kavin Kumar P,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Kavya G,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Kavya G,    



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Bommineni Sowmya, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Bommineni Sowmya,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Ayesha Taskeen, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Ayesha Taskeen,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Dimpu M Gowda, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Dimpu M Gowda,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Ashish Tanwar,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Ashish Tanwar,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Anuvrith B S,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Anuvrith B S,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Rachna Shah,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Rachna Shah,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear G Ajay Chandra, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

G Ajay Chandra,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Kavalakuntla Manikanta Reddy, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Kavalakuntla Manikanta Reddy,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Aditya Jason Hans, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Aditya Jason Hans,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Divya C,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Divya C,    



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Divakar S Bhat,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Divakar S Bhat,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Jagadeesh M,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Jagadeesh M,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Saahil Afaq,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Saahil Afaq,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Mohit Bansal,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Mohit Bansal,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Arnold Sachith A Hans, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Arnold Sachith A Hans,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Jini Krishnapriya V A, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Jini Krishnapriya V A,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
+919971734778 

 
 
 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

10th March 2021, 
 

Dear Archana G N,  
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising 
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 1st April, 2021 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation/Training 

 
You will be on probation/training for a period of 2 months during which your performance 
shall be reviewed by the Company. The stipend during the probation/training is INR 
15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 
probation/training may be ended or extended subject to additional conditions. Upon successful 
completion of probation/training period by without any extension and by meeting the expected 
targets you shall be deemed to have been confirmed in the services of the Company unless 
otherwise communicated to you in writing by Company. 



 

 

 
 

JOB TITLE: Inside Sales Executive 
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You will receive a   monthly pay statement detailing gross pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 
applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax liability or any other tax liability or any statutory char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of 
this nature for the period of your employment or after cessation of your   employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an   appropriate deduction   will be made from your full and final payout. 
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice under your contract of employment, your   entitlement   to 
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 
hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 
from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 
to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8. PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate 
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be 
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 
Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for maintenance of employee and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs   your   consent. 
A format of such consent is enclosed with this letter. We request you to read   and   confirm 
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
• Do not disclose personal data without authority 



 

 

 
• Do not access information or systems not directly relevant to each task 
• Do not treat personal data carelessly 
• lock all printouts away when not in use 
• Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted or 
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications, and so 
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of employment terms or policies, breach of laws, you are entitled t 
o a prior notice of termination of 1 month from the Company, or pay in lieu of noticeperiod. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice period as per terms of   employment is   not   served, pay in lieu 
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress and any other Codeyoung provided   property   upon your 
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial, reputational or   goodwill loss, hence you shall at all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against   any   c 
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related   to   employment, 
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of 
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not wish to take up this   offer   of 
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“Thecompany”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement channels and 
includes any unsolicited software, demonstration software that has not been previously 
checked by Codeyoung IT security or an authorized agency of Codeyoung   IT    security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung to perform certain services for    Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my own or anyone else’s use (whether for profit   or not)   m 
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in nature or deemed personal   data   by 
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have read or viewed, and will confirm during   the period   of 
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry outmy 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services for any of the Data Controllers with, any other rules 
or requirements   (whether    in   relation    to   the    data   protection   legislation referred   to 
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and    I    agree   to    abide    by    them    in    full    compliance 
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and         computer systems 
are provided for Codeyoung’s business matters only. Any breach is subje ct   to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other kind, 
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software without specific prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 
 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

I 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide       by       them       in       full       compliance 
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 

Archana G N,   



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties   including   platf 
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data in   accordance with the applicable   la 
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
• EPFO guidelines for Interna�onal Worker applicable. 
• Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No. Salary Annual Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

October 12, 2020 

Dear Ravi,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Ravi Teja B V  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Ravi Teja B V  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Ravi Teja B V  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Kumar,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Puneeth Kumar N 
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Puneeth Kumar N 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Puneeth Kumar N 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 

 

 

 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Puneeth, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Puneeth Poovaiah M G 
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Puneeth Poovaiah M G 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Puneeth Poovaiah M G 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Punya,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Punya P  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Punya P  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Punya P  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 

 

 

 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Vishwas, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Vishwas L N  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Vishwas L N  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Vishwas L N  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Sathvik, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Sathvik Km  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Sathvik Km  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Sathvik Km  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Pavan,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Pavan P Joshi  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Pavan P Joshi  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Pavan P Joshi  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 

 

 

 

 

 

 

 

 

 

 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

 

 

  

 

WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Nizam,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Shaik Nizamuddin 
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Shaik Nizamuddin 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Shaik Nizamuddin 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Waseem, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Waseem Pasha Z 
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Waseem Pasha Z 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Waseem Pasha Z 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Ashish,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         S Ashish  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      S Ashish  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      S Ashish  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Pawan,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Pawan Kumar R 
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Pawan Kumar R 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Pawan Kumar R 
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Saba,  

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Saba Amreen  
Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Saba Amreen  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   
Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 
Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 
Salary. These components are optional and fully exempted from 
tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 Leave Travel Allowance is optional and fully exempted from tax, 
subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 
your contribution towards Provident Fund. (This is an optional 
benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Saba Amreen  
Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually  
[B] Commitment Bonus 
(One-time Bonus)  2,00,000  

Commitment Bonus - 
Installment 1  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 
Installment 2  1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 
year of employment with the company. The commitment bonus 
paid out will be recovered by the company if you were to leave 
before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 
Sum insured INR 3,00,000 provides coverage to you and your 
dependents i.e. spouse + 2 children. This benefit can also be 
extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 

BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 
The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 

 

 

 

 

 

 



Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 
Western Express Highway, Goregaon (East), Mumbai 400 063 
CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com  

 

 

 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 
Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 

•   Purchase of an asset 

•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 

 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 
We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 
Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 

birth of a child can avail of gift vouchers. 

 
Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 
Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 

LIST OF DOCUMENTS  

 
1. Three Passport size color photographs.  
 
2. Proof of Residence: 
(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 
current and permanent place of residence.  
 
3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  
a) Graduation Certificate  
b) Post-Graduation Certificates (if applicable)  
c) Any other Professional Course Certificates (if applicable)  

 
4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  
a) Increment Letter (If applicable) 
b) Work experience certificate (from all previous employers)  
c) Salary certificate/Pay slip of last drawn salary in previous Company  
d) Bank statement from previous employer (photocopy required)  

 
5. Submit 1 photocopy of your Pan card (Mandatory)  
 
6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  
 
7. References: Kindly provide two references along with their contact details and their relation with you. No 
personal relation references would be accepted.  
 
Important: Please remember that you must submit the above documents on or before the day of joining. 
Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Yashwanth, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 
 
Please feel free to contact us at campusteam@endurance.com with any questions. 
 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Yashwanth P  
Senior Director - Human Resources  
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