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Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Offer: Computer Consultancy

Ref: TCSL/DT20207269501/Bangalore

Date: 09/01/2021

Mr. Akash J Poonia

#2253rd Cross, Agb Layout,,

Opp Sapthagiri Hospital,,

Bangalore-560090,

Karnataka.

Tel# 91-9019562051

Dear Akash J Poonia,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Akash J Poonia

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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QUALITY TUTORIALS PVT LTD 

 
 

 

Registered address 

              206, 2nd Floor, Arun chambers,  

Pandit Madan Mohan Malviya Marg, 

Tardeo, Mumbai - 400034 

 

Email ID 

             hr@lidolearning.com                                                                                                              CIN number: U74999MH2019PTC322765 

 

Offer Letter 

 

Date: 10 March 2021 

Name: Akshay Krishna 

 

Dear Akshay, 

 

Congratulations! 

 

We are pleased to offer you a position at Quality Tutorials Pvt. Ltd. under the brand name: LIDO. We 

enjoyed getting to know you, and strongly believe that you have much to contribute to our mission and 

growth ambitions.  

 

The terms and conditions of your appointment are as below: 

 

1. Designation 

You will be designated as “Business Development Trainee” 

 

2. Salary 

Your stipend during internship would be INR 30000/- pm, you are expected to achieve average 

DRPS of 12,408 during the tenure, post which you will be given a permanent position in the 

organization as Business Development Associate with a revised CTC of INR 7,00,000 fixed and 

performance linked variable up to 3,00,000 LPA. 

  

3. Internship Period  

              The duration of Internship will be 180 Days. 

 

4. Date of Joining 

Your appointment with us is effective from the joining date mutually agreed upon. 

 

5. Reporting to: 

You would be reporting to Charanjeet Singh Gulati.  

 

6. Leaves & Attendance 

You are liable for 1 leave every month during internship, unpaid examination leaves based on 

official communication from the campus would be granted. Attendance shall be subject to the 

conductions that you are expected to close and company reserve the right to do so. The 

company’s decision shall be final and binding. 



  

 

 
QUALITY TUTORIALS PVT LTD 

 
 

 

Registered address 

              206, 2nd Floor, Arun chambers,  

Pandit Madan Mohan Malviya Marg, 

Tardeo, Mumbai - 400034 

 

Email ID 

             hr@lidolearning.com                                                                                                              CIN number: U74999MH2019PTC322765 

 

 

 

7. Other Work 
 

Your position is a whole time internship with the company and shall devote yourself exclusively to 

the jobs of the company. You will not take up any other work for remuneration (part time or 

otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade of business during the employment with the 

company without permission in writing. 

 

8. Transfer 

 You will be liable to transfer in such capacity as the company may from time to time determine 

to any other location, department, or the company. In such a case, you will be governed by the 

terms and conditions of services applicable to the new assignments. 

 

9. Sales Model 

Lido is a dynamic organization; our sales model is bound to change from time to time as per 

market condition. 

 

10. Prerequisite 

Since we are operating on a BYOD model, a functioning laptop is mandatory. 

 

11. Confidential Information 

You will not at any time without the consent of the company disclose or divulge or make public 

except on legal obligations regarding the company’s affairs or administration or research carried 
out whether the same may be confided to you or become known to you in the course of services 

or otherwise. All the inventions, patents, documents, codes, designs made on company provided 

laptop/computer/device or personal computer/laptop during work hours’ rights in, to and under 

the ownership of the company. As an employee Quality Tutorials Pvt. Ltd., You must maintain the 

confidentiality of information to which you have access. This includes, but is not limited to 

information associated with company internal discussions, documents/ records, client details, 

business plans etc. Confidential Information is to be held in the strictest confidence, whether 

means of access to such information is verbal, documented, computerized, or otherwise obtained. 

Breach of confidence includes intentional or involuntary unauthorized release of this information, 

and could lead to severe action up to, and including, immediate termination of employment. 
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Registered address 

              206, 2nd Floor, Arun chambers,  

Pandit Madan Mohan Malviya Marg, 
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12. Protection of Interest 

If you conceive of / invent / discover / improve on any new or advanced or current methods of 

improving process / formulae/systems in relation to the operation of the company or its affiliations 

or customers, such developments, discoveries or inventions will be fully communicated to the 

company and will be remain the sole right/property of the company. 

 

13. Notice period 

Your employment is terminable by giving (48 Hours) notice during internship.  

 
 

14. On Separation 
 
On termination of this contract, you will immediately give up to the company, before you are 

relieved, all correspondence, specifications formulae, books, documents, cost data, market data, 

literature, drawings, effects or records, etc., belonging to the institute or relating to its activities 

and shall not make or retain any copies of these items. 

 

15. General 
 
You will abide by the office rules applicable from time to time. 
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The above terms and conditions are subject to company policy. Please confirm that the above terms 

are acceptable to you by signing a copy of this letter. 

 

This offer is contingent upon proof of education and employment credentials and a satisfactory relieving 

letter from your previous employer. You should also provide us with 2 passport size photographs, copies 

of all educational Certificates / Mark sheets and copies of your passport. 

 

 

With warm regards, 
 
For Quality Tutorials Private Limited 

 

 

 

 

Sahil Sheth 

Founder 

 

 

 

 

I agree to accept employment on the terms and conditions as mentioned above. 

 

Date: Date of Joining:  

 

 

Name:  Signature: 

 

 



  
WINSPARK INNOVATIONS LEARNING PVT 
LTD. 

1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 
http://www.planetspark.in 

Offer Letter 

Date: 07/07/2021 

 

To  

 

ANKITHA SURAKSHA 

Employee Code: _PS03990 

Dear ANKITHA, 

Sub: Offer Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2021. You will be working from home. 
Shift timings will be 09:30am to 06:30pm 

 

You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 

Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 

Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 

Please sign and return duplicate copy of this letter in token of your acceptance. 

 

We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our 

support for your professional development and growth. 

Yours truly, 

 

For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 

 

AUTHORIZED SIGNATORY 

Encl.: As above 



 

Annexure – A 

 

Emoluments can be bifurcated as under: 

 

 Particulars Monthly Yearly 

 Basic Pay 15600 187200 

 House Rent Allowance 7800 93600 

 Medical Allowance 2000 24000 

 Supplementary Allowance 2000 24000 

       

 Gross Salary 27400 328800 

 

*Performance Linked Incentive based on 

Individual Target  
20000 240000 

 Employer PF Contribution 1800 21600 

 Total CTC   590400 

 

 

During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 

 

Annexure – B 

 
1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not 

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 
3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 
4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 
 

5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention, 

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent 

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept 

that you may develop during your association with the company. 

 
1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your 

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your 

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 
2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 
4. Appointment in Good Faith: 

It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 

The above terms and conditions are based on the company’s policy, procedures 
and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 

Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 

 

 

“I hereby accept this offer and I Confirm that I have signed out of the placement process” 



Signature Date

 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187673

Letter of Intent (''LOI'')

Dear ARCHANA P,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ARCHANA P

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186957

Letter of Intent (''LOI'')

Dear ARFATH PASHA,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ARFATH PASHA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187000

Letter of Intent (''LOI'')

Dear ASHUTOSH CHAWAN U,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ASHUTOSH CHAWAN U

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186684

Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186918

Letter of Intent (''LOI'')

Dear GAURAV PANDEY,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

GAURAV PANDEY

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187350

Letter of Intent (''LOI'')

Dear HUZAIF KHAN ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

HUZAIF KHAN

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187487

Letter of Intent (''LOI'')

Dear JASHWANTH VARMA A ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

JASHWANTH VARMA A

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187535

Letter of Intent (''LOI'')

Dear JOSHIKA K M ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

JOSHIKA K M

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 189416

Letter of Intent (''LOI'')

Dear KEERTHANA C,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

KEERTHANA C

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186739

Letter of Intent (''LOI'')

Dear Kunal jain,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Kunal jain

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186630

Letter of Intent (''LOI'')

Dear LIKHITHA C ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

LIKHITHA C

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186684

Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 189681

Letter of Intent (''LOI'')

Dear NAZIYA SULTANA,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

NAZIYA SULTANA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186684

Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186684

Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187399

Letter of Intent (''LOI'')

Dear PILLI VARSHITA,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

PILLI VARSHITA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186943

Letter of Intent (''LOI'')

Dear POCHA REDDY,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

POCHA REDDY

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187392

Letter of Intent (''LOI'')

Dear R THIRACY MARY,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

R THIRACY MARY

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187361

Letter of Intent (''LOI'')

Dear RAKSHITHAC ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

RAKSHITHAC

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187969

Letter of Intent (''LOI'')

Dear SAFIYA SEHER ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SAFIYA SEHER

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186604

Letter of Intent (''LOI'')

Dear Sajan Kamath,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Sajan Kamath

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187664

Letter of Intent (''LOI'')

Dear SANIYA Khanum A,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SANIYA Khanum A

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188370

Letter of Intent (''LOI'')

Dear SAURABH DADHICH,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SAURABH DADHICH

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188731

Letter of Intent (''LOI'')

Dear SHRESTHA CHOWDHURY,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SHRESTHA CHOWDHURY

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187651

Letter of Intent (''LOI'')

Dear SIDHARTH MENON,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SIDHARTH MENON

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186940

Letter of Intent (''LOI'')

Dear SWAROOP M,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SWAROOP M

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186601

Letter of Intent (''LOI'')

Dear TANIYA FAISAL,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

TANIYA FAISAL

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186669

Letter of Intent (''LOI'')

Dear TEJASWINIC C,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

TEJASWINIC C

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 190035

Letter of Intent (''LOI'')

Dear THOTA L SJAHNAVI ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

THOTA L SJAHNAVI

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188358

Letter of Intent (''LOI'')

Dear VISMAYA S,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

VISMAYA S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188955

Letter of Intent (''LOI'')

Dear Mohammed Manna,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Mohammed Manna

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187744

Letter of Intent (''LOI'')

Dear A SREEHARSHA ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

A SREEHARSHA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187707

Letter of Intent (''LOI'')

Dear BHARGAVI R,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

BHARGAVI R

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186766

Letter of Intent (''LOI'')

Dear Ganesh Challa,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Ganesh Challa

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187339

Letter of Intent (''LOI'')

Dear D SRI MADHUPRIYA ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

D SRI MADHUPRIYA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187311

Letter of Intent (''LOI'')

Dear DHAVALA BHAT,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

DHAVALA BHAT

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187712

Letter of Intent (''LOI'')

Dear HRITHIK Srinivas,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

HRITHIK Srinivas

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188460

Letter of Intent (''LOI'')

Dear Jyotsna Govind,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Jyotsna Govind

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186747

Letter of Intent (''LOI'')

Dear Mahima Sanil,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Mahima Sanil

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 189156

Letter of Intent (''LOI'')

Dear LASYA CHOWDARY MANDA,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

LASYA CHOWDARY MANDA

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186661

Letter of Intent (''LOI'')

Dear Mary Yaswant,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Mary Yaswant

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188156

Letter of Intent (''LOI'')

Dear NAVAMI S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

NAVAMI S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188006

Letter of Intent (''LOI'')

Dear P SUNDARALAHARI ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

P SUNDARALAHARI

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187610

Letter of Intent (''LOI'')

Dear PRASAD ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

PRASAD

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186781

Letter of Intent (''LOI'')

Dear SADATHULLA SHARIFF,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SADATHULLA SHARIFF

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186705

Letter of Intent (''LOI'')

Dear SAGAR K C ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SAGAR K C

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187947

Letter of Intent (''LOI'')

Dear SAJIN S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SAJIN S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186811

Letter of Intent (''LOI'')

Dear SWEEKRITI KULKARNI,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

SWEEKRITI KULKARNI

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186590

Letter of Intent (''LOI'')

Dear S N V MANASVI ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

S N V MANASVI

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186776

Letter of Intent (''LOI'')

Dear MRUDHULA Vasanth,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

MRUDHULA Vasanth

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188242

Letter of Intent (''LOI'')

Dear KOPPISETTY SWAROOP,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

KOPPISETTY SWAROOP

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187674

Letter of Intent (''LOI'')

Dear FAROOQ SHAIK MOHAMMAD,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

FAROOQ SHAIK MOHAMMAD

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 188271

Letter of Intent (''LOI'')

Dear ARJUN KUSHWAH,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ARJUN KUSHWAH

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 186684

Letter of Intent (''LOI'')

Dear AISHWARYA A S ,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear
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the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

AISHWARYA A S

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 187731

Letter of Intent (''LOI'')

Dear BHARAT SINGH,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services

India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The location of your initial reporting and training and the date of your joining would be

communicated to you in due course of time post successful completion of your pre-joining

trainings and final semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts

and skills required to be industry ready. The learning will be a self-paced journey inclusive of

assignments, assessments and webinars as deemed appropriate by Capgemini and the

successful completion of the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear



the assignments and assessments. The progress made by you in this learning journey would

not only help you in getting on-boarded on priority but also help you to be trained for advanced

skills relevant to your career at Capgemini. We also encourage you to learn beyond the

prescribed course curriculum and acquire industry recognized certifications to accelerate your

career in this competitive industry.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your

employment depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any

third party.

You may note that this letter should neither be construed as an offer of employment from

Capgemini nor should it in any manner confirm our intent to make you an offer of employment.

We may, at any time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable

to you, within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to

contact fresherhiring.in@capgemini.com

Thanking you,

Yours Sincerely,

 For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

BHARAT SINGH

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR

3,00,000/- (Rupees Three Lakh only). Subsequent to your successful completion of

training and probation, your all-inclusive annual target compensation (on a cost to

company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The

Company shall deduct tax at source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



 

Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 

Western Express Highway, Goregaon (East), Mumbai 400 063 

CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com 

 

October 12, 2020 

Dear Devika, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 

 

Please feel free to contact us at campusteam@endurance.com with any questions. 

 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Devika Rajesh 

Senior Director - Human Resources  



 

Endurance International Group (India) Private Limited 
Registered Office: Unit No. 501, 5th Floor, IT Building 3, Nesco IT Park, Nesco Complex, 

Western Express Highway, Goregaon (East), Mumbai 400 063 

CIN: U72300MH2012PTC226415, Tel: +91 22 67209000; Email Id: finacctind@endurance.com 

 

    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

           
Lavita Nathani                                                                                                                      Devika Rajesh 

Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   

Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 

Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 

Salary. These components are optional and fully exempted from 

tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 
Leave Travel Allowance is optional and fully exempted from tax, 

subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 

your contribution towards Provident Fund. (This is an optional 

benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 



 

Endurance International Group (India) Private Limited 
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For Endurance International Group (India) Private Limited., 

               
 

Lavita Nathani                                                                                                                      Devika Rajesh 

Senior Director – Human Resources 

 

 

 

 

 

 

 

 

Components ₹ Monthly ₹ Annually  

[B] Commitment Bonus 

(One-time Bonus) 
 2,00,000  

Commitment Bonus - 

Installment 1 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 

Installment 2 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 

Sum insured INR 3,00,000 provides coverage to you and your 

dependents i.e. spouse + 2 children. This benefit can also be 

extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 
BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 

The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 

Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 
•   Purchase of an asset 
•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 
 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 

We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 

Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 
birth of a child can avail of gift vouchers. 

 

Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 

Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 
LIST OF DOCUMENTS  

 

1. Three Passport size color photographs.  

 

2. Proof of Residence: 

(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 

current and permanent place of residence.  

 

3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  

a) Graduation Certificate  

b) Post-Graduation Certificates (if applicable)  

c) Any other Professional Course Certificates (if applicable)  

 

4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  

a) Increment Letter (If applicable) 

b) Work experience certificate (from all previous employers)  

c) Salary certificate/Pay slip of last drawn salary in previous Company  

d) Bank statement from previous employer (photocopy required)  

 

5. Submit 1 photocopy of your Pan card (Mandatory)  

 

6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  

 

7. References: Kindly provide two references along with their contact details and their relation with you. No 

personal relation references would be accepted.  

 

Important: Please remember that you must submit the above documents on or before the day of joining. 

Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Nikitha, 

We are pleased to make you an offer of employment as Analyst – Security Operations at career level I1-A in the 

Security Operations department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 

 

Please feel free to contact us at campusteam@endurance.com with any questions. 

 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         G Nikitha 

Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Analyst – Security Operations 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

         
Lavita Nathani                                                                                                                      G Nikitha 

Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   

Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 

Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 

Salary. These components are optional and fully exempted from 

tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 
Leave Travel Allowance is optional and fully exempted from tax, 

subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 

your contribution towards Provident Fund. (This is an optional 

benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
Lavita Nathani                                                                                                                      G Nikitha 

Senior Director – Human Resources 

 

 

 

 

 

 

 

 

Components ₹ Monthly ₹ Annually  

[B] Commitment Bonus 

(One-time Bonus) 
 2,00,000  

Commitment Bonus - 

Installment 1 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 

Installment 2 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 

Sum insured INR 3,00,000 provides coverage to you and your 

dependents i.e. spouse + 2 children. This benefit can also be 

extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 
BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 

The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 

Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 
•   Purchase of an asset 
•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 
 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 

We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 

Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 
birth of a child can avail of gift vouchers. 

 

Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 

Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 
LIST OF DOCUMENTS  

 

1. Three Passport size color photographs.  

 

2. Proof of Residence: 

(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 

current and permanent place of residence.  

 

3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  

a) Graduation Certificate  

b) Post-Graduation Certificates (if applicable)  

c) Any other Professional Course Certificates (if applicable)  

 

4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  

a) Increment Letter (If applicable) 

b) Work experience certificate (from all previous employers)  

c) Salary certificate/Pay slip of last drawn salary in previous Company  

d) Bank statement from previous employer (photocopy required)  

 

5. Submit 1 photocopy of your Pan card (Mandatory)  

 

6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  

 

7. References: Kindly provide two references along with their contact details and their relation with you. No 

personal relation references would be accepted.  

 

Important: Please remember that you must submit the above documents on or before the day of joining. 

Also, please bring the original copies for all the above-mentioned documents for verification. 
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October 12, 2020 

Dear Prajwal, 

We are pleased to make you an offer of employment as Product Security Engineer - Trainee at career level I1-A in the 

Product Security department at Endurance International Group (India) Private Limited commencing on  

June 07, 2021. You will be on probation for a period of 6 months starting from the day you join the organization. 

 

Your total package is INR 8,17,437/-. Your package should be treated as confidential and non-comparable. 

Kindly refer to Annexure I for the break-up.   

 

Terms and Conditions:  

As we invest significant resources towards your training in the initial months, the company reserves the right to recover 

one month's fixed compensation if you were to leave within a period of 12 months from the date of commencement. 

 

This offer expires on October 14, 2020. 

 

On or before your joining date we will require you to submit various documents for our records as mentioned in the list 

enclosed. Your appointment with Endurance will come into effect only after you produce all the relevant documents from 

the attached list. All offers are subject to satisfactory completion of reference checks. 

We look forward to working with you and believe that you can make a very significant impact to the success of Endurance. 

 

Please feel free to contact us at campusteam@endurance.com with any questions. 

 

Yours Sincerely, 

For Endurance International Group (India) Private Limited., 

 
Lavita Nathani                         Prajwal P 

Senior Director - Human Resources  
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    Annexure I 

Compensation & Benefits Package 

 

Designation: Product Security Engineer - Trainee 

Career Level: I1-A     

For Endurance International Group (India) Private Limited., 

         
Lavita Nathani                                                                                                                      Prajwal P 

Senior Director – Human Resources 

 

 

Components ₹ Monthly ₹ Annually   

Fixed Pay 50,000 6,00,000   

Basic 20,000 2,40,000 Fully Taxable 

HRA 12,000 1,44,000 Exempted from tax as per the Income Tax Rules 

Special Allowance 3,066 36,792 Fully Taxable 

Flexible Pay 9,200 1,10,400 

Includes Meal Vouchers, Communication, Books and 

Periodicals, Fuel expenses, Vehicle Maintenance, and Driver's 

Salary. These components are optional and fully exempted from 

tax, subject to Submission of bills. 

Leave Travel Allowance 3,334 40,008 
Leave Travel Allowance is optional and fully exempted from tax, 

subject to submission of bills as per the Income Tax Rules 

Provident Fund 2,400 28,800 

12% of the basic salary (employer’s contribution). An equivalent 
amount will be deducted from your monthly salary in lieu of 

your contribution towards Provident Fund. (This is an optional 

benefit) 

 [A] Compensation 50,000 6,00,000 Sum of Fixed and Variable pay. 
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For Endurance International Group (India) Private Limited., 

               
Lavita Nathani                                                                                                                      Prajwal P 

Senior Director – Human Resources 

 

 

 

 

 

 

 

 

 

Components ₹ Monthly ₹ Annually  

[B] Commitment Bonus 

(One-time Bonus) 
 2,00,000  

Commitment Bonus - 

Installment 1 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 2nd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 2 years from your Date of Joining (DOJ) 

Commitment Bonus - 

Installment 2 
 1,00,000 

INR 1,00,000 will be disbursed to you at the start of your 3rd 

year of employment with the company. The commitment bonus 

paid out will be recovered by the company if you were to leave 

before completing 3 years from your Date of Joining (DOJ) 

[C] Benefits & Retirals  17,437  

Medical Insurance  4,243 

Sum insured INR 3,00,000 provides coverage to you and your 

dependents i.e. spouse + 2 children. This benefit can also be 

extended to include dependent parents on an optional basis 

Life Insurance  1,650 Sum insured is 4X of the annual compensation 

Gratuity  11,544 Eligibility is as per the Gratuity Act 

Total Package (A+B+C)  8,17,437  
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          Annexure – II 
BENEFITS @ ENDURANCE 

 

At Endurance, taking care of our employees is our top priority. We strive to make your work environment 

easy, comfortable and as employee friendly as possible. To do this, we make sure that cutting edge benefits 

are in place to provide you with the perfect work life balance. What’s more? If you think you'd like something 

over and above this, we're all ears. Some of the benefits you already have are: 

 

HEALTH BENEFITS 

We do understand that healthcare can be expensive and taxing; hence, we have partnered with some of the 

best insurance providers in the market to make that aspect as easy as it can get for you. 

 

Medical Insurance Cover 

Each employee, along with their dependents, are covered for a 

sum of INR 3,00,000. Cashless Hospitalization through our wide 

range of network partner hospitals goes one step further to 

making this less troublesome for you. Additionally, employees 

have an option to increase their existing insurance cover by INR 

3,00,000 and INR 5,00,000 by paying a minimal premium. 

 

Life Insurance  

Endurance provides all its employees a life insurance cover for up to 4X of their annual compensation. This 

policy also covers various other critical illnesses. 

 

The Personal Accident Insurance provides insurance coverage of INR 5,00,000 in the event of accidental 

death due to unfortunate incidents arising during employment with Endurance. 
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LEARNING NEVER STOPS 

At Endurance, we believe that constant up-skilling and learning define our success path. We give you a 

chance to further your knowledge enhancement through programs specifically designed to encourage 

learning. 

 

Education/ Certification Sponsorships 

This program provides our employees with an opportunity to learn new technologies/ take up certifications 

which are relevant for their role, personal and professional growth. The company will sponsor all or part of 

specific courses, exams, tests and certifications and you can add to the list of courses too! 

 

Library 

An in-house library includes provisions for the latest books in 

hardcopies or on kindles. Employees can borrow books, suggest 

new books to add to the library, have them buy you a personal copy 

as well. 

 

Free Internet 

Employees at Endurance have access to free internet based on their 

eligibility. The benefit can be availed either in form of 

reimbursement or company provided data cards. 
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 WELLNESS & NUTRITION 

Endurance goes that extra mile in providing wellness and nutrition benefits to you. 

 

Employee Assistance Program 

Juggling the demands of career and personal life can be stressful and challenging but don't worry! Our EAP 

services provide free, confidential, short-term counseling/ legal aid/ taxation advice. This benefit is also 

extended to immediate family members. 

 

Gym 

For our employees in Mumbai and Bangalore we have state of 

the art on-site gym at subsided prices to go one step closer to 

being fit and healthy. 

Corporate Sports Events 

At Endurance it's not just all about work! We encourage our 

employees to take part in inter-corporate sports programs 

whether it be – cricket, football, TT, Chess, Carrom! 

 

Food & Snacks 

Our offices have diverse food solutions to satisfy that hunger pang! We provide mouthwatering and healthy 

food at subsidized costs in our office. We also have a dedicated fresh juice counter, chaat counter, fresh 

fruits and a well-stocked pantry with quick bites available to ensure you are never left looking for something 

to nibble on. We have an in-house tea and coffee counter. We also provide a host of snacks and beverages 

free of cost. 

 

This program focuses on building awareness among the employees on various illnesses as well as promotion 

of healthy lifestyle through programs, talks and workshops. 
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COMPENSATION-RELATED BENEFITS 

 

Attractive Interest Free Loans 

We provide interest-free loans to employees based on eligibility. 

You may avail of these loans for any of the following purposes: 

•   House Deposit for rent 
•   Purchase of an asset 
•   Bridge-loan for new home purchase  

•   Marriage expenses 

•   School Deposits for children 
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WORK LIFE BALANCE 

At Endurance, we try to give you as much flexibility as possible. We acknowledge that flexi-work enhances 

productivity while retaining the employee’s sense of responsibility and ownership. 
 

 

Flexi-Leave 

All our employees can avail of 38 days of leave 

(Inclusive of Public Holidays) that can be used at 

any time for any occasion. Other categories of 

leave include Paternity leave up to 10 days and 

Maternity leave which is provided in accordance 

with the provisions of the Maternity Benefit act, 

1961. 

 

Flexi-Timings 

Endurance's attendance guidelines are structured 

such that each team has their own flexible start 

timing. This enables individuals and teams to plan their work hours and personal time in a way that works 

for them and their mutual productivity. 
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ON & ON IT GOES! 

We continuously enhance the benefits we offer and recycle them to best suit your needs. 

 

Domain & Free Wordpress Blog 

All employees are eligible for a free domain and WordPress blog. The domain registration costs will be 

sponsored by Endurance. This is a lifelong scheme. 

 

Celebrations 

Endurance loves to share in its employees’ joyous occasions. Employees at the time of marriage and at the 
birth of a child can avail of gift vouchers. 

 

Friday Night Chill Sessions and Annual Party 

FNCS are the highlights for Endurance. Very simply put, 

we throw parties once every quarter for all our 

employees across the organization during which they 

can also showcase their talents through various events 

such as Fashion Show, karaoke, Dance off, 60 seconds 

to fame etc. Our other locations also have annual 

parties which are a fun way to get together with our 

colleagues across teams and have a blast! The stage is 

open for one and all! 

 

Welfare @ Work 

Endurance constantly strives towards creating a positive 

impact through our employee initiated "Share and 

Care" activities which are beneficial to the environment and surrounding communities. We work with a 

number of local NGOs/ orphanages/hospitals/other social institutions and help them in whichever way 

possible ranging from food supplies, clothing material, stationery, toys etc. to our time. 
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     Annexure – III 
LIST OF DOCUMENTS  

 

1. Three Passport size color photographs.  

 

2. Proof of Residence: 

(Permanent & Temporary if any) Passport / Driving License / Aadhar Card or any document stating your 

current and permanent place of residence.  

 

3. Academic & Professional Certificates:  

a) SSC, HSC passing certificate or Mark sheet  

a) Graduation Certificate  

b) Post-Graduation Certificates (if applicable)  

c) Any other Professional Course Certificates (if applicable)  

 

4. Details of previous employment  

a) Appointment letter (from all previous employers) (if applicable)  

a) Increment Letter (If applicable) 

b) Work experience certificate (from all previous employers)  

c) Salary certificate/Pay slip of last drawn salary in previous Company  

d) Bank statement from previous employer (photocopy required)  

 

5. Submit 1 photocopy of your Pan card (Mandatory)  

 

6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  

 

7. References: Kindly provide two references along with their contact details and their relation with you. No 

personal relation references would be accepted.  

 

Important: Please remember that you must submit the above documents on or before the day of joining. 

Also, please bring the original copies for all the above-mentioned documents for verification. 

 

 



Fwd: Offer of employment_Maventic
Mr. Satya Narayana M R Senior Executive - Placement
<satyanarayana@presidencyuniversity.in>
Wed 30-09-2020 17:51
To:  Dr. Lakshminaryana Professor & Director - Training & Placement <drlakshminarayana@presidencyuniversity.in>
Cc:  Biswas <biswas@presidency.edu.in>; Mr. Lokesh Admin Executive <lokesh@presidencyuniversity.in>
Dear sir, we have got 1 offer from Maventic company. 
One more student is on hold they will announce the results later 

Satya Narayana 
Senior Executive - Placements
Presidency University Bangalore
+91 7795421966

From: Abhipsa Parija <abhipsa.parija@maven�c.com>
Sent: Wednesday, September 30, 2020 5:41:09 PM
To: N SAMUEL <201710100602@presidencyuniversity.in>
Cc: Mr. Satya Narayana M R Senior Execu�ve - Placement <satyanarayana@presidencyuniversity.in>
Subject: Offer of employment_Maven�c
 
Dear candidate,

Congratulations ! you have been selected in the final round of interview. We are pleased to to extend
the following offer of employment to you on behalf of Maventic.

We believe that your knowledge, skills and experience would be an ideal fit for our organization & we
hope you will enjoy your role and make a significant contribution to the overall success of Maventic.

Please find your joining details below.

Position:
Trainee developer
Joining terms and conditions:

Annual CTC will be INR 5.5 lakhs.
Salary will be inclusive of both Fixed(5Lakh) & Variable(50k) components. The variable will
be paid at the end of one year completion of employment and according to candidates
performance.  
Candidates will be entitled to a stipend of INR 12,000 per month on a pro rata basis during
internship.  
Candidates need to agree to internship + two years of contract with Maventic.
The internship will be till successful completion of their graduation course or six months
whichever is later.

Please reply back with your confirmation. We will schedule your joining accordingly.



If you have any questions or need additional information, please don’t hesitate to contact us by email

[abhipsa.parija@maventic.com] or phone [9632722617].

Regards,

HR Team | Maventic

mailto:abhipsa.parija@maventic.com


Fwd: Offer of employment_Maventic
Mr. Satya Narayana M R Senior Executive - Placement
<satyanarayana@presidencyuniversity.in>
Tue 06-10-2020 17:26
To:  Dr. Lakshminaryana Professor & Director - Training & Placement <drlakshminarayana@presidencyuniversity.in>
Cc:  Biswas <biswas@presidency.edu.in>; Mr. Lokesh Admin Executive <lokesh@presidencyuniversity.in>
Dear sir one more student has got selected in Maventic company

PFB offer letter

Satya Narayana 
Senior Executive - Placements
Presidency University Bangalore
+91 7795421966

From: Abhipsa Parija <abhipsa.parija@maven�c.com>
Sent: Tuesday, October 6, 2020 5:05:35 PM
To: joelerego@gmail.com <joelerego@gmail.com>
Cc: Mr. Satya Narayana M R Senior Execu�ve - Placement <satyanarayana@presidencyuniversity.in>
Subject: Offer of employment_Maven�c
 
Dear candidate,

Congratulations ! you have been selected in the final round of interview. We are pleased to to extend
the following offer of employment to you on behalf of Maventic.

We believe that your knowledge, skills and experience would be an ideal fit for our organization & we
hope you will enjoy your role and make a significant contribution to the overall success of Maventic.

Please find your joining details below.

Position:
Trainee developer
Joining terms and conditions:

Annual CTC will be INR 5.5 lakhs.
Salary will be inclusive of both Fixed(5Lakh) & Variable(50k) components. The variable will
be paid at the end of one year completion of employment and according to candidates
performance.  
Candidates will be entitled to a stipend of INR 12,000 per month on a pro rata basis during
internship.  
Candidates need to agree to internship + two years of contract with Maventic.
The internship will be till successful completion of the graduation course or six months
whichever is later.

Please reply back with your confirmation. We will schedule your joining accordingly.



If you have any questions or need additional information, please don’t hesitate to contact us by email

[abhipsa.parija@maventic.com] or phone [9632722617].

Regards,

HR Team | Maventic

mailto:abhipsa.parija@maventic.com
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YOUR PAY AND BENEFITS 

Name : ANUSHKA  UDAY NARASIMHAN 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 
assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 



YOUR PAY AND BENEFITS 

Name : BHAVANA N N 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 
assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 



YOUR PAY AND BENEFITS 

Name : MARIAM MATHEW 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 
assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 

 



YOUR PAY AND BENEFITS 

Name : MOHAMMED KHAN 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 
  

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 

assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 

 



YOUR PAY AND BENEFITS 

Name : SUBHROJIT MUKHERJEE 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 
  

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 

assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 

 



YOUR PAY AND BENEFITS 

Name : CHANDINI G 

Job Group  : 7 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

*Paid in the month of February based on Individual and Business Performance 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 

Group Personal Accident (GPA) As per the company Policy 

Group Term Life (GTL) As per the company Policy 

Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 

(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 

Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

758,523 Overall Compensation 

SALARY ELEMENTS Amount (INR) 

Base Pay 300,510 

House Rent Allowance. 150,255 

Grade Allowance 65,120 

Guaranteed Cash 515,885 

Performance Bonus* 72,122 

Total Cash 588,007 

Retirement Benefits 

Provident Fund (PF) 36,061 

Gratuity Fund 14,455 

Retirement Benefits Total 50,516 

Total Cost To Company 638,523 

Settling In Allowance 120,000 
 

Leave Type Entitlements 

Earned Leave 25 days 

Sick Leave On need basis 

Maternity Leave 26 weeks 

Paternal Leave 5 days 

Compassionate Leave 5 days 

Paid Holidays 12 days 

 



Job Description – Shell Technical Asset Operations: Fresh Engineer hire  
Job Title: Process Data Engineer/Associate Engineer 

JOIN US IN POWERING CHANGE 

We are looking for Fresh graduates who share our purpose to power progress and our culture of inclusion, 

collaboration, and care. We’ll give you the support you need to forge your own path, and you’ll have real 
responsibilities and meaningful projects to work on right from the start in a diverse global environment.   

WHERE YOU FIT IN 

Shell’s purpose is to power progress together, by providing more and cleaner energy solutions. We believe that 
rising standards of living for a growing global population are likely to continue to drive demand for energy, 

including oil and gas, for years to come. At the same time, technology changes and the need to tackle climate 

change means there is a transition underway to a lower-carbon, multi-source energy system.  

As one of the world’s leading energy companies, Shell play’s a key role in meeting the world’s growing energy 
demand in economically, environmentally, and socially responsible ways. There has never been a more exciting 

time to be part of the energy industry. Join us in our ambition to be a net-zero emissions energy business by 

2050 and soon if that is possible.  

Our world is exciting, dynamic, and fast-moving. Energy plays a critical role in this. It keeps people moving, it 

takes us places and delivers products around the world. It’s a key ingredient in countless things that we rely on 
every day, from building materials to the clothes on our backs.  

As populations grow and thrive, so does the need for more energy, but this increasing demand is contributing 

to rising environmental pressures. We recognize the significance of climate change, along with the role energy 

plays in helping people achieve and maintain a good quality of life. A key role for society and for Shell is to find 

ways to provide more energy with less carbon dioxide. 

Shell is willing and able player in this transition. We continue to supply world with natural gas – cleanest 

burning hydrocarbon – to heat and light homes and power industry. We are investing in renewable energy like 

solar, wind and advanced biofuels made from waste. We are exploring new ways of storing renewable energy 

and we are developing digital products and services help consumers and businesses use energy more 

efficiently, day in day out.  

WHAT’S THE ROLE? 

Technical Asset Operations (TAO) team under Safety, Environment and Asset Management (SEAM), supports 

the assets in the Chemicals and Products (C+P), Trading and Supply (T&S) Integrated Gas and Renewables and 

Energy Solutions (IGRES) and Upstream (UP) lines of businesses with high quality data operations, analytics, 

and technical support expertise. TAO plays a vital role in enabling value delivery through streamlining technical 

support and collaboration of core business processes across the different lines of business. 

TAO is a key enabler for the accelerated delivery of Shell’s Asset Management System (AMS) and will help 
assets in the various lines of businesses to reach ultimate potential through our high quality and cost-

competitive resources primarily through a virtual capacity yet are an integral part of the Asset teams delivering 

value through end-to-end AMS work processes.  

We have multiple opportunities in the following streams of the Technical Asset Operations (TAO) team:  

 

 



Equipment Care (EC) 

The EC group is focused on activities such as specialized scopes in Manage Equipment Care (MEC) under Asset 

Management Systems (AMS) by providing RCM, RBI, IPF/SIL and RAM Modelling. EC team will continue to be 

the MEC Center of Excellence. 

Field Execution Operations (FEO)  

The FEO group is focused on activities such as maintenance work preparation, maintenance optimization, 

operations coordination and project services. The group drives excellence by standardization, sharing of 

best practices and rapid replication of improvements across a large portfolio. 

Asset Data and Digital Transformation (ADT) 

ADT group is focused on activities such as Computerized Maintenance Management Systems (CMMS), 

Engineering and Maintenance Reporting (MIDS R&A), Unified Engineering Via Document and Drawing 

Management. 

Technical Reporting and Digital Integration (TRDI) 

TRDI group is focused on activities such as Reports and data quality solutions across Shell assets, and Asset 

Digitalization road map through replication of technology and Process excellence and Learning Continuously 

and maturing our digital quality solutions. 

Production Optimization (PO)  

The PO group is focused on activities such as process engineering improvements, integrated activity planning, 

proactive monitoring and asset integrity support. The group has a significant direct impact on the business 

bottom line by increased safety and improved production 

Sub-surface and Wells reservoir Facility Management (SS&WRFM)  

The SS&WRFM group is focused on activities such as Supporting and executing asset operations, Green House 

Gas, Reservoir management strategy and be the Center of Excellence by continuously exploring  and upskilling 

in areas of core SS&WRFM that translates to high value for Shell assets. 

 

 

 

WHAT WE NEED FROM YOU 

You should enjoy being challenged, so that rather than being daunted or overwhelmed if a task seems 

impossible, you welcome the opportunity to be innovative. You also need to be good at absorbing information, 

analyzing problems, making objective decisions, and coming up with original ideas. You should have the drive 

and resilience to get things done, the flexibility to work well as part of a team and the credibility to influence 

others.  

 Your degree is in Engineering (Mechanical, Electrical, Instrumentation/Automation, Civil, Chemical, 

Petroleum, Computer Science) 

 To be eligible for the positions you should be in your final year of study. 

 Must have a cumulative GPA (CGPA) of 7.0 to be shortlisted for the initial assessment. 

 Experience in relevant industrial/maintenance experience via on-the-job trainings and internships is an 

added advantage. 

 Good Communication skills 



 Affinity to quickly learn new technologies and softwares. 

 Strong aptitude for a learner mindset. 

You will be considered for any opportunities for which you are qualified.  

 

 



Date: 16/10/2020  
  
Athira R 
Presidency University 
Itgalpura, Rajankunte 
Yelahanka, Bengaluru-560064 
  
Sub: Offer of Appointment  
  
Dear Ms. Athira,  
  
Thank you for your interest in discussing an opportunity to be a part of the Technoforte Software Pvt. Ltd. 
team.  
  
Based on our discussion, we are pleased to offer you a position in Technoforte Software Pvt. Ltd. as Junior 
Engineer - Software, at our Bangalore office with a minimum commitment of 02 years of service 
agreement & submission of original certificates for the said period. 
  
 The package that would be applicable to you would be an Annual CTC of INR 3, 00,630/- p.a. The offer 
letter is valid till 01.06.2021.  
  

Your Compensation and Benefits package     

(All Figures in Rupees)    

   Monthly  Annual    

Basic  12800  153600    

HRA  3616  43392    

Conveyance  3164  37968    

Variable Allowance  1607  19284    

Medical Allowance  1413  16956    

Gross  22600  271200    

Company Contribution of PF  1619  19430    

Loyalty Allowance  10000    

Total Cost to Company  3,00,630    

You are also entitled to the following additional benefits:    
* Round the clock Personal Accident Insurance coverage of Rs.5,00,000 per annum  

* Gratuity, on separation after 05 years of continuous service, payable as per Payment of Gratuity Act  

* Group Medical Insurance coverage of Rs.1,00,000 per annum for employee, spouse & 02 children  

We keenly await your concurrence with our offer and look forward to welcoming you as a part of us. We are 
sure that you would find our innovative business approach, sense of freedom; challenging peer group and 
working ethos & values refreshing.   
  
Looking forward to your joining on or before 1st June 2021. Kindly revert your acceptance 
through mail on or before 23rd Oct 2020.  
 



Fw: Offer letter from Technoforte Software Pvt Ltd- Vecham Rathnaiah Garisai Abhishek
Mr. V Ezhil Kumar Placement Manager <ezhil.kumar@presidencyuniversity.in>
Fri 16-10-2020 15:56
To:  Mr. Lokesh Admin Executive <lokesh@presidencyuniversity.in>

--- 
Warm Regards 
Mr.Ezhil kumar.V DIT,BCA,MBA,Ph.d pursuing., 
Placement Manager                                    
Placement cell 
Presidency University 
Mobile: 9944407808 
Email: ezhil.kumar@presidencyuniversity.in 
Website: www.presidencyuniversity.in 
Presidency University 
Itgalpura, Rajankunte 
Yelahanka, Bengaluru-560064, 
Karnataka, India. 
(10 km from Yelahanka Town) 
(Take a Le� from Rajankunte road) 
Google Maps link for Presidency University: 
h�ps://goo.gl/maps/319EDyALUeQ2
PU - Ranked 47th under Top 50 Private Universi�es. 
PU - Ranked being Top 11th Best University in Karnataka among Private Universi�es.  
PU - MHRD, Govt. of India for 3 years in a row (NIRF- 2018,2019 & 2020 rankings). 

From: Pri� Sharma <pri�.sharma@technoforte.co.in> 
Sent: Friday, October 16, 2020 12:15 PM 
To: VECHAM RATHNAIAH GARI SAI ABHISHEK <201710101379@presidencyuniversity.in> 
Cc: Mr. V Ezhil Kumar Placement Manager <ezhil.kumar@presidencyuniversity.in>; Suresh
<suresh@technoforte.co.in>; Swetha Kg <swetha.kg@technoforte.co.in>; Nagendra Paramkusam
<nagendra.paramkusam@technoforte.co.in> 
Subject: Reg: Offer le�er from Technoforte So�ware Pvt Ltd- Vecham Rathnaiah Garisai Abhishek
 
Date: 16/10/2020 
 
Vecham Rathnaiah Garisai Abhishek
Presidency University
Itgalpura, Rajankunte
Yelahanka, Bengaluru-560064
 

https://goo.gl/maps/319EDyALUeQ2


Sub: Offer of Appointment 
 
Dear Mr. Abhishek, 
Thank you for your interest in discussing an opportunity to be a part of the Technoforte Software Pvt. Ltd. team. 
 
Based on our discussion, we are pleased to offer you a position in Technoforte Software Pvt. Ltd. as Junior
Engineer - Software, at our Bangalore office with a minimum commitment of 02 years of service agreement &
submission of original certificates for the said period. 
 
The package applicable to you would be an Annual CTC of INR 3, 00,630/- p.a. The offer letter is valid
till 01.06.2021. 
 

Your Compensation and Benefits package   
(All Figures in Rupees)  

  Monthly Annual  
Basic 12800 153600  
HRA 3616 43392  
Conveyance 3164 37968  
Variable Allowance 1607 19284  
Medical Allowance 1413 16956  
Gross 22600 271200  
Company Contribution of PF 1619 19430  
Loyalty Allowance 10000  
Total Cost to Company 3,00,630  
You are also entitled to the following additional benefits:  
* Round the clock Personal Accident Insurance coverage of Rs.5,00,000 per annum 
* Gratuity, on separation after 05 years of continuous service, payable as per Payment of Gratuity Act 
* Group Medical Insurance coverage of Rs.1,00,000 per annum for employee, spouse & 02 children 

We keenly await your concurrence with our offer and look forward to welcoming you as a part of us. We are sure that
you would find our innovative business approach, sense of freedom; challenging peer group and working ethos &
values refreshing.  
 
Looking forward to your joining on or before 1st June 2021. Kindly revert your acceptance through mail on
or before 23rd Oct 2020. 
 
Do get in touch with the undersigned in case you have any queries.
 
 
With warm regards, 
 Priti Sharma
Technoforte Software Pvt Ltd.
(An ISO 9001:2015 Certified Company)
3rd Floor, VRR Royal Commercial Complex,
#90/85/2, 17th Cross, 21st A Main Road, Sector-I, HSR Layout, Bengaluru-560102
( +91 – 80 – 08022589661/63 |Ê +91- 80 - 25729665 |Ë +91- 9739267904 |URL:
www.technoforte.co.in
 

http://www.technoforte.co.in/


Offer: Computer Consultancy

Ref: TCSL/DT20207260274/Bangalore

Date: 09/01/2021

Ms. Siya  Philip

#75Rakshana Residential Layout,

Sts Bsf,

Bangalore-560064,

Karnataka.

Tel# -

Dear Siya  Philip,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/DT20207260274



3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Siya  Philip

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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To 

Rushabh S Chalke 
 
 
 
 

Subject: Offer for the position of Associate Software Engineer 
 

 

Dear Rushabh, 

Thank you for exploring career opportunity with Zwayam Digital Private Ltd. We are pleased to make you 

an offer of employment beginning 11th January, 2021.You must treat the details of this offer with utmost 

confidentiality. 

 
You have been selected for the position of Associate Software Engineer at Zwayam Digital Private Ltd. You 

will be under training period of Six months with a compensation of INR 15,000/- payable monthly on a pro 

rata basis. Upon successful completion of the training period, based on your performance, you will be 

positioned as Software Engineer – I with Annual gross compensation of INR 3,00,000/- payable monthly on 

a pro rata basis. Based on your performance and completion of three months of probation, your CTC would 

be revised to INR 4,20,000/- 

 
You will be posted in Bangalore, however as and when required by the company, your service will be 

transferable to any of the office in India or abroad. The confirmation of your employment post your 

probation will be done on the basis of your performance. 

 
Further, your employment with the company will be governed by the specific terms and conditions referred 

to in the Employment Agreement to be executed by you along with the Non-Disclosure and Invention 

Assignment Agreement. 

22
nd

 Nov 2020 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The detailed breakup of the compensation and additional benefits will be available on Annexure A. Please 

confirm the acceptance of the offer within 2 days from the date of receiving. Further, you shall be required 

to submit the documentation specified in Annexure B on the date of joining. 

 
We welcome you to “Zwayam Digital Private Ltd” and look forward to your contribution to the growth of 

the organization and self. Feel free to contact us in case of any query. 

 
Please note that the Company reserves the right to withdraw the offer made to you, without providing any 

reasons to you. If you accept this position, please revert within the next 2 days. 

 
Wish you all the best 

Yours Sincerely 

 
Nicel K.M 
Co-Founder 
Zwayam Digital Private Ltd

 
 
 
 
 
 

Subject to compliance with applicable laws, you will be expected to regularly work for at least 48 hours a 

week and your work timings would be flexible based on business exigencies. 



 

 

 
 

 
Annexure A: 

 

 
Zwayam Digital Pvt Ltd   

 Annual Monthly 

CTC 300,000 25,000 

Part A:   

Basic 120,000 10,000 

HRA 48,000 4,000 

Conveyance 12,000 1,000 

Special Allowance 120,000 10,000 

Total Gross (Part A + Part B) 300,000 25,000 

Part C: (Deductions)*   

PT Deduction 2,400 200 

PF Employer 21,600 1,800 

PF Employee 21,600 1,800 

 

TDS deductions would be applicable as per the tax declarations  



 

 

 

Annexure B: 

Documents to be submitted on date of joining: 

 On the date of joining, please bring the following copies of documents for verification / submission. 

o Identification 

 Passport size photographs (White background) - 3 Numbers 

 ID Proof (Passport / Driving License / Voters ID) 

 Pan Card & Aadhar Card 

o Academic Records: 

 Graduation / Post Graduation certificates / mark sheets 

 Other professional certificates 
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 30th October 2020, 

Bangalore. 

 

 

To 

Mr. Main Smaran Nair, 

Presidency University , 

Itgalpur Rajanakunte,  

Yelahanka, Bengaluru,  

Karnataka 560064  

 

Dear Mani Smaran Nair, 

 

With reference to your application for employment and subsequent interview(s) you had with us, 

We are pleased to offered in our establishment on the following terms and conditions. 

1. You will be appointed as a Trainee Software Programmer. You will be part of our 

development division or any subsidiary or associate company, whether now existing or still 

to be formed or to any of our customer locations. You will be engaged as our full-time 

employee after a probation period.  

2. Your gross salary including all benefits will be Rs.3,50,000/- per annum. Annexure 1 provides 

a break-up of the compensation package.  

3. You will be on probationary period for a period of 1 year from the date of joining. During this 

period, you are not eligible for any kind of paid leaves. After successful completion of your 

probationary you will be confirmed as a permanent employee of our organization and you 

will be entitled for leaves and extra benefits as per the company rules. 

4. You will be assessed throughout your probation period and if you do not meet our 

expectations, your employment with Mellow Info Systems Pvt. Ltd., may be terminated by 

giving one-month notice period or payment of one-month basic salary in lieu thereof, by 

either side. If at any point after your period, you want to quit the company, you have to 

serve three months’ notice period as per the agreement signed by you. 

5. As per the initial Process the initial process, you will be joining us for 6 months training 

period which will be considered as your Technical & Project Training Program. Only after 

successful completion of the above process, your employment will be confirmed and we will 

promote you to the company roles officially. 
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6. Accepting this offer from Mellow Info Systems Pvt Ltd you are assuring to the company that 

you are being the part of the company till the completion of Project Training and Probation 

Period. 

7. During the period of probation or confirmation as the case may be, you will be liable and 

shall accept transfer to any of the establishment’s sister concern/branch, from one 

department to another or any of the establishment’s units, wherever be the interest of the 

company in Karnataka State or anywhere in India or abroad. 

8. You are not allowed disclose any information know-how, knowledge, secrets, methods, 

plans etc., of the establishment at any cost / at any time. 

9. During the period of employment, you shall not engage in any other business dealings of a 

third party or of your own, instead you are required to carry out your duty diligently, loyally 

and to the best of your capacity. 

10. This appointment is made on the understating that the information given by you, in your 

application dated 28th October 2020 is correct, true and complete. If it is found at any time, 

that the information given by is not correct/true/complete, this appointment may be 

withdrawn before you join services with us or your services may be terminated at any time 

after you have taken up employment with us. 

11. You are entitled for leaves as per provision of Factories Act and Rules there under or the 

Shops Act and rules there under whichever is applicable. 

 

If you are willing to accept the above terms and conditions, you may join duly after affixing your 

signature on the duplicate of this order, in token of your acceptance. 

 

 

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director  

 

Encl: Annexure 1: Benefits of Gross Salary Sheet 
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ANNEXURE 1 

  

GROSS SALARY SHEET 

  

BREAK-UP OF ANNUAL GROSS COMPENSATION (CTC) 

Grade B-1 

Designation Trainee Software Engineer 

Name Mani Smaran Nair  

Component Category Monthly(Rs.) Annual (Rs.) 

FIXED COMPONENT CATEGORY 

Basic Salary 12,000 1,44,000 

* Bouquet of Benefits: HRA, Conveyance, LTA, 
9,000  1,08,000 

 Medical, Others  (refer to Annexure ‘B’) 

Total Fixed Component 21,000  2,52,000 

 

VARIABLE COMPONENT CATEGORY 

** Monthly Performance Pay 4,000 48,000 

Total Variable Component 4,000 48,000 

 

ANNUAL COMPONENTS CATEGORY/RETRAILS 

***Continuity Bonus  - 50,000 

   

Total Annual Component - 50,000 

Total Gross Compensation (Fixed + Variable + Annual 

Components) 
25,000 3,50,000 

Description 

* Bouquet of Benefits: Refer to Annexure ‘B’ below. 

*** Continuity Bonus: Amount depicted will be paid-out on yearly basis and is subject to 

being active on the company rolls on the date of announcement. 

** Monthly Performance Pay: Amount depicted will be based on the performance of the 

employee in that month and is not entitled in the Training Period.  
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ANNEXURE B 

 

Bouquet of Benefits 

  

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the 

defined framework twice in a financial year.  The components under Benefits of Bouquet are listed 

below: 

  

Component Amount (Rs. per month) Amount (Rs. per annum) 

House Rent Allowance (HRA) 6,000 72,000 

Leave Travel Allowance (LTA) 1,000 12,000 

Medical Reimbursements 500 6,000 

Conveyance 1,000 12,000 

Personal Allowance 500 6,000 

Total 9,000 1,08,000 

  

Please note that above is your annual bouquet which is in-line with the proposed bouquet structure. 

   

You can re-configure your bouquet as per your convenience.  

  

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director 
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 30th October 2020, 

Bangalore. 

 

 

To 

Mr. Nandavaram Sai Siva Teja, 

Presidency University , 

Itgalpur Rajanakunte,  

Yelahanka, Bengaluru,  

Karnataka 560064  

 

Dear Nandavaram Sai Siva Teja, 

 

With reference to your application for employment and subsequent interview(s) you had with us, 

We are pleased to offered in our establishment on the following terms and conditions. 

1. You will be appointed as a Trainee Software Programmer. You will be part of our 

development division or any subsidiary or associate company, whether now existing or still 

to be formed or to any of our customer locations. You will be engaged as our full-time 

employee after a probation period.  

2. Your gross salary including all benefits will be Rs.3,50,000/- per annum. Annexure 1 provides 

a break-up of the compensation package.  

3. You will be on probationary period for a period of 1 year from the date of joining. During this 

period, you are not eligible for any kind of paid leaves. After successful completion of your 

probationary you will be confirmed as a permanent employee of our organization and you 

will be entitled for leaves and extra benefits as per the company rules. 

4. You will be assessed throughout your probation period and if you do not meet our 

expectations, your employment with Mellow Info Systems Pvt. Ltd., may be terminated by 

giving one-month notice period or payment of one-month basic salary in lieu thereof, by 

either side. If at any point after your period, you want to quit the company, you have to 

serve three months’ notice period as per the agreement signed by you. 

5. As per the initial Process the initial process, you will be joining us for 6 months training 

period which will be considered as your Technical & Project Training Program. Only after 

successful completion of the above process, your employment will be confirmed and we will 

promote you to the company roles officially. 
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6. Accepting this offer from Mellow Info Systems Pvt Ltd you are assuring to the company that 

you are being the part of the company till the completion of Project Training and Probation 

Period. 

7. During the period of probation or confirmation as the case may be, you will be liable and 

shall accept transfer to any of the establishment’s sister concern/branch, from one 

department to another or any of the establishment’s units, wherever be the interest of the 

company in Karnataka State or anywhere in India or abroad. 

8. You are not allowed disclose any information know-how, knowledge, secrets, methods, 

plans etc., of the establishment at any cost / at any time. 

9. During the period of employment, you shall not engage in any other business dealings of a 

third party or of your own, instead you are required to carry out your duty diligently, loyally 

and to the best of your capacity. 

10. This appointment is made on the understating that the information given by you, in your 

application dated 28th October 2020 is correct, true and complete. If it is found at any time, 

that the information given by is not correct/true/complete, this appointment may be 

withdrawn before you join services with us or your services may be terminated at any time 

after you have taken up employment with us. 

11. You are entitled for leaves as per provision of Factories Act and Rules there under or the 

Shops Act and rules there under whichever is applicable. 

 

If you are willing to accept the above terms and conditions, you may join duly after affixing your 

signature on the duplicate of this order, in token of your acceptance. 

 

 

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director  

 

Encl: Annexure 1: Benefits of Gross Salary Sheet 
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ANNEXURE 1 

  

GROSS SALARY SHEET 

  

BREAK-UP OF ANNUAL GROSS COMPENSATION (CTC) 

Grade B-1 

Designation Trainee Software Engineer 

Name Nandavaram Sai Siva Teja 

Component Category Monthly(Rs.) Annual (Rs.) 

FIXED COMPONENT CATEGORY 

Basic Salary 12,000 1,44,000 

* Bouquet of Benefits: HRA, Conveyance, LTA, 
9,000  1,08,000 

 Medical, Others  (refer to Annexure ‘B’) 

Total Fixed Component 21,000  2,52,000 

 

VARIABLE COMPONENT CATEGORY 

** Monthly Performance Pay 4,000 48,000 

Total Variable Component 4,000 48,000 

 

ANNUAL COMPONENTS CATEGORY/RETRAILS 

***Continuity Bonus  - 50,000 

   

Total Annual Component - 50,000 

Total Gross Compensation (Fixed + Variable + Annual 

Components) 
25,000 3,50,000 

Description 

* Bouquet of Benefits: Refer to Annexure ‘B’ below. 

*** Continuity Bonus: Amount depicted will be paid-out on yearly basis and is subject to 

being active on the company rolls on the date of announcement. 

** Monthly Performance Pay: Amount depicted will be based on the performance of the 

employee in that month and is not entitled in the Training Period.  
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ANNEXURE B 

 

Bouquet of Benefits 

  

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the 

defined framework twice in a financial year.  The components under Benefits of Bouquet are listed 

below: 

  

Component Amount (Rs. per month) Amount (Rs. per annum) 

House Rent Allowance (HRA) 6,000 72,000 

Leave Travel Allowance (LTA) 1,000 12,000 

Medical Reimbursements 500 6,000 

Conveyance 1,000 12,000 

Personal Allowance 500 6,000 

Total 9,000 1,08,000 

  

Please note that above is your annual bouquet which is in-line with the proposed bouquet structure. 

   

You can re-configure your bouquet as per your convenience.  

  

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director 
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 30th October 2020, 

Bangalore. 

 

 

To 

Mr. Suhas J, 

Presidency University , 

Itgalpur Rajanakunte,  

Yelahanka, Bengaluru,  

Karnataka 560064  

 

Dear Suhas J, 

 

With reference to your application for employment and subsequent interview(s) you had with us, 

We are pleased to offered in our establishment on the following terms and conditions. 

1. You will be appointed as a Trainee Software Programmer. You will be part of our 

development division or any subsidiary or associate company, whether now existing or still 

to be formed or to any of our customer locations. You will be engaged as our full-time 

employee after a probation period.  

2. Your gross salary including all benefits will be Rs.3,50,000/- per annum. Annexure 1 provides 

a break-up of the compensation package.  

3. You will be on probationary period for a period of 1 year from the date of joining. During this 

period, you are not eligible for any kind of paid leaves. After successful completion of your 

probationary you will be confirmed as a permanent employee of our organization and you 

will be entitled for leaves and extra benefits as per the company rules. 

4. You will be assessed throughout your probation period and if you do not meet our 

expectations, your employment with Mellow Info Systems Pvt. Ltd., may be terminated by 

giving one-month notice period or payment of one-month basic salary in lieu thereof, by 

either side. If at any point after your period, you want to quit the company, you have to 

serve three months’ notice period as per the agreement signed by you. 

5. As per the initial Process the initial process, you will be joining us for 6 months training 

period which will be considered as your Technical & Project Training Program. Only after 

successful completion of the above process, your employment will be confirmed and we will 

promote you to the company roles officially. 
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6. Accepting this offer from Mellow Info Systems Pvt Ltd you are assuring to the company that 

you are being the part of the company till the completion of Project Training and Probation 

Period. 

7. During the period of probation or confirmation as the case may be, you will be liable and 

shall accept transfer to any of the establishment’s sister concern/branch, from one 

department to another or any of the establishment’s units, wherever be the interest of the 

company in Karnataka State or anywhere in India or abroad. 

8. You are not allowed disclose any information know-how, knowledge, secrets, methods, 

plans etc., of the establishment at any cost / at any time. 

9. During the period of employment, you shall not engage in any other business dealings of a 

third party or of your own, instead you are required to carry out your duty diligently, loyally 

and to the best of your capacity. 

10. This appointment is made on the understating that the information given by you, in your 

application dated 28th October 2020 is correct, true and complete. If it is found at any time, 

that the information given by is not correct/true/complete, this appointment may be 

withdrawn before you join services with us or your services may be terminated at any time 

after you have taken up employment with us. 

11. You are entitled for leaves as per provision of Factories Act and Rules there under or the 

Shops Act and rules there under whichever is applicable. 

 

If you are willing to accept the above terms and conditions, you may join duly after affixing your 

signature on the duplicate of this order, in token of your acceptance. 

 

 

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director  

 

Encl: Annexure 1: Benefits of Gross Salary Sheet 
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ANNEXURE 1 

  

GROSS SALARY SHEET 

  

BREAK-UP OF ANNUAL GROSS COMPENSATION (CTC) 

Grade B-1 

Designation Trainee Software Engineer 

Name Suhas J 

Component Category Monthly(Rs.) Annual (Rs.) 

FIXED COMPONENT CATEGORY 

Basic Salary 12,000 1,44,000 

* Bouquet of Benefits: HRA, Conveyance, LTA, 
9,000  1,08,000 

 Medical, Others  (refer to Annexure ‘B’) 

Total Fixed Component 21,000  2,52,000 

 

VARIABLE COMPONENT CATEGORY 

** Monthly Performance Pay 4,000 48,000 

Total Variable Component 4,000 48,000 

 

ANNUAL COMPONENTS CATEGORY/RETRAILS 

***Continuity Bonus  - 50,000 

   

Total Annual Component - 50,000 

Total Gross Compensation (Fixed + Variable + Annual 

Components) 
25,000 3,50,000 

Description 

* Bouquet of Benefits: Refer to Annexure ‘B’ below. 

*** Continuity Bonus: Amount depicted will be paid-out on yearly basis and is subject to 

being active on the company rolls on the date of announcement. 

** Monthly Performance Pay: Amount depicted will be based on the performance of the 

employee in that month and is not entitled in the Training Period.  
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ANNEXURE B 

 

Bouquet of Benefits 

  

Bouquet of Benefits (BoB) offers you the flexibility to design part of your compensation within the 

defined framework twice in a financial year.  The components under Benefits of Bouquet are listed 

below: 

  

Component Amount (Rs. per month) Amount (Rs. per annum) 

House Rent Allowance (HRA) 6,000 72,000 

Leave Travel Allowance (LTA) 1,000 12,000 

Medical Reimbursements 500 6,000 

Conveyance 1,000 12,000 

Personal Allowance 500 6,000 

Total 9,000 1,08,000 

  

Please note that above is your annual bouquet which is in-line with the proposed bouquet structure. 

   

You can re-configure your bouquet as per your convenience.  

  

Yours Sincerely,  

For Mellow Info Systems Private Limited 

A Ram Mohan Rao 

Director 
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Date: 23rd Dec 2020 

 

Ashwin Kumar V, 

Bangalore 

 

Dear Ashwin, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2021. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name Ashwin Kumar V 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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Date: 23rd Dec 2020 

 

Kandiganti John Prajwal, 

Bangalore 

 

Dear John, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2021. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name Kandiganti John Prajwal 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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Date: 23rd Dec 2020 

 

Konduru Charishma Reddy, 

Bangalore 

 

Dear Charishma, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2021. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name Konduru Charishma Reddy 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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Date: 23rd Dec 2020 

 

SALMAN PASHA, 

Bangalore 

 

Dear Salman, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2022. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name SALMAN PASHA 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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CDS/HR/TR/OL/2020-12                                Confidential 

 

Date: 23rd Dec 2020 

 

T Jeevana Chandrika, 

Bangalore 

 

Dear Jeevana, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2021. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name T Jeevana Chandrika 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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CDS/HR/TR/OL/2020-12                                Confidential 

 

Date: 23rd Dec 2020 

 

VYSHNAVYS, 

Bangalore 

 

Dear Vyshnavys, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd.  You are requested to join Covalensedigital on 1st July 2021 at our Bangalore 

Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter.  

 

1.      There will be a 6-month Training period, during which your role will be “Trainee Software 
Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 
01st Jan 2022. 

3.      Your performance only will be assessed at the end of 6th month (Jan 2022). 12th month (July 

2022) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4.       Your compensation package starting 1st July 2021 will be 3 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.      You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2 years from the date of completion of the initial 6 months training. This 

period will be termed as “Compulsory Period”. 
6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 
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7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps.  

8.      Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               

Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   
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Annexure- A 

   

Name VYSHNAVYS 

Designation Trainee Software Engineer 

Department Integrations 

Date of Joining 1st July 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance (HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                                  1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company(C) - (A+B)    3,00,000.00 

   
 

 

More information on the benefits and allowances: 

 

Provident Fund: 

Under Provident Fund Scheme, employer will contribute 12% on 15000/ basic plus special 

allowances whichever is less or equivalent to employee contribution, whichever is lower, in addition 

to the employee contribution. Both Employer and Employee contributions are part of Total CTC. 

 

Gratuity: 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 

no cost to the employee. 

 

Term Life Insurance: 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 





Offer: Computer Consultancy

Ref: TCSL/DT20207252880/Bangalore

Date: 09/01/2021

Mr. Srinag  Marni

Ward No 22 Opp Sr Complex Budegere Road Near Leena Hospital Prashantha Nager#600,

Leena Hospital,

Bangalore-562110,

Karnataka.

Tel# 91-7829966898

Dear Srinag  Marni,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 

(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 

pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 

assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,00,022/- per 

annum, as per the terms and conditions set out herein.Over and above this, you will also be 

eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 

performance in TCS Xplore Program which gives you an additional earning potential of upto 

Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 

package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of INR 

500/- being credited to this card per month. However you may want to re-distribute the 

BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance

You will be eligible for a monthly personal allowance of INR 17,272/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of INR 4,200/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Performance Bonus

Your Performance Bonus will be INR 3,200/- per month, and will be paid at the closure of 

each quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 

based on the actual performance of the Company, your business unit and your own ongoing 

individual performance. The payment is subject to your being active on the company rolls on the 

date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE

You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 

taxable, is specific to India and linked to your base branch. It is subject to review and will be 

discontinued while on international assignments. 

RETENTION INCENTIVE

You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 

This component is in appreciation of continuity of your service in TCSL and will be paid on 

completion of each year from the introduction of this incentive for a period of 3 years. The 

Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 
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OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependents under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 

per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 

person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 

as a family floater coverage towards hospitalisation expenses, over and above the 

individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother, may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 

recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 

in accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 
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Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
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comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period

You will be on probation for three months. Your confirmation will be communicated to you 

in writing. TCSL reserves the right to terminate your employment without any notice or 

payment in lieu thereof in case your performance, behaviour and/or conduct during the 

probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 

Affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your probation or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this offer as an employee with TCS you are required to 
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maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 

Clause shall survive the termination or earlier determination of your appointment. The 

detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed. In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 

that the knowledge and information gained by you during your assignment is shared and 

available to TCSL and its associates. This transfer of knowledge and information is 

essential for TCSL to continue to serve its clients and customers better. 

11. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 

12. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL 

13. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
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in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

14. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

17. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of probation/service without notice. 

18. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

  PAN card along with other joining forms, immediately on joining. As per Indian 

  Income Tax rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
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- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

19. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 
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20. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time. 

22. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

23. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. Post acceptance of 

TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 

stand automatically terminated at the discretion of TCSL. We look forward to having you in our 

global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Srinag  Marni

Designation Systems Engineer

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        26,522      3,18,264

2) Performance Pay

Monthly Performance Pay         4,200        50,400

Performance Bonus*         3,200        38,400

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        51,844      7,00,022

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,272      2,07,264

GROSS BOUQUET OF BENEFITS        26,522      3,18,264
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20207252880



9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 

19TCS Confidential

TCSL/DT20207252880



Offer: Computer Consultancy

Ref: TCSL/DT20207262192/Bangalore

Date: 09/01/2021

Ms. Akanksha  D

#38, Gobhavana Appt.,H.No.F2, 5th Main,A.G.'S Layout, New Bel Road,,

Rmv 2nd Stage,

Bangalore-560094,

Karnataka.

Tel# 91-9900086168

Dear Akanksha  D,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 

7TCS Confidential

TCSL/DT20207262192



13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Akanksha  D

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207258120/Bangalore

Date: 09/01/2021

Ms. Bhoomika  M

121/A, 12th Cross, Woc Road, 1st Block, Rajajinagar, Bangalore-560086.Woc Road,

Rajajinagar,

Bangalore-560086,

Karnataka.

Tel# -

Dear Bhoomika  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Bhoomika  M

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20207258120



4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20207258120



9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 

18TCS Confidential

TCSL/DT20207258120



(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207268216/Bangalore

Date: 09/01/2021

Ms. Chethana  U

#21 Shree  Nilaya2nd Cross 3rd Block,

Ramamurthy Nagar,

Bangalore-560016,

Karnataka.

Tel# -8660801735

Dear Chethana  U,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Chethana  U

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207264287/Bangalore

Date: 09/01/2021

Mr. Hemanth Kumar  K

No 59/2,12th Cross Maruthi LayoutDasarahalli,

Near Fort House Appartments,

Bangalore-560024,

Karnataka.

Tel# 91-9901242180

Dear Hemanth Kumar  K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20207264287



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

6TCS Confidential

TCSL/DT20207264287



confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

10TCS Confidential

TCSL/DT20207264287



24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Hemanth Kumar  K

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207261506/Bangalore

Date: 09/01/2021

Mr. Jasim  Sadique

No.45, 'Muskan', B Block, 5th Cross, Thirumala Nagar, Attur Layout, Yelahanka New Town,

Thirumala Dreams Restaurant,

Bangalore-560064,

Karnataka.

Tel# 91-9448214890

Dear Jasim  Sadique,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Jasim  Sadique

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2

14TCS Confidential

TCSL/DT20207261506



Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207258600/Bangalore

Date: 09/01/2021

Mr. Sai Rahul  Juluri

#B-204, Subba Lakshmi HomesKaturu Road,

Near Idbi Bank,

Vuyyuru-521165,

Andhra Pradesh.

Tel# 91-7995626563

Dear Sai Rahul  Juluri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sai Rahul  Juluri

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207248608/Bangalore

Date: 09/01/2021

Mr. Sumanth M Sharma

251st Main 1st Cross,

Behind Durgaparameswari Temple,

Bangalore-560097,

Karnataka.

Tel# 91-9845658818

Dear Sumanth M Sharma,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sumanth M Sharma

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207253086/Bangalore

Date: 09/01/2021

Ms. Mansi  Gour

P 12/4, 1st FloorVasanth Enclave,

Jc Nagar,

Bengaluru-560006,

Karnataka.

Tel# -

Dear Mansi  Gour,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Mansi  Gour

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207253414/Bangalore

Date: 09/01/2021

Mr. Narasimha  M N

#78 1st Cross Bhuvaneshwari Nagar Hebbal Kempapura Bangalore - 560024,

Bhuvaneshwari Nagar,

Bangalore-560024,

Karnataka.

Tel# -

Dear Narasimha  M N,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Narasimha  M N

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20207253414



9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207248149/Bangalore

Date: 09/01/2021

Mr. P Hemanth Reddy

No 4,8th Main Vinayaka NagarBagalur Cross,Yelahanka,

Pai International,

Bangalore-560063,

Karnataka.

Tel# 91-9353180279

Dear P Hemanth Reddy,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 

which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20207248149



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name P Hemanth Reddy

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207248456/Bangalore

Date: 09/01/2021

Mr. P Shreyash  Kumar

007,1st Main, 2nd CrossBhuvanagiri Layout, T Agrahara,,

Rajanukunte,

Bangalore-560064,

Karnataka.

Tel# 91-8660153370

Dear P Shreyash  Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name P Shreyash  Kumar

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20207248456



4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207260334/Bangalore

Date: 09/01/2021

Mr. Prashant Kumar Sah

Flat No. 203 Second Floor, Jayashree ApartmentH.D.D. Road,

R.T. Nagar,

Bangalore-560032,

Karnataka.

Tel# 91-8486422559

Dear Prashant Kumar Sah,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/DT20207260334



Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20207260334



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

4TCS Confidential

TCSL/DT20207260334



RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Prashant Kumar Sah

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20207260334



4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207276946/Bangalore

Date: 09/01/2021

Ms. Rakshitha  S

#27, E/1,1st Main, 1st Cross,,

Jyothinagara, Vimanapura Post,

Bengaluru-560017,

Karnataka.

Tel# -9341194290

Dear Rakshitha  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Rakshitha  S

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206951220/Bangalore

Date: 09/01/2021

Ms. Shwetha J Jain

No.262911th Main Road, E' Block, 2nd Stage, Subramanyanagar,

Near 1st Main Road,

Bangalore-560010,

Karnataka.

Tel# 91-9591413285

Dear Shwetha J Jain,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

6TCS Confidential

TCSL/DT20206951220



confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Shwetha J Jain

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207253729/Bangalore

Date: 09/01/2021

Ms. Shalom  Neeya

Sahasra GrandeurAmrutha Nagar,

Near Amruthahalli  Police Station,

Bengaluru-560092,

Karnataka.

Tel# 91-8660886136

Dear Shalom  Neeya,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20207253729



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Shalom  Neeya

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207267987/Bangalore

Date: 09/01/2021

Ms. Siddhi M Kataria

#Rm-2b Rathnamahal 2nd FloorWest Park Road,

Malleswaram,

Bangalore-560003,

Karnataka.

Tel# 91-919739051873

Dear Siddhi M Kataria,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

3TCS Confidential

TCSL/DT20207267987



1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Siddhi M Kataria

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207261024/Bangalore

Date: 09/01/2021

Mr. Sohan K Shendge

#E-2, 2nd Cross, Near Lic Office, Jeevan Bhima Nagar2nd Cross,

Lic Office,

Bengaluru-560075,

Karnataka.

Tel# 91-9481194756

Dear Sohan K Shendge,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sohan K Shendge

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207253255/Bangalore

Date: 09/01/2021

Ms. Sujaya V Shetty

No 16, 9th CrossCil Layout,

Rt Nagar,

Banglore-560032,

Karnataka.

Tel# 91-9663007247

Dear Sujaya V Shetty,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/DT20207253255



Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 

4TCS Confidential

TCSL/DT20207253255



RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sujaya V Shetty

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207252486/Bangalore

Date: 09/01/2021

Ms. Sunaina S Jaju

#38, Srinidhi Apartment, Flat No. 4, 1st Main, 1st StageM.S.H Layout,

Anandnagar,

Bnagalore-560024,

Karnataka.

Tel# 91-9845135334

Dear Sunaina S Jaju,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sunaina S Jaju

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207214319/Bangalore

Date: 09/01/2021

Mr. Sunil Kumar Edapalapati

35-3-69Sarma College Backside,

Sanjay Gandhi Colony,

Ongole-523001,

Andhra Pradesh.

Tel# 91-7989890370

Dear Sunil Kumar Edapalapati,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

9TCS Confidential

TCSL/DT20207214319



 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sunil Kumar Edapalapati

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207248227/Bangalore

Date: 09/01/2021

Ms. Surabhi  B

#15, Nisarga Layout, 10th A Main, Ananthapura, Yelahanka, Bangalore,

Yelahanka,

Bangalore-560064,

Karnataka.

Tel# -

Dear Surabhi  B,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Surabhi  B

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207206863/Bangalore

Date: 09/01/2021

Mr. Suraj  Srikanth

No.117/1, Mig Chs 707,3rd Cross, 4th Phase,,

Yelahanka New Town,

Bangalore-560064,

Karnataka.

Tel# 91-9482071032

Dear Suraj  Srikanth,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 

business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Suraj  Srikanth

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207257584/Bangalore

Date: 09/01/2021

Ms. Satyapratyusha  Tvn

#314,A-Block,Svr FloraKudlu-Harluru Road,

Hsr Layout Ext,

Bangalore-560102,

Karnataka.

Tel# -

Dear Satyapratyusha  Tvn,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/DT20207257584



3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Satyapratyusha  Tvn

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20207257584



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207261927/Bangalore

Date: 09/01/2021

Mr. Vishesh Dhariwal V

152, Om Bhikshu Building, Gangamma CircleJalahalli East,

Above Canara Bank Atm,

Bangalore-560013,

Karnataka.

Tel# 91-9343739850

Dear Vishesh Dhariwal V,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 

5TCS Confidential

TCSL/DT20207261927



3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Vishesh Dhariwal V

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207176218/Bangalore

Date: 09/01/2021

Mr. Vishal  Vishwakarma

No 59 1st Main 5th Cross Dinnur Rt Nagar Bengaluru,

White House,

Bangalore-560032,

Karnataka.

Tel# -9916124749

Dear Vishal  Vishwakarma,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Vishal  Vishwakarma

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207176768/Bangalore

Date: 09/01/2021

Ms. Divya  Namburi

#7/585th Ward,

Rachuvaripalli,

Anantapur-515110,

Andhra Pradesh.

Tel# 91-9704786809

Dear Divya  Namburi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 

11TCS Confidential

TCSL/DT20207176768



Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Divya  Namburi

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207263133/Bangalore

Date: 09/01/2021

Mr. Malikulashtar K Malampatiwala

Building Number 91st,Bcross,

Bhoopsandra,  R.M.V 2nd Stage,

Bangalore-560094,

Karnataka.

Tel# -

Dear Malikulashtar K Malampatiwala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Malikulashtar K Malampatiwala

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207269548/Bangalore

Date: 09/01/2021

Mr. Harish Babu  Chindanur

12-1-805Ashok Nagar  2nd Cross,

Kutti College,

Anantapur-515001,

Andhra Pradesh.

Tel# 91-9513424737

Dear Harish Babu  Chindanur,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

9TCS Confidential

TCSL/DT20207269548



 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Harish Babu  Chindanur

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207210778/Bangalore

Date: 09/01/2021

Ms. K  Sucharitha

#107 Block C  Ramanashree Blue Sky Gardenia Ramanashree GardensMahoghani Street,

Anantapura Road,

Bangalore-560064,

Karnataka.

Tel# -

Dear K  Sucharitha,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name K  Sucharitha

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 

18TCS Confidential

TCSL/DT20207210778



(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207266471/Bangalore

Date: 09/01/2021

Ms. Mussarath Azahari B A

14, #25/1, 1st Floor20th Cross,

Rt Nagar Post,

Bangalore-560032,

Karnataka.

Tel# -

Dear Mussarath Azahari B A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Mussarath Azahari B A

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207233964/Bangalore

Date: 09/01/2021

Mr. Nithin Kumar M

No. 134 Th Cross, Kallapa Layout,

Skyline Appartment,

Bengaluru-560092,

Karnataka.

Tel# -

Dear Nithin Kumar M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20207233964



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 

7TCS Confidential

TCSL/DT20207233964



13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Nithin Kumar M

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207233962/Bangalore

Date: 09/01/2021

Mr. Thaneesh  Perabathula

No-6a/4/8, Near Lbc School, Ambika Theater.Southern Street,

Lbc School,

Eluru-534001,

Andhra Pradesh.

Tel# 91-9182441009

Dear Thaneesh  Perabathula,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Thaneesh  Perabathula

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207206868/Bangalore

Date: 09/01/2021

Ms. Pooja  R

#59/B-42nd Cross,

Munnekolala,

Bangalore-560037,

Karnataka.

Tel# 91-9066561224

Dear Pooja  R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Pooja  R

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207234479/Bangalore

Date: 09/01/2021

Mr. Prajwal  S

1192nd A Cross, Ssr Layout,

Dr Shivaramkaranth Nagar,

Bangalore-560077,

Karnataka.

Tel# 91-6361169499

Dear Prajwal  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 

11TCS Confidential

TCSL/DT20207234479



Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20207234479

For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Prajwal  S

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20207234479



2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207258778/Bangalore

Date: 09/01/2021

Mr. Chandra Obula Reddy Vundela

2/725-5Bakara Peta,

Y.M.R. Colony,

Ysr Kadapa-516360,

Andhra Pradesh.

Tel# 91-9652410214

Dear Chandra Obula Reddy Vundela,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

10TCS Confidential

TCSL/DT20207258778



24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 

11TCS Confidential

TCSL/DT20207258778



Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Chandra Obula Reddy Vundela

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20207258778



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207257783/Bangalore

Date: 09/01/2021

Mr. Karthik  J

#482,4th Phase,

Yelahanka New Town,

Bangalore-560064,

Karnataka.

Tel# 91-9900156962

Dear Karthik  J,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Karthik  J

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206519631/Bangalore

Date: 09/01/2021

Mr. Ismail Alli Khan Patan

J2-003Doddaballapur Main Road,

Yelahanka,

Banglore-560064,

Karnataka.

Tel# 91-8179705028

Dear Ismail Alli Khan Patan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Ismail Alli Khan Patan

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207268301/Bangalore

Date: 09/01/2021

Mr. Sreerag  M

#80R S Palya,

Maruthi Sevanagar,

Bangalore-560033,

Karnataka.

Tel# 91-8553339336

Dear Sreerag  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

8TCS Confidential

TCSL/DT20207268301



including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Sreerag  M

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207268236/Bangalore

Date: 09/01/2021

Mr. Syed Yaseen Khadri

#1007, 2nd Floor, Mannat Apartment1st Cross Ranka Nagar,

Rt Nagar Post,

Bangalore-560032,

Karnataka.

Tel# 91-9845032073

Dear Syed Yaseen Khadri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Syed Yaseen Khadri

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207252772/Bangalore

Date: 09/01/2021

Mr. Adarrsh  S

A2-203, Shree Prakriti AptsThindlu Main Road,

Kodigehalli,

Bangalore-560097,

Karnataka.

Tel# -

Dear Adarrsh  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

8TCS Confidential

TCSL/DT20207252772



including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Adarrsh  S

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207249693/Bangalore

Date: 09/01/2021

Mr. Bharath  M

No.239/16,22nd Main , 27'B' Cross, Judicial Layout,Yelahanka.,

Gkvk Post,

Bangalore-560065,

Karnataka.

Tel# 91-9880931375

Dear Bharath  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Bharath  M

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 

19TCS Confidential

TCSL/DT20207249693



Offer: Computer Consultancy

Ref: TCSL/DT20207274494/Bangalore

Date: 09/01/2021

Ms. Manjula  Konduru

4-10Ramdaspeta(V),

Garaladine(M),

Anantapur-515731,

Andhra Pradesh.

Tel# 91-8897607413

Dear Manjula  Konduru,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

9TCS Confidential

TCSL/DT20207274494



 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Manjula  Konduru

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20207274494



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206889937/Bangalore

Date: 09/01/2021

Mr. Vaishnav Reddy  Morreddigari

18-1-230Gayatri Street,

Venugopal Nagar,

Ananthapur-515005,

Andhra Pradesh.

Tel# 91-9440015319

Dear Vaishnav Reddy  Morreddigari,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Vaishnav Reddy  Morreddigari

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20206889937



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207261963/Bangalore

Date: 09/01/2021

Ms. Yashaswini  Singari

#302,Siri Vaishnavi Enclave2nd Cross, Vaishnavi Layout,

Uttarahalli,

Bangalore-560061,

Karnataka.

Tel# 91-9844437094

Dear Yashaswini  Singari,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

9TCS Confidential

TCSL/DT20207261963



 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Yashaswini  Singari

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20207261963



2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 

19TCS Confidential

TCSL/DT20207261963



Offer: Computer Consultancy

Ref: TCSL/DT20207206899/Bangalore

Date: 09/01/2021

Ms. Seema  Yadav

P-6/2, Vasanth Enclave,

Jc Nagar, Near Tv Tower,

Bangalore-560006,

Karnataka.

Tel# -

Dear Seema  Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Seema  Yadav

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20207277268/Bangalore

Date: 09/01/2021

Mr. Bipin Ganapathy Kj

Kottiyanda House, Maggula Village, Iymangala Post, Virajpet Taluk, Kodagu District, Karnataka 571218Maggula Village,

Dental College,

Virajpet-571218,

Karnataka.

Tel# 91-9481883939

Dear Bipin Ganapathy Kj,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates.This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better.If you are deputed internationally for training,you will be required to sign 

an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

  Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

  Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

documents 
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 *PAN Card (Permanent Account Number)

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

10TCS Confidential

TCSL/DT20207277268



24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 

rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Bipin Ganapathy Kj

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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Ref : Alpha/HR |OO4|2O2O-2L
Date: OStt'January 2O2L

To,

Mr. Adarsh Bhat,

Bangalore.

Sub : Letter of Offer for employment.

Dear Mr.Adarsh Bhat, We are pleased to offer you employment with Alpha MERS Ltd.

Terms of Employment:

1. Position offered : Graduate Trainee Engineer.

2. Your gross salary is Rs.2,40,000/- per annum. subject to deduction of Taxes, if applicable.

3. There is a probation period of four months.

4. Six working days in a week

5. Reporting date is I't Feb 2021, if not reported by lst Feb 2021, this offer is automatically null

and void.

Please revert with your confirmation ofjoining on this date as a token of having read, understood and

in accepting terms of employment.

(Manager Adm

Thanlis and

AlphaMERS Limited
Formerly AlphaM ERS Private Limited

Originally inco.rporated as Alpha Marine Emergency Response Service Private Limited

Regd. Off.: #54,4th Floor, Behind SriSai Baba Mandir, TP Venugopal Layout, Anandnagar Main Road

Bangalore - 560024, Karnataka, INDIA
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Cl N : U74900KA2010P1C052201

Ref : Npha/HR |OOSl2O2O-21
Date: OStt' Janua.ry 2O2L

To,

Mr. Surya Teja,

Bangalore.

Sub : Letter of Offer for employment.

Dear Mr.SuryaTeja, We are pleased to offer you employment with Alpha MERS Ltd.

Terms of Employment:

1. Position offered : Graduate Trainee Engineer.

2. Your gross salary is Rs.2,400000/- per annum. subject to deduction of Taxes, if applicable.

3. There is a probation period of four months.

4. Six working days in a week

5. You are required to report to the company office by 1st of February 2l with your documents, if
not reported by 1st Feb 2021, this offer is automatically null and void.

Please revert with your confirmation ofjoining on this date as a token of having read, understood and

in accepting terms of employment.

AlphaMERS Limited
Formerly AlphaM ERS Private Limited

Originally incorporated as Alpha Marine Emergency Response Service Private Limited

Regd. Off.: #54,4th Floor, Behind Sri Sai Baba Mandir, TP Venugopal Layout, Anandnagar Main Road

Bangalore - 560024, Karnataka, I NDIA



 

8th Jan 2021 

 
 

Dear Anamika, 

 

We are happy to inform you that you’ve been hand-picked because of your aptitude, social 

compassion and your willingness to challenge yourself. These are the values that we cherish here 

at Merkle-Sokrati and know that you would be an asset to our growing team! 

 

With reference to our recent discussions, through this communication Sokrati Technologies Pvt. 

Ltd., Pune has the pleasure of confirming your services as a Consultant. 

 

Your appointment is subject to: 

1. Your joining with Merkle-Sokrati on or before the date mutually agreed between us 

2. Your acceptance of the offer on email 

3. You providing appropriate reports from your references & previous employers. 

 

 

Looking forward to finding out what all is in store for you? Write back to us with your acceptance 

and we can’t wait to E-meet on Monday, 11th January 2021, bright and shining! 

All of us Merkle-Sokratians look forward to having you onboard. 

 

 

 

 

Yours sincerely, 

For Sokrati Technologies Pvt. Ltd. 

 

 

Ankit Dubey 

Senior Executive – Talent Acquisition 



 

AGREEMENT TERMS AND CONDITIONS 

 

Consultancy Period: 

This arrangement will be effective from 11th January 2021 for a period of 12 months. 

 

Consultancy Fees: 

 You will be entitled to a consultancy fee of Rs 10000 for initial 6 months and Rs 15000 for 

remaining 6 months. The payment will be net of TDS as applicable from time to time. 

 All direct or indirect tax payable on this fee will be your responsibility and to your account. 

It will be your responsibility to include this income in your income tax return. 

 In addition, you will also be reimbursed any reasonable out of pocket expenses incurred 

by you in connection with our assignments for which also you will regularly submit bills 

for effecting payment. 

 All salary payouts are subjected to the company policies, as communicated on time to 

time basis. 

 

Duties 

 During working hours, you shall use your best energies and abilities to serve the Company 

faithfully. You shall comply with the rules, regulations and procedures as notified by the 

Company in letter and spirit. 

 During working hours, you shall entirely devote your time, attention and abilities to the 

business of the Company. 

 

Conduct 

 You shall always maintain exemplary conduct and decorum. You shall uphold honesty and 

integrity in all your actions. 

 You shall honour and comply with all rules and Regulations of the Company and statutory 

requirements, in letter and spirit. 

 

Leaves 

 You will be eligible for 2 Personal Leaves per month (pro-rated based on Joining date) by 

the Company apart from the Mandatory National Holidays. 

 None of the leave components can be encashed. 

 

Confidentiality 

 You shall maintain utmost secrecy regarding confidential and proprietary information 

relating to the company. This information includes and is not limited to trade secrets, 

technical processes and finances, dealings with information relating to suppliers, 

employees, agents, distributors and customers. 

 You shall not, during your consultancy agreement and always thereafter directly or 

indirectly use or disclose confidential information except for the sole benefit of the 

Company. This restriction shall cease to apply when it may come into the public domain 

otherwise than through unauthorized disclosure by you or such information which you 

shall be obliged to disclose by law. 

 You shall not take copies of confidential documents or information for your own purposes 

and forth with upon termination, you shall return to the Company all documents, records 

and accounts in any form (including electronic, mechanical, photographic, and optic 



 

recording) relating to matters concerning the business or dealings or affairs of the 

Company. 

 You shall not during your consultancy agreement and always thereafter do or say anything 

that may injure directly or indirectly damage the business of the Company. 

 You shall maintain utmost confidentiality regarding your compensation and benefits. You 

shall not discuss your compensation and benefits with anyone, but with the Manager you 

report to. 

 After the termination of this agreement, you shall not make use of any confidential 

Information to solicit current or future customers and employees of Company. 

 You shall during the continuance of this Agreement and after the termination observe 

strict secrecy as to the affairs dealings and concerns of the Company or its affiliated 

companies and shall not either during the continuance of this Agreement or after the 

termination date, without the prior written consent of the Company, divulge to any third 

party any such information, and shall use your best endeavours to prevent the publication 

or disclosure of: 

a) any information concerning the business accounts or finances plans or strategies of the 

Company or of any company affiliated to the Company or of any customer of the 

Company or of its affiliated companies; 

b) any confidential report or research commissioned by or on behalf of the Company or 

any company affiliated to the Company or any of their respective clients in connection 

with the business or affairs of the Company or any company affiliated to the Company 

or any of their respective clients; 

c) any trade secrets of the Company or any company affiliated to the Company including 

know-how and confidential transactions; 

d) any other information confidential to the Company or any company affiliated to the 

Company which has or may have come to his knowledge during this Agreement unless 

and until such information shall have come into the public domain otherwise than as a 

result of direct or indirect disclosure by you. 

 

Non-Compete 

 You will not provide services to any competitors of the Company without prior written 

consent of the Company. 

 For good consideration, and in consideration of you being in agreement with the 

Company, upon termination of your consultancy agreement (notwithstanding the cause 

of termination) with the Company, you shall not compete with the business of the 

Company, or its successors or assignees. 

 The term "not compete" as used in this agreement means that you shall not, directly or 

indirectly, solicit any customer or employee of the Company, disclose any data or 

processes or technology know-how to any firm engaged in a business substantially similar 

and / or competitive with the Company. This non-compete agreement shall remain in full 

force and effect for 1 year commencing from the date of your separation from the 

Company. 

 From the date of your consultancy agreement and for a period of twelve months after the 

termination of your consultancy agreement with the Company, you shall not, without the 

Company's prior written consent: 



 

a) solicit directly or indirectly on your own account or for any other person firm or company 

the custom of a client or potential client of the Company or any company affiliated to 

the Company; 

b) entice away or endeavour to entice away from the Company or company affiliated to 

the Company the custom of a client or potential client of the Company or any company 

affiliated to the Company; 

c) solicit or entice or endeavour to solicit or entice away from the Company any director or 

employee of the Company or of a company affiliated to the Company whether or not 

such person would commit a breach of contract by reason of leaving such employment; 

d) persuade any person, firm or entity which is a client/customer of the Company or any of 

its subsidiaries to cease doing business or to reduce the amount of business which any 

such client/customer has customarily done or might propose doing with the Company 

or any of its subsidiaries; 

e) cause or permit any person directly or indirectly under your control to do any of the 

things set out in above mentioned sections. 

 

Assignments/ Transfer/ Deputation 

 Though you have been engaged for a specific position, the Company reserves the right to 

send you on training / deputation / transfer / assignments to sister companies, associate 

companies, clients’ locations or third parties whether in India or abroad. 

 You shall not directly or indirectly without specific approval from the competent authority 

enter into an agreement or undertaking with any customer to whom you are assigned/ 

seconded/ deputed. 

 

Intellectual Property Rights 

 All intellectual property rights including but not limited to, patents, copyrights, designs, 

trademarks, inventions and semiconductor chips developed / created by you during office 

hours or during your consultancy agreement with the Company or using the company 

infrastructure or while performing or discharging official duties shall be the sole and 

exclusive property of the Company and the same shall be deemed to be “work made for 

hire”. You shall at all times execute / sign such documents for the purpose of assigning 

such intellectual property as and when required by the company. 

 The Company reserves the rights to proceed legally against you and recover damages, 

where any such intellectual property is sought to be protected by you. 

 

 

Termination of Agreement/Notice Period 

This agreement may be terminated at any time by either side giving the other one month’s notice 

or one month’s fee in lieu of notice. 



 

 

Documents to be Submitted 

On your joining date, please be E-available at 11:00 a.m. along with the soft copy of documents 

mentioned below. 

 Scan copies of your offer letter duly signed and dated by you. 

 Self-photographs (passport sized, colour photos) and one soft copy of photograph. 

 Education degree certificate and all your mark sheets for the highest degree attained. 

 Graduation ,10th ,12th. 

 Relieving letter or resignation acceptance letter from your most recent employer. (If any) 

 Identity proof: Any two of the following- Passport, driving license, voter’s identification 

card, 2 set of photocopies of PAN Card and Aadhar Card are compulsory. 

 A cancelled cheque or Passbook or any other copy of the bank account you currently hold. 

 

 

 

 

 

 
Signature 

Date: 



 

Business Analyst – Digital Marketing Sokrati, a leader in Paid Search & Social Advertising, provides 

a sophisticated technology solution to efficiently manage Digital Marketing campaigns for several 

large brand clients in India. The platform deals with 20M+ impressions per day, real-time 

optimization algorithms, a scalable & intuitive analytics platform and more - all developed inhouse. 

We are currently a 650+ people team; and growing extremely fast to gain more market share and 

roll out even cooler technology solutions in Digital Advertising space. In pursuit of this, Sokrati 

seeks to hire talented Business Analysts to deliver best in class account management solutions and 

the best possible Digital Advertising experience in the industry. 

 

 

You will be:  

• Responsible for day to day digital ad-operations of client accounts, requiring interaction with 

both internal and external stakeholders.  

• Understanding client goals, creating and executing strategies to exceed these goals.  
• Preparation and analysis of performance reports & review with clients. 
• Providing strategic insights on the landing page, ad creative etc.  
• Spot new opportunities for account expansion & optimization. 

 

If you are:  

• A tech graduate (BE, B.Tech) & having experience of 0-1 year (maximum)  

• A firm believer in stats and can weave stories around numbers. • Passionate about devising & 
executing creative strategies to manage client accounts.  

• Aggressive about meeting goals & timelines. A Multi-tasking super hero.  

• A Detail junkie to spot new opportunities & propose them to clients.  
• A Creative thinker with out-of-box solutions.  

• A Great communicator with undivided focus on satisfying customers. 

 

And if you're excited about:  

• Being a part of company doing something amazing & redefining stuff.  
• Making a splash in a multi-billion-dollar Digital Advertising industry  

• Learning & Growing far beyond your current horizon  

• Competitive Compensation with the usual benefits  
• A place full of like-minded & ridiculously smart folks  

• A start-up culture that you'd cherish forever in your work life 

 

Then, we would love to have a chat with you Note - We have a cooling period of 6 months and we 

do not accept duplicate entries 

 

Cost-to-Company (CTC): Rs.4.38 LPA & Monthly Salary Rs.33,333 per month. 



 

8th Jan 2021 

 
 

Dear Nirmalaswaran 

 

We are happy to inform you that you’ve been hand-picked because of your aptitude, social 

compassion and your willingness to challenge yourself. These are the values that we cherish here 

at Merkle-Sokrati and know that you would be an asset to our growing team! 

 

With reference to our recent discussions, through this communication Sokrati Technologies Pvt. 

Ltd., Pune has the pleasure of confirming your services as a Consultant. 

 

Your appointment is subject to: 

1. Your joining with Merkle-Sokrati on or before the date mutually agreed between us 

2. Your acceptance of the offer on email 

3. You providing appropriate reports from your references & previous employers. 

 

 

Looking forward to finding out what all is in store for you? Write back to us with your acceptance 

and we can’t wait to E-meet on Monday, 11th January 2021, bright and shining! 

All of us Merkle-Sokratians look forward to having you onboard. 

 

 

 

 

Yours sincerely, 

For Sokrati Technologies Pvt. Ltd. 

 

 

Ankit Dubey 

Senior Executive – Talent Acquisition 



 

AGREEMENT TERMS AND CONDITIONS 

 

Consultancy Period: 

This arrangement will be effective from 11th January 2021 for a period of 12 months. 

 

Consultancy Fees: 

 You will be entitled to a consultancy fee of Rs 10000 for initial 6 months and Rs 15000 for 

remaining 6 months. The payment will be net of TDS as applicable from time to time. 

 All direct or indirect tax payable on this fee will be your responsibility and to your account. 

It will be your responsibility to include this income in your income tax return. 

 In addition, you will also be reimbursed any reasonable out of pocket expenses incurred 

by you in connection with our assignments for which also you will regularly submit bills 

for effecting payment. 

 All salary payouts are subjected to the company policies, as communicated on time to 

time basis. 

 

Duties 

 During working hours, you shall use your best energies and abilities to serve the Company 

faithfully. You shall comply with the rules, regulations and procedures as notified by the 

Company in letter and spirit. 

 During working hours, you shall entirely devote your time, attention and abilities to the 

business of the Company. 

 

Conduct 

 You shall always maintain exemplary conduct and decorum. You shall uphold honesty and 

integrity in all your actions. 

 You shall honour and comply with all rules and Regulations of the Company and statutory 

requirements, in letter and spirit. 

 

Leaves 

 You will be eligible for 2 Personal Leaves per month (pro-rated based on Joining date) by 

the Company apart from the Mandatory National Holidays. 

 None of the leave components can be encashed. 

 

Confidentiality 

 You shall maintain utmost secrecy regarding confidential and proprietary information 

relating to the company. This information includes and is not limited to trade secrets, 

technical processes and finances, dealings with information relating to suppliers, 

employees, agents, distributors and customers. 

 You shall not, during your consultancy agreement and always thereafter directly or 

indirectly use or disclose confidential information except for the sole benefit of the 

Company. This restriction shall cease to apply when it may come into the public domain 

otherwise than through unauthorized disclosure by you or such information which you 

shall be obliged to disclose by law. 

 You shall not take copies of confidential documents or information for your own purposes 

and forth with upon termination, you shall return to the Company all documents, records 

and accounts in any form (including electronic, mechanical, photographic, and optic 



 

recording) relating to matters concerning the business or dealings or affairs of the 

Company. 

 You shall not during your consultancy agreement and always thereafter do or say anything 

that may injure directly or indirectly damage the business of the Company. 

 You shall maintain utmost confidentiality regarding your compensation and benefits. You 

shall not discuss your compensation and benefits with anyone, but with the Manager you 

report to. 

 After the termination of this agreement, you shall not make use of any confidential 

Information to solicit current or future customers and employees of Company. 

 You shall during the continuance of this Agreement and after the termination observe 

strict secrecy as to the affairs dealings and concerns of the Company or its affiliated 

companies and shall not either during the continuance of this Agreement or after the 

termination date, without the prior written consent of the Company, divulge to any third 

party any such information, and shall use your best endeavours to prevent the publication 

or disclosure of: 

a) any information concerning the business accounts or finances plans or strategies of the 

Company or of any company affiliated to the Company or of any customer of the 

Company or of its affiliated companies; 

b) any confidential report or research commissioned by or on behalf of the Company or 

any company affiliated to the Company or any of their respective clients in connection 

with the business or affairs of the Company or any company affiliated to the Company 

or any of their respective clients; 

c) any trade secrets of the Company or any company affiliated to the Company including 

know-how and confidential transactions; 

d) any other information confidential to the Company or any company affiliated to the 

Company which has or may have come to his knowledge during this Agreement unless 

and until such information shall have come into the public domain otherwise than as a 

result of direct or indirect disclosure by you. 

 

Non-Compete 

 You will not provide services to any competitors of the Company without prior written 

consent of the Company. 

 For good consideration, and in consideration of you being in agreement with the 

Company, upon termination of your consultancy agreement (notwithstanding the cause 

of termination) with the Company, you shall not compete with the business of the 

Company, or its successors or assignees. 

 The term "not compete" as used in this agreement means that you shall not, directly or 

indirectly, solicit any customer or employee of the Company, disclose any data or 

processes or technology know-how to any firm engaged in a business substantially similar 

and / or competitive with the Company. This non-compete agreement shall remain in full 

force and effect for 1 year commencing from the date of your separation from the 

Company. 

 From the date of your consultancy agreement and for a period of twelve months after the 

termination of your consultancy agreement with the Company, you shall not, without the 

Company's prior written consent: 



 

a) solicit directly or indirectly on your own account or for any other person firm or company 

the custom of a client or potential client of the Company or any company affiliated to 

the Company; 

b) entice away or endeavour to entice away from the Company or company affiliated to 

the Company the custom of a client or potential client of the Company or any company 

affiliated to the Company; 

c) solicit or entice or endeavour to solicit or entice away from the Company any director or 

employee of the Company or of a company affiliated to the Company whether or not 

such person would commit a breach of contract by reason of leaving such employment; 

d) persuade any person, firm or entity which is a client/customer of the Company or any of 

its subsidiaries to cease doing business or to reduce the amount of business which any 

such client/customer has customarily done or might propose doing with the Company 

or any of its subsidiaries; 

e) cause or permit any person directly or indirectly under your control to do any of the 

things set out in above mentioned sections. 

 

Assignments/ Transfer/ Deputation 

 Though you have been engaged for a specific position, the Company reserves the right to 

send you on training / deputation / transfer / assignments to sister companies, associate 

companies, clients’ locations or third parties whether in India or abroad. 

 You shall not directly or indirectly without specific approval from the competent authority 

enter into an agreement or undertaking with any customer to whom you are assigned/ 

seconded/ deputed. 

 

Intellectual Property Rights 

 All intellectual property rights including but not limited to, patents, copyrights, designs, 

trademarks, inventions and semiconductor chips developed / created by you during office 

hours or during your consultancy agreement with the Company or using the company 

infrastructure or while performing or discharging official duties shall be the sole and 

exclusive property of the Company and the same shall be deemed to be “work made for 

hire”. You shall at all times execute / sign such documents for the purpose of assigning 

such intellectual property as and when required by the company. 

 The Company reserves the rights to proceed legally against you and recover damages, 

where any such intellectual property is sought to be protected by you. 

 

 

Termination of Agreement/Notice Period 

This agreement may be terminated at any time by either side giving the other one month’s notice 

or one month’s fee in lieu of notice. 



 

 

Documents to be Submitted 

On your joining date, please be E-available at 11:00 a.m. along with the soft copy of documents 

mentioned below. 

 Scan copies of your offer letter duly signed and dated by you. 

 Self-photographs (passport sized, colour photos) and one soft copy of photograph. 

 Education degree certificate and all your mark sheets for the highest degree attained. 

 Graduation ,10th ,12th. 

 Relieving letter or resignation acceptance letter from your most recent employer. (If any) 

 Identity proof: Any two of the following- Passport, driving license, voter’s identification 

card, 2 set of photocopies of PAN Card and Aadhar Card are compulsory. 

 A cancelled cheque or Passbook or any other copy of the bank account you currently hold. 

 

 

 

 

 

 
Signature 

Date: 

  



 

Business Analyst – Digital Marketing Sokrati, a leader in Paid Search & Social Advertising, provides 

a sophisticated technology solution to efficiently manage Digital Marketing campaigns for several 

large brand clients in India. The platform deals with 20M+ impressions per day, real-time 

optimization algorithms, a scalable & intuitive analytics platform and more - all developed inhouse. 

We are currently a 650+ people team; and growing extremely fast to gain more market share and 

roll out even cooler technology solutions in Digital Advertising space. In pursuit of this, Sokrati 

seeks to hire talented Business Analysts to deliver best in class account management solutions and 

the best possible Digital Advertising experience in the industry. 

 

 

You will be:  

• Responsible for day to day digital ad-operations of client accounts, requiring interaction with 

both internal and external stakeholders.  

• Understanding client goals, creating and executing strategies to exceed these goals.  
• Preparation and analysis of performance reports & review with clients. 
• Providing strategic insights on the landing page, ad creative etc.  
• Spot new opportunities for account expansion & optimization. 

 

If you are:  

• A tech graduate (BE, B.Tech) & having experience of 0-1 year (maximum)  

• A firm believer in stats and can weave stories around numbers. • Passionate about devising & 
executing creative strategies to manage client accounts.  

• Aggressive about meeting goals & timelines. A Multi-tasking super hero.  

• A Detail junkie to spot new opportunities & propose them to clients.  
• A Creative thinker with out-of-box solutions.  

• A Great communicator with undivided focus on satisfying customers. 

 

And if you're excited about:  

• Being a part of company doing something amazing & redefining stuff.  
• Making a splash in a multi-billion-dollar Digital Advertising industry  

• Learning & Growing far beyond your current horizon  

• Competitive Compensation with the usual benefits  
• A place full of like-minded & ridiculously smart folks  

• A start-up culture that you'd cherish forever in your work life 

 

Then, we would love to have a chat with you Note - We have a cooling period of 6 months and we 

do not accept duplicate entries 

 

Cost-to-Company (CTC): Rs.4.38 LPA & Monthly Salary Rs.33,333 per month. 

 



 
 

 
 

 
 

30th January 2021 
 

 
 

OFFER LETTER 
 

 

Dear Alisha Shama Anjum A, 

 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Yavar Techworks as “Engineer Trainee” 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per 

annum. The detailed breakup will be as per the enclosure. All taxes and levies as applicable will 

be borne by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Thirukumar Krishna Prasad. Your reporting is subject to 

change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Coimbatore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
 

6. During the term of employment with Yavar, you will not represent, handle or otherwise undertake 

any other business activity. It is clearly understood that you will devote your full working time 

exclusively to Yavar’s work and business. You will not carry on, without the consent from Yavar 

management, delivering lectures or training programs either alone or in partnership outside of 

Yavar, or be directly or indirectly employed with any business, trade or profession whatsoever as 

a principal or agent or otherwise. Breach of this condition shall lead to termination of your 

services by the company without any notice or compensation. 



7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 2 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Yavar is 60 years completion as per official date of birth records. 

 
 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Yavar 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to therecent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Yavar family and we assure you an interesting and 

rewarding career with Yavar Techworks! 

 

Yours sincerely, 

 

For Yavar Techworks 

 

Shyni K 

AVP – People Excellence. 



COMPENSATION DETAILS 
 
 

Name                 Alisha Shama Anjum A 

Designation  Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC 25,000 3,00,000 

 
 

NOTE: 
 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Yavar is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Alisha Shama Anjum A) 



 
 

 
 

 
 

30th January 2021 
 

 
 

OFFER LETTER 
 

 

Dear Kiran Kumar Rayadurgam, 

 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Yavar Techworks as “Engineer Trainee” 

 

The following are the terms and conditions: 

 

1. You  will  be  paid  a  total  remuneration  of  INR  3,00,000  (Rupees  Three  Lakhs  Only)  per 

annum. The detailed breakup will be as per the enclosure. All taxes and levies as applicable will 

be borne by you. 

 

2. You  will  be  on  probation  during  the  first  6  months  of  your  joining  the  company.  Your 

confirmation  is  subject  to  evaluation  of  your  performance  at  the  end  of  the  probation  period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You  will  initially  report  to  Mr.  Thirukumar  Krishna  Prasad.  Your  reporting  is  subject  to 

change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Coimbatore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
 

6. During the term of employment with Yavar, you will not represent, handle or otherwise undertake 

any other business activity. It is clearly understood that you will devote your full working time 

exclusively to Yavar’s work and business. You will not carry on, without the consent from Yavar 

management, delivering lectures or training programs either alone or in partnership outside of 

Yavar, or be directly or indirectly employed with any business, trade or profession whatsoever as 

a  principal  or  agent  or  otherwise.  Breach  of  this  condition  shall  lead  to  termination  of  your 

services by the company without any notice or compensation. 



7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 2 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 

time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Yavar is 60 years completion as per official date of birth records. 

 
 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon  acceptance  of  this  offer,  you  may  send  the  following  joining  documents  to  Yavar 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10 th to therecent 
qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Yavar family and we assure you an interesting and 

rewarding career with Yavar Techworks! 

 

Yours sincerely, 

 

For Yavar Techworks 

 

Shyni K 

AVP – People Excellence. 



COMPENSATION DETAILS 
 
 

Name                 Kiran Kumar Rayadurgam 

Designation  Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC 25,000 3,00,000 

 
 

NOTE: 
 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Yavar is subject 

to  background  verification  and  the  company  has  rights  to  take  appropriate  action  based  on  the 

outcome of the verification. 

 

I shall join on       :    
 

Signature & Date :    
 

(Kiran Kumar Rayadurgam) 

07.06.2021

08.02.2021
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30th January 2021 
 

 

 

Mr. Akash I Girevvagol.                              

 

Dear Akash, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Manoharan T, Group Project Manager. Your reporting is 

subject to change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 



© Netcon Technologies India Private Limited www.netcon.in 

 

 

7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 



© Netcon Technologies India Private Limited www.netcon.in 

 

 

COMPENSATION DETAILS 
 
 

Name Akash I Girevvagol 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Akash I Girevvagol) 
 



© Netcon Technologies India Private Limited www.netcon.in 

 

 

 

 

 

 

30th January 2021 
 

 

 

Mr. Dig Vijay Singh Chouhan.                              

 

Dear Dig Vijay, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Manoharan T, Group Project Manager. Your reporting is 

subject to change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 
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COMPENSATION DETAILS 
 
 

Name Dig Vijay Singh Chouhan 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Dig Vijay Singh Chouhan) 
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30th January 2021 
 

 

 

Mr. Guruprasad B J.                              

 

Dear Guruprasad B J, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Suresh Kumar V.N. Your reporting is subject to change at the 

discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 



© Netcon Technologies India Private Limited www.netcon.in 

 

 

COMPENSATION DETAILS 
 
 

Name Guruprasad B J 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Guruprasad B J) 
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30th January 2021 
 

 

 

Ms. Joshna G.                              

 

Dear Joshna G, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Suresh Kumar V.N. Your reporting is subject to change at the 

discretion of the Company. 

 

5. Your initial place of posting shall be at Chennai. However, you may be transferred or deputed to 

other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 
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COMPENSATION DETAILS 
 
 

Name Joshna G 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Joshna G) 

 

07-06-2021

Joshna G (01-02-2021)
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30th January 2021 
 

 

 

Ms. Urja Senani.                              

 

Dear Urja Senani, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Manoharan T, Group Project Manager. Your reporting is 

subject to change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 
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COMPENSATION DETAILS 
 
 

Name Urja Senani 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Urja Senani) 
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30th January 2021 
 

 

 

Ms. Vanishree M.                              

 

Dear Vanishree M, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Manoharan T, Group Project Manager. Your reporting is 

subject to change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 
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COMPENSATION DETAILS 
 
 

Name Vanishree M 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Vanishree M) 
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30th January 2021 
 

 

 

Mr. Sanjeev Kumar.                              

 

Dear Sanjeev Kumar, 

With reference to your application and the subsequent discussions we had, we are pleased to offer you a 

provisional appointment in Netcon Technologies India Pvt. Ltd as “Engineer Trainee”, Grade -D2. 

 

The following are the terms and conditions: 

 

1. You will be paid a total remuneration of INR 3,00,000 (Rupees Three Lakhs Only) per annum. 

The detailed breakup will be as per the enclosure. All taxes and levies as applicable will be borne 

by you. 

 

2. You will be on probation during the first 6 months of your joining the company. Your 

confirmation is subject to evaluation of your performance at the end of the probation period. 

During this period, you are eligible for 6 days of paid leave. 

 

3. You are required to join the company on or before 07.06.2021. The detailed terms and conditions 

of your appointment shall be communicated to you on the date of joining. If you do not join on or 

before the above-mentioned date, this offer stands nullified unless the joining date is extended in 

writing by the company. 

 

4. You will initially report to Mr. Manoharan T, Group Project Manager. Your reporting is 

subject to change at the discretion of the Company. 

 

5. Your initial place of posting shall be at Bangalore. However, you may be transferred or deputed 

to other locations anywhere in India and abroad at the discretion of the Company. 

 
6. During the term of employment with Netcon, you will not represent, handle or otherwise 

undertake any other business activity. It is clearly understood that you will devote your full 

working time exclusively to Netcon’s work and business. You will not carry on, without the 
consent from Netcon management, delivering lectures or training programs either alone or in 

partnership outside of Netcon, or be directly or indirectly employed with any business, trade or 

profession whatsoever as a principal or agent or otherwise. Breach of this condition shall lead to 

termination of your services by the company without any notice or compensation. 
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7. This agreement may be terminated by providing a notice in writing. As per our current policy, the 

notice period is 1 month for employees on probation and 3 months for employees who have been 

confirmed in the company. Please note that the company’s policies are subject to changes from 
time to time and you will be communicated of those changes in a timely manner. Retirement age 

at Netcon is 60 years completion as per official date of birth records. 

 

8. Upon joining the company you are entering into confidentiality undertaking and upon termination 

of your employment, you will return to the company all papers & documents or other property 

which may be at that time be in your possession relating to business or affairs of the company or 

any of its associates or branches of their clients and will not retain any copies or extracts there 

from. 

 

9. Upon acceptance of this offer, you may send the following joining documents to Netcon 

Technologies India Pvt Ltd., No.523/3, Bushido Towers, Near Kurinji Hospital, Avinashi Road, 

Nava India, Coimbatore – 641 028 on or before the date mentioned above: 

 

• 4 Passport size colour photographs 

• Proof of Academic & Technical qualification / Certificates starting from 10th to the recent 

qualification along with their photocopies 

• Residence Address Proof, ID Proof and PAN Card 

• Copy of Previous Company Offer / Appointment letter, recent salary revision letter if any, 

recent 3 month’s salary slip & relieving letters. 

 
 

Please sign a copy of this letter as a token of your acceptance of the terms and conditions contained 

in this offer of provisional appointment letter and return the same to us within 2 days of receipt. 

 

We look forward to welcoming you to Netcon family and we assure you an interesting and 

rewarding career with Netcon Technologies! 

 
 

Yours sincerely, 

 

For Netcon Technologies India Pvt Ltd 

 

Shyni K 

AVP – People Excellence. 
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COMPENSATION DETAILS 
 
 

Name Sanjeev Kumar 

Designation Engineer Trainee 

SALARY COMPONENTS MONTH / INR ANNUAL / INR 

Basic Salary 11,233 1,34,800 

House Rent Allowance 4,493 53,920 

Conveyance Allowance 2,808 33,700 

Medical Allowance 3,370 40,440 

Special Allowance 562 6,740 

Gross Salary               22,467  2,69,600 

Provident Fund (Employer Contributions) 1,950 23,400 

Bonus 583 7,000 

Fixed CTC (A) 25,000 3,00,000 

Provident Fund (Employee Contributions) 1,800 21,600 

Net Salary (Pre-Tax) 21,250 2,55,000 

Total CTC (A+B) 25,000 3,00,000 

       

NOTE: 

• Professional Tax & Labour Welfare Fund will be deducted as per the norms (as applicable). 

• The above-mentioned salary components are as per the current structure. Any changes in 

the organization policy with respect to this structure will be applied as on that date. 

• Performance Linked Pay shall be paid based on performance & appraisal assessment. 

 

OTHER BENEFITS: 

 

• Group Mediclaim and Personal Accident Coverage as per the policy and eligibility. 

 

I agree and accept the employment on the terms and conditions mentioned in this letter. I consent 

that the details furnished, and documents submitted by me for employment with Netcon is subject 

to background verification and the company has rights to take appropriate action based on the 

outcome of the verification. 

 

I shall join on      :    
 

Signature & Date :    
 

(Sanjeev Kumar) 
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January 28, 2021 
 
 
Sai Charan G S  
Mail ID:gudur.saicharan@gmail.com  
Mobile: +91 9972912690 
 
Dear Sai Charan, 

 
We are pleased to offer you an appointment in our organization as Associate Engineer operating out of 
our Hyderabad centre. Your “Annual Compensation” is attached herewith as in Annexure-A. 
 
Your employment with us will be governed by terms and conditions referred to in Annexure-B. 
 
You are required to join us on or before Monday, February 1, 2021. The offer stands withdrawn 
thereafter, unless the date is extended and communicated to you in writing.  
 
On the day of your joining, you are requested to report to the HR Manager, at 9.30 am to complete the 
joining formalities at our Hyderabad office (Q-City, 6th Floor, B-Block, Nanakramguda, Serilingampally, 
Hyderabad).At the time of joining, you are requested to submit the copies of the documents as per 
Annexure-C.  
 
We welcome you to our team and look forward to a long and mutually beneficial association. 
 
For PrimeSoft IP Solutions Pvt. Ltd. 

 
        
Akshaya Shetty 
Senior HR Manager 
 
CC: Prabhaker Ramakrishnan, President 
C. Ganesan, Director  
 
 
 
Acceptance 
  
I hereby accept the position and terms and conditions of employment offered and agree to execute the 
Employment and Confidentiality Agreement and other requisite documents for my employment with you. I 
will be joining on ____________________. 
 
 
 
Signed: ___________________       Date: ____________  
Name 
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Annexure-A 

       

Name of the Employee: Sai Charan 
  

SALARY HEAD  

RUPEES  

Basic Pay  1,00,000     

HRA/CLA  50,000     

Provident Fund  21,600     

Special Allowance  78,400     

CTC  2,50,000     

 
 
In addition to your annual CTC you will be eligible for the following additional  
benefits which will be governed by the company policy: 
 

1. Medical insurance coverage for Rs. 2, 00,000/- and Personal Accident coverage of 
Rs.10, 00,000/- 

2. Group Term Life Insurance coverage of five times the CTC 
3. Gratuity payment as per law 

 
TAXATION 
 
Your emoluments will be subject to income tax as per the provisions of Income Tax Act, 1961 and the 
Company shall deduct tax at source at the applicable rates prior to making any payments to you. 
 
CONFIDENTIALITY 
 
We expect you to maintain and honor at all times organization’s policy of strictest confidentiality on the 
details of remuneration that you receive. Any violation of this policy could be reasonable grounds for 
termination with cause.  
 
All benefits are as per company policy and are subject to change from time to time. 
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A N N E X U R E – B 
 
1. Employment Agreement 
 
(a) Code of Conduct 
During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the 
growth of the Company. 
 
(b) Secrecy 
You are expected to maintain utmost secrecy in regard to the affairs of the Company and shall keep 
confidential any information, whether written or oral, which relates to internal controls, computer or data 
processing programs, algorithms, electronic data processing applications, routines, subroutines, 
techniques or systems, or information concerning the business or financial affairs and methods of 
operation or proposed methods of operation, security procedures, trade secrets, know-how, or inventions 
of the company or its Affiliate, or any client, agent, contractor or vendor. Breach of this provision shall be 
treated as a gross violation of the terms herein and your services are liable to be terminated without 
notice. 
 
(c) Conflict of Interest 
Your position with the Company calls for whole time employment and you will devote yourself exclusively 
to the business of the Company. You will not take up any other work for remuneration (part time or 
otherwise) or work on advisory capacity or be interested directly or indirectly (except as shareholder or 
debenture holder) in any other trade or business, during your employment with the Company, without 
written permission from the Company. 
 
During the tenure of your employment you will not send in your application for employment to clients of 
PrimeSoft organizations world over. This clause is applicable up to two year of you leaving the 
employment with the Company. 
 
2. Assignments/Transfer/Deputation 
 
Though you have been engaged for a specific position, the Company reserves the right to send you on 
training / deputation / transfer / assignments to sister companies, associate companies, clients locations 
or third parties whether in India or abroad. In such case, the terms and conditions of service applicable to 
the new assignment will govern you. You shall, only at the request of the Company, enter into a direct 
agreement or undertaking with any customer to whom you may be assigned/seconded/deputed accepting 
restrictions as such customer may reasonably require for the protection of its legitimate interests. 
 
3. Probation 
 
You will be on probation for a period of 6 months from the date of joining. On completion of the probation, 
based upon your performance, management reserves the right to either extend your probation period or 
make your employment permanent with the company. During the period of probation, if your performance 
is not found satisfactory, not withstanding any other clause, your employment may be terminated by the 
Company at any point of time without any prior notice. 
 
If you resign during your probation period you need to give two month clear notice in writing or pay an 
amount equal to your 2 (two) month’s Gross Salary in lieu of notice ; wherein management reserves the 
exclusive right to accept  either your notice period or 2 (two) month’s Gross Salary in lieu of notice. 
 
 
On confirmation, your Employment may be terminated at any point of time by the Company by giving 1 
(One) month notice or the salary in lieu of the notice. In case you resign, you need to give 3(three) 
months clear notice in writing.  In the event of your resignation, the option to accept an amount equal to 
your 3(three) months’ Gross Salary in lieu of notice rests exclusively on the Company. Notice period 
amount, if applicable, will become payable only when you complete all Exit formalities within seven 
calendar days from the last working day. 
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4. Termination of Employment 
 
Reference checks will be made from your previous employer(s), your place(s) of residence, Institute(s) 
where you studied and any other verification that may be deemed necessary. In case there is any 
adverse report against you which may be detrimental to the interests of the company or if the information 
furnished by you is not true, the company reserves the right to terminate your employment forthwith 
(notwithstanding any other provisions) on the grounds of misrepresentation of facts. 
 
The other clauses regarding termination of employment as provided in the service regulations of the 
Company and also as per the Company’s policies as amended from time to time and updated in the 
employee e-handbook shall apply.     
You will not indulge in such acts that disrupt damage or interfere with the operation or business of the 
company. You will not recruit the company’s employees for yourself or other organizations during your 
employment and up to two years after leaving the services of the company. 
  
5. Statement of Facts 
 
It must be specifically understood that this offer is made based on your proficiency on 
technical/professional skills you have declared to possess as per the application, and on the ability to 
handle any assignment/job independently anywhere in India or overseas. In case, at a later date, any of 
your statements/particulars furnished are found to be false or misleading, or your performance is not up to 
the mark or falls short of the minimum standards set by the Company, the Company shall have the right 
to terminate your services forthwith without giving any notice, notwithstanding any other terms and 
conditions stipulated herein. 
 
 
6. Company Policies 
 
All Company Policies (including access to office premises, mails, computer facilities, email and others) 
are available on the Company’s Intranet. You are advised and instructed to go through these policies and 
strictly adhere to them. 
 
7. Restraints 
 
Access to Information 
Information is available on need to know basis for specified teams.  
 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing the 
Company. 
 
Smoking 
The entire office premise including conference rooms, lobbies, is declared a No-Smoking Zone. 
 
Passwords 
Access to our network, development environment and mail system is through individual’s password. For 
security reasons it is essential to maintain confidentiality of the same.  
 
Unauthorized Software 
You shall not install, download, copy, duplicate any unauthorized or unlicensed software, programs, 
games, attachments on to your computer systems. 
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Security 
 
Security is an important aspect of our communication and office infrastructure. We have appropriate 
security personnel deployed in all areas who take care of the security. Security Cards must be worn at all 
times with no exceptions allowed  
 
If there is a need to take some of the equipments/infrastructure out of the office premises for any reason, 
gate passes shall be obtained from the security staff after the authorization from the immediate 
supervisor. 
 
The communication security is maintained by controlling physical access to computer systems, disabling 
all workstation floppy disk drives, and a Company-wide awareness about the need for protection of 
intellectual property and sensitive customer information. For some projects, the Company uses 
sophisticated data encryption devices. Your work table and storage space is lockable. Please ensure they 
are locked when unattended.  
 
8. Overseas Service Agreement 
 
As the Company will be spending substantial amount of time and money for your deputation /secondment 
abroad, you will be required to sign a deputation agreement with the Company. This agreement will 
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India 
after completion of the project and serving the Company for a stipulated period i.e.  A minimum period of 
12 months after coming back to the India unless and until specified otherwise.  
 
9. Intellectual Property Rights 
 
All intellectual property rights, including but not limited to, Patents, Copyrights, Designs, Trade marks and 
Semiconductor chips developed by you during Office time or using the Company infrastructure, or while 
performing or discharging official duties shall be the sole and exclusive property of the Company and the 
same shall be deemed to be work made for hire. You shall execute/sign such documents for the purpose 
of assigning such Intellectual property, as and when required by the Company. The Company reserves 
the right to proceed legally against you and recover damages, where any such intellectual property is 
sought to be protected by you independently of the Company.  
 
10. Jurisdiction 
 
Even though the Company may depute you overseas for on-site work or to any other location in India, the 
jurisdiction concerning any dispute arising out of your employment will be the courts in Secunderabad 
only. 
 
11. Retirement 
 
You shall automatically retire from the services of the Company at the age of 58 years and for the 
purpose of determining this, the age recorded with the Company shall be considered as final and 
conclusive. 
 
12. General 
 
The above terms and conditions including those in Annexure - A (Salary break up) are based on 
Company policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. In all services matters, including those not 
specifically covered here such as Traveling, Leave, Retirement, Code of Conduct, etc. you will be 
governed by the rules of the Company as shall be in force from time to time.  
 
13. You shall be present in the office during normal working hours as specified in the employee handbook 
and other documentation provided to you, or during hours expressly designated for you in writing. You 
shall provide details regarding the utilization of your time by entering the same into appropriate time 
sheets on a daily basis. 
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14. This offer is purely based on the information / documents provided by you and by accepting the offer, 
you specifically authorize the Company or any external agency through the company to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your 
joining the Company or thereafter.  

15. This offer is being made subject to satisfactory completion of a pre-employment medical examination 
done by an authorized medical practitioner identified by the company. The pre-employment medical test 
has to be completed by the employee within one week from the date of joining. All medical information 
obtained as part of this process is confidential and shall remain the property of the company. 

16. Whenever you are sent on overseas assignment, it is deemed that you are agreeable for the 
Company’s overseas travel/engagement policy and agree to abide by the rules applicable Company’s 
employee who is provided with such opportunity. 
 
_________________________________________________________________________________ 
“The hard copy of the company's conduct and service regulations which are already available on the 
intranet of the company have been furnished to me and the said rules have been read and understood by 
me. I have accepted the offer of the company and I agree to abide by the terms and conditions of this 
offer letter mentioned in Annexure-B and the company's policies as amended from time to time." 
 
Name in Full:  
 
Signature: 
 
Address: 
 
Date: 
Place: 
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A N N E X U R E - C 
 
At the time of joining, you are requested to bring the following documents in original, along with a copy of 
each. 
 
a) Certificates supporting your educational qualifications along with mark sheets  
 

Xth Certificate 
XIIth Certificate 
Degree Certificate 
Master's Certificate 
Any other Certificates 

 
b) Latest Salary Slip / Salary Certificate 
 
c) Relieving Letter from your present organization 
 
d) Service Certificate / proof of Employment from the present and all previous Employers 
 
e) Seven passport-sized color photographs 
 
f) Please submit copy of the valid Passport. In case if you did not apply, please submit the proof of 
Passport Office submission ticket.  
 
g) You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN 
number for processing of your payroll and no payments on account of salaries can be made without a 
PAN Number. 
 
h). Aadhaar copy 
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January 31, 2021 
 
Souvik Mazumdar  
E-mail: souvikmazumdar676@gmail.com  
Mobile: +91 9707697079/8521106400  
 
Dear Souvik, 

 
We are pleased to offer you an appointment in our organization as Associate Engineer operating out of 
our Hyderabad centre. Your “Annual Compensation” is attached herewith as in Annexure-A. 
 
Your employment with us will be governed by terms and conditions referred to in Annexure-B. 
 
You are required to join us on or before Monday, February 1, 2021. The offer stands withdrawn 
thereafter, unless the date is extended and communicated to you in writing.  
 
On the day of your joining, you are requested to report to the HR Manager, at 9.30 am to complete the 
joining formalities at our Hyderabad office (Q-City, 6th Floor, B-Block, Nanakramguda, Serilingampally, 
Hyderabad).At the time of joining, you are requested to submit the copies of the documents as per 
Annexure-C.  
 
We welcome you to our team and look forward to a long and mutually beneficial association. 
 
For PrimeSoft IP Solutions Pvt. Ltd. 

 
        
Akshaya Shetty 
Senior HR Manager 
 
CC: Prabhaker Ramakrishnan, President 
C. Ganesan, Director  
 
 
 
Acceptance 
  
I hereby accept the position and terms and conditions of employment offered and agree to execute the 
Employment and Confidentiality Agreement and other requisite documents for my employment with you. I 
will be joining on ____________________. 
 
 
 
Signed: ___________________       Date: ____________  
Name 
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Annexure-A 

       

Name of the Employee: Souvik 
  

SALARY HEAD  

RUPEES  

Basic Pay  1,00,000     

HRA/CLA  50,000    

Provident Fund  21,600    

Special Allowance  78,400    

CTC  2,50,000    

 
 
In addition to your annual CTC you will be eligible for the following additional  
benefits which will be governed by the company policy: 
 

1. Medical insurance coverage for Rs. 2, 00,000/- and Personal Accident coverage of 
Rs.10, 00,000/- 

2. Group Term Life Insurance coverage of five times the CTC 
3. Gratuity payment as per law 

 
TAXATION 
 
Your emoluments will be subject to income tax as per the provisions of Income Tax Act, 1961 and the 
Company shall deduct tax at source at the applicable rates prior to making any payments to you. 
 
CONFIDENTIALITY 
 
We expect you to maintain and honor at all times organization’s policy of strictest confidentiality on the 
details of remuneration that you receive. Any violation of this policy could be reasonable grounds for 
termination with cause.  
 
All benefits are as per company policy and are subject to change from time to time. 
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A N N E X U R E – B 
 
1. Employment Agreement 
 
(a) Code of Conduct 
During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the 
growth of the Company. 
 
(b) Secrecy 
You are expected to maintain utmost secrecy in regard to the affairs of the Company and shall keep 
confidential any information, whether written or oral, which relates to internal controls, computer or data 
processing programs, algorithms, electronic data processing applications, routines, subroutines, 
techniques or systems, or information concerning the business or financial affairs and methods of 
operation or proposed methods of operation, security procedures, trade secrets, know-how, or inventions 
of the company or its Affiliate, or any client, agent, contractor or vendor. Breach of this provision shall be 
treated as a gross violation of the terms herein and your services are liable to be terminated without 
notice. 
 
(c) Conflict of Interest 
Your position with the Company calls for whole time employment and you will devote yourself exclusively 
to the business of the Company. You will not take up any other work for remuneration (part time or 
otherwise) or work on advisory capacity or be interested directly or indirectly (except as shareholder or 
debenture holder) in any other trade or business, during your employment with the Company, without 
written permission from the Company. 
 
During the tenure of your employment you will not send in your application for employment to clients of 
PrimeSoft organizations world over. This clause is applicable up to two year of you leaving the 
employment with the Company. 
 
2. Assignments/Transfer/Deputation 
 
Though you have been engaged for a specific position, the Company reserves the right to send you on 
training / deputation / transfer / assignments to sister companies, associate companies, clients locations 
or third parties whether in India or abroad. In such case, the terms and conditions of service applicable to 
the new assignment will govern you. You shall, only at the request of the Company, enter into a direct 
agreement or undertaking with any customer to whom you may be assigned/seconded/deputed accepting 
restrictions as such customer may reasonably require for the protection of its legitimate interests. 
 
3. Probation 
 
You will be on probation for a period of 6 months from the date of joining. On completion of the probation, 
based upon your performance, management reserves the right to either extend your probation period or 
make your employment permanent with the company. During the period of probation, if your performance 
is not found satisfactory, not withstanding any other clause, your employment may be terminated by the 
Company at any point of time without any prior notice. 
 
If you resign during your probation period you need to give two month clear notice in writing or pay an 
amount equal to your 2 (two) month’s Gross Salary in lieu of notice ; wherein management reserves the 
exclusive right to accept  either your notice period or 2 (two) month’s Gross Salary in lieu of notice. 
 
 
On confirmation, your Employment may be terminated at any point of time by the Company by giving 1 
(One) month notice or the salary in lieu of the notice. In case you resign, you need to give 3(three) 
months clear notice in writing.  In the event of your resignation, the option to accept an amount equal to 
your 3(three) months’ Gross Salary in lieu of notice rests exclusively on the Company. Notice period 
amount, if applicable, will become payable only when you complete all Exit formalities within seven 
calendar days from the last working day. 
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4. Termination of Employment 
 
Reference checks will be made from your previous employer(s), your place(s) of residence, Institute(s) 
where you studied and any other verification that may be deemed necessary. In case there is any 
adverse report against you which may be detrimental to the interests of the company or if the information 
furnished by you is not true, the company reserves the right to terminate your employment forthwith 
(notwithstanding any other provisions) on the grounds of misrepresentation of facts. 
 
The other clauses regarding termination of employment as provided in the service regulations of the 
Company and also as per the Company’s policies as amended from time to time and updated in the 
employee e-handbook shall apply.     
You will not indulge in such acts that disrupt damage or interfere with the operation or business of the 
company. You will not recruit the company’s employees for yourself or other organizations during your 
employment and up to two years after leaving the services of the company. 
  
5. Statement of Facts 
 
It must be specifically understood that this offer is made based on your proficiency on 
technical/professional skills you have declared to possess as per the application, and on the ability to 
handle any assignment/job independently anywhere in India or overseas. In case, at a later date, any of 
your statements/particulars furnished are found to be false or misleading, or your performance is not up to 
the mark or falls short of the minimum standards set by the Company, the Company shall have the right 
to terminate your services forthwith without giving any notice, notwithstanding any other terms and 
conditions stipulated herein. 
 
 
6. Company Policies 
 
All Company Policies (including access to office premises, mails, computer facilities, email and others) 
are available on the Company’s Intranet. You are advised and instructed to go through these policies and 
strictly adhere to them. 
 
7. Restraints 
 
Access to Information 
Information is available on need to know basis for specified teams.  
 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing the 
Company. 
 
Smoking 
The entire office premise including conference rooms, lobbies, is declared a No-Smoking Zone. 
 
Passwords 
Access to our network, development environment and mail system is through individual’s password. For 
security reasons it is essential to maintain confidentiality of the same.  
 
Unauthorized Software 
You shall not install, download, copy, duplicate any unauthorized or unlicensed software, programs, 
games, attachments on to your computer systems. 
 
 
 
 
 
 



  
 
 

 

PrimeSoft IP Solutions Private Limited 

Ph: 91-40- 68351200 
email: info@primesoft.net 

www.primesoft.net 
 

6th Floor, B Block, Qcity, Nanakramguda, 
Serilingampally, Hyderabad- 500 032.     

CIN:U72211AP2006PTC050122 

Security 
 
Security is an important aspect of our communication and office infrastructure. We have appropriate 
security personnel deployed in all areas who take care of the security. Security Cards must be worn at all 
times with no exceptions allowed  
 
If there is a need to take some of the equipments/infrastructure out of the office premises for any reason, 
gate passes shall be obtained from the security staff after the authorization from the immediate 
supervisor. 
 
The communication security is maintained by controlling physical access to computer systems, disabling 
all workstation floppy disk drives, and a Company-wide awareness about the need for protection of 
intellectual property and sensitive customer information. For some projects, the Company uses 
sophisticated data encryption devices. Your work table and storage space is lockable. Please ensure they 
are locked when unattended.  
 
8. Overseas Service Agreement 
 
As the Company will be spending substantial amount of time and money for your deputation /secondment 
abroad, you will be required to sign a deputation agreement with the Company. This agreement will 
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India 
after completion of the project and serving the Company for a stipulated period i.e.  A minimum period of 
12 months after coming back to the India unless and until specified otherwise.  
 
9. Intellectual Property Rights 
 
All intellectual property rights, including but not limited to, Patents, Copyrights, Designs, Trade marks and 
Semiconductor chips developed by you during Office time or using the Company infrastructure, or while 
performing or discharging official duties shall be the sole and exclusive property of the Company and the 
same shall be deemed to be work made for hire. You shall execute/sign such documents for the purpose 
of assigning such Intellectual property, as and when required by the Company. The Company reserves 
the right to proceed legally against you and recover damages, where any such intellectual property is 
sought to be protected by you independently of the Company.  
 
10. Jurisdiction 
 
Even though the Company may depute you overseas for on-site work or to any other location in India, the 
jurisdiction concerning any dispute arising out of your employment will be the courts in Secunderabad 
only. 
 
11. Retirement 
 
You shall automatically retire from the services of the Company at the age of 58 years and for the 
purpose of determining this, the age recorded with the Company shall be considered as final and 
conclusive. 
 
12. General 
 
The above terms and conditions including those in Annexure - A (Salary break up) are based on 
Company policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. In all services matters, including those not 
specifically covered here such as Traveling, Leave, Retirement, Code of Conduct, etc. you will be 
governed by the rules of the Company as shall be in force from time to time.  
 
13. You shall be present in the office during normal working hours as specified in the employee handbook 
and other documentation provided to you, or during hours expressly designated for you in writing. You 
shall provide details regarding the utilization of your time by entering the same into appropriate time 
sheets on a daily basis. 
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14. This offer is purely based on the information / documents provided by you and by accepting the offer, 
you specifically authorize the Company or any external agency through the company to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your 
joining the Company or thereafter.  

15. This offer is being made subject to satisfactory completion of a pre-employment medical examination 
done by an authorized medical practitioner identified by the company. The pre-employment medical test 
has to be completed by the employee within one week from the date of joining. All medical information 
obtained as part of this process is confidential and shall remain the property of the company. 

16. Whenever you are sent on overseas assignment, it is deemed that you are agreeable for the 
Company’s overseas travel/engagement policy and agree to abide by the rules applicable Company’s 
employee who is provided with such opportunity. 
 
_________________________________________________________________________________ 
“The hard copy of the company's conduct and service regulations which are already available on the 
intranet of the company have been furnished to me and the said rules have been read and understood by 
me. I have accepted the offer of the company and I agree to abide by the terms and conditions of this 
offer letter mentioned in Annexure-B and the company's policies as amended from time to time." 
 
Name in Full:  
 
Signature: 
 
Address: 
 
Date: 
Place: 



  
 
 

 

PrimeSoft IP Solutions Private Limited 

Ph: 91-40- 68351200 
email: info@primesoft.net 

www.primesoft.net 
 

6th Floor, B Block, Qcity, Nanakramguda, 
Serilingampally, Hyderabad- 500 032.     

CIN:U72211AP2006PTC050122 

 
 
A N N E X U R E - C 
 
At the time of joining, you are requested to bring the following documents in original, along with a copy of 
each. 
 
a) Certificates supporting your educational qualifications along with mark sheets  
 

Xth Certificate 
XIIth Certificate 
Degree Certificate 
Master's Certificate 
Any other Certificates 

 
b) Latest Salary Slip / Salary Certificate 
 
c) Relieving Letter from your present organization 
 
d) Service Certificate / proof of Employment from the present and all previous Employers 
 
e) Seven passport-sized color photographs 
 
f) Please submit copy of the valid Passport. In case if you did not apply, please submit the proof of 
Passport Office submission ticket.  
 
g) You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN 
number for processing of your payroll and no payments on account of salaries can be made without a 
PAN Number. 
 
h). Aadhaar copy 

 



 
 

 

Date: 15-Feb-2021 

 

Dear Anany, 

 
Congratulations! We are very pleased to offer you the position of Trainee Developer (Basis) with 

Maventic Innovative Solutions Pvt. Ltd. 

 
This program is of Six months duration effective from 16-Feb-2021 or Completion of your graduation 

course whichever is higher. You will be going through the following program during the trainee period: 

● Classroom trainings(Online or at office) 

● Case studies and developing internal projects 

● Working as a shadow developer with experienced developers. 

● Working on an actual project depending on skills acquired and available opportunities. 
 
 

You will be reporting to Ms. Abhipsa Parija or a project lead assigned during this period. 

 
 

Please note that a stipend of Rs. 12,000/- per month will be paid to you (Inclusive of all and Statutory 

deductions as per the laws of the land). 

 
Post the completion of training period: 

● You will become a developer. Your compensation will be as per the developer offer letter. 

● In case you are not able to complete the training as required, you may be given an extension for 

training or your offer letter may be cancelled. 

 
Kindly acknowledge the copy of the document for office records. 

 
 

We look forward to a fruitful association. 

 
 

Thanking You, 
 

For Maventic Innovative Solutions Pvt. Ltd., 
 

 

I hereby accept the Developer Trainee offer 

Authorized Signatory 
 
 

Anany Johari 

Signature of Trainee 

  

 Maventic 

 593, 60 ft Rd, AECS Layout, Brookfield’s Phone:+91(80)41688340 E-mail:maven@maventic.com 
Bangalore 560037, India Fax:+91(80)41688341 www.maventic.com 

mailto:maven@maventic.com
http://www.maventic.com/


 

Company name Maventic Innovative Solutions pvt ltd. 
Job Title(Role/Designation) Software Developer 
Freshers/Experience(IN YEARS) Freshers 
Job Location Bangalore 
Relocation No 
Interview Location Campus - Online 
Skills required Good in programming , Strong logical ability ,  
Role Description Software Development. 
No of Positions 30 
Qualification BE/B.Tech 
Streams CSE, ECE, EEE 
Year of Passing 2021 
Percentage 60% and above (10th, 12th and B.Tech) 
Gender Preference (if any) Any 
Gap In Education NA 
Interview process Online Programming tests followed by multiple  interviews 
  
Compensation : Our typical Salary range for fresher's after completion of internship is 3.2LPA, 3.5 LPA to 4 
LPA, Depending upon individual caliber during interview process CTC will be fixed. 
Bond Period : 6month training + 2years after completion of training(in total 2years6months) 
  
Important information (Please read carefully before starting the test)  

 All candidates need to login within the given time period, as the link is active within that time period, after 
which the link will get deactivated. 

 The Candidate must read the entire question and examples carefully. They might need to scroll down to 
see the entire question , the scroller will appear on the left hand side of the question column. 

 Candidates can only write the program in : c,c++,Java , they can select the option from top right corner. 

 Candidates should not use any inbuilt functions.  

 Candidates must not forget to click on submit button after completing the program or at least run the 
program for their answers to get submitted. 

 Candidates must have camera in their system , as proctoring is on , or else they will not be able to give 
the test. 

 The test will be done in batches each batch will have 50 candidates, Test link for each batch will be 
different, candidate must take the test in an assigned batch, link and time     

 The batch list and test link will be attached in superset app and mail, all students are advised to follow 
the same  

 

 

 

 

 

  

 Maventic 

 593, 60 ft Rd, AECS Layout, Brookfield’s Phone:+91(80)41688340 E-mail:maven@maventic.com 
Bangalore 560037, India Fax:+91(80)41688341 www.maventic.com 
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K12 Techno Services PVT. LTD. Bangalore!! Offer Confirmation - Nimra Kaleem - T

Development-

From:
Sent:
To: �
Subject: � ff fi �
 

Offers Orchids

Dear Nimra Kaleem,

K12 Techno Services PVT. LTD. Bangalore!! Offer Confirmation - Nimra Kaleem - T

Development-

From:
Sent:
To: �
Subject: � ff fi �
 

Offers Orchids

Dear Nimra Kaleem,

From:
Sent:
To: �
Subject: � ff fi �
 

---------- Forwarded message --------- 

From: Offers Orchids <offers@orchids.edu.in> 

Date: Wed, 5 May 2021, 10:52 pm 

Subject: Attn - Offer Confirmation - Nimra Kaleem - Trainee - AOL School Business Development- K12 Techno Services PVT. LTD. Bangalore!! 

To: <Nimrakaleem34@gmail.com> 

Cc: HRops.corporate <hrops.corporate@orchids.edu.in>, Neha Kumari <neha.kumari@orchids.edu.in>, Akash Goswami

<akash.goswami@orchids.edu.in> 

Dear Nimra Kaleem,

Congratulations!!! 

As discussed, we are pleased to consider your service for the position of "Trainee - AOL School Business Development". You will be

associated with K12 Techno Services Pvt Ltd. Your service for the organisation will be as a consultant to the organisation being engaged on

a retainer basis. The organisation shall provide you with fixed fees of INR 23,650/- (INR Twenty Three Thousand Six Hundred Fifty Only) per

month.

 

Your Date of Joining is 6th May, 2021. (4 months-Training). You will not be eligible for any fees for holidays or vacations in the course of your

association with us. 

K12 Techno Services Pvt Ltd shall not pay any other salary/ fee/ emoluments/ perks/ benefits/ statutory payments (except deducting TDS) to you

as a retainer.  

 

Please reply with your acceptance of the offer & Joining Date.

 

You are required to submit the following documents on 6th May, 2021 K12 Techno Services Pvt Ltd, Bangalore.

 

·        10th & 12th Passing Certificates/ Mark sheets - Originals and Photocopy

·        Graduation certificate/ Mark sheets – Originals and Photocopy

·        PG certificate / Mark sheet copies - If any 

·        Aadhaar card copy - Compulsory 

·        Pan Card copy - Compulsory 

·        Appraisal/Promotion/increment letter - both Original and Photocopy – If Any

·        Appointment letter of previous company

·        Relieving letter of the previous company

·        4 passport size photos

·        Cancelled Cheque

·        Last 3 Months Payslips and Bank Statement- Photocopy

·        Appraisal/Promotion/increment letter - both Original and Photocopy

·        Latest Resume

(All the photocopies should be self-attested)

Incase of any queries kindly connect with SPOC - Neha kumari - 6366386047  

 

Congratulations and We look forward to having you On Board!! 

Warm regards

Nishtha Sharma
K12 Techno Services Pvt Ltd.

Yukthesh Reddy - Trainee - AOL School Business

Yukthesh Reddy - Trainee - AOL School Business Development - K12 Techno Services PVT. LTD. Bangalore!!

11:40 pm

Yukthesh Reddy,

<201710101401@presidencyuniversity.in>



 

6th February 2021 

Dear Khaiser Khanam,  

Congratulations!!  

Based on your interview w ​ith us ​, we are pleased to offer you an Internship at Awign Enterprises                 
Pvt. Ltd. You will be working with us as an ​Intern - Operations ​from ​6th February 2021 to                  
5th May 2021 ​and will be paid a stipend of ​Rs. 15,200/- ​per month (Rupees Fifteen thousand                 
two hundred only) during the internship period. Your internship will be governed as per the               
company internship policy. Your notice period during the internship will be seven (7) days. 

Upon successful completion of your internship with us, you will be considered for employment              
with us as per the company policy based on your internship performance review, skills and               
successful completion of your graduation program. Maximum Annual CTC for employment will            
be 2,52,000/- (Rs. Two lakh fifty two thousand only). 

To indicate your acceptance of this offer, please submit a copy of this letter with your signature                 
on this page. The terms of this offer letter are valid for one (1) days from the date of this letter. If                      
we do not receive confirmation from you before the expiration of this period, this offer will be                 
deemed to have been rejected by you. 

We look forward to hearing from you regarding your decision to join our team. We believe you                 
have a successful career ahead of you and look forward to joining us. In the meantime, please                 
feel free to contact us at soumya.rao@awign.com should you have anything you would like to               
discuss further. 

 

For Awign Enterprises Private Limited 

 

____________  

Annanya Sarthak  

Director 

 

 

 
 
 

Registered office: Awign Enterprises Pvt. Ltd. House no: 1032, Sector 1, Vasundhara,Ghaziabad, Uttar Pradesh, India.  Pin 201012 
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Annexure 1 
 

Terms and Conditions of Internship  
 
 
1. Internship Period, Stipend & Designation: 
(i) Your internship period, stipend and designation will be as mentioned in the offer letter. 
(ii)You will be covered under Awign ​Group Personal Accident (GPA) Policy*.  
(iii) The company shall also be entitled to withhold any payments towards any amounts loaned to                
you by the company or in connection with any other dues payable by you to the company.  
 
2. Fulfilment Obligation: 
(i) At the time of appointment or joining and thereafter, you will have to execute undertaking(s)                
and other documents with regard to maintaining the organizational secrecy to protect the interests              
of the company. 
 
3. Target Achievement: 
You shall have to meet the target assigned to you by the head of department / Seniors / 
Employer / company from time to time and performance evaluation will be completely             
dependent upon whether the target met or exceeded. 
 
4. Working Days and Office hours: 
(i) Office working days and time will be as per the norms of the company, which will be subject                   
to change from time to time.  
(ii)  Overtime/ Weekend Support 
If the situation demands, you will have to work overtime or support during weekends to meet the                 
deadlines. You will be eligible for compensatory off in lieu of additional days worked on               
weekends and National holidays as per company’s Compensatory Off policy.  
 
5. Leave and national & festival holiday: 
Company leave and national & festival holiday policy shall apply to your internship and may be                
modified by the employer at any time, in its sole discretion, upon giving notice to you. The                 
current leave and national & festival holiday policy is as follows. 
(i) You will be eligible for five (5) days paid leave during each quarter as per company leave                  
policy. This leave will be allotted on a pro rata basis of date of joining.  
(ii) There will be ten (10) notified national and festival holidays in a calendar year. 
 
6. Responsibility and Obligations: 
(i) Consumption of Tobacco, Pan Masala, and Alcohol etc. in the office is prohibited; any                

violation on this account may attract disciplinary action. 
(ii) You shall not allow access to any outsider or even an ex-employee of the company during                 
and after the office hours to the office premises. 
(iii) You shall not open or create or design any alliance or front or politics among the staff                  
members and shall not participate in any activities related to it, for your oblique motives or for                 
the detriment of the company. 
(iv) You shall not create or cause such circumstances by way of malpractice or other means or                 
modes, which leaves the company with no other option, except to terminate your internship. 
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(v) Facilities extended to you at a particular place will not constitute a permanent benefit by                
virtue of any prevalent practice or local law like Shops and Establishments etc. 
 
 ​7. Transferability: 
Your initial place of posting will be Bangalore. However, your Internship is liable to be                

transferred from one location to another, anywhere in India. 
 
8.  Code of Conduct and Policies: 
You shall at all times carry out such duties and responsibilities as may be assigned to you by the                   
company and diligently perform these in compliance with established policies and procedures            
endeavouring to the best of your abilities and the interest of the company. 
 
 ​9. Confidentiality: 
(i) Information: You shall always maintain a high degree of confidentiality and keep as              
confidential the records, documents and other information relating to the business of the             
company which may be known to you or confided in you by the company its representatives,                
authorized personnel, vendors, sub-contractors, clients etc and by any means and you will use              
such records, documents and information only in a duly authorised manner in the interest of the                
company. For the purposes of this clause ‘Confidential Information’ means information about            
the company’s business and that of its customers, subcontractors, business partners or agents             
which is not available to the general public and which may be learnt by you in the course of your                    
internship. This includes, but is not limited to information relating to the organization, its              
customer lists, employment/internship policies, personnel and information about the company’s          
products, processes including ideas, concepts, projections, technology, manuals, drawings,         
designs, specifications, sales pitches, fees quotes, tender information, key personnel, customer           
contacts, thought leadership papers, and all papers, resumes, records and other documents            
containing such Confidential Information, whether such information was disclosed to or accessed            
by you prior to or after the date hereof. You shall at all times, whether during or after the                   
termination of your internship act with the utmost fidelity and not disclose or divulge              
Confidential Information to any third party or make use of any such information for your own                
benefit. 
(ii) You have to keep your stipend, benefits, bonuses and any other form of compensation               
confidential, and avoid providing or otherwise broadcasting this information with other           
Interns/employees of Awign, or with any third-party, that does not have a bona fide need to                
know. 
(iii) Any unauthorized disclosure of confidential information by Intern may impede our ability to              
effectively compete for talent, may create unnecessary conflict and disputes, and could lead to              
disciplinary action up to and including termination of internship. 
(iv) Your duty to safeguard and not disclose, share or publish Confidential Information will              
survive the expiration or termination of this Agreement and/or your internship with the company. 
 
 ​10. Non-Compete: 
(i) During your internship with the company, you will devote your whole time and attention and                
skill and your ability for its business and you shall not except with the written permission of the                  
company, engage directly or indirectly engage in any other business, profession, occupation with             
other business houses and in particular which are competing with the business of the company. 
(ii) In recognition of the transfer of Confidential information and Intellectual property to the              
company, you hereby agree not to directly or indirectly compete with the business of the               
company and its successors and assigns during the term of this agreement and for a period of 2                  
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years following the expiration or termination of this agreement and notwithstanding the cause or              
reason of termination. 
(iii) In case of any violation of this clause, the company reserves the right to initiate legal                  
proceedings and claim damages from you. 
 
 ​11. Intellectual Property: 
In consideration of this agreement and the stipend agreed to be paid in consideration thereof, you                
agree, the company shall own (as exclusive property, free from any obligation towards you) all               
intellectual property developed or conceived by you solely or jointly with others during the              
period of your internship that is along the line of business of the company or relates to the                  
information you have received due to your Internship with the company, including that are made               
through the use of company time and facilities. 
 
12​. ​Indemnity ​: 
You agree to indemnify the company (and other Inters/employees, directors, officers of the             
company) against any losses, claims, costs, expenses, fines, penalties, interests, damages           
incurred by the company as a result of any act or omission on the part of the Intern during the                    
performance of the internship with the company, as well as for breach of any representations,               
covenants or undertakings of you under these Internship Terms and Conditions. You            
acknowledge and accept that the company shall not be liable for any action undertaken by you in                 
your personal capacity. You further accept that the company shall not be liable for any action                
undertaken by you beyond the scope of this Agreement.  
 
13. Verification​: 
Your internship shall be on condition of successful completion of your background verification,              

including but not limited to internship verification, solicited or unsolicited reference check on             
you; criminal/civil verification, police verification, educational verification, which the company          
may choose to do with or without informing you. Further, the verification may also be periodic                
in nature, during the course of your internship with the company. In the event, if any of the                  
verifications is negative, you may be asked for justification, in the absence of which and at the                 
discretion of the company, your internship may be terminated.  
 
 ​14. Termination of Internship & Notice Period: 
The company may, immediately and without notice and stipend in lieu of such notice, terminate               
your internship with “Cause”.  
 
(i) “Cause” shall mean (a) Intern’s willful disobedience of a lawful direction of the company,               
which in the opinion of the company is a material direction; (b) the commission of a crime by                  
you involving moral turpitude or otherwise, theft, fraud or deceit, or conviction for any offence;               
(c) intent to harm the company – an act that has an adverse effect on the company’s reputation or                   
business prospects; (d) substantial or continued unwillingness or failure to perform duties as             
reasonably directed by the company; (e) gross negligence or deliberate misconduct or            
non-disclosure of any conflict of interest; (f) violation of the company’s policies as may be in                
effect from time to time; (g) Intern guilty of any harassment (sexual or otherwise). (h)               
inefficiency, misappropriation, misrepresentation and insubordination, (i) any breach of terms          
and conditions of these internship Terms. 
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(iI) “Cause” also means if particulars furnished by you in your application / personal data form                
or during the interview, or later during the tenure of your internship in the organization as the                 
case may be, are subsequently found to be incorrect.  
 
(iii) “Cause” also means you remain absent for four days continuously including holiday or              
overstay the sanctioned leave for four days under any circumstances without giving an             
explanation to the satisfaction of the Management regarding such absence , it would be deemed               
that you have voluntarily terminated your internship without giving any notice and will have no               
claim to reinstatement and/ or any compensation (full and final settlement) thereof.  
 
Further, the company holds the right to suspend the internship of intern without any notice period                
or stipend in lieu of such notice, if it has reasonable ground to believe that the Intern has                  
committed any fundamental breach of these internship Terms or is in breach of any of the                
company’s policies or has caused any sort of loss to the company, during which time of                
suspension, the Intern shall not be entitled to remuneration of any nature from the company.  
 
(iv) Intern will not be eligible for any stipend/other payment due and internship completion              
certificate in the event of termination of internship due to any causes (i,ii, iii) mentioned above.  

     
Notice Period: 
(i) During the Internship period, or any extension thereof, either party may terminate this              
Internship contract by giving seven (7) days advance written notice without assigning any             
reasons or stipend (basic pay) in lieu of such notice period. No other compensation shall be                
payable by the company.  
 
(ii) In the event, separation is initiated by you, then you are bound to serve an applicable notice                  
period before leaving the Internship of the company. You will ensure that all your on-going               
activities are successfully completed and handed over as per the company guidelines on the              
separation process. In case you decide to leave the company without serving a complete notice               
period, then you will be liable to pay all the business operation losses & training costs incurred                 
by the company. In the event, separation is initiated by you, the company may, at its discretion,                 
relieve you from such date as it may deem fit even before the expiration of the notice period,                  
without incurring any liability to pay you compensation for the unexpired period of the notice               
period. The final decision on the last working day lies with the company. The company may, at                 
its discretion, decide to waive the notice period or a portion of the notice period or require you to                   
serve out your notice period or such portion thereof as it deems fit and necessary. 
 
(iv) The termination of this internship for any reason whatsoever shall not release the Intern from                
any liabilities or obligations set forth in these Internship Terms, for past actions of the Intern or                 
which provisions the Intern has expressly agreed shall survive any such termination.  
  
(V) As part of the termination process, the Intern shall undertake to fully cooperate with the                
company in all matters relating to the winding-up of pending work, projects, smooth transition              
and handover to other employees/interns of the company and for completion of any formalities              
as may be required by the company at no additional cost(s) to the company. The company’s                
Intellectual Property and any other assets acquired by the Intern during the course of Internship               
shall be returned to the company as and when so required by the company and in any case                  
promptly upon termination of internship.   
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16. Notices​:  
Any notices, requests, demands or other communication required or permitted to be given under              
this Letter and these Internship Terms and Conditions shall be written in English and shall be                
delivered by speed post or by email to the designated addresses of the Parties under this                
Agreement. Any notice, request, demand or other communication delivered to the Party to whom              
it is addressed as provided in this Section shall be deemed to have been given and received, (i) if                   
sent by speed post with acknowledgement due, on the date on which received, as acknowledged               
by the postal agency; and (ii) if sent by e-mail, the day immediately after the date of transmission                  
of the e-mail.  
 
17. Governing Law/ Dispute Resolution​: 
The terms set out in this Letter shall be construed with, and be governed by the laws of India.                    

Any dispute or claim arising out of or relating to this Letter or these Internship Terms and                 
Conditions shall be referred to and finally resolved by arbitration under the Arbitration and              
Conciliation Act, 1996 and the rules framed thereunder, which provisions are deemed to be              
incorporated by reference into this Internship Terms and Conditions. A sole arbitrator shall be              
mutually appointed by the company for all arbitration proceedings; provided however, the            
arbitrator is not an interested party with the company in any manner (other than payment of the                 
required arbitration fees). All the proceedings of such arbitration shall be in the English              
language. The seat and venue of the arbitration shall be Bangalore, India, and the arbitration               
costs and expenses (other than respective legal expenses) shall be borne equally by the company               
and the Intern. Subject to the arbitration clause herein, the courts in Bangalore shall have               
exclusive jurisdiction of any disputes or claims relating to the Intern. Nothing contained herein              
shall be deemed to prevent either you or the company from seeking and obtaining injunctive and                
equitable relief from any court of competent jurisdiction.  
 
18. Force Majeure  
AWIGN ENTERPRISES PRIVATE LIMITED shall not be liable for any failure or delay in the               
performance of this agreement for the period that such failure or delay is beyond its reasonable                
control and materially affects the performance of any of its obligations under this agreement.  
 
19. Miscellaneous: 
(i) Personal data: You hereby agree to provide such information that either during or at the time                 
of termination / completion of your Internship with the company, you may be required to provide                
and produce to the company such personal data that are necessary for such documentation and               
consideration with regards to company’s policies and information required for various statutory            
compliances.  
(ii) Condition: This Internship is valid subject to your being medically fit,  
(iii) You hereby solemnly affirm and state that you have never been convicted by any court in                 
India for any offense with punishment of imprisonment or involving moral turpitude, and that no               
criminal case is pending against you in any court situated in India.  

(iv) You shall be governed by the company policies, as applicable or amended from time to time.                 
You should keep yourself abreast of all the applicable company policies & processes. 
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Please signify your acceptance of these terms and conditions of Internship by signing this letter               
and returning the same to us for the Company’s records. 

  
 
Name of Intern : Khaiser Khanam 
 
Signature:  
 
Date: 6th February 2021 
 
 
 
 
*You will be covered under Awign Group Personal Accident coverage of 10 Lakhs. Dispersal of insurance claims                 
will be at the discretion of the Insurance company based on their eligibility criteria.   
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6th February 2021 

Dear Vishnu Basskar,  

Congratulations!!  

Based on your interview w ​ith us ​, we are pleased to offer you an Internship at Awign Enterprises                 
Pvt. Ltd. You will be working with us as an ​Intern - Operations ​from ​6th February 2021 to                  
5th May 2021 ​and will be paid a stipend of ​Rs. 15,200/- ​per month (Rupees Fifteen thousand                 
two hundred only) during the internship period. Your internship will be governed as per the               
company internship policy. Your notice period during the internship will be seven (7) days. 

Upon successful completion of your internship with us, you will be considered for employment              
with us as per the company policy based on your internship performance review, skills and               
successful completion of your graduation program. Maximum Annual CTC for employment will            
be 2,52,000/- (Rs. Two lakh fifty two thousand only). 

To indicate your acceptance of this offer, please submit a copy of this letter with your signature                 
on this page. The terms of this offer letter are valid for one (1) days from the date of this letter. If                      
we do not receive confirmation from you before the expiration of this period, this offer will be                 
deemed to have been rejected by you. 

We look forward to hearing from you regarding your decision to join our team. We believe you                 
have a successful career ahead of you and look forward to joining us. In the meantime, please                 
feel free to contact us at soumya.rao@awign.com should you have anything you would like to               
discuss further. 

 

For Awign Enterprises Private Limited 

 

____________  

Annanya Sarthak  

Director 
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Annexure 1 
 

Terms and Conditions of Internship  
 
 
1. Internship Period, Stipend & Designation: 
(i) Your internship period, stipend and designation will be as mentioned in the offer letter. 
(ii)You will be covered under Awign ​Group Personal Accident (GPA) Policy*.  
(iii) The company shall also be entitled to withhold any payments towards any amounts loaned to                
you by the company or in connection with any other dues payable by you to the company.  
 
2. Fulfilment Obligation: 
(i) At the time of appointment or joining and thereafter, you will have to execute undertaking(s)                
and other documents with regard to maintaining the organizational secrecy to protect the interests              
of the company. 
 
3. Target Achievement: 
You shall have to meet the target assigned to you by the head of department / Seniors / 
Employer / company from time to time and performance evaluation will be completely             
dependent upon whether the target met or exceeded. 
 
4. Working Days and Office hours: 
(i) Office working days and time will be as per the norms of the company, which will be subject                   
to change from time to time.  
(ii)  Overtime/ Weekend Support 
If the situation demands, you will have to work overtime or support during weekends to meet the                 
deadlines. You will be eligible for compensatory off in lieu of additional days worked on               
weekends and National holidays as per company’s Compensatory Off policy.  
 
5. Leave and national & festival holiday: 
Company leave and national & festival holiday policy shall apply to your internship and may be                
modified by the employer at any time, in its sole discretion, upon giving notice to you. The                 
current leave and national & festival holiday policy is as follows. 
(i) You will be eligible for five (5) days paid leave during each quarter as per company leave                  
policy. This leave will be allotted on a pro rata basis of date of joining.  
(ii) There will be ten (10) notified national and festival holidays in a calendar year. 
 
6. Responsibility and Obligations: 
(i) Consumption of Tobacco, Pan Masala, and Alcohol etc. in the office is prohibited; any                

violation on this account may attract disciplinary action. 
(ii) You shall not allow access to any outsider or even an ex-employee of the company during                 
and after the office hours to the office premises. 
(iii) You shall not open or create or design any alliance or front or politics among the staff                  
members and shall not participate in any activities related to it, for your oblique motives or for                 
the detriment of the company. 
(iv) You shall not create or cause such circumstances by way of malpractice or other means or                 
modes, which leaves the company with no other option, except to terminate your internship. 
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(v) Facilities extended to you at a particular place will not constitute a permanent benefit by                
virtue of any prevalent practice or local law like Shops and Establishments etc. 
 
 ​7. Transferability: 
Your initial place of posting will be Bangalore. However, your Internship is liable to be                

transferred from one location to another, anywhere in India. 
 
8.  Code of Conduct and Policies: 
You shall at all times carry out such duties and responsibilities as may be assigned to you by the                   
company and diligently perform these in compliance with established policies and procedures            
endeavouring to the best of your abilities and the interest of the company. 
 
 ​9. Confidentiality: 
(i) Information: You shall always maintain a high degree of confidentiality and keep as              
confidential the records, documents and other information relating to the business of the             
company which may be known to you or confided in you by the company its representatives,                
authorized personnel, vendors, sub-contractors, clients etc and by any means and you will use              
such records, documents and information only in a duly authorised manner in the interest of the                
company. For the purposes of this clause ‘Confidential Information’ means information about            
the company’s business and that of its customers, subcontractors, business partners or agents             
which is not available to the general public and which may be learnt by you in the course of your                    
internship. This includes, but is not limited to information relating to the organization, its              
customer lists, employment/internship policies, personnel and information about the company’s          
products, processes including ideas, concepts, projections, technology, manuals, drawings,         
designs, specifications, sales pitches, fees quotes, tender information, key personnel, customer           
contacts, thought leadership papers, and all papers, resumes, records and other documents            
containing such Confidential Information, whether such information was disclosed to or accessed            
by you prior to or after the date hereof. You shall at all times, whether during or after the                   
termination of your internship act with the utmost fidelity and not disclose or divulge              
Confidential Information to any third party or make use of any such information for your own                
benefit. 
(ii) You have to keep your stipend, benefits, bonuses and any other form of compensation               
confidential, and avoid providing or otherwise broadcasting this information with other           
Interns/employees of Awign, or with any third-party, that does not have a bona fide need to                
know. 
(iii) Any unauthorized disclosure of confidential information by Intern may impede our ability to              
effectively compete for talent, may create unnecessary conflict and disputes, and could lead to              
disciplinary action up to and including termination of internship. 
(iv) Your duty to safeguard and not disclose, share or publish Confidential Information will              
survive the expiration or termination of this Agreement and/or your internship with the company. 
 
 ​10. Non-Compete: 
(i) During your internship with the company, you will devote your whole time and attention and                
skill and your ability for its business and you shall not except with the written permission of the                  
company, engage directly or indirectly engage in any other business, profession, occupation with             
other business houses and in particular which are competing with the business of the company. 
(ii) In recognition of the transfer of Confidential information and Intellectual property to the              
company, you hereby agree not to directly or indirectly compete with the business of the               
company and its successors and assigns during the term of this agreement and for a period of 2                  
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years following the expiration or termination of this agreement and notwithstanding the cause or              
reason of termination. 
(iii) In case of any violation of this clause, the company reserves the right to initiate legal                  
proceedings and claim damages from you. 
 
 ​11. Intellectual Property: 
In consideration of this agreement and the stipend agreed to be paid in consideration thereof, you                
agree, the company shall own (as exclusive property, free from any obligation towards you) all               
intellectual property developed or conceived by you solely or jointly with others during the              
period of your internship that is along the line of business of the company or relates to the                  
information you have received due to your Internship with the company, including that are made               
through the use of company time and facilities. 
 
12​. ​Indemnity ​: 
You agree to indemnify the company (and other Inters/employees, directors, officers of the             
company) against any losses, claims, costs, expenses, fines, penalties, interests, damages           
incurred by the company as a result of any act or omission on the part of the Intern during the                    
performance of the internship with the company, as well as for breach of any representations,               
covenants or undertakings of you under these Internship Terms and Conditions. You            
acknowledge and accept that the company shall not be liable for any action undertaken by you in                 
your personal capacity. You further accept that the company shall not be liable for any action                
undertaken by you beyond the scope of this Agreement.  
 
13. Verification​: 
Your internship shall be on condition of successful completion of your background verification,              

including but not limited to internship verification, solicited or unsolicited reference check on             
you; criminal/civil verification, police verification, educational verification, which the company          
may choose to do with or without informing you. Further, the verification may also be periodic                
in nature, during the course of your internship with the company. In the event, if any of the                  
verifications is negative, you may be asked for justification, in the absence of which and at the                 
discretion of the company, your internship may be terminated.  
 
 ​14. Termination of Internship & Notice Period: 
The company may, immediately and without notice and stipend in lieu of such notice, terminate               
your internship with “Cause”.  
 
(i) “Cause” shall mean (a) Intern’s willful disobedience of a lawful direction of the company,               
which in the opinion of the company is a material direction; (b) the commission of a crime by                  
you involving moral turpitude or otherwise, theft, fraud or deceit, or conviction for any offence;               
(c) intent to harm the company – an act that has an adverse effect on the company’s reputation or                   
business prospects; (d) substantial or continued unwillingness or failure to perform duties as             
reasonably directed by the company; (e) gross negligence or deliberate misconduct or            
non-disclosure of any conflict of interest; (f) violation of the company’s policies as may be in                
effect from time to time; (g) Intern guilty of any harassment (sexual or otherwise). (h)               
inefficiency, misappropriation, misrepresentation and insubordination, (i) any breach of terms          
and conditions of these internship Terms. 
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(iI) “Cause” also means if particulars furnished by you in your application / personal data form                
or during the interview, or later during the tenure of your internship in the organization as the                 
case may be, are subsequently found to be incorrect.  
 
(iii) “Cause” also means you remain absent for four days continuously including holiday or              
overstay the sanctioned leave for four days under any circumstances without giving an             
explanation to the satisfaction of the Management regarding such absence , it would be deemed               
that you have voluntarily terminated your internship without giving any notice and will have no               
claim to reinstatement and/ or any compensation (full and final settlement) thereof.  
 
Further, the company holds the right to suspend the internship of intern without any notice period                
or stipend in lieu of such notice, if it has reasonable ground to believe that the Intern has                  
committed any fundamental breach of these internship Terms or is in breach of any of the                
company’s policies or has caused any sort of loss to the company, during which time of                
suspension, the Intern shall not be entitled to remuneration of any nature from the company.  
 
(iv) Intern will not be eligible for any stipend/other payment due and internship completion              
certificate in the event of termination of internship due to any causes (i,ii, iii) mentioned above.  

     
Notice Period: 
(i) During the Internship period, or any extension thereof, either party may terminate this              
Internship contract by giving seven (7) days advance written notice without assigning any             
reasons or stipend (basic pay) in lieu of such notice period. No other compensation shall be                
payable by the company.  
 
(ii) In the event, separation is initiated by you, then you are bound to serve an applicable notice                  
period before leaving the Internship of the company. You will ensure that all your on-going               
activities are successfully completed and handed over as per the company guidelines on the              
separation process. In case you decide to leave the company without serving a complete notice               
period, then you will be liable to pay all the business operation losses & training costs incurred                 
by the company. In the event, separation is initiated by you, the company may, at its discretion,                 
relieve you from such date as it may deem fit even before the expiration of the notice period,                  
without incurring any liability to pay you compensation for the unexpired period of the notice               
period. The final decision on the last working day lies with the company. The company may, at                 
its discretion, decide to waive the notice period or a portion of the notice period or require you to                   
serve out your notice period or such portion thereof as it deems fit and necessary. 
 
(iv) The termination of this internship for any reason whatsoever shall not release the Intern from                
any liabilities or obligations set forth in these Internship Terms, for past actions of the Intern or                 
which provisions the Intern has expressly agreed shall survive any such termination.  
  
(V) As part of the termination process, the Intern shall undertake to fully cooperate with the                
company in all matters relating to the winding-up of pending work, projects, smooth transition              
and handover to other employees/interns of the company and for completion of any formalities              
as may be required by the company at no additional cost(s) to the company. The company’s                
Intellectual Property and any other assets acquired by the Intern during the course of Internship               
shall be returned to the company as and when so required by the company and in any case                  
promptly upon termination of internship.   
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16. Notices​:  
Any notices, requests, demands or other communication required or permitted to be given under              
this Letter and these Internship Terms and Conditions shall be written in English and shall be                
delivered by speed post or by email to the designated addresses of the Parties under this                
Agreement. Any notice, request, demand or other communication delivered to the Party to whom              
it is addressed as provided in this Section shall be deemed to have been given and received, (i) if                   
sent by speed post with acknowledgement due, on the date on which received, as acknowledged               
by the postal agency; and (ii) if sent by e-mail, the day immediately after the date of transmission                  
of the e-mail.  
 
17. Governing Law/ Dispute Resolution​: 
The terms set out in this Letter shall be construed with, and be governed by the laws of India.                    

Any dispute or claim arising out of or relating to this Letter or these Internship Terms and                 
Conditions shall be referred to and finally resolved by arbitration under the Arbitration and              
Conciliation Act, 1996 and the rules framed thereunder, which provisions are deemed to be              
incorporated by reference into this Internship Terms and Conditions. A sole arbitrator shall be              
mutually appointed by the company for all arbitration proceedings; provided however, the            
arbitrator is not an interested party with the company in any manner (other than payment of the                 
required arbitration fees). All the proceedings of such arbitration shall be in the English              
language. The seat and venue of the arbitration shall be Bangalore, India, and the arbitration               
costs and expenses (other than respective legal expenses) shall be borne equally by the company               
and the Intern. Subject to the arbitration clause herein, the courts in Bangalore shall have               
exclusive jurisdiction of any disputes or claims relating to the Intern. Nothing contained herein              
shall be deemed to prevent either you or the company from seeking and obtaining injunctive and                
equitable relief from any court of competent jurisdiction.  
 
18. Force Majeure  
AWIGN ENTERPRISES PRIVATE LIMITED shall not be liable for any failure or delay in the               
performance of this agreement for the period that such failure or delay is beyond its reasonable                
control and materially affects the performance of any of its obligations under this agreement.  
 
19. Miscellaneous: 
(i) Personal data: You hereby agree to provide such information that either during or at the time                 
of termination / completion of your Internship with the company, you may be required to provide                
and produce to the company such personal data that are necessary for such documentation and               
consideration with regards to company’s policies and information required for various statutory            
compliances.  
(ii) Condition: This Internship is valid subject to your being medically fit,  
(iii) You hereby solemnly affirm and state that you have never been convicted by any court in                 
India for any offense with punishment of imprisonment or involving moral turpitude, and that no               
criminal case is pending against you in any court situated in India.  

(iv) You shall be governed by the company policies, as applicable or amended from time to time.                 
You should keep yourself abreast of all the applicable company policies & processes. 
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Please signify your acceptance of these terms and conditions of Internship by signing this letter               
and returning the same to us for the Company’s records. 

  
 
Name of Intern : Vishnu Basskar 
 
Signature:  
 
Date: 6th February 2021 
 
 
 
 
*You will be covered under Awign Group Personal Accident coverage of 10 Lakhs. Dispersal of insurance claims                 
will be at the discretion of the Insurance company based on their eligibility criteria.   
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6th February 2021 

Dear Anjan Murthy R,  

Congratulations!!  

Based on your interview w ​ith us ​, we are pleased to offer you an Internship at Awign Enterprises                 
Pvt. Ltd. You will be working with us as an ​Intern - Operations ​from ​6th February 2021 to                  
5th May 2021 ​and will be paid a stipend of ​Rs. 15,200/- ​per month (Rupees Fifteen thousand                 
two hundred only) during the internship period. Your internship will be governed as per the               
company internship policy. Your notice period during the internship will be seven (7) days. 

Upon successful completion of your internship with us, you will be considered for employment              
with us as per the company policy based on your internship performance review, skills and               
successful completion of your graduation program. Maximum Annual CTC for employment will            
be 2,52,000/- (Rs. Two lakh fifty two thousand only). 

To indicate your acceptance of this offer, please submit a copy of this letter with your signature                 
on this page. The terms of this offer letter are valid for one (1) days from the date of this letter. If                      
we do not receive confirmation from you before the expiration of this period, this offer will be                 
deemed to have been rejected by you. 

We look forward to hearing from you regarding your decision to join our team. We believe you                 
have a successful career ahead of you and look forward to joining us. In the meantime, please                 
feel free to contact us at soumya.rao@awign.com should you have anything you would like to               
discuss further. 

 

For Awign Enterprises Private Limited 

 

____________  

Annanya Sarthak  

Director 
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Annexure 1 
 

Terms and Conditions of Internship  
 
 
1. Internship Period, Stipend & Designation: 
(i) Your internship period, stipend and designation will be as mentioned in the offer letter. 
(ii)You will be covered under Awign ​Group Personal Accident (GPA) Policy*.  
(iii) The company shall also be entitled to withhold any payments towards any amounts loaned to                
you by the company or in connection with any other dues payable by you to the company.  
 
2. Fulfilment Obligation: 
(i) At the time of appointment or joining and thereafter, you will have to execute undertaking(s)                
and other documents with regard to maintaining the organizational secrecy to protect the interests              
of the company. 
 
3. Target Achievement: 
You shall have to meet the target assigned to you by the head of department / Seniors / 
Employer / company from time to time and performance evaluation will be completely             
dependent upon whether the target met or exceeded. 
 
4. Working Days and Office hours: 
(i) Office working days and time will be as per the norms of the company, which will be subject                   
to change from time to time.  
(ii)  Overtime/ Weekend Support 
If the situation demands, you will have to work overtime or support during weekends to meet the                 
deadlines. You will be eligible for compensatory off in lieu of additional days worked on               
weekends and National holidays as per company’s Compensatory Off policy.  
 
5. Leave and national & festival holiday: 
Company leave and national & festival holiday policy shall apply to your internship and may be                
modified by the employer at any time, in its sole discretion, upon giving notice to you. The                 
current leave and national & festival holiday policy is as follows. 
(i) You will be eligible for five (5) days paid leave during each quarter as per company leave                  
policy. This leave will be allotted on a pro rata basis of date of joining.  
(ii) There will be ten (10) notified national and festival holidays in a calendar year. 
 
6. Responsibility and Obligations: 
(i) Consumption of Tobacco, Pan Masala, and Alcohol etc. in the office is prohibited; any                

violation on this account may attract disciplinary action. 
(ii) You shall not allow access to any outsider or even an ex-employee of the company during                 
and after the office hours to the office premises. 
(iii) You shall not open or create or design any alliance or front or politics among the staff                  
members and shall not participate in any activities related to it, for your oblique motives or for                 
the detriment of the company. 
(iv) You shall not create or cause such circumstances by way of malpractice or other means or                 
modes, which leaves the company with no other option, except to terminate your internship. 
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(v) Facilities extended to you at a particular place will not constitute a permanent benefit by                
virtue of any prevalent practice or local law like Shops and Establishments etc. 
 
 ​7. Transferability: 
Your initial place of posting will be Bangalore. However, your Internship is liable to be                

transferred from one location to another, anywhere in India. 
 
8.  Code of Conduct and Policies: 
You shall at all times carry out such duties and responsibilities as may be assigned to you by the                   
company and diligently perform these in compliance with established policies and procedures            
endeavouring to the best of your abilities and the interest of the company. 
 
 ​9. Confidentiality: 
(i) Information: You shall always maintain a high degree of confidentiality and keep as              
confidential the records, documents and other information relating to the business of the             
company which may be known to you or confided in you by the company its representatives,                
authorized personnel, vendors, sub-contractors, clients etc and by any means and you will use              
such records, documents and information only in a duly authorised manner in the interest of the                
company. For the purposes of this clause ‘Confidential Information’ means information about            
the company’s business and that of its customers, subcontractors, business partners or agents             
which is not available to the general public and which may be learnt by you in the course of your                    
internship. This includes, but is not limited to information relating to the organization, its              
customer lists, employment/internship policies, personnel and information about the company’s          
products, processes including ideas, concepts, projections, technology, manuals, drawings,         
designs, specifications, sales pitches, fees quotes, tender information, key personnel, customer           
contacts, thought leadership papers, and all papers, resumes, records and other documents            
containing such Confidential Information, whether such information was disclosed to or accessed            
by you prior to or after the date hereof. You shall at all times, whether during or after the                   
termination of your internship act with the utmost fidelity and not disclose or divulge              
Confidential Information to any third party or make use of any such information for your own                
benefit. 
(ii) You have to keep your stipend, benefits, bonuses and any other form of compensation               
confidential, and avoid providing or otherwise broadcasting this information with other           
Interns/employees of Awign, or with any third-party, that does not have a bona fide need to                
know. 
(iii) Any unauthorized disclosure of confidential information by Intern may impede our ability to              
effectively compete for talent, may create unnecessary conflict and disputes, and could lead to              
disciplinary action up to and including termination of internship. 
(iv) Your duty to safeguard and not disclose, share or publish Confidential Information will              
survive the expiration or termination of this Agreement and/or your internship with the company. 
 
 ​10. Non-Compete: 
(i) During your internship with the company, you will devote your whole time and attention and                
skill and your ability for its business and you shall not except with the written permission of the                  
company, engage directly or indirectly engage in any other business, profession, occupation with             
other business houses and in particular which are competing with the business of the company. 
(ii) In recognition of the transfer of Confidential information and Intellectual property to the              
company, you hereby agree not to directly or indirectly compete with the business of the               
company and its successors and assigns during the term of this agreement and for a period of 2                  
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years following the expiration or termination of this agreement and notwithstanding the cause or              
reason of termination. 
(iii) In case of any violation of this clause, the company reserves the right to initiate legal                  
proceedings and claim damages from you. 
 
 ​11. Intellectual Property: 
In consideration of this agreement and the stipend agreed to be paid in consideration thereof, you                
agree, the company shall own (as exclusive property, free from any obligation towards you) all               
intellectual property developed or conceived by you solely or jointly with others during the              
period of your internship that is along the line of business of the company or relates to the                  
information you have received due to your Internship with the company, including that are made               
through the use of company time and facilities. 
 
12​. ​Indemnity ​: 
You agree to indemnify the company (and other Inters/employees, directors, officers of the             
company) against any losses, claims, costs, expenses, fines, penalties, interests, damages           
incurred by the company as a result of any act or omission on the part of the Intern during the                    
performance of the internship with the company, as well as for breach of any representations,               
covenants or undertakings of you under these Internship Terms and Conditions. You            
acknowledge and accept that the company shall not be liable for any action undertaken by you in                 
your personal capacity. You further accept that the company shall not be liable for any action                
undertaken by you beyond the scope of this Agreement.  
 
13. Verification​: 
Your internship shall be on condition of successful completion of your background verification,              

including but not limited to internship verification, solicited or unsolicited reference check on             
you; criminal/civil verification, police verification, educational verification, which the company          
may choose to do with or without informing you. Further, the verification may also be periodic                
in nature, during the course of your internship with the company. In the event, if any of the                  
verifications is negative, you may be asked for justification, in the absence of which and at the                 
discretion of the company, your internship may be terminated.  
 
 ​14. Termination of Internship & Notice Period: 
The company may, immediately and without notice and stipend in lieu of such notice, terminate               
your internship with “Cause”.  
 
(i) “Cause” shall mean (a) Intern’s willful disobedience of a lawful direction of the company,               
which in the opinion of the company is a material direction; (b) the commission of a crime by                  
you involving moral turpitude or otherwise, theft, fraud or deceit, or conviction for any offence;               
(c) intent to harm the company – an act that has an adverse effect on the company’s reputation or                   
business prospects; (d) substantial or continued unwillingness or failure to perform duties as             
reasonably directed by the company; (e) gross negligence or deliberate misconduct or            
non-disclosure of any conflict of interest; (f) violation of the company’s policies as may be in                
effect from time to time; (g) Intern guilty of any harassment (sexual or otherwise). (h)               
inefficiency, misappropriation, misrepresentation and insubordination, (i) any breach of terms          
and conditions of these internship Terms. 
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(iI) “Cause” also means if particulars furnished by you in your application / personal data form                
or during the interview, or later during the tenure of your internship in the organization as the                 
case may be, are subsequently found to be incorrect.  
 
(iii) “Cause” also means you remain absent for four days continuously including holiday or              
overstay the sanctioned leave for four days under any circumstances without giving an             
explanation to the satisfaction of the Management regarding such absence , it would be deemed               
that you have voluntarily terminated your internship without giving any notice and will have no               
claim to reinstatement and/ or any compensation (full and final settlement) thereof.  
 
Further, the company holds the right to suspend the internship of intern without any notice period                
or stipend in lieu of such notice, if it has reasonable ground to believe that the Intern has                  
committed any fundamental breach of these internship Terms or is in breach of any of the                
company’s policies or has caused any sort of loss to the company, during which time of                
suspension, the Intern shall not be entitled to remuneration of any nature from the company.  
 
(iv) Intern will not be eligible for any stipend/other payment due and internship completion              
certificate in the event of termination of internship due to any causes (i,ii, iii) mentioned above.  

     
Notice Period: 
(i) During the Internship period, or any extension thereof, either party may terminate this              
Internship contract by giving seven (7) days advance written notice without assigning any             
reasons or stipend (basic pay) in lieu of such notice period. No other compensation shall be                
payable by the company.  
 
(ii) In the event, separation is initiated by you, then you are bound to serve an applicable notice                  
period before leaving the Internship of the company. You will ensure that all your on-going               
activities are successfully completed and handed over as per the company guidelines on the              
separation process. In case you decide to leave the company without serving a complete notice               
period, then you will be liable to pay all the business operation losses & training costs incurred                 
by the company. In the event, separation is initiated by you, the company may, at its discretion,                 
relieve you from such date as it may deem fit even before the expiration of the notice period,                  
without incurring any liability to pay you compensation for the unexpired period of the notice               
period. The final decision on the last working day lies with the company. The company may, at                 
its discretion, decide to waive the notice period or a portion of the notice period or require you to                   
serve out your notice period or such portion thereof as it deems fit and necessary. 
 
(iv) The termination of this internship for any reason whatsoever shall not release the Intern from                
any liabilities or obligations set forth in these Internship Terms, for past actions of the Intern or                 
which provisions the Intern has expressly agreed shall survive any such termination.  
  
(V) As part of the termination process, the Intern shall undertake to fully cooperate with the                
company in all matters relating to the winding-up of pending work, projects, smooth transition              
and handover to other employees/interns of the company and for completion of any formalities              
as may be required by the company at no additional cost(s) to the company. The company’s                
Intellectual Property and any other assets acquired by the Intern during the course of Internship               
shall be returned to the company as and when so required by the company and in any case                  
promptly upon termination of internship.   
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16. Notices​:  
Any notices, requests, demands or other communication required or permitted to be given under              
this Letter and these Internship Terms and Conditions shall be written in English and shall be                
delivered by speed post or by email to the designated addresses of the Parties under this                
Agreement. Any notice, request, demand or other communication delivered to the Party to whom              
it is addressed as provided in this Section shall be deemed to have been given and received, (i) if                   
sent by speed post with acknowledgement due, on the date on which received, as acknowledged               
by the postal agency; and (ii) if sent by e-mail, the day immediately after the date of transmission                  
of the e-mail.  
 
17. Governing Law/ Dispute Resolution​: 
The terms set out in this Letter shall be construed with, and be governed by the laws of India.                    

Any dispute or claim arising out of or relating to this Letter or these Internship Terms and                 
Conditions shall be referred to and finally resolved by arbitration under the Arbitration and              
Conciliation Act, 1996 and the rules framed thereunder, which provisions are deemed to be              
incorporated by reference into this Internship Terms and Conditions. A sole arbitrator shall be              
mutually appointed by the company for all arbitration proceedings; provided however, the            
arbitrator is not an interested party with the company in any manner (other than payment of the                 
required arbitration fees). All the proceedings of such arbitration shall be in the English              
language. The seat and venue of the arbitration shall be Bangalore, India, and the arbitration               
costs and expenses (other than respective legal expenses) shall be borne equally by the company               
and the Intern. Subject to the arbitration clause herein, the courts in Bangalore shall have               
exclusive jurisdiction of any disputes or claims relating to the Intern. Nothing contained herein              
shall be deemed to prevent either you or the company from seeking and obtaining injunctive and                
equitable relief from any court of competent jurisdiction.  
 
18. Force Majeure  
AWIGN ENTERPRISES PRIVATE LIMITED shall not be liable for any failure or delay in the               
performance of this agreement for the period that such failure or delay is beyond its reasonable                
control and materially affects the performance of any of its obligations under this agreement.  
 
19. Miscellaneous: 
(i) Personal data: You hereby agree to provide such information that either during or at the time                 
of termination / completion of your Internship with the company, you may be required to provide                
and produce to the company such personal data that are necessary for such documentation and               
consideration with regards to company’s policies and information required for various statutory            
compliances.  
(ii) Condition: This Internship is valid subject to your being medically fit,  
(iii) You hereby solemnly affirm and state that you have never been convicted by any court in                 
India for any offense with punishment of imprisonment or involving moral turpitude, and that no               
criminal case is pending against you in any court situated in India.  

(iv) You shall be governed by the company policies, as applicable or amended from time to time.                 
You should keep yourself abreast of all the applicable company policies & processes. 
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Please signify your acceptance of these terms and conditions of Internship by signing this letter               
and returning the same to us for the Company’s records. 

  
 
Name of Intern : Anjan Murthy R 
 
Signature:  
 
Date: 6th February 2021 
 
 
 
 
*You will be covered under Awign Group Personal Accident coverage of 10 Lakhs. Dispersal of insurance claims                 
will be at the discretion of the Insurance company based on their eligibility criteria.   
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6th February 2021 

Dear Anjan Murthy R,  

Congratulations!!  

Based on your interview w ​ith us ​, we are pleased to offer you an Internship at Awign Enterprises                 
Pvt. Ltd. You will be working with us as an ​Intern - Operations ​from ​6th February 2021 to                  
5th May 2021 ​and will be paid a stipend of ​Rs. 15,200/- ​per month (Rupees Fifteen thousand                 
two hundred only) during the internship period. Your internship will be governed as per the               
company internship policy. Your notice period during the internship will be seven (7) days. 

Upon successful completion of your internship with us, you will be considered for employment              
with us as per the company policy based on your internship performance review, skills and               
successful completion of your graduation program. Maximum Annual CTC for employment will            
be 2,52,000/- (Rs. Two lakh fifty two thousand only). 

To indicate your acceptance of this offer, please submit a copy of this letter with your signature                 
on this page. The terms of this offer letter are valid for one (1) days from the date of this letter. If                      
we do not receive confirmation from you before the expiration of this period, this offer will be                 
deemed to have been rejected by you. 

We look forward to hearing from you regarding your decision to join our team. We believe you                 
have a successful career ahead of you and look forward to joining us. In the meantime, please                 
feel free to contact us at soumya.rao@awign.com should you have anything you would like to               
discuss further. 

 

For Awign Enterprises Private Limited 

 

____________  

Annanya Sarthak  

Director 
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Annexure 1 
 

Terms and Conditions of Internship  
 
 
1. Internship Period, Stipend & Designation: 
(i) Your internship period, stipend and designation will be as mentioned in the offer letter. 
(ii)You will be covered under Awign ​Group Personal Accident (GPA) Policy*.  
(iii) The company shall also be entitled to withhold any payments towards any amounts loaned to                
you by the company or in connection with any other dues payable by you to the company.  
 
2. Fulfilment Obligation: 
(i) At the time of appointment or joining and thereafter, you will have to execute undertaking(s)                
and other documents with regard to maintaining the organizational secrecy to protect the interests              
of the company. 
 
3. Target Achievement: 
You shall have to meet the target assigned to you by the head of department / Seniors / 
Employer / company from time to time and performance evaluation will be completely             
dependent upon whether the target met or exceeded. 
 
4. Working Days and Office hours: 
(i) Office working days and time will be as per the norms of the company, which will be subject                   
to change from time to time.  
(ii)  Overtime/ Weekend Support 
If the situation demands, you will have to work overtime or support during weekends to meet the                 
deadlines. You will be eligible for compensatory off in lieu of additional days worked on               
weekends and National holidays as per company’s Compensatory Off policy.  
 
5. Leave and national & festival holiday: 
Company leave and national & festival holiday policy shall apply to your internship and may be                
modified by the employer at any time, in its sole discretion, upon giving notice to you. The                 
current leave and national & festival holiday policy is as follows. 
(i) You will be eligible for five (5) days paid leave during each quarter as per company leave                  
policy. This leave will be allotted on a pro rata basis of date of joining.  
(ii) There will be ten (10) notified national and festival holidays in a calendar year. 
 
6. Responsibility and Obligations: 
(i) Consumption of Tobacco, Pan Masala, and Alcohol etc. in the office is prohibited; any                

violation on this account may attract disciplinary action. 
(ii) You shall not allow access to any outsider or even an ex-employee of the company during                 
and after the office hours to the office premises. 
(iii) You shall not open or create or design any alliance or front or politics among the staff                  
members and shall not participate in any activities related to it, for your oblique motives or for                 
the detriment of the company. 
(iv) You shall not create or cause such circumstances by way of malpractice or other means or                 
modes, which leaves the company with no other option, except to terminate your internship. 

Registered office: Awign Enterprises Pvt. Ltd. House no: 1032, Sector 1, Vasundhara,Ghaziabad, Uttar Pradesh, India.  Pin 201012 

Corporate office :​Awign Enterprises Pvt. Ltd ​ ​ # 108, 2 ​nd​& 3​rd​ Floor,​ Startuphuts Building, 27th Main Rd, Sector 2, HSR Layout, Bengaluru, Karnataka 560102 

Phone: +91 09972940573      Email: ​info@awign.com​       Website: ​www.awign.com​     CIN:U74999UP2016PTC084683 

Zoho Sign Document ID: HUPPVCUJ4ZHBCW6BVECYG82ELVKKZIBV25R3PLZQWAA



 

(v) Facilities extended to you at a particular place will not constitute a permanent benefit by                
virtue of any prevalent practice or local law like Shops and Establishments etc. 
 
 ​7. Transferability: 
Your initial place of posting will be Bangalore. However, your Internship is liable to be                

transferred from one location to another, anywhere in India. 
 
8.  Code of Conduct and Policies: 
You shall at all times carry out such duties and responsibilities as may be assigned to you by the                   
company and diligently perform these in compliance with established policies and procedures            
endeavouring to the best of your abilities and the interest of the company. 
 
 ​9. Confidentiality: 
(i) Information: You shall always maintain a high degree of confidentiality and keep as              
confidential the records, documents and other information relating to the business of the             
company which may be known to you or confided in you by the company its representatives,                
authorized personnel, vendors, sub-contractors, clients etc and by any means and you will use              
such records, documents and information only in a duly authorised manner in the interest of the                
company. For the purposes of this clause ‘Confidential Information’ means information about            
the company’s business and that of its customers, subcontractors, business partners or agents             
which is not available to the general public and which may be learnt by you in the course of your                    
internship. This includes, but is not limited to information relating to the organization, its              
customer lists, employment/internship policies, personnel and information about the company’s          
products, processes including ideas, concepts, projections, technology, manuals, drawings,         
designs, specifications, sales pitches, fees quotes, tender information, key personnel, customer           
contacts, thought leadership papers, and all papers, resumes, records and other documents            
containing such Confidential Information, whether such information was disclosed to or accessed            
by you prior to or after the date hereof. You shall at all times, whether during or after the                   
termination of your internship act with the utmost fidelity and not disclose or divulge              
Confidential Information to any third party or make use of any such information for your own                
benefit. 
(ii) You have to keep your stipend, benefits, bonuses and any other form of compensation               
confidential, and avoid providing or otherwise broadcasting this information with other           
Interns/employees of Awign, or with any third-party, that does not have a bona fide need to                
know. 
(iii) Any unauthorized disclosure of confidential information by Intern may impede our ability to              
effectively compete for talent, may create unnecessary conflict and disputes, and could lead to              
disciplinary action up to and including termination of internship. 
(iv) Your duty to safeguard and not disclose, share or publish Confidential Information will              
survive the expiration or termination of this Agreement and/or your internship with the company. 
 
 ​10. Non-Compete: 
(i) During your internship with the company, you will devote your whole time and attention and                
skill and your ability for its business and you shall not except with the written permission of the                  
company, engage directly or indirectly engage in any other business, profession, occupation with             
other business houses and in particular which are competing with the business of the company. 
(ii) In recognition of the transfer of Confidential information and Intellectual property to the              
company, you hereby agree not to directly or indirectly compete with the business of the               
company and its successors and assigns during the term of this agreement and for a period of 2                  
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years following the expiration or termination of this agreement and notwithstanding the cause or              
reason of termination. 
(iii) In case of any violation of this clause, the company reserves the right to initiate legal                  
proceedings and claim damages from you. 
 
 ​11. Intellectual Property: 
In consideration of this agreement and the stipend agreed to be paid in consideration thereof, you                
agree, the company shall own (as exclusive property, free from any obligation towards you) all               
intellectual property developed or conceived by you solely or jointly with others during the              
period of your internship that is along the line of business of the company or relates to the                  
information you have received due to your Internship with the company, including that are made               
through the use of company time and facilities. 
 
12​. ​Indemnity ​: 
You agree to indemnify the company (and other Inters/employees, directors, officers of the             
company) against any losses, claims, costs, expenses, fines, penalties, interests, damages           
incurred by the company as a result of any act or omission on the part of the Intern during the                    
performance of the internship with the company, as well as for breach of any representations,               
covenants or undertakings of you under these Internship Terms and Conditions. You            
acknowledge and accept that the company shall not be liable for any action undertaken by you in                 
your personal capacity. You further accept that the company shall not be liable for any action                
undertaken by you beyond the scope of this Agreement.  
 
13. Verification​: 
Your internship shall be on condition of successful completion of your background verification,              

including but not limited to internship verification, solicited or unsolicited reference check on             
you; criminal/civil verification, police verification, educational verification, which the company          
may choose to do with or without informing you. Further, the verification may also be periodic                
in nature, during the course of your internship with the company. In the event, if any of the                  
verifications is negative, you may be asked for justification, in the absence of which and at the                 
discretion of the company, your internship may be terminated.  
 
 ​14. Termination of Internship & Notice Period: 
The company may, immediately and without notice and stipend in lieu of such notice, terminate               
your internship with “Cause”.  
 
(i) “Cause” shall mean (a) Intern’s willful disobedience of a lawful direction of the company,               
which in the opinion of the company is a material direction; (b) the commission of a crime by                  
you involving moral turpitude or otherwise, theft, fraud or deceit, or conviction for any offence;               
(c) intent to harm the company – an act that has an adverse effect on the company’s reputation or                   
business prospects; (d) substantial or continued unwillingness or failure to perform duties as             
reasonably directed by the company; (e) gross negligence or deliberate misconduct or            
non-disclosure of any conflict of interest; (f) violation of the company’s policies as may be in                
effect from time to time; (g) Intern guilty of any harassment (sexual or otherwise). (h)               
inefficiency, misappropriation, misrepresentation and insubordination, (i) any breach of terms          
and conditions of these internship Terms. 
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(iI) “Cause” also means if particulars furnished by you in your application / personal data form                
or during the interview, or later during the tenure of your internship in the organization as the                 
case may be, are subsequently found to be incorrect.  
 
(iii) “Cause” also means you remain absent for four days continuously including holiday or              
overstay the sanctioned leave for four days under any circumstances without giving an             
explanation to the satisfaction of the Management regarding such absence , it would be deemed               
that you have voluntarily terminated your internship without giving any notice and will have no               
claim to reinstatement and/ or any compensation (full and final settlement) thereof.  
 
Further, the company holds the right to suspend the internship of intern without any notice period                
or stipend in lieu of such notice, if it has reasonable ground to believe that the Intern has                  
committed any fundamental breach of these internship Terms or is in breach of any of the                
company’s policies or has caused any sort of loss to the company, during which time of                
suspension, the Intern shall not be entitled to remuneration of any nature from the company.  
 
(iv) Intern will not be eligible for any stipend/other payment due and internship completion              
certificate in the event of termination of internship due to any causes (i,ii, iii) mentioned above.  

     
Notice Period: 
(i) During the Internship period, or any extension thereof, either party may terminate this              
Internship contract by giving seven (7) days advance written notice without assigning any             
reasons or stipend (basic pay) in lieu of such notice period. No other compensation shall be                
payable by the company.  
 
(ii) In the event, separation is initiated by you, then you are bound to serve an applicable notice                  
period before leaving the Internship of the company. You will ensure that all your on-going               
activities are successfully completed and handed over as per the company guidelines on the              
separation process. In case you decide to leave the company without serving a complete notice               
period, then you will be liable to pay all the business operation losses & training costs incurred                 
by the company. In the event, separation is initiated by you, the company may, at its discretion,                 
relieve you from such date as it may deem fit even before the expiration of the notice period,                  
without incurring any liability to pay you compensation for the unexpired period of the notice               
period. The final decision on the last working day lies with the company. The company may, at                 
its discretion, decide to waive the notice period or a portion of the notice period or require you to                   
serve out your notice period or such portion thereof as it deems fit and necessary. 
 
(iv) The termination of this internship for any reason whatsoever shall not release the Intern from                
any liabilities or obligations set forth in these Internship Terms, for past actions of the Intern or                 
which provisions the Intern has expressly agreed shall survive any such termination.  
  
(V) As part of the termination process, the Intern shall undertake to fully cooperate with the                
company in all matters relating to the winding-up of pending work, projects, smooth transition              
and handover to other employees/interns of the company and for completion of any formalities              
as may be required by the company at no additional cost(s) to the company. The company’s                
Intellectual Property and any other assets acquired by the Intern during the course of Internship               
shall be returned to the company as and when so required by the company and in any case                  
promptly upon termination of internship.   
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16. Notices​:  
Any notices, requests, demands or other communication required or permitted to be given under              
this Letter and these Internship Terms and Conditions shall be written in English and shall be                
delivered by speed post or by email to the designated addresses of the Parties under this                
Agreement. Any notice, request, demand or other communication delivered to the Party to whom              
it is addressed as provided in this Section shall be deemed to have been given and received, (i) if                   
sent by speed post with acknowledgement due, on the date on which received, as acknowledged               
by the postal agency; and (ii) if sent by e-mail, the day immediately after the date of transmission                  
of the e-mail.  
 
17. Governing Law/ Dispute Resolution​: 
The terms set out in this Letter shall be construed with, and be governed by the laws of India.                    

Any dispute or claim arising out of or relating to this Letter or these Internship Terms and                 
Conditions shall be referred to and finally resolved by arbitration under the Arbitration and              
Conciliation Act, 1996 and the rules framed thereunder, which provisions are deemed to be              
incorporated by reference into this Internship Terms and Conditions. A sole arbitrator shall be              
mutually appointed by the company for all arbitration proceedings; provided however, the            
arbitrator is not an interested party with the company in any manner (other than payment of the                 
required arbitration fees). All the proceedings of such arbitration shall be in the English              
language. The seat and venue of the arbitration shall be Bangalore, India, and the arbitration               
costs and expenses (other than respective legal expenses) shall be borne equally by the company               
and the Intern. Subject to the arbitration clause herein, the courts in Bangalore shall have               
exclusive jurisdiction of any disputes or claims relating to the Intern. Nothing contained herein              
shall be deemed to prevent either you or the company from seeking and obtaining injunctive and                
equitable relief from any court of competent jurisdiction.  
 
18. Force Majeure  
AWIGN ENTERPRISES PRIVATE LIMITED shall not be liable for any failure or delay in the               
performance of this agreement for the period that such failure or delay is beyond its reasonable                
control and materially affects the performance of any of its obligations under this agreement.  
 
19. Miscellaneous: 
(i) Personal data: You hereby agree to provide such information that either during or at the time                 
of termination / completion of your Internship with the company, you may be required to provide                
and produce to the company such personal data that are necessary for such documentation and               
consideration with regards to company’s policies and information required for various statutory            
compliances.  
(ii) Condition: This Internship is valid subject to your being medically fit,  
(iii) You hereby solemnly affirm and state that you have never been convicted by any court in                 
India for any offense with punishment of imprisonment or involving moral turpitude, and that no               
criminal case is pending against you in any court situated in India.  

(iv) You shall be governed by the company policies, as applicable or amended from time to time.                 
You should keep yourself abreast of all the applicable company policies & processes. 

 
 
 
 

Registered office: Awign Enterprises Pvt. Ltd. House no: 1032, Sector 1, Vasundhara,Ghaziabad, Uttar Pradesh, India.  Pin 201012 
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Zoho Sign Document ID: HUPPVCUJ4ZHBCW6BVECYG82ELVKKZIBV25R3PLZQWAA



 

 
Please signify your acceptance of these terms and conditions of Internship by signing this letter               
and returning the same to us for the Company’s records. 

  
 
Name of Intern : Anjan Murthy R 
 
Signature:  
 
Date: 6th February 2021 
 
 
 
 
*You will be covered under Awign Group Personal Accident coverage of 10 Lakhs. Dispersal of insurance claims                 
will be at the discretion of the Insurance company based on their eligibility criteria.   
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 

Mr.Aryan Sharma

Aryan Sharma,

iOPEX/RRF4191.CAN7713/8416

House no. 109, Street no. 12, Kankinara, Twenty four parganas north  Kankinara

North 24 Parganas, West Bengal - 743126
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 

is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 

  



 

______________________________________________________________________________________________________ 
“AMBT IT PARK” No.32, Ambattur Industrial Estate, Second Main Road, Ambattur, Chennai - 600 058, 

India. Ph.: +91 44 4626 3099 

CIN.U72200TN2006PTC059415 

www.iopex.com 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  

Aryan Sharma
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

 Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

 Aadhar Card  

 Voters Identity Card 

 Driving License 

 Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

 Valid Indian Passport 

 Aadhar Card  

 Voters Identity Card 

 Telephone bill 

 Ration card 

 Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

• Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

• Aadhar Card  

• Voters Identity Card 

• Driving License 

• Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

• Valid Indian Passport 

• Aadhar Card  

• Voters Identity Card 

• Telephone bill 

• Ration card 

• Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 

Priyanka PS

Priyanka PS,

iOPEX/RRF4191.CAN7713/8765

Aswath narayana building House no. 5 ,1 st main Thirumalappa nagara , 

a�ur layout, yelahanka, bangalore, Karnataka - 560064 
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 

is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  

Priyanka PS
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

 Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

 Aadhar Card  

 Voters Identity Card 

 Driving License 

 Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

 Valid Indian Passport 

 Aadhar Card  

 Voters Identity Card 

 Telephone bill 

 Ration card 

 Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 

  



18th Feb 2021
Ref: iOPEX/RRF4191.CAN7716/8287

APPOINTMENT LETTER

Mr.San John Paul
#221, 6th Cross, 6th 'A' Main,bb Nagara, Near Esi,Dispensary,jalahalli Village
Bengaluru,Karnataka,560013.

Dear San John,

Congratulations! Further to your application for employment with us, and the subsequent
selection process, we are delighted to appoint you as Trainee - Engineer  with iOPEX
Technologies in Grade E1.

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has
been detailed in the Compensation Details annexed (Annexure 1) to this letter. For the
purpose of clarification, your compensation details and related figures is dependent on your
business vertical and job band within the Company.

The terms & conditions of our Offer of Employment to you are as follows:

Date of Commencement of Employment:1.

Your employment with the Company shall commence on February 18, 2021.

Location:2.

Your current location of employment shall be Bangalore , India. However, iOPEX reserves
the right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or
office(s), work sites, or associated or affiliated companies in India, or outside India, on the
terms and conditions as applicable to you at the time of transfer.



For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled
by, or is  under common control  with the First  Party.  For purposes of  this Agreement,
"control" means possessing, directly or indirectly, the power to direct or cause the direction
of the management, policies or operations of an entity, whether through ownership of
voting securities, by contract or otherwise.

Health Insurance Plan – ESIC Scheme (FY 2020 - 21):3.

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948,
you  and  members  of  your  family  whose  condition  requires  medical  treatment  and
attendance shall be entitled to receive medical benefit.

Group Life Insurance & Personnel Accident Coverage Scheme:4.

You will be covered under the Group Life Insurance Scheme, that provides you with a total
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death,
and additional Rs. 1,00,000 towards an accidental death.

Probationary Period and Confirmation as a Permanent Employee:5.

You will be on probation for a period of six months from the date of joining the company
and you will be appraised for satisfactory performance for which iOPEX would confirm you.
This  confirmation  will  be  communicated  to  you  in  writing,  and  you  will  be  deemed  to
continue on probation till such time. If your performance is found unsatisfactory, iOPEX may
extend the probation period. If your performance is still found unsatisfactory, iOPEX shall be
entitled to terminate your services forthwith.

Working Hours6.

All our operations function 24x7, 365 days in a calendar year. Your working hours, number
of  working  days  in  a  week,  weekly  -  off  will  depend  upon  the  process  requirements.  You
may be required to work in shifts and/or in extended working hours, as permitted by law.

The company reserves the right to alter/modify its working hours.

In case you absent yourself from duty for 3 days or more or extend leave at your own and
without consent of management beyond originally granted leave, you shall be deemed to
have left and relinquished your service. Such automatic relinquishment of the contract of
employment shall be deemed as repudiation of the contract of employment by you, and not
as a termination of the service by the company. In such case the Company will initiate
necessary action as per its policy, in that regard.



Leave7.

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the
company. Leaves will be credited on the 1st of the subsequent month.

Increments & Promotions8.

Your growth and increase in salary will depend solely on your performance and contribution
to the Company. Salary increases are normally given on an annual basis and will be based
on iOPEX’s Compensation & Promotion Policy.

Notice Period9.

During probation, your services can be terminated with 60 days notice or salary in lieu
thereof  on  either  side.  On  confirmation  or  as  a  regular  employee,  your  services  can  be
terminated with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the
right, if it is in the interest of business and current assignment, to ask you to serve your
notice period. In case the management at your request accepts a shorter period of notice,
you shall be entitled to receive your salary only for the actual number of days worked.

The company reserves the right to terminate your services, for any act of misconduct, poor
performance and high level of incompetency. This will be applicable during or after your
training period. You will be subject to disciplinary action leading to termination, without
notice or compensation.

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It
is mandated to reach out to the Human Resources team to understand the obligation and
tenure of notice.

Background Verification10.

Your  employment  will  be  subject  to  clearance  of  a  Background  Verification/  Reference
Check/ Criminal Check/ any other test specified by the client and genuineness of documents
or information provided by you, which is including and not limited to your education (10th
standard  to  post  graduation,  or  as  applicable),  your  prior  employment  and  residence
address.  The background check is  in line with iOPEX’s background Verification policy.  You
are being appointed on the presumption that you have no criminal background as per the
law of the land and the particulars furnished by you in your application/resume and joining
documents are correct and complete.

A  specially  appointed  agency  will  conduct  internal  and  external  background  Verification  .
Normally, such checks are completed within one month of joining. If the background check/
referrals reveals unfavourable results and are not true and complete, you are liable to
disciplinary action including termination of service without notice.

You will be required to sign a standard Proprietary Information and Inventions agreement
on joining. Your employment with us will be governed by the terms and conditions of the
organization.



This offer of employment and its annexures constitutes the entire agreement between you
and the Company regarding the terms of your employment and it is the complete, final, and
exclusive  embodiment  of  your  agreement  with  regard  to  this  subject  matter  and
supersedes  any  other  promises,  warranties,  representations  or  agreements,  whether
written or oral. It is entered into without reliance on any promise or representation other
than  those  expressly  contained  herein,  and  it  cannot  be  modified  or  amended  except  in
writing signed by an authorized officer of the Company.

This agreement shall be governed by the laws of India and you hereby agree to the
exclusive jurisdiction of the courts in Chennai, India.

As a token of your acceptance of this agreement, kindly sign the duplicate copy.

We welcome you to the iOPEX family and wish you a rewarding career over the years to
come.

Yours sincerely,

Sumitra CV
Associate Director - HRA

 

Encl:  Annexure A – Compensation Details
          Annexure B – Other Benefits
          Annexure C – Terms & Conditions

 



Annexure A: Compensation Details (Salary & applicable benefits)

Name: San John Paul

a) Remuneration

Division & Sub Division : ETAS
Designation: Trainee - Engineer Grade: E1

Salary Heads Per Month Per Annum
Fixed Pay   

 Basic 8,750 105,000
HRA 3,500 42,000
Statutory Bonus 1,400 16,800
Special Allowances 1,611 19,332
Total Fixed Pay 15,261 183132

Variable Pay   
 Night Shift Allowance 5,500 66000
 Attendance Bonus 2,500 30000
Total Variable Pay 8,000 96,000

Employer Contributions   
 Provident Fund 1,243 14,916
 ESI(Employer's contribution) 496 5,952
Sub-Total 1,739 20,868
TOTAL CTC 25,000 300,000
Net Pay 21,904 262,843

b) Retirals

i. You will participate in the company Provident Fund Scheme as applicable to your category
of employees.
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.



c) Variable Components

Night  Shift  Allowance:  This  allowance  is  offered  to  you  for  work  rendered  during  the
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of
the next day. Night shift is earned at actuals for days worked on the night shift

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be
shared to you. On achievement of the said targets the employee is eligible to earn a max of
30,000/- per annum.

d) Applicable tax would be borne by the employee.

___________________________________

Note –

i. It is expected that individual compensation package would not be shared with other
employees.
ii. The above compensation structure is subject to change without affecting emoluments
adversely.



Terms and Conditions of Employment

1. You shall not divulge, communicate or pass on any information, know-how, knowledge,
data, methods, plans etc., of the company,; directly or indirectly which you may come to
possess as a result of your employment with the company to any outsider or anyone not
employed  by  the  company.  This  Agreement  shall  be  effective  as  of  the  first  day  of  your
employment with the Company, and in the instance of your separation from the company, it
will remain in effect for five years from your last working date.

2. During your employment with the company, you shall not carry on any employment
elsewhere, business, profession or calling of your own, either part time or otherwise. You
will also not engage in any commercial activity.

3. You shall not accept any offer of appointment / engagement / work assignment from any
of the existing or past clients of iOPEX, either during the course of your employment with us
or up to a period of one year from the date of your separation from iOPEX, without the prior
written permission of the competent authority.

4. You will be required to declare any direct relatives who may be working with iOPEX or
any of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of
your  direct  relatives  are  offered  by  iOPEX,  or  any  of  its  subsidiary,  group,  affiliate
companies, you would be required to voluntarily declare the same as and when an offer of
employment is made to them. Direct relatives include spouse, brother, sister and children.

5. You shall not download any unauthorized information, documents, graphics, etc, that you
may gain access to, during the course of your work. You will be held solely liable for such
acts and the Company shall stand absolved of the same.

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as
an agent of any other company/ firm / organization, for a period of twelve months from the
date of your relieving.

7. You are liable to not join any of our competitors including its associate companies or
sister concerns for two years with effect from your date of joining. If  you fail  to adhere to
the same, you and the company which you join will be liable for such non-conformance.

8. You shall not communicate, in any manner, any information regarding your remuneration
/ terms of employment to any other employee of the company except your immediate
superior and/or concerned person(s) of the HR department.

9. You shall be governed by the policies and procedures of the company, service rules and
regulations being in force, or introduced/ amended later. All policy documents are available
in our portal  myportal.iopex.com. In this regard,  an undertaking confirming that you have
read and understood the policies will be taken, at the time of joining.



10. Your offer is subject to you being medically fit at the time of joining the Company or at
the request  by the client/  management.  Upon request,  you are required to contact  a
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be
submitted at the time of joining/upon request. If you are found medically unfit to carry on
the duties of your current role, this offer will stand withdrawn. The decision of the company
will be final.

11. You shall communicate any change with regard to your expected date of Joining. The
HR team will give you a letter confirming the change of date.

12. You shall declare to the Human Resources team if you are a foreign national or a non-
resident Indian. You will be obligated to conform to all the statutory laws that govern a
foreign national or a non-resident Indian.

Our offer to you as a Trainee - Engineer is conditional upon your having fully completed
your graduation, without any active backlog papers and with a pass percentage of 60%.
These eligibility criteria for the Role has already been clearly communicated to you. You will
produce all  marks  sheets  and other  relevant  documents,  at  least  till  the  penultimate
semester. All these proofs will need to be submitted on the day of joining. Further, you
should  have  been  declared  as  passed  by  the  relevant  examination  authority.  The
determination  of  the  adequacy  or  authenticity  of  all  or  any  of  the  proofs  and  any
condonation of delay in submission of the same will be at the Company’s discretion

On joining you will be imparted with necessary training. You are expected to meet with all
the  requirements  in  the  training.  In  the  event,  you  are  unable  to  meet  with  the
expectations,  we would be constrained to terminate your services.  During the training
period working schedule shall be of any six days a week.

The Company has policies that are linked to performance management, career growth and
annual compensation review of an employee and these policies shall be applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to
the  Confidentiality,  Intellectual  Property  Rights,  the  Code  of  Business  Conduct  and  Ethics
and your employment shall be governed by all the rules and regulations, as amended from
time to time, of the Company as applicable to your category of employees.

Furthermore, the Company has various human resources and administration policies and
procedures.  The Company reserves the right to vary these policies at  any time in its
absolute discretion. While these policies do not form part of your contract of employment,
you are required to abide by all applicable policies.

In case of defiance of the terms and conditions set herein, the Company shall have all rights
to take appropriate disciplinary action against you, in its sole discretion.

I hereby acknowledge and agree to abide by all internal policies of the Company.

Signature



 

Its mandate to submit the below mentioned documents at the time of your
joining

 

1. Three passport size photographs and two stamp size photographs

2. Educational Certificates (photo copy for submission)

      a) 10th Mark Sheet
      b) 12th Mark Sheet
      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months
      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months

3. Last three month's pay slip

4. Relieving letter/Service certificate from the last three employer’s as per applicability.

5. Identity Proof:(Kindly provide all the below mentioned documents)

Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport).
Aadhar Card 
Voters Identity Card
Driving License
Bank Pass Book with attested customer photograph

6. Address Proof(Kindly provide all the below mentioned documents)

Valid Indian Passport
Aadhar Card 
Voters Identity Card
Telephone bill
Ration card
Electricity bill

7. PF Account No with the last employer as per applicability

8. If Applicable Under ESI: One Post Card Size photo with nominee.

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a
disciplinary issue.

Note:  "Kindly bring the Original certificates for validation at the time of joining"

 



To,

Name : Soundarya Ananda Kumar

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Soundarya Ananda Kumar,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment

from Accenture has just begun. Please go through this communication to acquaint yourself of the various

actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain

prerequisites / documents. The Offer release will be contingent upon successful verification of your

documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer

within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost

integrity while applying for any opportunity. In case of any misrepresentation of information/facts in your

candidate registration process or at any stage of the hiring process, this Letter of Intent or any subsequent

offer issued to you shall stand revoked.

Information on Accenture’s Pre-joiner-Learning Module  - As part of providing our new joiners a

unique learning experience, Accenture proposes a learning module - Technology Fundamentals Online

Learning program (Hereinafter” program”). We would like to share the details of this program in advance

for your ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least 45

days before onboarding to give them a reasonable time to learn at their pace and comfort. Details

of which are as under:

Under the program, the learning modules hosted on a technology platform will prepare the

potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go

through the Technology fundamental assessment (based on the pre on-boarding online learning

program).

On successful completion of the program and clearance of the Technology fundamental



assessment in the first attempt along with completion of the online program module, a potential

new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning

incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%

marks in each assessment test for the program. If they are unable to score 60% in the first

attempt, they will have up to two additional attempts and will be required to score minimum 65%

marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be

provided to new joiners to help them appear in the reassessment.

The potential new joiner's employment with Accenture is subject to successful completion of the

assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream

specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria

similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to

complete the Accenture specific training program in the given 3 attempts successfully, their services with

the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed

compensation for the ease of information and subject to release of an offer of employment by Accenture is

as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A

Career Level - 12

Proposed role - Application Development Associate

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory

benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual target variable pay-out is estimated as

INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement

and performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful

completion of initial training as per company process.

Maximum Annual Total earning potential - 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits - INR 4,50,000/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis

business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”



 

______________________________________________________________________________________________________ 
“AMBT IT PARK” No.32, Ambattur Industrial Estate, Second Main Road, Ambattur, Chennai - 600 058, 

India. Ph.: +91 44 4626 3099 

CIN.U72200TN2006PTC059415 

www.iopex.com 

17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 

Keerthana N

Keerthana N,

iOPEX/RRF4191.CAN7713/8466

No.56 4th main 6th cross Panchasheelanagar Moodalapalya, 

Bangalore, Karnataka - 560072



 

______________________________________________________________________________________________________ 
“AMBT IT PARK” No.32, Ambattur Industrial Estate, Second Main Road, Ambattur, Chennai - 600 058, 

India. Ph.: +91 44 4626 3099 

CIN.U72200TN2006PTC059415 

www.iopex.com 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 

is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  

Keerthana N
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

 Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

 Aadhar Card  

 Voters Identity Card 

 Driving License 

 Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

 Valid Indian Passport 

 Aadhar Card  

 Voters Identity Card 

 Telephone bill 

 Ration card 

 Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 

  



To,

Name : Kirthana Kagganti Sujith Kumar

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Kirthana Kagganti Sujith Kumar,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment

from Accenture has just begun. Please go through this communication to acquaint yourself of the various

actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain

prerequisites / documents. The Offer release will be contingent upon successful verification of your

documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer

within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost

integrity while applying for any opportunity. In case of any misrepresentation of information/facts in your

candidate registration process or at any stage of the hiring process, this Letter of Intent or any subsequent

offer issued to you shall stand revoked.

Information on Accenture’s Pre-joiner-Learning Module  - As part of providing our new joiners a

unique learning experience, Accenture proposes a learning module - Technology Fundamentals Online

Learning program (Hereinafter” program”). We would like to share the details of this program in advance

for your ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least 45

days before onboarding to give them a reasonable time to learn at their pace and comfort. Details

of which are as under:

Under the program, the learning modules hosted on a technology platform will prepare the

potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go

through the Technology fundamental assessment (based on the pre on-boarding online learning

program).

On successful completion of the program and clearance of the Technology fundamental



assessment in the first attempt along with completion of the online program module, a potential

new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning

incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%

marks in each assessment test for the program. If they are unable to score 60% in the first

attempt, they will have up to two additional attempts and will be required to score minimum 65%

marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be

provided to new joiners to help them appear in the reassessment.

The potential new joiner's employment with Accenture is subject to successful completion of the

assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream

specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria

similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to

complete the Accenture specific training program in the given 3 attempts successfully, their services with

the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed

compensation for the ease of information and subject to release of an offer of employment by Accenture is

as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A

Career Level - 12

Proposed role - Application Development Associate

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory

benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual target variable pay-out is estimated as

INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement

and performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful

completion of initial training as per company process.

Maximum Annual Total earning potential - 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits - INR 4,50,000/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis

business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7715/8269  

 

APPOINTMENT LETTER 

 

Ms.Libita Bonachan 

No.65, 2nd Main , 3rd Cross, 

Bangalore,Karnataka,560097. 

 

Dear Libita , 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Libita Bonachan 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 



 

______________________________________________________________________________________________________ 

“AMBT IT PARK” No.32, Ambattur Industrial Estate, Second Main Road, Ambattur, Chennai - 600 058, 

India. Ph.: +91 44 4626 3099 

CIN.U72200TN2006PTC059415 

www.iopex.com 

  

Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

• Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

• Aadhar Card  

• Voters Identity Card 

• Driving License 

• Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

• Valid Indian Passport 

• Aadhar Card  

• Voters Identity Card 

• Telephone bill 

• Ration card 

• Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7721/8266  

 

APPOINTMENT LETTER 

 

Ms.Roshini J 

#64 C Muniswamyappa Road, R S Palya, M S Nagarpost, 

Bangalore,Karnataka,560033. 

 

Dear Roshini , 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Roshini J 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

• Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

• Aadhar Card  

• Voters Identity Card 

• Driving License 

• Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

• Valid Indian Passport 

• Aadhar Card  

• Voters Identity Card 

• Telephone bill 

• Ration card 

• Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining"  
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 

Vinya N

Vinya N,

iOPEX/RRF4191.CAN7713/8977

MEI layout , Bagalgunte ,hesaragha�a main road, Bangalore, 
Karnataka - 560073
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 

is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  

Vinya N
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

 Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

 Aadhar Card  

 Voters Identity Card 

 Driving License 

 Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

 Valid Indian Passport 

 Aadhar Card  

 Voters Identity Card 

 Telephone bill 

 Ration card 

 Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 

  



 

 

                                                          Offer Letter

 
Name:Vishwas Bm
Date:Monday, June 7, 2021

Dear Mr.  Vishwas Bm ,

With reference to your application and subsequent discussions you had with us, we are pleased to offer you an appointment with Think and
Learn Private Limited (“ Company ”), on the following terms and conditions:

1. Date of Joining & Work Location: Your appointment becomes effective from the date of joining the services of the Company, which date
shall be no later than Tuesday, June 15, 2021  . Your work location would be Byjus Bangalore - Prestige Tech Park   / Bangalore or any other
location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem
fit, from time to time.

2. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This
Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 12 of this
Agreement.

3. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5
months) as mentioned in Clause 2. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in
this matter shall be final.

4. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of
this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background,
identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company
for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to
the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check).

5. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this
Agreement. This offer of employment will be subject to the satisfactory performance during training and also subject to production of
necessary documents including educational and professional certificates and may be rescinded in the event such necessary documents are
not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done with a compensation of
10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole discretion and its business
requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have achieved your training target
through improper means resulting in the reduction of your achieved revenue, the Company will have the right to terminate your employment
even after the permanent position has been offered.

6. Department, Designation & Reporting Manager:

Department: Business Development (51000000)
Designation: Business Development Trainee - Sales
Reporting Manager: Rahul Raj (TNL201605108)
Role Location: Byjus Bangalore - Prestige Tech Park / Bangalore
Sales Circle Location: Bangalore
BDT Training Location  Byjus - Bangalore

The training will be conducted out of BDT Training Location. Upon successful completion of the training and post your conversion, you will be

Page 1 of 4

ABC
Highlight

ABC
Highlight



posted in the Role Location.

7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based
on your individual targets and performance numbers during your training period.

8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and
compulsory deductions:

(a)    Provident Fund;
(b)    Income tax deducted at source at the rates applicable;
(c)    Employment / professional taxes;
(d)    Dues to Company including loans and advances; or
(e)    Any other applicable statutory deductions

The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the
country as applicable from time to time.

9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the
Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents.
The Expense Policy applicable to you will be shared with you on joining.

10. Company Policies: You will be governed by the Company’s policies, regulations and procedures on the office timings, anti-sexual
harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for
leave as per the Company’s leave policy, which can be viewed under ‘Policies’ tab in your ‘Employee Service Platform Account’ and/or the
‘Employee’s Handbook’ provided to you.

11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the
15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of
the month are not entitled for the leave credit for that month.

12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable
circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The
employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before
taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or
cumulative), training will be discontinued without any notice.

(*In case, where this agreement is extended, as per Clause 3 of this agreement, need to be read as 3 days, with no change to terms and
conditions of Clause 12.)

13. Termination:  Subject to Clause 2, your services may be terminated in the following manner:

a) The Company will be entitled to terminate your services by giving you 48 hours’ notice in writing, or by payment of 48 hours’ salary in lieu
of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours’ notice in
writing or 48 hours’ salary in lieu of such notice.

b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct,
or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons
causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or
compensation.

c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours’ written notice. The
notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period,
the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in
future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure
and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information
and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and
such other property which you received or in possession or prepared in connection with your employment with the Company.
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14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep
confidential, Company’s proprietary and confidential information obtained at any time during the period of your employment in the Company.
Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You
shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not
disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your
obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement
executed by you with the Company and you shall at all times be bound by the provisions laid therein.

15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents
shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest
the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws,
you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall
not assert any right, title and interest over such intellectual property rights.

16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim,
damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney’s fees,
incurred/sustained or caused to be incurred/sustained by the Company on account of:

a.    Any act or omission by you;
b.    Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement;
c.    Any representation or warranty or information furnished to the Company found to be false;
d.    Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or
e.    Failure to adhere to the standards/specifications/policies of the Company.

17. General Provisions:

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually
develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company,
directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary
interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any
aspect of the Company to anyone outside the Company.

b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the
Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to
breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the
Company’s money, material and documents with utmost honesty and professional ethics.

c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific
background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration,
as strictly personal and confidential.

d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct
yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations
herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your
employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you,
including the amount of any damage that the Company may have sustained.

e. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars
relevant to your employment, as and when the change occurs.

f. You are required to sign a ‘Non-Disclosure and Confidential Information Agreement’ with the Company, prior to joining the services of the
Company. Your employment with the Company shall be contingent upon you executing the said agreement.

g. You will be subject to the Company’s rules and regulations for the time being in force and as varied from time to time.

h. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax
liabilities under all applicable tax laws and regulations.

i. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the
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Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment.
Any modification of this letter will be effective only if it is in writing, signed by both parties.

j. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively
in the courts of Bangalore, Karnataka

The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between
yourself and the Company. You are expected to maintain such information appropriately.

You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter.

We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association
with the Company.

You are requested to carry the below mentioned documents on your joining date

1.    10th Mark sheet
2.    12th Mark sheet
3.    Graduation/Post Graduation Mark sheet–All semester mark sheet
4.    Graduation/Post Graduation–Provisional Certificate/Course Completion Certificate
5.    Resume
6.    BYJU’S Offer Letter
7.    Pan Card
8.    Aadhaar Card
9.    Voter ID/Passport/Driving License
10.  Cancelled Cheque/Bank Statement/Bank Passbook
11.  Passport Size Photograph
12.  All current & previous companies relieving/experience letter(Only for experienced candidate)
13.  Current/Last company’s last three months’ pay slips (Only for experienced candidate)

Yours sincerely,

Think & Learn Pvt. Ltd.                                         Accept Job Offer by signing below

Human Resource                                                  Signature:

 

 

This is system generated offer letter and does not require authorized signature.
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17th Feb 2021 

Ref: iOPEX/RRF4191.CAN7713/8270  

 

APPOINTMENT LETTER 

 

Ms.Charulatha S 

#103,j.s Estates,6th Main,hoysala Nagar ,Ramamurth, Nagar,bengaluru-560016 

Bengaluru,Karnataka,560016. 

 

Dear Charulatha, 

Congratulations! Further to your application for employment with us, and the subsequent 

selection process, we are delighted to appoint you as Trainee - Engineer with iOPEX 

Technologies in Grade E1. 

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 

detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 

clarification, your compensation details and related figures is dependent on your business 

vertical and job band within the Company. 

The terms & conditions of our Offer of Employment to you are as follows: 

1. Date of Commencement of Employment: 

Your employment with the Company shall commence on February 17, 2021. 

2. Location: 

Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 

right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 

office(s), work sites, or associated or affiliated companies in India, or outside India, on the 

terms and conditions as applicable to you at the time of transfer. 

Vrinda M

Vrinda M,

iOPEX/RRF4191.CAN7713/8542

#1443 pipeline road mallasandra T Dasarahalli near mahila co-opera�ve 
Bank Banglore, BENGALURU, Karnataka - 560057
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For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 

or is under common control with the First Party. For purposes of this Agreement, "control" 

means possessing, directly or indirectly, the power to direct or cause the direction of the 

management, policies or operations of an entity, whether through ownership of voting 

securities, by contract or otherwise. 

3. Health Insurance Plan – ESIC Scheme (FY 2020 - 21): 

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 

you and members of your family whose condition requires medical treatment and attendance 

shall be entitled to receive medical benefit. 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 

life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 

and additional Rs. 1,00,000 towards an accidental death. 

5. Probationary Period and Confirmation as a Permanent Employee: 

You will be on probation for a period of six months from the date of joining the company and 

you will be appraised for satisfactory performance for which iOPEX would confirm you. This 

confirmation will be communicated to you in writing, and you will be deemed to continue on 

probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 

probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 

terminate your services forthwith. 

6. Working Hours 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number of 

working days in a week, weekly - off will depend upon the process requirements. You may be 

required to work in shifts and/or in extended working hours, as permitted by law. 

The company reserves the right to alter/modify its working hours. 

In case you absent yourself from duty for 3 days or more or extend leave at your own and 

without consent of management beyond originally granted leave, you shall be deemed to 

have left and relinquished your service. Such automatic relinquishment of the contract of 

employment shall be deemed as repudiation of the contract of employment by you, and not 

as a termination of the service by the company. In such case the Company will initiate 

necessary action as per its policy, in that regard. 
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7. Leave 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 

company. Leaves will be credited on the 1st of the subsequent month. 

8. Increments & Promotions 

Your growth and increase in salary will depend solely on your performance and contribution 

to the Company. Salary increases are normally given on an annual basis and will be based on 

iOPEX’s Compensation & Promotion Policy. 

9. Notice Period 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 

on either side. On confirmation or as a regular employee, your services can be terminated 

with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 

the interest of business and current assignment, to ask you to serve your notice period. In 

case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked. 

The company reserves the right to terminate your services, for any act of misconduct, poor 

performance and high level of incompetency. This will be applicable during or after your 

training period. You will be subject to disciplinary action leading to termination, without 

notice or compensation.  

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 

is mandated to reach out to the Human Resources team to understand the obligation and 

tenure of notice.  

10. Background Verification  

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 

Criminal Check/ any other test specified by the client and genuineness of documents or 

information provided by you, which is including and not limited to your education (10th 

standard to post graduation, or as applicable), your prior employment and residence address. 

The background check is in line with iOPEX’s background Verification policy. You are being 

appointed on the presumption that you have no criminal background as per the law of the 

land and the particulars furnished by you in your application/resume and joining documents 

are correct and complete.  

A specially appointed agency will conduct internal and external background Verification . 

Normally, such checks are completed within one month of joining. If the background check/ 

referrals reveals unfavourable results and are not true and complete, you are liable to 

disciplinary action including termination of service without notice. 

You will be required to sign a standard Proprietary Information and Inventions agreement on 

joining. Your employment with us will be governed by the terms and conditions of the 

organization. 
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This offer of employment and its annexures constitutes the entire agreement between you 

and the Company regarding the terms of your employment and it is the complete, final, and 

exclusive embodiment of your agreement with regard to this subject matter and supersedes 

any other promises, warranties, representations or agreements, whether written or oral. It is 

entered into without reliance on any promise or representation other than those expressly 

contained herein, and it cannot be modified or amended except in writing signed by an 

authorized officer of the Company. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive 

jurisdiction of the courts in Chennai, India. 

As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

We welcome you to the iOPEX family and wish you a rewarding career over the years to 

come. 

Yours sincerely, 

  

Sumitra CV  

Associate Director - HRA  

  

Encl:  Annexure A – Compensation Details 

          Annexure B – Other Benefits 

          Annexure C – Terms & Conditions 
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Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Charulatha S 

a) Remuneration 

Division & Sub Division : ETAS 

Designation: Trainee - Engineer Grade: E1  

 Salary Heads Per Month Per Annum 

Fixed Pay     

  Basic 8,750  105,000  

 HRA 3,500  42,000  

 Statutory Bonus 1,400  16,800  

 Special Allowances 1,611  19,332  

 Total Fixed Pay 15,261  183132  

Variable Pay     

  Night Shift Allowance 5,500  66000  

  Attendance Bonus 2,500  30000  

 Total Variable Pay 8,000  96,000  

Employer Contributions     

  Provident Fund 1,243  14,916  

  ESI(Employer's contribution) 496  5,952  

 Sub-Total 1,739  20,868  

 TOTAL CTC 25,000  300,000  

 Net Pay 21,904  262,843  

 

b) Retirals 

i. You will participate in the company Provident Fund Scheme as applicable to your category 

of employees. 

ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.  

Vrinda M
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c) Variable Components 

Night Shift Allowance: This allowance is offered to you for work rendered during the night 

shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of the next 

day. Night shift is earned at actuals for days worked on the night shift 

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 

shared to you. On achievement of the said targets the employee is eligible to earn a max of 

30,000/- per annum. 

d) Applicable tax would be borne by the employee. 

___________________________________  

 

 

Note – 

 

i. It is expected that individual compensation package would not be shared with other 

employees. 

ii. The above compensation structure is subject to change without affecting emoluments 

adversely.   
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Terms and Conditions of Employment 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 

data, methods, plans etc., of the company,; directly or indirectly which you may come to 

possess as a result of your employment with the company to any outsider or anyone not 

employed by the company. This Agreement shall be effective as of the first day of your 

employment with the Company, and in the instance of your separation from the company, it 

will remain in effect for five years from your last working date.  

2. During your employment with the company, you shall not carry on any employment 

elsewhere, business, profession or calling of your own, either part time or otherwise. You will 

also not engage in any commercial activity.  

3. You shall not accept any offer of appointment / engagement / work assignment from any 

of the existing or past clients of iOPEX, either during the course of your employment with us 

or up to a period of one year from the date of your separation from iOPEX, without the prior 

written permission of the competent authority.  

4. You will be required to declare any direct relatives who may be working with iOPEX or any 

of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 

direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 

would be required to voluntarily declare the same as and when an offer of employment is 

made to them. Direct relatives include spouse, brother, sister and children.  

5. You shall not download any unauthorized information, documents, graphics, etc, that you 

may gain access to, during the course of your work. You will be held solely liable for such acts 

and the Company shall stand absolved of the same.  

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 

existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 

agent of any other company/ firm / organization, for a period of twelve months from the date 

of your relieving.  

7. You are liable to not join any of our competitors including its associate companies or sister 

concerns for two years with effect from your date of joining. If you fail to adhere to the same, 

you and the company which you join will be liable for such non-conformance.  

8. You shall not communicate, in any manner, any information regarding your remuneration 

/ terms of employment to any other employee of the company except your immediate 

superior and/or concerned person(s) of the HR department.  

9. You shall be governed by the policies and procedures of the company, service rules and 

regulations being in force, or introduced/ amended later. All policy documents are available 

in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 

read and understood the policies will be taken, at the time of joining.  

10. Your offer is subject to you being medically fit at the time of joining the Company or at 

the request by the client/ management. Upon request, you are required to contact a 
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registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 

submitted at the time of joining/upon request. If you are found medically unfit to carry on 

the duties of your current role, this offer will stand withdrawn. The decision of the company 

will be final.  

11. You shall communicate any change with regard to your expected date of Joining. The HR 

team will give you a letter confirming the change of date.  

12. You shall declare to the Human Resources team if you are a foreign national or a non-

resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 

national or a non-resident Indian.  

Our offer to you as a Media Analyst - Trainee is conditional upon your having fully completed 

your graduation, without any active backlog papers and with a pass percentage of 60%. These 

eligibility criteria for the Role has already been clearly communicated to you. You will produce 

all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been 

declared as passed by the relevant examination authority. The determination of the adequacy 

or authenticity of all or any of the proofs and any condonation of delay in submission of the 

same will be at the Company’s discretion. 

On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations, we 

would be constrained to terminate your services. During the training period working schedule 

shall be of any six days a week. 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to 

time, of the Company as applicable to your category of employees.  

Furthermore, the Company has various human resources and administration policies and 

procedures. The Company reserves the right to vary these policies at any time in its absolute 

discretion. While these policies do not form part of your contract of employment, you are 

required to abide by all applicable policies. 

In case of defiance of the terms and conditions set herein, the Company shall have all rights 

to take appropriate disciplinary action against you, in its sole discretion.  

I hereby acknowledge and agree to abide by all internal policies of the Company. 

Signature 
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Its mandate to submit the below mentioned documents at the time of your joining 

  

1. Three passport size photographs and two stamp size photographs  

2. Educational Certificates (photo copy for submission) 

 

      a) 10th Mark Sheet 

      b) 12th Mark Sheet 

      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

3. Last three month's pay slip  

4. Relieving letter/Service certificate from the last three employer’s as per applicability.  

5. Identity Proof:(Kindly provide all the below mentioned documents)  

 Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport). 

 Aadhar Card  

 Voters Identity Card 

 Driving License 

 Bank Pass Book with attested customer photograph 

6. Address Proof(Kindly provide all the below mentioned documents) 

 Valid Indian Passport 

 Aadhar Card  

 Voters Identity Card 

 Telephone bill 

 Ration card 

 Electricity bill 

7. PF Account No with the last employer as per applicability  

8. If Applicable Under ESI: One Post Card Size photo with nominee.  

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a 

disciplinary issue.  

Note:  "Kindly bring the Original certificates for validation at the time of joining" 

  



17th Feb 2021
Ref: iOPEX/RRF4191.CAN7714/8271

APPOINTMENT LETTER

Ms.Yajnaa V
#184 1st Cross,Nagashettyhalli
Bengaluru,Karnataka,560094.

Dear Yajnaa,

Congratulations! Further to your application for employment with us, and the subsequent
selection process, we are delighted to appoint you as Trainee - Engineer  with iOPEX
Technologies in Grade E1.

Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has
been detailed in the Compensation Details annexed (Annexure 1) to this letter. For the
purpose of clarification, your compensation details and related figures is dependent on your
business vertical and job band within the Company.

The terms & conditions of our Offer of Employment to you are as follows:

Date of Commencement of Employment:1.

Your employment with the Company shall commence on February 17, 2021.

Location:2.

Your current location of employment shall be Bangalore , India. However, iOPEX reserves
the right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or
office(s), work sites, or associated or affiliated companies in India, or outside India, on the
terms and conditions as applicable to you at the time of transfer.



For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled
by, or is  under common control  with the First  Party.  For purposes of  this Agreement,
"control" means possessing, directly or indirectly, the power to direct or cause the direction
of the management, policies or operations of an entity, whether through ownership of
voting securities, by contract or otherwise.

Health Insurance Plan – ESIC Scheme (FY 2020 - 21):3.

You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948,
you  and  members  of  your  family  whose  condition  requires  medical  treatment  and
attendance shall be entitled to receive medical benefit.

Group Life Insurance & Personnel Accident Coverage Scheme:4.

You will be covered under the Group Life Insurance Scheme, that provides you with a total
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death,
and additional Rs. 1,00,000 towards an accidental death.

Probationary Period and Confirmation as a Permanent Employee:5.

You will be on probation for a period of six months from the date of joining the company
and you will be appraised for satisfactory performance for which iOPEX would confirm you.
This  confirmation  will  be  communicated  to  you  in  writing,  and  you  will  be  deemed  to
continue on probation till such time. If your performance is found unsatisfactory, iOPEX may
extend the probation period. If your performance is still found unsatisfactory, iOPEX shall be
entitled to terminate your services forthwith.

Working Hours6.

All our operations function 24x7, 365 days in a calendar year. Your working hours, number
of  working  days  in  a  week,  weekly  -  off  will  depend  upon  the  process  requirements.  You
may be required to work in shifts and/or in extended working hours, as permitted by law.

The company reserves the right to alter/modify its working hours.

In case you absent yourself from duty for 3 days or more or extend leave at your own and
without consent of management beyond originally granted leave, you shall be deemed to
have left and relinquished your service. Such automatic relinquishment of the contract of
employment shall be deemed as repudiation of the contract of employment by you, and not
as a termination of the service by the company. In such case the Company will initiate
necessary action as per its policy, in that regard.



Leave7.

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the
company. Leaves will be credited on the 1st of the subsequent month.

Increments & Promotions8.

Your growth and increase in salary will depend solely on your performance and contribution
to the Company. Salary increases are normally given on an annual basis and will be based
on iOPEX’s Compensation & Promotion Policy.

Notice Period9.

During probation, your services can be terminated with 60 days notice or salary in lieu
thereof  on  either  side.  On  confirmation  or  as  a  regular  employee,  your  services  can  be
terminated with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the
right, if it is in the interest of business and current assignment, to ask you to serve your
notice period. In case the management at your request accepts a shorter period of notice,
you shall be entitled to receive your salary only for the actual number of days worked.

The company reserves the right to terminate your services, for any act of misconduct, poor
performance and high level of incompetency. This will be applicable during or after your
training period. You will be subject to disciplinary action leading to termination, without
notice or compensation.

If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It
is mandated to reach out to the Human Resources team to understand the obligation and
tenure of notice.

Background Verification10.

Your  employment  will  be  subject  to  clearance  of  a  Background  Verification/  Reference
Check/ Criminal Check/ any other test specified by the client and genuineness of documents
or information provided by you, which is including and not limited to your education (10th
standard  to  post  graduation,  or  as  applicable),  your  prior  employment  and  residence
address.  The background check is  in line with iOPEX’s background Verification policy.  You
are being appointed on the presumption that you have no criminal background as per the
law of the land and the particulars furnished by you in your application/resume and joining
documents are correct and complete.

A  specially  appointed  agency  will  conduct  internal  and  external  background  Verification  .
Normally, such checks are completed within one month of joining. If the background check/
referrals reveals unfavourable results and are not true and complete, you are liable to
disciplinary action including termination of service without notice.

You will be required to sign a standard Proprietary Information and Inventions agreement
on joining. Your employment with us will be governed by the terms and conditions of the
organization.



This offer of employment and its annexures constitutes the entire agreement between you
and the Company regarding the terms of your employment and it is the complete, final, and
exclusive  embodiment  of  your  agreement  with  regard  to  this  subject  matter  and
supersedes  any  other  promises,  warranties,  representations  or  agreements,  whether
written or oral. It is entered into without reliance on any promise or representation other
than  those  expressly  contained  herein,  and  it  cannot  be  modified  or  amended  except  in
writing signed by an authorized officer of the Company.

This agreement shall be governed by the laws of India and you hereby agree to the
exclusive jurisdiction of the courts in Chennai, India.

As a token of your acceptance of this agreement, kindly sign the duplicate copy.

We welcome you to the iOPEX family and wish you a rewarding career over the years to
come.

Yours sincerely,

Sumitra CV
Associate Director - HRA

 

Encl:  Annexure A – Compensation Details
          Annexure B – Other Benefits
          Annexure C – Terms & Conditions

 



Annexure A: Compensation Details (Salary & applicable benefits)

Name: Yajnaa V

a) Remuneration

Division & Sub Division : ETAS
Designation: Trainee - Engineer Grade: E1

Salary Heads Per Month Per Annum
Fixed Pay   

 Basic 8,750 105,000
HRA 3,500 42,000
Statutory Bonus 1,400 16,800
Special Allowances 1,611 19,332
Total Fixed Pay 15,261 183132

Variable Pay   
 Night Shift Allowance 5,500 66000
 Attendance Bonus 2,500 30000
Total Variable Pay 8,000 96,000

Employer Contributions   
 Provident Fund 1,243 14,916
 ESI(Employer's contribution) 496 5,952
Sub-Total 1,739 20,868
TOTAL CTC 25,000 300,000
Net Pay 21,904 262,843

b) Retirals

i. You will participate in the company Provident Fund Scheme as applicable to your category
of employees.
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972.



c) Variable Components

Night  Shift  Allowance:  This  allowance  is  offered  to  you  for  work  rendered  during  the
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of
the next day. Night shift is earned at actuals for days worked on the night shift

Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be
shared to you. On achievement of the said targets the employee is eligible to earn a max of
30,000/- per annum.

d) Applicable tax would be borne by the employee.

___________________________________

Note –

i. It is expected that individual compensation package would not be shared with other
employees.
ii. The above compensation structure is subject to change without affecting emoluments
adversely.



Terms and Conditions of Employment

1. You shall not divulge, communicate or pass on any information, know-how, knowledge,
data, methods, plans etc., of the company,; directly or indirectly which you may come to
possess as a result of your employment with the company to any outsider or anyone not
employed  by  the  company.  This  Agreement  shall  be  effective  as  of  the  first  day  of  your
employment with the Company, and in the instance of your separation from the company, it
will remain in effect for five years from your last working date.

2. During your employment with the company, you shall not carry on any employment
elsewhere, business, profession or calling of your own, either part time or otherwise. You
will also not engage in any commercial activity.

3. You shall not accept any offer of appointment / engagement / work assignment from any
of the existing or past clients of iOPEX, either during the course of your employment with us
or up to a period of one year from the date of your separation from iOPEX, without the prior
written permission of the competent authority.

4. You will be required to declare any direct relatives who may be working with iOPEX or
any of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of
your  direct  relatives  are  offered  by  iOPEX,  or  any  of  its  subsidiary,  group,  affiliate
companies, you would be required to voluntarily declare the same as and when an offer of
employment is made to them. Direct relatives include spouse, brother, sister and children.

5. You shall not download any unauthorized information, documents, graphics, etc, that you
may gain access to, during the course of your work. You will be held solely liable for such
acts and the Company shall stand absolved of the same.

6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as
an agent of any other company/ firm / organization, for a period of twelve months from the
date of your relieving.

7. You are liable to not join any of our competitors including its associate companies or
sister concerns for two years with effect from your date of joining. If  you fail  to adhere to
the same, you and the company which you join will be liable for such non-conformance.

8. You shall not communicate, in any manner, any information regarding your remuneration
/ terms of employment to any other employee of the company except your immediate
superior and/or concerned person(s) of the HR department.

9. You shall be governed by the policies and procedures of the company, service rules and
regulations being in force, or introduced/ amended later. All policy documents are available
in our portal  myportal.iopex.com. In this regard,  an undertaking confirming that you have
read and understood the policies will be taken, at the time of joining.



10. Your offer is subject to you being medically fit at the time of joining the Company or at
the request  by the client/  management.  Upon request,  you are required to contact  a
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be
submitted at the time of joining/upon request. If you are found medically unfit to carry on
the duties of your current role, this offer will stand withdrawn. The decision of the company
will be final.

11. You shall communicate any change with regard to your expected date of Joining. The
HR team will give you a letter confirming the change of date.

12. You shall declare to the Human Resources team if you are a foreign national or a non-
resident Indian. You will be obligated to conform to all the statutory laws that govern a
foreign national or a non-resident Indian.

You shall be required to sign certain mandatory agreements, including but not limited to
the  Confidentiality,  Intellectual  Property  Rights,  the  Code  of  Business  Conduct  and  Ethics
and your employment shall be governed by all the rules and regulations, as amended from
time to time, of the Company as applicable to your category of employees.

Furthermore, the Company has various human resources and administration policies and
procedures.  The Company reserves the right to vary these policies at  any time in its
absolute discretion. While these policies do not form part of your contract of employment,
you are required to abide by all applicable policies.

In case of defiance of the terms and conditions set herein, the Company shall have all rights
to take appropriate disciplinary action against you, in its sole discretion.

I hereby acknowledge and agree to abide by all internal policies of the Company.

Signature



 

Its mandate to submit the below mentioned documents at the time of your
joining

 

1. Three passport size photographs and two stamp size photographs

2. Educational Certificates (photo copy for submission)

      a) 10th Mark Sheet
      b) 12th Mark Sheet
      c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months
      d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months

3. Last three month's pay slip

4. Relieving letter/Service certificate from the last three employer’s as per applicability.

5. Identity Proof:(Kindly provide all the below mentioned documents)

Valid Indian Passport (Kindly sign the affidavit, if you do not have a passport).
Aadhar Card 
Voters Identity Card
Driving License
Bank Pass Book with attested customer photograph

6. Address Proof(Kindly provide all the below mentioned documents)

Valid Indian Passport
Aadhar Card 
Voters Identity Card
Telephone bill
Ration card
Electricity bill

7. PF Account No with the last employer as per applicability

8. If Applicable Under ESI: One Post Card Size photo with nominee.

9. PAN Card (Mandatory), if not submitted within 30 days this will be treated as a
disciplinary issue.

Note:  "Kindly bring the Original certificates for validation at the time of joining"

 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  PRITHVIRAJ B 
Presidency University, 
Bangalore. 

 

Dear PRITHVIRAJ B, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 
 

Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  SANJU YALLAPPA BADANNAVAR 

Presidency University, 
Bangalore. 

 

Dear SANJU YALLAPPA BADANNAVAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ADARSH RAO E H 

Presidency University, 
Bangalore. 

 

Dear ADARSH RAO E H, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  GOLLA KRISHNA CHAITANYA 

Presidency University, 
Bangalore. 

 

Dear GOLLA KRISHNA CHAITANYA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  AVINASH 

Presidency University, 
Bangalore. 

 

Dear AVINASH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MAAZ SUHAIL 

Presidency University, 
Bangalore. 

 

Dear MAAZ SUHAIL, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KARTHIK M 
Presidency University, 
Bangalore. 

 

Dear KARTHIL.M, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MADHU SUDAN V 

Presidency University, 
Bangalore. 

 

Dear MADHU SUDAN V, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MANISH B PATEL 

Presidency University, 
Bangalore. 

 

Dear MANISH B PATEL, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MOHAMED SHALIKH SHAB ASLAM B 

Presidency University, 
Bangalore. 

 

Dear MOHAMED SHALIKH SHAB ASLAM B, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 
 

Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  NASIB KUMAR 

Presidency University, 
Bangalore. 

 

Dear NASIB KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  RISHAB D 
Presidency University, 
Bangalore. 

 

Dear RISHAB.D, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  SARITHALA CHANDU 

Presidency University, 
Bangalore. 

 

Dear SARITHALA CHANDU, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  SHREYANSH KESARWANI 
Presidency University, 
Bangalore. 

 

Dear SHREYANSH KESARWANI, 
 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  TALARI NAVEEN KUMAR 

Presidency University, 
Bangalore. 

 

Dear TALARI NAVEEN KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  YASHWANTH K 
Presidency University, 
Bangalore. 

 

Dear YASHWANTH K, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  YASHWANTH S 
Presidency University, 
Bangalore. 

 

Dear YASHWANTH S, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ALLEN P NINAN 

Presidency University, 
Bangalore. 

 

Dear ALLEN P NINAN, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  YOGESWAR REDDY 

Presidency University, 
Bangalore. 

 

Dear YOGESWAR REDDY, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  DHARMARAJ V 

Presidency University, 
Bangalore. 

 

Dear DHARMARAJ V, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  E SOMASEKHAR 

Presidency University, 
Bangalore. 

 

Dear E SOMASEKHAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  H V ARUN KASHYAP 

Presidency University, 
Bangalore. 

 

Dear H V ARUN KASHYAP, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  INDUPALLI REMAHNIKE 

Presidency University, 
Bangalore. 

 

Dear INDUPALLI REMAHNIKE, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  SUDHAKAR REDDY 

Presidency University, 
Bangalore. 

 

Dear SUDHAKAR REDDY, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  N PAVAN KUMAR 

Presidency University, 
Bangalore. 

 

Dear N PAVAN KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  NIRANJAN G 

Presidency University, 
Bangalore. 

 

Dear NIRANJAN G, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PEDDIBOYINA MANIKANTA 

Presidency University, 
Bangalore. 

 

Dear PEDDIBOYINA MANIKANTA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  TAMMANA SAI MANIKANTA 

Presidency University, 
Bangalore. 

 

Dear TAMMANA SAI MANIKANTA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  VANAMALA SAI PRASHANTH 

Presidency University, 
Bangalore. 

 

Dear VANAMALA SAI PRASHANTH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  VIKRANT YADAV 

Presidency University, 
Bangalore. 

 

Dear VIKRANT YADAV, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  YADAVALLI PRADYUMNA 

Presidency University, 
Bangalore. 

 

Dear YADAVALLI PRADYUMNA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  GOWTHAM S 

Presidency University, 
Bangalore. 

 

Dear GOWTHAM S, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PUPPALA NARESH 

Presidency University, 
Bangalore. 

 

Dear PUPPALA NARESH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MOHAMMED GOUSE SAB M K 

Presidency University, 
Bangalore. 

 

Dear MOHAMMED GOUSE SAB M K, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PUNEETH KUMAR C 

Presidency University, 
Bangalore. 

 

Dear PUNEETH KUMAR C, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  S HARIVIGNESH 

Presidency University, 
Bangalore. 

 

Dear S HARIVIGNESH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ABHISHEK A 

Presidency University, 
Bangalore. 

 

Dear ABHISHEK A, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ARVIN M 

Presidency University, 
Bangalore. 

 

Dear ARVIN M, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  GUNDAPANENI BHARGAV SAI 

Presidency University, 
Bangalore. 

 

Dear GUNDAPANENI BHARGAV SAI, 
 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  H GIRISH 

Presidency University, 
Bangalore. 

 

Dear H GIRISH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KORA RAVINDRA MANIKANTA 

Presidency University, 
Bangalore. 

 

Dear KORA RAVINDRA MANIKANTA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  SURENDRA KUMAR 

Presidency University, 
Bangalore. 

 

Dear SURENDRA KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  MOIN KHAN 

Presidency University, 
Bangalore. 

 

Dear MOIN KHAN, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
 

Human Capital Solutions 
 
 
 
 
 

OFFER LETTER 
 
 

Date: 13/02/2021 
PRAVEEN KUMAR V 

Presidency University, 
Bangalore. 

 
Dear PRAVEEN KUMAR V, 
 
On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment. You 
have to report to HR with an anticipated after completion of your academic year (One Month training 
period). You will have various responsibilities regarding the Company’s activities and businesses, as 
management of the Company determines from time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI)(Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 
 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 
 
You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 
 
Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you.  
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 
 

NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 
 
 
 
 
 
 
 
 
 
 
Yours sincerely,  
 
 
 
 

 

M.Jyoshna  
Human Resources 
 
 
 
 
 
 
 

 

Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 
 
 
 
 
 
 
 

 

Agreed and Accepted: 
 

 

Signature Date  
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OFFER LETTER 
 
 

Date: 17/03/2021 
  RAGHAVENDRA K 

Presidency University, 
Bangalore. 

 

Dear RAGHAVENDRA K, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  HANUMANTHARAYA D 

Presidency University, 
Bangalore. 

 

Dear HANUMANTHARAYA D, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  ASIM KHAN 

Presidency University, 
Bangalore. 

 

Dear ASIM KHAN, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  SANJAI VARGHESE 

Presidency University, 
Bangalore. 

 

Dear SANJAI VARGHESE, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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Job Description: 
 
COMPANY:                              SAEINDIA        

WEBSITE URL:                        saeibs.org 

REPORTING LOCATION:        SAEINDIA Bengaluru Section, Malleshwaram 

MAJOR ASSOCIATES:            ACMA. ARAI, CII, IEE, SAE INTERNATIONAL, SIAM, etc. 

MAJOR EVENTS:                     BAJA, SUPRA, ITEC, TIFAN, etc. 

DATE OF INTERVIEWS:         5th January 2021 (Tuesday) 

SELECTION STEPS:              Round 1 Webex Interviews of Resume shortlists 

                                                Round 2 Webex Final Interviews of Round 1 qualifiers 

ELIGIBILITY CRITERIA:         2021 Graduates 

                                                B. Tech CGPA: 6.5+, No backlogs, Mechanical Engineering 

DESIGNATION:                       Graduate Engineering Trainee 

VACANCIES:                           05 to 10 (Tentative) 

EXPECTATIONS:                    Excellent Coordination Skills (Events /PDPs /Conferences) 

                                                Excellent Communication Skills in English 

                                                Knowing Kannada, Tamil, Telugu, Hindi are added advantages 

                                                Knowledge of Aerospace & Automobile industries 

OTHER EXPECTATIONS:      Own Two Wheelers with valid Driving License 

                                                Residing in Bangalore 

CTC / SALARY:                      Rs. 16,000 per month during initial 12 months' 

probation                                 Rs. 2.16 LPA after probation 

TENTATIVE JOINING:           January 2nd week, 2021 

 





Job Description: 
 
COMPANY:                              SAEINDIA        

WEBSITE URL:                        saeibs.org 

REPORTING LOCATION:        SAEINDIA Bengaluru Section, Malleshwaram 

MAJOR ASSOCIATES:            ACMA. ARAI, CII, IEE, SAE INTERNATIONAL, SIAM, etc. 

MAJOR EVENTS:                     BAJA, SUPRA, ITEC, TIFAN, etc. 

DATE OF INTERVIEWS:         5th January 2021 (Tuesday) 

SELECTION STEPS:              Round 1 Webex Interviews of Resume shortlists 

                                                Round 2 Webex Final Interviews of Round 1 qualifiers 

ELIGIBILITY CRITERIA:         2021 Graduates 

                                                B. Tech CGPA: 6.5+, No backlogs, Mechanical Engineering 

DESIGNATION:                       Graduate Engineering Trainee 

VACANCIES:                           05 to 10 (Tentative) 

EXPECTATIONS:                    Excellent Coordination Skills (Events /PDPs /Conferences) 

                                                Excellent Communication Skills in English 

                                                Knowing Kannada, Tamil, Telugu, Hindi are added advantages 

                                                Knowledge of Aerospace & Automobile industries 

OTHER EXPECTATIONS:      Own Two Wheelers with valid Driving License 

                                                Residing in Bangalore 

CTC / SALARY:                      Rs. 16,000 per month during initial 12 months' 

probation                                 Rs. 2.16 LPA after probation 

TENTATIVE JOINING:           January 2nd week, 2021 

 



 

 
 
 

February 15, 2021 
 

 
Mr. Fardeen Khan S 

Bangalore 
 

 

Dear Ms. Fardeen, 

 
I am very pleased to extend the following offer of employment as Customer Service Trainee, 

Gensuite Software Systems & Services (GSSS) Private Limited based in Bangalore, India. You 
will be under probation for a period of six months from the date of your joining. Your employment with 

GSSS will be confirmed based on successful completion of your probationary period and your 
performance during the said period.  

 

In this role, you will work with Subscriber Services & Delivery team to provide on-going functional & 
application support to business users of Gensuite applications, provide user training & develop detailed 

application documentation, liaison with product developers to ensure technical compatibility & user 
satisfaction. 

  

Your compensation and benefits package through GSSS will be as described in the attached ANNEXURE, 
with an annual total cost to company of Rs. 2,40,000/- and start date of 22nd February 2021. 

 
This offer is contingent upon:  

 
(1) Receipt of an email response indicating your formal acceptance of this offer before the close of business 

on 17th February 2021.   

(2) Successful background check and employment eligibility verification to be conducted by the Company’s 
representative with your authorization.   

(3) Signed acceptance on/before the start date of GSSS’ Intellectual Property and Confidentiality Employee 
Agreement. 

 

We look forward to your joining our Company and are confident that your background and interests 
will help us to continue to meet our customers’ needs, to grow Gensuite, and enable you to build a 
rewarding and dynamic career. 
 

 
 

 

Sincerely, 
Naveen G V 

Managing Director 
naveen.gv@gensuitellc.com 

Work: +91.80.67659999 

Mobile: +91.9900200099                                                                   (Continued on page 2) 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

Offer Letter Contd. 
 
Mr. Fardeen Khan S  
February 15, 2021 

 

            ANNEXURE 

 

  Monthly (in Rs.) Yearly (in Rs.) 

Salary: Cost to 
Company 

20,000 2,40,000 

Fixed Components     

Basic 11,000 1,32,000 

Conveyance 1,600 19,200 

Flexible 
Components 

    

HRA 3,200 38,400 

Medical 500 6,000 

Special Allowance 2,125 25,500 

Retirals     

Provident Fund 1,575 18,900 

Total CTC 20,000 2,40,000 

 
     

Notes 
1. Hospitalization insurance for self and immediate family (i.e., spouse and children) up to 

    Rs. 2,00,000 per family per year. 

2. Life insurance benefit of Rs.5,00,000. 
3. Gratuity @15 days salary for every completed year of service, on completion of 5 years of 

    service (or as per Government regulations) 
4. During your probationary period, you will be eligible to avail 1 day leave for every month of  

    service completed. 

 
 

 

 

 



 

 
 
 

February 15, 2021 
 

 
Ms. Priyanka HS 

Bangalore 
 

 

Dear Ms. Priyanka, 

 
I am very pleased to extend the following offer of employment as Customer Service Trainee, 

Gensuite Software Systems & Services (GSSS) Private Limited based in Bangalore, India. You 
will be under probation for a period of six months from the date of your joining. Your employment with 

GSSS will be confirmed based on successful completion of your probationary period and your 
performance during the said period.  

 

In this role, you will work with Subscriber Services & Delivery team to provide on-going functional & 
application support to business users of Gensuite applications, provide user training & develop detailed 

application documentation, liaison with product developers to ensure technical compatibility & user 
satisfaction. 

  

Your compensation and benefits package through GSSS will be as described in the attached ANNEXURE, 
with an annual total cost to company of Rs. 2,40,000/- and start date of 22nd February 2021. 

 
This offer is contingent upon:  

 
(1) Receipt of an email response indicating your formal acceptance of this offer before the close of business 

on 17th February 2021.   

(2) Successful background check and employment eligibility verification to be conducted by the Company’s 
representative with your authorization.   

(3) Signed acceptance on/before the start date of GSSS’ Intellectual Property and Confidentiality Employee 
Agreement. 

 

We look forward to your joining our Company and are confident that your background and interests 
will help us to continue to meet our customers’ needs, to grow Gensuite, and enable you to build a 
rewarding and dynamic career. 
 

 
 

 

Sincerely, 
Naveen G V 

Managing Director 
naveen.gv@gensuitellc.com 

Work: +91.80.67659999 

Mobile: +91.9900200099                                                                   (Continued on page 2) 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

Offer Letter Contd. 
 
Ms. Priyanka HS 
February 15, 2021 

 

            ANNEXURE 

 

  Monthly (in Rs.) Yearly (in Rs.) 

Salary: Cost to 
Company 

20,000 2,40,000 

Fixed Components     

Basic 11,000 1,32,000 

Conveyance 1,600 19,200 

Flexible 
Components 

    

HRA 3,200 38,400 

Medical 500 6,000 

Special Allowance 2,125 25,500 

Retirals     

Provident Fund 1,575 18,900 

Total CTC 20,000 2,40,000 

 
     

Notes 
1. Hospitalization insurance for self and immediate family (i.e., spouse and children) up to 

    Rs. 2,00,000 per family per year. 

2. Life insurance benefit of Rs.5,00,000. 
3. Gratuity @15 days salary for every completed year of service, on completion of 5 years of 

    service (or as per Government regulations) 
4. During your probationary period, you will be eligible to avail 1 day leave for every month of  

    service completed. 

 
 

 



 

WeWork, Vaishnavi Signature, 

Marthahalli, Sarjapur Outer 

Ring Rd, Bellandur 

Bangalore,Karnataka, 560103 

support@Codeyoung.com 

+919971734778 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

10th March  2021, 

     

    Dear Somisetty Nikhil Sai, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 1st April, 2021 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 

2. Probation/Training 

 

You will be on probation/training for a period of 2 months during which your performance 

shall be reviewed by the Company. The stipend during the probation/training is INR 

15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 

probation/training may be ended or extended subject to additional conditions. Upon successful 

completion of probation/training period by without any extension and by meeting the expected 

targets you shall be deemed to have been confirmed in the services of the Company unless 

otherwise communicated to you in writing by Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 

hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 

from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 

to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Somisetty Nikhil Sai, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 

the performance (achieving the revenue targets) and is paid out on a quarterly basis as 

per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 

Marthahalli, Sarjapur Outer 

Ring Rd, Bellandur 

Bangalore,Karnataka, 560103 

support@Codeyoung.com 

+919971734778 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

10th March  2021, 

     

    Dear Akshay kumar S, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 1st April, 2021 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 

2. Probation/Training 

 

You will be on probation/training for a period of 2 months during which your performance 

shall be reviewed by the Company. The stipend during the probation/training is INR 

15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 

probation/training may be ended or extended subject to additional conditions. Upon successful 

completion of probation/training period by without any extension and by meeting the expected 

targets you shall be deemed to have been confirmed in the services of the Company unless 

otherwise communicated to you in writing by Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 

hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 

from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 

to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Akshay kumar S, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 

the performance (achieving the revenue targets) and is paid out on a quarterly basis as 

per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 









 
2nd Mar 2021  
Dhruv Sati, 
New Delhi  

Subject: Employment offer for the post of Associate - Business Development 

Dear Dhruv,  

We are delighted to offer you a position with ​Leverage Ed-Tech Private Limited ​(the “Company”), at our Delhi 
office as ​Associate - Business Development ​This letter describes the basic terms of the offer subjected to a mutual 
agreement on the terms stated below. 

This offer stands contingent on a background check and validation of the information provided by 
you during the interview or any other process related to your employment with the Company.  

Employment Start Date  
You are required to commence employment with the Company on ​March 8th, 2021 ​(the “Joining Date”).  
You will be on probation for a period of three months from the date of your joining. Where after the 
probation period may be either extended at the discretion of the management or maybe reduced with either 
earlier or on completion or thereafter till confirmation. Your services are liable to be terminated without any notice 
during the initial or extended period of probation. In case you decide to leave the company during this period, you 
will have to give a notice of 15 days to the company. 
 
Employment Benefits and Compensation  

Your annual ​CTC ​will be ​Rs. 6,60,000/- (Six Lakh Sixty Thousand Only) ​per annum 
 
    ​ .1) Your​ ​Fixed CTC​ will be​ Rs. 3,60,000/- (Three Lakh Sixty Thousand Only)​ ​per annum. 
 

 
     2) ​Variable:​ Incentive up to ​3,00,000/- (Three lakh Only​)​ ​per annum​ ​(based on performance). 
 
Leave/Holidays 
You are entitled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are entitled to                         
15 days of earned leave as per the leave policy of the company. The Company shall notify a list of declared holidays                      
at the beginning of each year.  
 
 
 

Basic 
Amount 

HRA 
Amount 

Special 
Allowance 

Gross 
Salary 

Employer 
PF 

Net Salary 
(Pre Tax) 

Employee 
PF 

Monthly 
CTC CTC 

15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000 



Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agreement 
The employee’s duties may be reasonably modified at the Company’s discretion from time to time. The employee                 
will be required to work full time with the Company and during this employment, will not engage in any other                    
business activity, regardless of whether that activity is pursued profit, gain, or any other monetary advantage. The                 
employee is also prohibited from investing in any other competing business. The employee will be required, during,                 
and after the term of this employment, not to reveal any confidential information or trade secrets to any person, firm,                    
corporation, or entity. In case of breach of this condition, the Company can take action against the employee, which                   
may be disciplinary or legal in nature. 
 
For a period of 6 (Six) months after the Termination of Employment with the Company, you shall not, directly or                    
indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue your                    
association with the Company, you shall not directly or indirectly, solicit or attempt in any manner to solicit, any                   
business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or assist any person                  
to employ, any person who is in the employment of the Company.  
 
If the terms stated above are acceptable to you, please return a copy of this document signed on each page. 
 
Termination conditions 
Your appointment can be terminated by the Company, without any reason, by giving you not less than 30 days prior                    
notice in writing or salary in lieu thereof. You may terminate your employment with the Company, without any                  
cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of pending                     
leaves, as on date. 
 
The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave                  
entitlement, maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same from                
time to time at its sole discretion. All such policy decisions of the Company shall be binding on you and shall                     
override this Agreement to that extent. 
 
Documents required 
On the day of your joining please bring the following documents to help us get you onboard quickly. 
1. Relieving certificate from the previous employer, if any 
2. The Last three-month payslips received from the previous employer if any 
3. Form 16 (TDS Certificate), if any 
4. 10th mark sheet, 12th mark sheet, Graduation mark sheet, Post Graduation mark sheet, Additional Qualification                
documents 
5.Three passport size photo 
6.Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.) 
 
If you have any queries or need assistance regarding your joining, please contact HR at ​hr@leverageedu.com​. 
 
We are excited about the possibility of you joining us and look forward to a mutually beneficial working                  
relationship. 
 



 
 
 
Yours Sincerely, 
For Leverage ED-Tech Private Limited 
 
Akshay Chaturvedi 
(Founder & CEO) 
 
Employee acceptance: 
 
I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter: 
 
 
Signature: ________________________ Date: ____________________  Place: ____________________  
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2nd Mar 2021 

Prajwal Kusha, 
New Delhi 

Subject: Employment offer for the post of Associate - Business Development 

Dear Prajwal 

We are delighted to offer you a position with Leverage Ed-Tech Private Limited (the "Company"), at our Delhi office as Associate - Business Development This letter describes the basic terms of the offer subjected to a mutual agreement on the terms stated below. 

This offer stands contingent on a background check and validation of the infomation provided by you during the interview or any other process related to your employment with the Company. 

Employment Start Date 
You are required to commence employment with the Compamy on March 8th, 2021 (the "Joining Date"). You will be on probation for a period of three months from the date of your joining. Where after the 
probation period may be either extended at the discretion of the management or maybe reduced with either earlier or on completion or thereafter till confimation. Your services are liable to be terminated without any notice during the initial or extended period of probation. In case you decide to leave the company during this period, you will have to give a notice of 15 days to the conmpany. 

Employment Benefits and Compensation 

Your anmual CTC will be Rs. 6,60,000/- (Six Lakh Sixty Thousand Only) per annum 

1) Your Fixed CTC will be Rs. 3,60,000/- (Three Lakh Sixty Thousand Only) per annum. 

EmployerNet Salary Employee 
PF 

Basic HRA Special 
Amount|Allowance Salary 

Gross 
Monthly 

CTC CTC Amount (Pre Tax) PF 
15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000 

2) Variable: Incentive up to 3,00,000/- (Three lakh Only) per annum (based on performance). 

Leave/Holidays 
You are entiled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are entitled to 15 days of earned leave as per the leave policy of the compay. The Company shall notify a list of declared holidays at the beginning of cach year. 

GST 07AACCL8474A1ZL U+91 8826 200 293 19/47, Old Rainder Nagar, New Dethi- 110060 
infaa@levarageadu.com CIN U80900DL2015PTC279331 

Projwel Kas 
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Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agrement 

The employec's dutics may be reasonably modified at the Company's discretion from time to time. The employee 

will be required to work full time with the Company and during this cmploy ment, will not cngage in any other 

business activity, regardless of whether that activity is pursucd profil, gain, or any other monelary advantage. The 

employee is also prohibitcd from invcsting in any other competing business. The employec will be required, during, 

and after the tem of this employment, not to revcal any confidcntial informalion or trade secrets to any person, fim 

corporation, or entity. In case of breach of this condition, the Company can take action against the employee, which 

may be disciplinary or legal in nature. 

For a period of 6 (Six) months after the Temination of Employment with the Company, you shall not, directly or 

indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue your 

association with the Company, you shall not directly or indirecly, solicit or attempt in any manner to solicit, any 

business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or assist any persSon 

to employ, any person who is in the employment of the Compay. 

If the terms stated above are acceptable to you, please retum a copy of this document signed on each page. 

Termination conditions 

Your appointment can be teminated by the Company, without any reason, by giving you not less than 30 days prior 

notice in writing or salary in lieu thereof. You may teminate your employment with the Company, without any 

cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of pending 

leaves, as on date. 

The Company shall be entitled 

entilement, nmatermity leave, employees' bencfits, working hours, transfer policies, ctc., and may alter the same from 

time to time at its sole discretion. All such policy decisions of the Company shal be binding on you and shall 

override this Agreement to that extent. 

make policy declarations from time to time pertaining to matters like leave 

Documents required 
On the day of your joining please bring the following documents to help us get you onboard quickly. 

1. Relieving certificate from the previous employer, if any. 

2. The Last three-month payslips received from the previous employer if any 

3. Fom 16 (TDS Certificate), if any 

4. 10th mark sheet, 12th mak sheet, Graduation mark shect, Post Graduation mark sheet, Additional Qulification 

documents 

5.Three passport size photo 

6.Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.) 

If you have any queries or necd assistance regarding your joining, please contact HR at hr@leveragecdu.com 

We are excited about the possibility of you joining us and look fonward to a mutually beneficial working 

relationship. 

+91 8826 200 293 19/47, 0d Rajinder Nagar, New Delhi- 110060 info@deverageedu.com GST 07AACCLB474A1ZL 

cIN UB0900DL2015PTc279331 

Proquwal Kuska 
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Yours Sincerely 

For Leverage ED-Tech Private Limited 

Akshay Chaturvedi 

(Founder& CEO) 

Employee acceptance: 

I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter: 

Signatore: rcAwlkuuhe Date: O4/032021 Bangalore Place: 

GST 07AACCL8474A1ZL C+91 8826 200 293 19/47, Old Rajinder Nagar, New Delhi- 110060 info@leverageedu.com 
CIN U80900DL 2015PTc279331 
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04-Mar-2021

Mr. Abhi Mohan

Bangalore

Dear Abhi Mohan,

Strictly Private and Confidential

We are pleased to offer you the position of “Executive-Client Success” with Talent Recruit Software 

Private Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path.

1. DATE OF JOINING

You are requested to report for work on or before 10-Mar-2021 with all your original certificates.  Please 

inform us of your decision by today of this offer else the offer stands void. Failure to join on the specified 

date along with your original certificates shall result in the automatic termination of this appointment, 

without obligation on the Company to issue notice of such termination.

2. PROBATIONARY PERIOD

You will be on probation for a period of Six months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company. 

3. COMPENSATION

3.1 During Internship

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10000/- (Rupees Ten Thousand) per month.

3.2 Post Internship

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

compensation shall be Rs. 300000/- (Rupees Three Lakhs Only).

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

4. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2.
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5. NON DISCLOSURE AGREEMENT

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non 

Competing Agreement, a copy of the same will be provided to you on the date of your joining.

6. SERVICE AGREEMENT

The Company would be giving / providing you practical training for 6 months and considering the 

time and investment that would be put on you to properly train you, you would be required to sign a 

Service Agreement with the Company that will be applicable during probation period of six months 

from the date when your regular employment begins (Post Internship) and will extend 1 year 6 

months further from the end of your probation period of six months’ post internship.

7. PLACEMENT & TRANSFER

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.

8. TERMINATION OF EMPLOYMENT

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving 2 months’ notice or pay two months’ gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever.

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of two months or pay six months’ gross 

salary, subject to approval by the company, whichever the case. You will receive a detailed 

appointment letter at the time of your Joining.

We look forward to a long term and mutually rewarding relationship.

Yours sincerely,

For Talent Recruit Software Private Limited

Shalini Gupta

Director

ACCEPTED:

___________________

Abhi Mohan

04-Mar-2021
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**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team.

Annexure No. 1: Fixed Salary Structure

Name: Abhi Mohan

Designation: Executive-Client Success

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)

BASIC +DA 11588 BASIC +DA 139056

HRA 4635 HRA 55622

CONVEYANCE ALLOWANCE 1600 CONVEYANCE ALLOWANCE 19200

EDUCATION ALLOWANCE 200 EDUCATION ALLOWANCE 2400

OFFICE ALLOWANCES 1967 OFFICE ALLOWANCES 23609

OTHER ALLOWANCES 1312 OTHER ALLOWANCES 15739

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000

EMPLOYER PF @ 12% 1391 PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000

DEDUCTIONS DEDUCTIONS  

EMPLOYEE PF @ 12% 1391 EMPLOYEE PF 16687

EMPLOYER PF @ 12% 1391 EMPLOYER PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

PT 200 PT 2400

TDS( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS 

SUBMITTED POST JOINING)**

0

TDS** ( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS SUBMITTED 

POST JOINING)

0

ESTIMATED NET SALARY 

(MONTHLY)** 20962 ESTIMATD NET SALARY (ANNUAL)** 251540
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Annexure No. 2: Other Benefits

Group Personal Accident Policy

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees, post internship/ on regular employment.

Parental Insurance Policy

As per Company Policy, you can opt for the parental insurance policy (post internship) and the 

insurance premium shall be deducted from your monthly salary.
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04-Mar-2021

Ms. Nuwika R Reddy

Bangalore

Dear Nuwika R Reddy,

Strictly Private and Confidential

We are pleased to offer you the position of “Executive-Client Success” with Talent Recruit Software 

Private Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path.

1. DATE OF JOINING

You are requested to report for work on or before 10-Mar-2021 with all your original certificates.  Please 

inform us of your decision by today of this offer else the offer stands void. Failure to join on the specified 

date along with your original certificates shall result in the automatic termination of this appointment, 

without obligation on the Company to issue notice of such termination.

2. PROBATIONARY PERIOD

You will be on probation for a period of Six months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company. 

3. COMPENSATION

3.1 During Internship

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10000/- (Rupees Ten Thousand) per month.

3.2 Post Internship

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

compensation shall be Rs. 300000/- (Rupees Three Lakhs Only).

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

4. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2.
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5. NON DISCLOSURE AGREEMENT

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non 

Competing Agreement, a copy of the same will be provided to you on the date of your joining.

6. SERVICE AGREEMENT

The Company would be giving / providing you practical training for 6 months and considering the 

time and investment that would be put on you to properly train you, you would be required to sign a 

Service Agreement with the Company that will be applicable during probation period of six months 

from the date when your regular employment begins (Post Internship) and will extend 1 year 6 

months further from the end of your probation period of six months’ post internship.

7. PLACEMENT & TRANSFER

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.

8. TERMINATION OF EMPLOYMENT

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving 2 months’ notice or pay two months’ gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever.

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of two months or pay six months’ gross 

salary, subject to approval by the company, whichever the case. You will receive a detailed 

appointment letter at the time of your Joining.

We look forward to a long term and mutually rewarding relationship.

Yours sincerely,

For Talent Recruit Software Private Limited

Shalini Gupta

Director

ACCEPTED:

___________________

Nuwika R Reddy

04-Mar-2021
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**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team.

Annexure No. 1: Fixed Salary Structure

Name: Nuwika R Reddy

Designation: Executive-Client Success

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)

BASIC +DA 11588 BASIC +DA 139056

HRA 4635 HRA 55622

CONVEYANCE ALLOWANCE 1600 CONVEYANCE ALLOWANCE 19200

EDUCATION ALLOWANCE 200 EDUCATION ALLOWANCE 2400

OFFICE ALLOWANCES 1967 OFFICE ALLOWANCES 23609

OTHER ALLOWANCES 1312 OTHER ALLOWANCES 15739

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000

EMPLOYER PF @ 12% 1391 PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000

DEDUCTIONS DEDUCTIONS  

EMPLOYEE PF @ 12% 1391 EMPLOYEE PF 16687

EMPLOYER PF @ 12% 1391 EMPLOYER PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

PT 200 PT 2400

TDS( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS 

SUBMITTED POST JOINING)**

0

TDS** ( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS SUBMITTED 

POST JOINING)

0

ESTIMATED NET SALARY 

(MONTHLY)** 20962 ESTIMATD NET SALARY (ANNUAL)** 251540
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Annexure No. 2: Other Benefits

Group Personal Accident Policy

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees, post internship/ on regular employment.

Parental Insurance Policy

As per Company Policy, you can opt for the parental insurance policy (post internship) and the 

insurance premium shall be deducted from your monthly salary.
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04-Mar-2021

Ms. Shiri Dipika

Bangalore

Dear Shiri Dipika,

Strictly Private and Confidential

We are pleased to offer you the position of “Executive-Client Success” with Talent Recruit Software 

Private Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path.

1. DATE OF JOINING

You are requested to report for work on or before 10-Mar-2021 with all your original certificates.  Please 

inform us of your decision by today of this offer else the offer stands void. Failure to join on the specified 

date along with your original certificates shall result in the automatic termination of this appointment, 

without obligation on the Company to issue notice of such termination.

2. PROBATIONARY PERIOD

You will be on probation for a period of Six months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company. 

3. COMPENSATION

3.1 During Internship

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10000/- (Rupees Ten Thousand) per month.

3.2 Post Internship

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

compensation shall be Rs. 300000/- (Rupees Three Lakhs Only).

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

4. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2.
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5. NON DISCLOSURE AGREEMENT

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non 

Competing Agreement, a copy of the same will be provided to you on the date of your joining.

6. SERVICE AGREEMENT

The Company would be giving / providing you practical training for 6 months and considering the 

time and investment that would be put on you to properly train you, you would be required to sign a 

Service Agreement with the Company that will be applicable during probation period of six months 

from the date when your regular employment begins (Post Internship) and will extend 1 year 6 

months further from the end of your probation period of six months’ post internship.

7. PLACEMENT & TRANSFER

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.

8. TERMINATION OF EMPLOYMENT

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving 2 months’ notice or pay two months’ gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever.

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of two months or pay six months’ gross 

salary, subject to approval by the company, whichever the case. You will receive a detailed 

appointment letter at the time of your Joining.

We look forward to a long term and mutually rewarding relationship.

Yours sincerely,

For Talent Recruit Software Private Limited

Shalini Gupta

Director

ACCEPTED:

___________________

Shiri Dipika

04-Mar-2021
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**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team.

Annexure No. 1: Fixed Salary Structure

Name: Shiri Dipika

Designation: Executive-Client Success

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)

BASIC +DA 11588 BASIC +DA 139056

HRA 4635 HRA 55622

CONVEYANCE ALLOWANCE 0 CONVEYANCE ALLOWANCE 0

EDUCATION ALLOWANCE 200 EDUCATION ALLOWANCE 2400

OFFICE ALLOWANCES 2927 OFFICE ALLOWANCES 35129

OTHER ALLOWANCES 1952 OTHER ALLOWANCES 23419

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000

EMPLOYER PF @ 12% 1391 PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000

DEDUCTIONS DEDUCTIONS  

EMPLOYEE PF @ 12% 1391 EMPLOYEE PF 16687

EMPLOYER PF @ 12% 1391 EMPLOYER PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

PT 200 PT 2400

TDS( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS 

SUBMITTED POST JOINING)**

0

TDS** ( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS SUBMITTED 

POST JOINING)

0

ESTIMATED NET SALARY 

(MONTHLY)** 20962 ESTIMATD NET SALARY (ANNUAL)** 251540
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Annexure No. 2: Other Benefits

Group Personal Accident Policy

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees, post internship/ on regular employment.

Parental Insurance Policy

As per Company Policy, you can opt for the parental insurance policy (post internship) and the 

insurance premium shall be deducted from your monthly salary.
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04-Mar-2021

Mr. Mohammed Furqan Jeelani

Bangalore

Dear Mohammed Furqan Jeelani,

Strictly Private and Confidential

We are pleased to offer you the position of “Executive-Client Success” with Talent Recruit Software 

Private Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path.

1. DATE OF JOINING

You are requested to report for work on or before 10-Mar-2021 with all your original certificates.  Please 

inform us of your decision by today of this offer else the offer stands void. Failure to join on the specified 

date along with your original certificates shall result in the automatic termination of this appointment, 

without obligation on the Company to issue notice of such termination.

2. PROBATIONARY PERIOD

You will be on probation for a period of Six months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company. 

3. COMPENSATION

3.1 During Internship

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10000/- (Rupees Ten Thousand) per month.

3.2 Post Internship

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

compensation shall be Rs. 300000/- (Rupees Three Lakhs Only).

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

4. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2.
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5. NON DISCLOSURE AGREEMENT

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non 

Competing Agreement, a copy of the same will be provided to you on the date of your joining.

6. SERVICE AGREEMENT

The Company would be giving / providing you practical training for 6 months and considering the 

time and investment that would be put on you to properly train you, you would be required to sign a 

Service Agreement with the Company that will be applicable during probation period of six months 

from the date when your regular employment begins (Post Internship) and will extend 1 year 6 

months further from the end of your probation period of six months’ post internship.

7. PLACEMENT & TRANSFER

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.

8. TERMINATION OF EMPLOYMENT

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving 2 months’ notice or pay two months’ gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever.

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of two months or pay six months’ gross 

salary, subject to approval by the company, whichever the case. You will receive a detailed 

appointment letter at the time of your Joining.

We look forward to a long term and mutually rewarding relationship.

Yours sincerely,

For Talent Recruit Software Private Limited

Shalini Gupta

Director

ACCEPTED:

___________________

Mohammed Furqan Jeelani

04-Mar-2021
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**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team.

Annexure No. 1: Fixed Salary Structure

Name: Mohammed Furqan Jeelani

Designation: Executive-Client Success

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)

BASIC +DA 11588 BASIC +DA 139056

HRA 4635 HRA 55622

CONVEYANCE ALLOWANCE 0 CONVEYANCE ALLOWANCE 0

EDUCATION ALLOWANCE 200 EDUCATION ALLOWANCE 2400

OFFICE ALLOWANCES 2927 OFFICE ALLOWANCES 35129

OTHER ALLOWANCES 1952 OTHER ALLOWANCES 23419

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000

EMPLOYER PF @ 12% 1391 PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000

DEDUCTIONS DEDUCTIONS  

EMPLOYEE PF @ 12% 1391 EMPLOYEE PF 16687

EMPLOYER PF @ 12% 1391 EMPLOYER PF 16687

GRATUITY 557 GRATUITY 6686

MEDICLAIM 500 MEDICLAIM 6000

PT 200 PT 2400

TDS( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS 

SUBMITTED POST JOINING)**

0

TDS** ( WILL BE CALCUATED BASED ON 

INVETSMENT DOCUMENTS SUBMITTED 

POST JOINING)

0

ESTIMATED NET SALARY 

(MONTHLY)** 20962 ESTIMATD NET SALARY (ANNUAL)** 251540
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Annexure No. 2: Other Benefits

Group Personal Accident Policy

As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees, post internship/ on regular employment.

Parental Insurance Policy

As per Company Policy, you can opt for the parental insurance policy (post internship) and the 

insurance premium shall be deducted from your monthly salary.









 

WeWork, Vaishnavi Signature, 

Marthahalli, Sarjapur Outer 

Ring Rd, Bellandur 

Bangalore,Karnataka, 560103 

support@Codeyoung.com 

+919971734778 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

10th March  2021, 

     

    Dear SHIKHA MS, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 20th March, 2021 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 

2. Probation/Training 

 

You will be on probation/training for a period of 2 months during which your performance 

shall be reviewed by the Company. The stipend during the probation/training is INR 

15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 

probation/training may be ended or extended subject to additional conditions. Upon successful 

completion of probation/training period by without any extension and by meeting the expected 

targets you shall be deemed to have been confirmed in the services of the Company unless 

otherwise communicated to you in writing by Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 

hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 

from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 

to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I SHIKHA MS, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 

the performance (achieving the revenue targets) and is paid out on a quarterly basis as 

per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 

Marthahalli, Sarjapur Outer 

Ring Rd, Bellandur 

Bangalore,Karnataka, 560103 

support@Codeyoung.com 

+919971734778 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

10th March  2021, 

     

    Dear Rahul R Patil, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 20th March, 2021 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 

2. Probation/Training 

 

You will be on probation/training for a period of 2 months during which your performance 

shall be reviewed by the Company. The stipend during the probation/training is INR 

15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 

probation/training may be ended or extended subject to additional conditions. Upon successful 

completion of probation/training period by without any extension and by meeting the expected 

targets you shall be deemed to have been confirmed in the services of the Company unless 

otherwise communicated to you in writing by Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 

hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 

from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 

to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Rahul R Patil, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 

the performance (achieving the revenue targets) and is paid out on a quarterly basis as 

per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 

Marthahalli, Sarjapur Outer 

Ring Rd, Bellandur 

Bangalore,Karnataka, 560103 

support@Codeyoung.com 

+919971734778 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

10th March  2021, 

     

    Dear Yathish R, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 20th March, 2021 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 

2. Probation/Training 

 

You will be on probation/training for a period of 2 months during which your performance 

shall be reviewed by the Company. The stipend during the probation/training is INR 

15000/month (Fifteen Thousand per month) In case of unsatisfactory performance your 

probation/training may be ended or extended subject to additional conditions. Upon successful 

completion of probation/training period by without any extension and by meeting the expected 

targets you shall be deemed to have been confirmed in the services of the Company unless 

otherwise communicated to you in writing by Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 11:00 am to 9:00 pm, however in interest of business such 

hours may be extended. The lunch break hour shall be 01:00 pm to 2:00 pm. Work days are 

from Tuesday to Sunday, with Monday being a week off. The timings and work days are subject 

to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Yathish R, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 

the performance (achieving the revenue targets) and is paid out on a quarterly basis as 

per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 

• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 
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Mar 19, 2021 

 

Offer ID : 233760 

Vrushasen Deshmukh  
Yeshomangal Layout VMV Raod Amravati,  

Amravati,Amravati,  

Amravati  444601  

MAHARASHTRA  India  

 

Dear Vrushasen Deshmukh, 

 

On behalf of Quess IT Staffing (A Division of Quess Corp Ltd.), (hereinafter referred to as ''the 

Company'')  I am very pleased to offer you a position of Non-Technical Support LI in our 

organization. Your joining date will be Mar 22, 2021. 

 

On the first day of the employment, please report to:  

 

HP DOMESTIC 
Hewlett Packard,  

Bangalore. 

Reporting Time : 9:00 AM 

 

You will be paid a annual salary(CTC) of Rs. 2,91,600. Your salary composition and other details are 

listed in the Employment Agreement annexed to this letter. Please indicate your acceptance to the 

Employment Agreement by signing and returning it within seven days from the date of this letter to the 

following address. Please retain the second copy for your records. 

 

Quess IT Staffing (A Division of Quess Corp Ltd.)  

Attn HR: S.R. Infotech Complex, No.5/4-2, Thavarekere Main Road,  

S. G. Palya, D.R. College Post  

 

I look forward to welcoming you in our organization.  

 

Should you need any further clarifications, please feel free to contact me.  

 

Sincerely, 

 

 

Approved By: Ronak DeepakBhai Tambe  
Deputy General Manager 

ronak.tambe@quesscorp.com 

 

Created By: Arpita Khandelwal 

Senior Consultant - Recruitment 

arpita.khandelwal@quesscorp.com 
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EMPLOYMENT AGREEMENT  

 

 
COMPENSATION STRUCTURE: 

 
Your individual compensation is strictly between yourself and the Company. It has been determined based on 

various factors such as your job, skills, specific background and professional merit. This information and any 

changes therein should be treated as personal and confidential.  

 

Your total CTC will be Rs. 291600 and its composition will be as follows: 

 

 CTC Composition  Monthly Pay (Rs.)  Annual Pay (Rs.)  

 Basic Salary  15317.00  183804  

 House Rent Allowance  5757.00  69084  

 Statutory Bonus  1276.00  15312  

 Gross Salary  22350.00  268200  

 Company's Contribution to PF  1950.00  23400  

 Total CTC  24300.00  291600  
  Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on a monthly      

basis   as per Government Policy.  

 

The salary will be processed on the 7th workday of each month. However, if the 7th falls on a holiday, salary will be 

paid on the next working day. The monthly pay slips will be made available electronically. 

 

Salary will be disbursed on  receipt of your PAN card number. 

 

 
TIME SHEETS: 

 
You are required to follow our client?s specific timesheet process  as per the timelines. In the absence of client?s 

specific process, you will receive Timesheet alert email with template along with the guidelines from your 

Timesheet SPOC at Quess. This has to be filled and approved by your manager over the email and it should reach 

the SPOC along with attachment before the timeline as briefed by Quess HR. Any delays in the timesheet approval 

process will lead to delay in the payment of your salary. 

 

 
STATUTORY BENEFITS: 

 
You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time 

to time. 

 

 
GROUP MEDICLAIM INSURANCE: 

 
You and your approved dependent family members are eligible to enroll in Company's Group Mediclaim Insurance 

Policy. The annual premium as applicable will be deducted from your first month salary. 

 

 
BACKGROUND CHECK: 

 
The Company  reserves the right to verify the information furnished by you in your application for employment and 

through other documents. If it is found that you have misrepresented any information in your application for 

employment or have furnished any false information or have concealed / suppressed any relevant material facts, 
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your services are liable to be terminated any time, without any notice or compensation in lieu thereof.As per the 

requirement.  Also appropriate BGV cost would be deducted from your salary in six equal instalments. 

 

 
MEDICAL CHECK: 

 
As per the Company policy, employees are required to undergo medical check on request at authorized medical 

centers and submit a duly certified copy of the medical certificate. 

 

 
NO-SHOW: 

 
Failure to report at the specified office on the Mar 22, 2021 shall be deemed as "No-Show". In such an event, the 

offer stands cancelled, and you shall be liable to pay one  month's salary as penalty to the company for the loss 

suffered by the company.  

 

 
JOB ROLES & RESPONSIBILITIES: 

 
You shall be responsible for the performance of the functions expected of Non-Technical Support LI and any 

additional functions and duties that may be assigned to you in connection with the business and operations of the 

Company. 

 

You shall use the best of your efforts to promote, develop and extend the business of the Company and  comply with 

the directions and regulations of the Company  at all times, and in all respects. 

 

 
ASSIGNMENT: 

 
You shall acknowledge that the services to be rendered by you are unique and personal. During your service with 

the Company, you shall not assign any of the rights or delegate any of the duties or obligations under this Agreement 

without the prior written consent of the Company. 

 

 
LEAVE: 

 
You will be entitled to 12 days of Annual Leave, and 6 days of SL and 6 days of CLs in a year (total 24 days of 

leave PA). Every month 2 days of leave will be credited upon providing full month of your service. Only Annual 

leave can be carried forward to next calendar year, the cap on annual leave that can be carried forward is 30 days. 

All annual leaves in excess of 30 days will be forfeited. Unused annual leave can be encashed at the end of your 

service at the rate of basic salary. 

 

 
FURLOUGH: 

 
Every year the client to whom you are deputed as per the contract, announces a Furlough, wherein associates 

deputed to them are not required to work for a certain number of days. During Such Furlough days you are not 

required to work nor is such days paid for by the client since no work gets done. Accordingly, if such Furloughs 

were to be announced by the clients hereafter, for the days of such Furlough including the Preceding, succeeding 

and intervening weekly holidays  will be considered as no-work-no-pay days and the salary for the months in which 

such furloughs are in place, will be after adjustment for the Furlough days including the Preceding, succeeding and 

intervening weekly holidays as No Pay days. 



 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 233760                      Page 4 

 

 
HOLIDAYS: 

 
As each region may have a different set of holidays, your holiday schedule will be  governed by your office location. 

 

 
DOCUMENTATION: 

 
Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as 

may be deemed necessary by the Company and/or its clients (including privacy and confidentiality agreements). 

 

 
INDEMNITY: 

 
You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any 

act/acts by you including breach of any terms of this agreement.In case you fail to return the assigned HP Inc. assets 

like headset/adapter  you will be liable to pay Rs.10,000/- or actuals as per value of asset. 

 

 
UN-AUTHORIZED ABSENCE: 

 
Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from 

the work. In such a case, the Company is entitled to terminate your services and/or seek compensation for any loss 

suffered by the Company or its Client due to such an absence. 

 

 
CONFIDENTIALITY & NON DISCLOSURE: 

 
You hereby acknowledge that by the reason of your services with the Company you will have access to records, 

documents, drawings, forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and 

other information sources ("Confidential Material") and such Confidential Material constitutes the property of the 

Company and/or its clients, enables the Company and/or its clients to compete successfully in business and was 

acquired or created by the Company and/or its clients at substantial expense. In consideration of your services and 

the above disclosures, you agree that:  

 

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, 

documentation including improvements or modifications ("Proprietary Material"), relating to the Company and its 

clients which you acquired or developed during the term of your services with the Company and that such 

Proprietary Material is the sole property of the Company or its clients, regardless of whether or not its acquisition or 

development occurred during work hours, at the Company facilities, or with the Company property or personnel. 

You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of 

services with the Company.  

 

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, 

except in the performance of your duties. Upon termination of your services or when called upon by the Company, 

you will surrender all such Confidential Material together with any other the Company property that have been 

provided to him/her by the Company and/or its clients. 

 

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding 

privacy and confidentiality.  Such agreement will be incorporated into this Agreement by reference, including 

improvements or modification. "Proprietary Material" relating to the Company and its clients which you acquired or 
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developed during the term of your services with the Company and its client is the sole property of the Company or 

its clients, regardless of whether or not its acquisition or development occurred during work hours. 

 

 
NON COMPETE & NON  SOLICITATION: 

 
You agree that during your services with the Company and continuing for a period of eighteen (18) months after 

termination of your services with the Company, you:  

 

a) Will not individually or on behalf of or in conjunction with any other person or entity (except on behalf of the 

Company), directly or indirectly, solicit, sell to, or perform similar services as provided by or available from the 

Company, for any clients of the Company.  

 

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as you or otherwise to 

clients of the Company, customers, accounts or prospects, without the written permission of the Company.  

 

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee of the Company.  

 

d) Will refrain from doing any sort of business for any kind or any purpose with the list of Quess clients with which 

you were engaged with while you were employed with Quess.  

 

e) Unless pre-approved by the Company in writing, you will not, during the period of this assignment, prepare, 

compile, submit or publish any articles or contribute to any other publication or television serials / films / video 

presentations or assist anyone directly or indirectly in this regard. 

 

 
WAIVER: 

 
A waiver by the Company of a breach of any provision of this Agreement by you shall not operate or be construed 

as a waiver or estoppel of any subsequent breach by you.  No waiver shall be valid unless in writing and signed by 

an authorized officer of the Company. 

 

 
JURISDICTION: 

 
In case of any dispute arising out of the Agreement, it shall be subject to jurisdiction of appropriate Court of 

Hyderabad, Andhra Pradesh, India. 

 

 
TERMINATION BY THE COMPANY: 

 
The company may terminate your services with or without cause under the following conditions:  

 

With Cause: The Company may, immediately and without notice, terminate your services with "Cause".  The term 

"Cause" shall, as used in this Document, mean (1) the commission of a crime involving moral turpitude, theft, fraud 

or deceit; (2) conduct that has an adverse effect on the Company s reputation; (3) substantial or continued 

unwillingness or inability to perform duties assigned to the EMPLOYEE; (4) gross negligence or deliberate 

misconduct; (5) any material breach of terms and conditions specified in this letter; (6) Un-authorized absence from 

work for a period of three or more consecutive days without due consent or notifying your superior officer. (7) 

Providing any false information to the company.  

 

Without Cause: In the event that the employment is terminated without Cause, the EMPLOYEE will be provided 



 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 233760                      Page 6 

with a 30 days written notice prior to such termination or paid severance pay in lieu thereof equivalent to the 

consolidated compensation package for a period of 30 days, calculated on the basis of the last basic salary. 

 

 
RESIGNATION BY EMPLOYEE: 

 
If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company.  

In case of failure to give such written notice within the prescribed time, you are bound to make good the loss 

suffered by the Company and any other charges/liabilities Company incurs consequent to the failure to give required 

written notice. 

 

 However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and 

ask you to serve the entire or part of the notice period. 

 

 
MORAL CONDUCT: 

 
You shall not resort to or in any way abet any form of strike or coercion or physical duress in connection with any 

matter pertaining to your service or the service of any other employee. 

 

 
ALTERNATIVE EMPLOYMENT: 

 
You will be a whole time employee of the Company and will not engage yourself directly or indirectly in any other 

trade, business, profession or any other employment part time or full time anywhere in any capacity, either honorary 

or otherwise, whilst in the services of the Company. The findings of the management in this respect are final and 

binding. Breach of this condition shall lead to the termination of your services by the company without any notice or 

compensation. 

 

 
COMPANY PROPERTIES IN YOUR POSSESSION: 

 
You are expected to take proper care of company properties entrusted to you by the company.  In the event of your 

resignation/termination you are obliged to return all the company's property like access/ ID card, documents, 

machines, data, files and books etc., in your possession in good condition, or reimburse the value of the same. You 

shall also officially hand over your job responsibilities to your immediate supervisor or any other person nominated 

by the management for this purpose. 

 

 
CHANGE OF ADDRESS: 

 
Any change of residential address should be intimated to the department head in writing within 3 days from the date 

of such change. Your address as indicated shall be the correct address for sending all communications to you unless 

other wise intimated in writing by you. Communications addressed to you at the above address shall deem to have 

been duly served. 

 

 
CODE OF CONDUCT: 

 
During your services with us, you are expected to behave and perform in a manner that preserves the Company's and 

its Client's values and commitments. 

 

 Any or all of the terms and conditions pertaining to your services with the Company may be modified or changed at 
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the Company's discretion. In the event any terms/conditions are changed, the same shall be informed to you in 

writing. 

 

 
PLACE OF EMPLOYMENT AND TRANSFER: 

 
You acknowledge and agree that you may be assigned, or liable to be transferred or deputed from one place to 

another and / or from one department / unit to another or any other subsidiary /Associate Establishment/or their 

contractors and clients either existing or to be set up in future any where in India or abroad purely at the discretion 

of the management depending upon the needs and requirement of the company.  On such assignment, transfer, or 

deputation  you will be governed by the Rules and Regulations and other working /service conditions as applicable 

at the place of posting including to consent to add/or agree to certain other agreements. 

 

 
DISCLAIMER: 

 
Any commitments with respect to compensation & benefits which are not included in the ''CTC Components'' table 

or  explicity mentioned in the offer letter, stands null & void.  

 

Employee is required to submit the tax documents(Investment Proof's) within a week from the date of speration. 

Failing which, the full and final settlement will be processed by deducting tax at source. 

 

 
DECLARATION: 

 
This is to confirm that the documents and information provided by me to the Company for the purpose of my 

services are true and accurate to the best of my knowledge and belief. I also agree that the various terms and 

conditions set forth in this Agreement are fair, just and reasonable and I shall strictly adhere to the terms specified. 

 

 

 

_______________________________________                              __________________ 

Signature                                                                           Date 

Vrushasen Deshmukh 
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Documents Required at the Time of Joining  
 

 

 

 

1. Relieving letter from your previous two employers 

 

2. Experience letter / Offer Letter your previous two employers 

 

3. Most recent salary slip or salary certificate 

 

4. Copies of all educational records (SSC onwards) 

 

5. A copy of your passport 

 

6. Three passport size photographs 

 

7. A copy of PAN card 
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08-Jun-2021

  
Dear Mohammed Umar Raehan,
B.Tech/B.E., Computer Science & Engineering
Presidency University

 
Candidate ID – 16858739

  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Engineer Trainee

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.

 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.

 
3.2 Continuous Skill Development (CSD) Program:

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
3.3 GenC Training Post joining:

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Mohammed Umar Raehan Designation: Engineer Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 401,988

 
As an associate you are also entitled to the following additional benefits:

  
• Floating Medical Insurance Coverage 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
EMPLOYEE NAME, Age, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant: 

 
1. Duties and Responsibilities

 
a) You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment. 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a) During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b) you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c) you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d) you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e) you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b) The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c) The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d) Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.  

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. 
You may resign or terminate your employment with the Company by providing 90 days' advance notice to
the Company. When you serve notice to resign from the employment of the Company, the Company may
at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust the vacation
accumulated towards part of the notice period.  
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your:

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
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• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited        Mohammed Umar Raehan                         
                           

 
Sign: __________________                                                       Sign: _________________

 
Name:                                                                                         Name:
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Offer Letter 

 

Date: 13 March 2021 

Name: Nabeela Samreen 

 

Dear Nabeela, 

 

Congratulations! 

 

We are pleased to offer you a position at Quality Tutorials Pvt. Ltd. under the brand name: LIDO. We 

enjoyed getting to know you, and strongly believe that you have much to contribute to our mission and 

growth ambitions.  

 

The terms and conditions of your appointment are as below: 

 

1. Designation 

You will be designated as “Business Development Trainee” 

 

2. Salary 

Your stipend during internship would be INR 30000/- pm, you are expected to achieve average 

DRPS of 12,408 during the tenure, post which you will be given a permanent position in the 

organization as Business Development Associate with a revised CTC of INR 7,00,000 fixed and 

performance linked variable up to 3,00,000 LPA. 

  

3. Internship Period  

              The duration of Internship will be 180 Days. 

 

4. Date of Joining 

Your appointment with us is effective from the joining date mutually agreed upon. 

 

5. Reporting to: 

You would be reporting to Charanjeet Singh Gulati.  

 

6. Leaves & Attendance 

You are liable for 1 leave every month during internship, unpaid examination leaves based on 

official communication from the campus would be granted. Attendance shall be subject to the 

conductions that you are expected to close and company reserve the right to do so. The 

company’s decision shall be final and binding. 
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7. Other Work 
 

Your position is a whole time internship with the company and shall devote yourself exclusively to 

the jobs of the company. You will not take up any other work for remuneration (part time or 

otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade of business during the employment with the 

company without permission in writing. 

 

8. Transfer 

 You will be liable to transfer in such capacity as the company may from time to time determine 

to any other location, department, or the company. In such a case, you will be governed by the 

terms and conditions of services applicable to the new assignments. 

 

9. Sales Model 

Lido is a dynamic organization; our sales model is bound to change from time to time as per 

market condition. 

 

10. Prerequisite 

Since we are operating on a BYOD model, a functioning laptop is mandatory. 

 

11. Confidential Information 

You will not at any time without the consent of the company disclose or divulge or make public 

except on legal obligations regarding the company’s affairs or administration or research carried 
out whether the same may be confided to you or become known to you in the course of services 

or otherwise. All the inventions, patents, documents, codes, designs made on company provided 

laptop/computer/device or personal computer/laptop during work hours’ rights in, to and under 

the ownership of the company. As an employee Quality Tutorials Pvt. Ltd., You must maintain the 

confidentiality of information to which you have access. This includes, but is not limited to 

information associated with company internal discussions, documents/ records, client details, 

business plans etc. Confidential Information is to be held in the strictest confidence, whether 

means of access to such information is verbal, documented, computerized, or otherwise obtained. 

Breach of confidence includes intentional or involuntary unauthorized release of this information, 

and could lead to severe action up to, and including, immediate termination of employment. 
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12. Protection of Interest 

If you conceive of / invent / discover / improve on any new or advanced or current methods of 

improving process / formulae/systems in relation to the operation of the company or its affiliations 

or customers, such developments, discoveries or inventions will be fully communicated to the 

company and will be remain the sole right/property of the company. 

 

13. Notice period 

Your employment is terminable by giving (48 Hours) notice during internship.  

 
 

14. On Separation 
 
On termination of this contract, you will immediately give up to the company, before you are 

relieved, all correspondence, specifications formulae, books, documents, cost data, market data, 

literature, drawings, effects or records, etc., belonging to the institute or relating to its activities 

and shall not make or retain any copies of these items. 

 

15. General 
 
You will abide by the office rules applicable from time to time. 
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The above terms and conditions are subject to company policy. Please confirm that the above terms 

are acceptable to you by signing a copy of this letter. 

 

This offer is contingent upon proof of education and employment credentials and a satisfactory relieving 

letter from your previous employer. You should also provide us with 2 passport size photographs, copies 

of all educational Certificates / Mark sheets and copies of your passport. 

 

 

With warm regards, 
 
For Quality Tutorials Private Limited 

 

 

 

 

Sahil Sheth 

Founder 

 

 

 

 

I agree to accept employment on the terms and conditions as mentioned above. 

 

Date: Date of Joining:  

 

 

Name:  Signature: 
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Offer Letter 

 

Date: 13 March 2021 

Name: Nabeela Samreen 

 

Dear Nabeela, 

 

Congratulations! 

 

We are pleased to offer you a position at Quality Tutorials Pvt. Ltd. under the brand name: LIDO. We 

enjoyed getting to know you, and strongly believe that you have much to contribute to our mission and 

growth ambitions.  

 

The terms and conditions of your appointment are as below: 

 

1. Designation 

You will be designated as “Business Development Trainee” 

 

2. Salary 

Your stipend during internship would be INR 30000/- pm, you are expected to achieve average 

DRPS of 12,408 during the tenure, post which you will be given a permanent position in the 

organization as Business Development Associate with a revised CTC of INR 7,00,000 fixed and 

performance linked variable up to 3,00,000 LPA. 

  

3. Internship Period  

              The duration of Internship will be 180 Days. 

 

4. Date of Joining 

Your appointment with us is effective from the joining date mutually agreed upon. 

 

5. Reporting to: 

You would be reporting to Charanjeet Singh Gulati.  

 

6. Leaves & Attendance 

You are liable for 1 leave every month during internship, unpaid examination leaves based on 

official communication from the campus would be granted. Attendance shall be subject to the 

conductions that you are expected to close and company reserve the right to do so. The 

company’s decision shall be final and binding. 

SANDESH S BHARADWAJ
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7. Other Work 
 

Your position is a whole time internship with the company and shall devote yourself exclusively to 

the jobs of the company. You will not take up any other work for remuneration (part time or 

otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade of business during the employment with the 

company without permission in writing. 

 

8. Transfer 

 You will be liable to transfer in such capacity as the company may from time to time determine 

to any other location, department, or the company. In such a case, you will be governed by the 

terms and conditions of services applicable to the new assignments. 

 

9. Sales Model 

Lido is a dynamic organization; our sales model is bound to change from time to time as per 

market condition. 

 

10. Prerequisite 

Since we are operating on a BYOD model, a functioning laptop is mandatory. 

 

11. Confidential Information 

You will not at any time without the consent of the company disclose or divulge or make public 

except on legal obligations regarding the company’s affairs or administration or research carried 

out whether the same may be confided to you or become known to you in the course of services 

or otherwise. All the inventions, patents, documents, codes, designs made on company provided 

laptop/computer/device or personal computer/laptop during work hours’ rights in, to and under 

the ownership of the company. As an employee Quality Tutorials Pvt. Ltd., You must maintain the 

confidentiality of information to which you have access. This includes, but is not limited to 

information associated with company internal discussions, documents/ records, client details, 

business plans etc. Confidential Information is to be held in the strictest confidence, whether 

means of access to such information is verbal, documented, computerized, or otherwise obtained. 

Breach of confidence includes intentional or involuntary unauthorized release of this information, 

and could lead to severe action up to, and including, immediate termination of employment. 
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12. Protection of Interest 

If you conceive of / invent / discover / improve on any new or advanced or current methods of 

improving process / formulae/systems in relation to the operation of the company or its affiliations 

or customers, such developments, discoveries or inventions will be fully communicated to the 

company and will be remain the sole right/property of the company. 

 

13. Notice period 

Your employment is terminable by giving (48 Hours) notice during internship.  

 
 

14. On Separation 
 
On termination of this contract, you will immediately give up to the company, before you are 

relieved, all correspondence, specifications formulae, books, documents, cost data, market data, 

literature, drawings, effects or records, etc., belonging to the institute or relating to its activities 

and shall not make or retain any copies of these items. 

 

15. General 
 
You will abide by the office rules applicable from time to time. 
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The above terms and conditions are subject to company policy. Please confirm that the above terms 

are acceptable to you by signing a copy of this letter. 

 

This offer is contingent upon proof of education and employment credentials and a satisfactory relieving 

letter from your previous employer. You should also provide us with 2 passport size photographs, copies 

of all educational Certificates / Mark sheets and copies of your passport. 

 

 

With warm regards, 
 
For Quality Tutorials Private Limited 

 

 

 

 

Sahil Sheth 

Founder 

 

 

 

 

I agree to accept employment on the terms and conditions as mentioned above. 

 

Date: Date of Joining:  

 

 

Name:  Signature: 
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Offer Letter 

 

Date: 11 March 2021 

Name: Anusha Deshpande S 

 

Dear Anusha, 

 

Congratulations! 

 

We are pleased to offer you a position at Quality Tutorials Pvt. Ltd. under the brand name: LIDO. We 

enjoyed getting to know you, and strongly believe that you have much to contribute to our mission and 

growth ambitions.  

 

The terms and conditions of your appointment are as below: 

 

1. Designation 

You will be designated as “Business Development Trainee” 

 

2. Salary 

Your stipend during internship would be INR 30000/- pm, you are expected to achieve average 

DRPS of 12,408 during the tenure, post which you will be given a permanent position in the 

organization as Business Development Associate with a revised CTC of INR 7,00,000 fixed and 

performance linked variable up to 3,00,000 LPA. 

  

3. Internship Period  

              The duration of Internship will be 180 Days. 

 

4. Date of Joining 

Your appointment with us is effective from the joining date mutually agreed upon. 

 

5. Reporting to: 

You would be reporting to Charanjeet Singh Gulati.  

 

6. Leaves & Attendance 

You are liable for 1 leave every month during internship, unpaid examination leaves based on 

official communication from the campus would be granted. Attendance shall be subject to the 

conductions that you are expected to close and company reserve the right to do so. The 

company’s decision shall be final and binding. 
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7. Other Work 
 

Your position is a whole time internship with the company and shall devote yourself exclusively to 

the jobs of the company. You will not take up any other work for remuneration (part time or 

otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade of business during the employment with the 

company without permission in writing. 

 

8. Transfer 

 You will be liable to transfer in such capacity as the company may from time to time determine 

to any other location, department, or the company. In such a case, you will be governed by the 

terms and conditions of services applicable to the new assignments. 

 

9. Sales Model 

Lido is a dynamic organization; our sales model is bound to change from time to time as per 

market condition. 

 

10. Prerequisite 

Since we are operating on a BYOD model, a functioning laptop is mandatory. 

 

11. Confidential Information 

You will not at any time without the consent of the company disclose or divulge or make public 

except on legal obligations regarding the company’s affairs or administration or research carried 
out whether the same may be confided to you or become known to you in the course of services 

or otherwise. All the inventions, patents, documents, codes, designs made on company provided 

laptop/computer/device or personal computer/laptop during work hours’ rights in, to and under 

the ownership of the company. As an employee Quality Tutorials Pvt. Ltd., You must maintain the 

confidentiality of information to which you have access. This includes, but is not limited to 

information associated with company internal discussions, documents/ records, client details, 

business plans etc. Confidential Information is to be held in the strictest confidence, whether 

means of access to such information is verbal, documented, computerized, or otherwise obtained. 

Breach of confidence includes intentional or involuntary unauthorized release of this information, 

and could lead to severe action up to, and including, immediate termination of employment. 
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12. Protection of Interest 

If you conceive of / invent / discover / improve on any new or advanced or current methods of 

improving process / formulae/systems in relation to the operation of the company or its affiliations 

or customers, such developments, discoveries or inventions will be fully communicated to the 

company and will be remain the sole right/property of the company. 

 

13. Notice period 

Your employment is terminable by giving (48 Hours) notice during internship.  

 
 

14. On Separation 
 
On termination of this contract, you will immediately give up to the company, before you are 

relieved, all correspondence, specifications formulae, books, documents, cost data, market data, 

literature, drawings, effects or records, etc., belonging to the institute or relating to its activities 

and shall not make or retain any copies of these items. 

 

15. General 
 
You will abide by the office rules applicable from time to time. 
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The above terms and conditions are subject to company policy. Please confirm that the above terms 

are acceptable to you by signing a copy of this letter. 

 

This offer is contingent upon proof of education and employment credentials and a satisfactory relieving 

letter from your previous employer. You should also provide us with 2 passport size photographs, copies 

of all educational Certificates / Mark sheets and copies of your passport. 

 

 

With warm regards, 
 
For Quality Tutorials Private Limited 

 

 

 

 

Sahil Sheth 

Founder 

 

 

 

 

I agree to accept employment on the terms and conditions as mentioned above. 

 

Date: Date of Joining:  

 

 

Name:  Signature: 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  BATTA SARATH KUMAR 

Presidency University, 
Bangalore. 

 

Dear BATTA SARATH KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  PAMIREDDY RAJASEKHAR REDDY 

Presidency University, 
Bangalore. 

 

Dear PAMIREDDY RAJASEKHAR REDDY, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 
 

Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ANGAJALA VIJAY TEJA 

Presidency University, 
Bangalore. 

 

Dear ANGAJALA VIJAY TEJA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  AVULA CHANDRAKANTH 

Presidency University, 
Bangalore. 

 

Dear AVULA CHANDRAKANTH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  BOGADULA VENKATESH KUMAR 

Presidency University, 
Bangalore. 

 

Dear BOGADULA VENKATESH KUMAR, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  SUBRAMANYAM SWAMY 

Presidency University, 
Bangalore. 

 

Dear SUBRAMANYAM SWAMY, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  JALLEPALLI NITHIN 

Presidency University, 
Bangalore. 

 

Dear JALLEPALLI NITHIN, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  K SAI KIRAN 

Presidency University, 
Bangalore. 

 

Dear K SAI KIRAN, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KASIREDDY RAVIVARMA 

Presidency University, 
Bangalore. 

 

Dear KASIREDDY RAVIVARMA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KATEM SATEESWAR BABU 

Presidency University, 
Bangalore. 

 

Dear KATEM SATEESWAR BABU, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PEDDAGURU MALLIKARJUNA 

Presidency University, 
Bangalore. 

 

Dear PEDDAGURU MALLIKARJUNA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PULUGU SAIKRISHNA 

Presidency University, 
Bangalore. 

 

Dear PULUGU SAIKRISHNA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
 
 
 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 
 

Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  VADDI SAI GIRISH 

Presidency University, 
Bangalore. 

 

Dear VADDI SAI GIRISH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  VELURU CHAITANYA 

Presidency University, 
Bangalore. 

 

Dear VELURU CHAITANYA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
C Yaswanth Kumar 

Presidency University, 
Bangalore. 

 
Dear C Yaswanth Kumar, 

 
On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment. You 
have to report to HR with an anticipated after completion of your academic year (One Month training 
period). You will have various responsibilities regarding the Company’s activities and businesses, as 
management of the Company determines from time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 
 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 
 
You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 
 
Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you.  
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 
 

NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 
 
 
 
 
 
 
 
 
 
 
Yours sincerely,  
 
 
 
 

 

M.Jyoshna  
Human Resources 
 
 
 
 
 
 
 

 

Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 
 
 
 
 
 
 
 

 

Agreed and Accepted: 
 

 

Signature Date  
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OFFER LETTER 
 
 

Date: 17/03/2021 
  C R M S SWAMULU 

Presidency University, 
Bangalore. 

 

Dear C R M S SWAMULU, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KONANKI BHANUPRAKASH 

Presidency University, 
Bangalore. 

 

Dear KONANKI BHANUPRAKASH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  M JAYA PRAKASH 

Presidency University, 
Bangalore. 

 

Dear M JAYA PRAKASH, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MOHAMMED MASTHAN BASHA 

Presidency University, 
Bangalore. 

 

Dear MOHAMMED MASTHAN BASHA, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  NAKKALAGUNTA SIVA PRASAD 

Presidency University, 
Bangalore. 

 

Dear NAKKALAGUNTA SIVA PRASAD, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  DINESH KUMAR REDDY 

Presidency University, 
Bangalore. 

 

Dear DINESH KUMAR REDDY 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PANYAM CHAKRAPANI REDDY 

Presidency University, 
Bangalore. 

 

Dear PANYAM CHAKRAPANI REDDY 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  PODAMALA KALYAN KUMAR 

Presidency University, 
Bangalore. 

 

Dear PODAMALA KALYAN KUMAR 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  POTTURU CHAKRAVARTHI 
Presidency University, 
Bangalore. 

 

Dear POTTURU CHAKRAVARTHI 
On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  VINAY P 

Presidency University, 
Bangalore. 

 

Dear VINAY P 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  CHANDRASEKHAR REDDY 

Presidency University, 
Bangalore. 

 

Dear CHANDRASEKHAR REDDY 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  DUDEKULA BASHEER BABA 

Presidency University, 
Bangalore. 

 

Dear DUDEKULA BASHEER BABA 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  ABHISHEK KUMAR RAI 
Presidency University, 
Bangalore. 

 

Dear ABHISHEK KUMAR RAI 
On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  BURRAMSETTY JAYANTH 

Presidency University, 
Bangalore. 

 

Dear BURRAMSETTY JAYANTH 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  CHILAKALA GOPI 

Presidency University, 
Bangalore. 

 

Dear CHILAKALA GOPI 
On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  DARSHAN D 

Presidency University, 
Bangalore. 

 

Dear DARSHAN D 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  KAUTURI SAI KRISHNA 

Presidency University, 
Bangalore. 

 

Dear KAUTURI SAI KRISHNA 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  P S NAGACHYUTH 

Presidency University, 
Bangalore. 

 

Dear P S NAGACHYUTH 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



SPR 
Human Capital Solutions 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

OFFER LETTER 
 
 

Date: 17/03/2021 
  ADAPA VENKATA HARSHITH 

Presidency University, 
Bangalore. 

 

Dear ADAPA VENKATA HARSHITH 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 
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OFFER LETTER 
 
 

Date: 17/03/2021 
  MALAPATI CHANDRA TEJA 

Presidency University, 
Bangalore. 

 

Dear MALAPATI CHANDRA TEJA 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, we are pleased to offer you the position of 
“Engineer”– in SPR Human Capital Solutions. You have to report to HR with an anticipated after 
completion of your academic year (One Month training period). You will have various responsibilities 
regarding the Company’s activities and businesses, as management of the Company determines from 
time to time. 

 
Salary will be Rs 18,500-21,500/Month (includes TA+HRA+PF+ESI) (Vary based on your position) 
after Successful completion of Training Period. You will be entitled to leave, holidays, benefits, and 
other allowances as applicable to your category of employees and location of posting, in accordance 
with the rules of the Company. 

 
Code of Conduct: 

 
The Company may require you, at any time, to perform any other administrative, managerial, 
supervisory, technical or other functions and you will be bound to carry out such functions. 

 

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s 
and other assets that may be issued to you or may come in your possession and shall return the same 
when required in good condition. 

 
You shall be solely responsible for any issues that may arise between you and your previous employer 
with regard to your previous employment and the Company /any of its personnel are not responsible 
for the same. 

 

Termination: 

 
a) Probation period will be 3 months, during this period if company feels unsatisfactory with 

your work and behavior. Company reserves the right to terminate without prior notice. 
 

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties. 

 
c) The Company reserves the right to relieve you from your services in case of business 

slowdown or if the company decides to downsize work force due to unforeseen 
circumstances. 

 
d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, 

misconduct, non-performance and if any disciplinary action is taken against you. 
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Please note that you are governed by all Rules and Regulations of the Company, which are in force 
from time to time, and the Company shall have the right from time to time to vary or modify any of 
the terms and conditions of service, which shall be binding on you. We take pleasure in welcoming 
you to our Organization and look forward to a mutually beneficial association. We wish you all the 
best in your career. 

 
NOTE: THIS OFFER LETTER IS VALID IF YOU QUALIFIED IN MEDICAL TEST ONLY. 

 

If you have any query, please do not hesitate to call. 

 
Please mail or fax your signed copy to the attention of Human Resources at the address on the offer 
letter. 

 
 
 
 
 
 

 
Yours sincerely, 

 
 
 
 
M.Jyoshna 
Human Resources 

 
 
 
 
 

 
Declaration 

 
I have read, understood and have been explained in detail the above terms and conditions of 
employment and am accepting the same. I agree to abide by the terms and conditions of employment. 

 
 
 
 
 

 
Agreed and Accepted: 

 
 
Signature Date 

 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 



ABC
Highlight

ABC
Highlight

ABC
Highlight

ABC
Highlight

ABC
Highlight

ABC
Highlight









 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 233998                      Page 1 

 
Mar 26, 2021 

 

Offer ID : 233998 

Chandrima Ghosh  
D/O Nirmal Ghosh,23/22,FAKIR CHAND GHOSH LANE ,SANTRAGACHI,  

Haora Corporation,Santragachi,Haora  

Haora  711104  

WEST BENGAL  India  

 

Dear Chandrima Ghosh, 

 

On behalf of Quess IT Staffing (A Division of Quess Corp Ltd.), (hereinafter referred to as ''the 

Company'')  I am very pleased to offer you a position of Technical Support Engineer LI in our 

organization. Your joining date will be Mar 29, 2021. 

 

On the first day of the employment, please report to:  

 

HP DOMESTIC 
Hewlett Packard,  

Bangalore. 

Reporting Time : 9:00 AM 

 

You will be paid a annual salary(CTC) of Rs. 2,91,600. Your salary composition and other details are 

listed in the Employment Agreement annexed to this letter. Please indicate your acceptance to the 

Employment Agreement by signing and returning it within seven days from the date of this letter to the 

following address. Please retain the second copy for your records. 

 

Quess IT Staffing (A Division of Quess Corp Ltd.)  

Attn HR: S.R. Infotech Complex, No.5/4-2, Thavarekere Main Road,  

S. G. Palya, D.R. College Post  

 

I look forward to welcoming you in our organization.  

 

Should you need any further clarifications, please feel free to contact me.  

 

Sincerely, 

 

 

Approved By: Ronak DeepakBhai Tambe  
Deputy General Manager 

ronak.tambe@quesscorp.com 

 

Created By: Arpita Khandelwal 

Senior Consultant - Recruitment 

arpita.khandelwal@quesscorp.com 
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EMPLOYMENT AGREEMENT  

 

 
COMPENSATION STRUCTURE: 

 
Your individual compensation is strictly between yourself and the Company. It has been determined based on 

various factors such as your job, skills, specific background and professional merit. This information and any 

changes therein should be treated as personal and confidential.  

 

Your total CTC will be Rs. 291600 and its composition will be as follows: 

 

 CTC Composition  Monthly Pay (Rs.)  Annual Pay (Rs.)  

 Basic Salary  15317.00  183804  

 House Rent Allowance  5757.00  69084  

 Statutory Bonus  1276.00  15312  

 Gross Salary  22350.00  268200  

 Company's Contribution to PF  1950.00  23400  

 Total CTC  24300.00  291600  
  Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on a monthly      

basis   as per Government Policy.  

 

The salary will be processed on the 7th workday of each month. However, if the 7th falls on a holiday, salary will be 

paid on the next working day. The monthly pay slips will be made available electronically. 

 

Salary will be disbursed on  receipt of your PAN card number. 

 

 
TIME SHEETS: 

 
You are required to follow our client?s specific timesheet process  as per the timelines. In the absence of client?s 

specific process, you will receive Timesheet alert email with template along with the guidelines from your 

Timesheet SPOC at Quess. This has to be filled and approved by your manager over the email and it should reach 

the SPOC along with attachment before the timeline as briefed by Quess HR. Any delays in the timesheet approval 

process will lead to delay in the payment of your salary. 

 

 
STATUTORY BENEFITS: 

 
You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time 

to time. 

 

 
GROUP MEDICLAIM INSURANCE: 

 
You and your approved dependent family members are eligible to enroll in Company's Group Mediclaim Insurance 

Policy. The annual premium as applicable will be deducted from your first month salary. 

 

 
BACKGROUND CHECK: 

 
The Company  reserves the right to verify the information furnished by you in your application for employment and 

through other documents. If it is found that you have misrepresented any information in your application for 

employment or have furnished any false information or have concealed / suppressed any relevant material facts, 
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your services are liable to be terminated any time, without any notice or compensation in lieu thereof.As per the 

requirement.  Also appropriate BGV cost would be deducted from your salary in six equal instalments. 

 

 
MEDICAL CHECK: 

 
As per the Company policy, employees are required to undergo medical check on request at authorized medical 

centers and submit a duly certified copy of the medical certificate. 

 

 
NO-SHOW: 

 
Failure to report at the specified office on the Mar 29, 2021 shall be deemed as "No-Show". In such an event, the 

offer stands cancelled, and you shall be liable to pay one  month's salary as penalty to the company for the loss 

suffered by the company.  

 

 
JOB ROLES & RESPONSIBILITIES: 

 
You shall be responsible for the performance of the functions expected of Technical Support Engineer LI and any 

additional functions and duties that may be assigned to you in connection with the business and operations of the 

Company. 

 

You shall use the best of your efforts to promote, develop and extend the business of the Company and  comply with 

the directions and regulations of the Company  at all times, and in all respects. 

 

 
ASSIGNMENT: 

 
You shall acknowledge that the services to be rendered by you are unique and personal. During your service with 

the Company, you shall not assign any of the rights or delegate any of the duties or obligations under this Agreement 

without the prior written consent of the Company. 

 

 
LEAVE: 

 
You will be entitled to 12 days of Annual Leave, and 6 days of SL and 6 days of CLs in a year (total 24 days of 

leave PA). Every month 2 days of leave will be credited upon providing full month of your service. Only Annual 

leave can be carried forward to next calendar year, the cap on annual leave that can be carried forward is 30 days. 

All annual leaves in excess of 30 days will be forfeited. Unused annual leave can be encashed at the end of your 

service at the rate of basic salary. 

 

 
FURLOUGH: 

 
Every year the client to whom you are deputed as per the contract, announces a Furlough, wherein associates 

deputed to them are not required to work for a certain number of days. During Such Furlough days you are not 

required to work nor is such days paid for by the client since no work gets done. Accordingly, if such Furloughs 

were to be announced by the clients hereafter, for the days of such Furlough including the Preceding, succeeding 

and intervening weekly holidays  will be considered as no-work-no-pay days and the salary for the months in which 

such furloughs are in place, will be after adjustment for the Furlough days including the Preceding, succeeding and 

intervening weekly holidays as No Pay days. 
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HOLIDAYS: 

 
As each region may have a different set of holidays, your holiday schedule will be  governed by your office location. 

 

 
DOCUMENTATION: 

 
Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as 

may be deemed necessary by the Company and/or its clients (including privacy and confidentiality agreements). 

 

 
INDEMNITY: 

 
You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any 

act/acts by you including breach of any terms of this agreement.In case you fail to return the assigned HP Inc. assets 

like headset/adapter  you will be liable to pay Rs.10,000/- or actuals as per value of asset. 

 

 
UN-AUTHORIZED ABSENCE: 

 
Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from 

the work. In such a case, the Company is entitled to terminate your services and/or seek compensation for any loss 

suffered by the Company or its Client due to such an absence. 

 

 
CONFIDENTIALITY & NON DISCLOSURE: 

 
You hereby acknowledge that by the reason of your services with the Company you will have access to records, 

documents, drawings, forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and 

other information sources ("Confidential Material") and such Confidential Material constitutes the property of the 

Company and/or its clients, enables the Company and/or its clients to compete successfully in business and was 

acquired or created by the Company and/or its clients at substantial expense. In consideration of your services and 

the above disclosures, you agree that:  

 

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, 

documentation including improvements or modifications ("Proprietary Material"), relating to the Company and its 

clients which you acquired or developed during the term of your services with the Company and that such 

Proprietary Material is the sole property of the Company or its clients, regardless of whether or not its acquisition or 

development occurred during work hours, at the Company facilities, or with the Company property or personnel. 

You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of 

services with the Company.  

 

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, 

except in the performance of your duties. Upon termination of your services or when called upon by the Company, 

you will surrender all such Confidential Material together with any other the Company property that have been 

provided to him/her by the Company and/or its clients. 

 

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding 

privacy and confidentiality.  Such agreement will be incorporated into this Agreement by reference, including 

improvements or modification. "Proprietary Material" relating to the Company and its clients which you acquired or 
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developed during the term of your services with the Company and its client is the sole property of the Company or 

its clients, regardless of whether or not its acquisition or development occurred during work hours. 

 

 
NON COMPETE & NON  SOLICITATION: 

 
You agree that during your services with the Company and continuing for a period of eighteen (18) months after 

termination of your services with the Company, you:  

 

a) Will not individually or on behalf of or in conjunction with any other person or entity (except on behalf of the 

Company), directly or indirectly, solicit, sell to, or perform similar services as provided by or available from the 

Company, for any clients of the Company.  

 

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as you or otherwise to 

clients of the Company, customers, accounts or prospects, without the written permission of the Company.  

 

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee of the Company.  

 

d) Will refrain from doing any sort of business for any kind or any purpose with the list of Quess clients with which 

you were engaged with while you were employed with Quess.  

 

e) Unless pre-approved by the Company in writing, you will not, during the period of this assignment, prepare, 

compile, submit or publish any articles or contribute to any other publication or television serials / films / video 

presentations or assist anyone directly or indirectly in this regard. 

 

 
WAIVER: 

 
A waiver by the Company of a breach of any provision of this Agreement by you shall not operate or be construed 

as a waiver or estoppel of any subsequent breach by you.  No waiver shall be valid unless in writing and signed by 

an authorized officer of the Company. 

 

 
JURISDICTION: 

 
In case of any dispute arising out of the Agreement, it shall be subject to jurisdiction of appropriate Court of 

Hyderabad, Andhra Pradesh, India. 

 

 
TERMINATION BY THE COMPANY: 

 
The company may terminate your services with or without cause under the following conditions:  

 

With Cause: The Company may, immediately and without notice, terminate your services with "Cause".  The term 

"Cause" shall, as used in this Document, mean (1) the commission of a crime involving moral turpitude, theft, fraud 

or deceit; (2) conduct that has an adverse effect on the Company s reputation; (3) substantial or continued 

unwillingness or inability to perform duties assigned to the EMPLOYEE; (4) gross negligence or deliberate 

misconduct; (5) any material breach of terms and conditions specified in this letter; (6) Un-authorized absence from 

work for a period of three or more consecutive days without due consent or notifying your superior officer. (7) 

Providing any false information to the company.  

 

Without Cause: In the event that the employment is terminated without Cause, the EMPLOYEE will be provided 
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with a 30 days written notice prior to such termination or paid severance pay in lieu thereof equivalent to the 

consolidated compensation package for a period of 30 days, calculated on the basis of the last basic salary. 

 

 
RESIGNATION BY EMPLOYEE: 

 
If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company.  

In case of failure to give such written notice within the prescribed time, you are bound to make good the loss 

suffered by the Company and any other charges/liabilities Company incurs consequent to the failure to give required 

written notice. 

 

 However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and 

ask you to serve the entire or part of the notice period. 

 

 
MORAL CONDUCT: 

 
You shall not resort to or in any way abet any form of strike or coercion or physical duress in connection with any 

matter pertaining to your service or the service of any other employee. 

 

 
ALTERNATIVE EMPLOYMENT: 

 
You will be a whole time employee of the Company and will not engage yourself directly or indirectly in any other 

trade, business, profession or any other employment part time or full time anywhere in any capacity, either honorary 

or otherwise, whilst in the services of the Company. The findings of the management in this respect are final and 

binding. Breach of this condition shall lead to the termination of your services by the company without any notice or 

compensation. 

 

 
COMPANY PROPERTIES IN YOUR POSSESSION: 

 
You are expected to take proper care of company properties entrusted to you by the company.  In the event of your 

resignation/termination you are obliged to return all the company's property like access/ ID card, documents, 

machines, data, files and books etc., in your possession in good condition, or reimburse the value of the same. You 

shall also officially hand over your job responsibilities to your immediate supervisor or any other person nominated 

by the management for this purpose. 

 

 
CHANGE OF ADDRESS: 

 
Any change of residential address should be intimated to the department head in writing within 3 days from the date 

of such change. Your address as indicated shall be the correct address for sending all communications to you unless 

other wise intimated in writing by you. Communications addressed to you at the above address shall deem to have 

been duly served. 

 

 
CODE OF CONDUCT: 

 
During your services with us, you are expected to behave and perform in a manner that preserves the Company's and 

its Client's values and commitments. 

 

 Any or all of the terms and conditions pertaining to your services with the Company may be modified or changed at 
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the Company's discretion. In the event any terms/conditions are changed, the same shall be informed to you in 

writing. 

 

 
PLACE OF EMPLOYMENT AND TRANSFER: 

 
You acknowledge and agree that you may be assigned, or liable to be transferred or deputed from one place to 

another and / or from one department / unit to another or any other subsidiary /Associate Establishment/or their 

contractors and clients either existing or to be set up in future any where in India or abroad purely at the discretion 

of the management depending upon the needs and requirement of the company.  On such assignment, transfer, or 

deputation  you will be governed by the Rules and Regulations and other working /service conditions as applicable 

at the place of posting including to consent to add/or agree to certain other agreements. 

 

 
DISCLAIMER: 

 
Any commitments with respect to compensation & benefits which are not included in the ''CTC Components'' table 

or  explicity mentioned in the offer letter, stands null & void.  

 

Employee is required to submit the tax documents(Investment Proof's) within a week from the date of speration. 

Failing which, the full and final settlement will be processed by deducting tax at source. 

 

 
DECLARATION: 

 
This is to confirm that the documents and information provided by me to the Company for the purpose of my 

services are true and accurate to the best of my knowledge and belief. I also agree that the various terms and 

conditions set forth in this Agreement are fair, just and reasonable and I shall strictly adhere to the terms specified. 

 

 

 

_______________________________________                              __________________ 

Signature                                                                           Date 

Chandrima Ghosh 
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Documents Required at the Time of Joining  
 

 

 

 

1. Relieving letter from your previous two employers 

 

2. Experience letter / Offer Letter your previous two employers 

 

3. Most recent salary slip or salary certificate 

 

4. Copies of all educational records (SSC onwards) 

 

5. A copy of your passport 

 

6. Three passport size photographs 

 

7. A copy of PAN card 
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Mar 17, 2021 

 

Offer ID : 233717 

Koduri Bhanusri  
D/O Koduri Gopala Krishna,11/112-49-a,Old Indian Gas Road,Ambedkar Nagar,  

Gudivada,Gudivada,Gudivada,Krishna  

Gudivada  521301  

ANDHRA PRADESH  India  

 

Dear Koduri Bhanusri, 

 

On behalf of Quess IT Staffing (A Division of Quess Corp Ltd.), (hereinafter referred to as ''the 

Company'')  I am very pleased to offer you a position of Techincal Support Engineer LI in our 

organization. Your joining date will be Mar 18, 2021. 

 

On the first day of the employment, please report to:  

 

HP DOMESTIC 
Hewlett Packard,  

Bangalore. 

Reporting Time : 9:00 AM 

 

You will be paid a annual salary(CTC) of Rs. 2,91,600. Your salary composition and other details are 

listed in the Employment Agreement annexed to this letter. Please indicate your acceptance to the 

Employment Agreement by signing and returning it within seven days from the date of this letter to the 

following address. Please retain the second copy for your records. 

 

Quess IT Staffing (A Division of Quess Corp Ltd.)  

Attn HR: S.R. Infotech Complex, No.5/4-2, Thavarekere Main Road,  

S. G. Palya, D.R. College Post  

 

I look forward to welcoming you in our organization.  

 

Should you need any further clarifications, please feel free to contact me.  

 

Sincerely, 

 

 

Approved By: Ronak DeepakBhai Tambe  
Deputy General Manager 

ronak.tambe@quesscorp.com 

 

Created By: Arpita Khandelwal 

Senior Consultant - Recruitment 

arpita.khandelwal@quesscorp.com 
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EMPLOYMENT AGREEMENT  

 

 
COMPENSATION STRUCTURE: 

 
Your individual compensation is strictly between yourself and the Company. It has been determined based on 

various factors such as your job, skills, specific background and professional merit. This information and any 

changes therein should be treated as personal and confidential.  

 

Your total CTC will be Rs. 291600 and its composition will be as follows: 

 

 CTC Composition  Monthly Pay (Rs.)  Annual Pay (Rs.)  

 Basic Salary  15317.00  183804  

 House Rent Allowance  5757.00  69084  

 Statutory Bonus  1276.00  15312  

 Gross Salary  22350.00  268200  

 Company's Contribution to PF  1950.00  23400  

 Total CTC  24300.00  291600  
  Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on a monthly      

basis   as per Government Policy.  

 

The salary will be processed on the 7th workday of each month. However, if the 7th falls on a holiday, salary will be 

paid on the next working day. The monthly pay slips will be made available electronically. 

 

Salary will be disbursed on  receipt of your PAN card number. 

 

 
TIME SHEETS: 

 
You are required to follow our client?s specific timesheet process  as per the timelines. In the absence of client?s 

specific process, you will receive Timesheet alert email with template along with the guidelines from your 

Timesheet SPOC at Quess. This has to be filled and approved by your manager over the email and it should reach 

the SPOC along with attachment before the timeline as briefed by Quess HR. Any delays in the timesheet approval 

process will lead to delay in the payment of your salary. 

 

 
STATUTORY BENEFITS: 

 
You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time 

to time. 

 

 
GROUP MEDICLAIM INSURANCE: 

 
You and your approved dependent family members are eligible to enroll in Company's Group Mediclaim Insurance 

Policy. The annual premium as applicable will be deducted from your first month salary. 

 

 
BACKGROUND CHECK: 

 
The Company  reserves the right to verify the information furnished by you in your application for employment and 

through other documents. If it is found that you have misrepresented any information in your application for 

employment or have furnished any false information or have concealed / suppressed any relevant material facts, 



 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 233717                      Page 3 

your services are liable to be terminated any time, without any notice or compensation in lieu thereof.As per the 

requirement.  Also appropriate BGV cost would be deducted from your salary in six equal instalments. 

 

 
MEDICAL CHECK: 

 
As per the Company policy, employees are required to undergo medical check on request at authorized medical 

centers and submit a duly certified copy of the medical certificate. 

 

 
NO-SHOW: 

 
Failure to report at the specified office on the Mar 18, 2021 shall be deemed as "No-Show". In such an event, the 

offer stands cancelled, and you shall be liable to pay one  month's salary as penalty to the company for the loss 

suffered by the company.  

 

 
JOB ROLES & RESPONSIBILITIES: 

 
You shall be responsible for the performance of the functions expected of Techincal Support Engineer LI and any 

additional functions and duties that may be assigned to you in connection with the business and operations of the 

Company. 

 

You shall use the best of your efforts to promote, develop and extend the business of the Company and  comply with 

the directions and regulations of the Company  at all times, and in all respects. 

 

 
ASSIGNMENT: 

 
You shall acknowledge that the services to be rendered by you are unique and personal. During your service with 

the Company, you shall not assign any of the rights or delegate any of the duties or obligations under this Agreement 

without the prior written consent of the Company. 

 

 
LEAVE: 

 
You will be entitled to 12 days of Annual Leave, and 6 days of SL and 6 days of CLs in a year (total 24 days of 

leave PA). Every month 2 days of leave will be credited upon providing full month of your service. Only Annual 

leave can be carried forward to next calendar year, the cap on annual leave that can be carried forward is 30 days. 

All annual leaves in excess of 30 days will be forfeited. Unused annual leave can be encashed at the end of your 

service at the rate of basic salary. 

 

 
FURLOUGH: 

 
Every year the client to whom you are deputed as per the contract, announces a Furlough, wherein associates 

deputed to them are not required to work for a certain number of days. During Such Furlough days you are not 

required to work nor is such days paid for by the client since no work gets done. Accordingly, if such Furloughs 

were to be announced by the clients hereafter, for the days of such Furlough including the Preceding, succeeding 

and intervening weekly holidays  will be considered as no-work-no-pay days and the salary for the months in which 

such furloughs are in place, will be after adjustment for the Furlough days including the Preceding, succeeding and 

intervening weekly holidays as No Pay days. 
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HOLIDAYS: 

 
As each region may have a different set of holidays, your holiday schedule will be  governed by your office location. 

 

 
DOCUMENTATION: 

 
Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as 

may be deemed necessary by the Company and/or its clients (including privacy and confidentiality agreements). 

 

 
INDEMNITY: 

 
You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any 

act/acts by you including breach of any terms of this agreement.In case you fail to return the assigned HP Inc. assets 

like headset/adapter  you will be liable to pay Rs.10,000/- or actuals as per value of asset. 

 

 
UN-AUTHORIZED ABSENCE: 

 
Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from 

the work. In such a case, the Company is entitled to terminate your services and/or seek compensation for any loss 

suffered by the Company or its Client due to such an absence. 

 

 
CONFIDENTIALITY & NON DISCLOSURE: 

 
You hereby acknowledge that by the reason of your services with the Company you will have access to records, 

documents, drawings, forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and 

other information sources ("Confidential Material") and such Confidential Material constitutes the property of the 

Company and/or its clients, enables the Company and/or its clients to compete successfully in business and was 

acquired or created by the Company and/or its clients at substantial expense. In consideration of your services and 

the above disclosures, you agree that:  

 

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, 

documentation including improvements or modifications ("Proprietary Material"), relating to the Company and its 

clients which you acquired or developed during the term of your services with the Company and that such 

Proprietary Material is the sole property of the Company or its clients, regardless of whether or not its acquisition or 

development occurred during work hours, at the Company facilities, or with the Company property or personnel. 

You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of 

services with the Company.  

 

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, 

except in the performance of your duties. Upon termination of your services or when called upon by the Company, 

you will surrender all such Confidential Material together with any other the Company property that have been 

provided to him/her by the Company and/or its clients. 

 

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding 

privacy and confidentiality.  Such agreement will be incorporated into this Agreement by reference, including 

improvements or modification. "Proprietary Material" relating to the Company and its clients which you acquired or 
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developed during the term of your services with the Company and its client is the sole property of the Company or 

its clients, regardless of whether or not its acquisition or development occurred during work hours. 

 

 
NON COMPETE & NON  SOLICITATION: 

 
You agree that during your services with the Company and continuing for a period of eighteen (18) months after 

termination of your services with the Company, you:  

 

a) Will not individually or on behalf of or in conjunction with any other person or entity (except on behalf of the 

Company), directly or indirectly, solicit, sell to, or perform similar services as provided by or available from the 

Company, for any clients of the Company.  

 

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as you or otherwise to 

clients of the Company, customers, accounts or prospects, without the written permission of the Company.  

 

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee of the Company.  

 

d) Will refrain from doing any sort of business for any kind or any purpose with the list of Quess clients with which 

you were engaged with while you were employed with Quess.  

 

e) Unless pre-approved by the Company in writing, you will not, during the period of this assignment, prepare, 

compile, submit or publish any articles or contribute to any other publication or television serials / films / video 

presentations or assist anyone directly or indirectly in this regard. 

 

 
WAIVER: 

 
A waiver by the Company of a breach of any provision of this Agreement by you shall not operate or be construed 

as a waiver or estoppel of any subsequent breach by you.  No waiver shall be valid unless in writing and signed by 

an authorized officer of the Company. 

 

 
JURISDICTION: 

 
In case of any dispute arising out of the Agreement, it shall be subject to jurisdiction of appropriate Court of 

Hyderabad, Andhra Pradesh, India. 

 

 
TERMINATION BY THE COMPANY: 

 
The company may terminate your services with or without cause under the following conditions:  

 

With Cause: The Company may, immediately and without notice, terminate your services with "Cause".  The term 

"Cause" shall, as used in this Document, mean (1) the commission of a crime involving moral turpitude, theft, fraud 

or deceit; (2) conduct that has an adverse effect on the Company s reputation; (3) substantial or continued 

unwillingness or inability to perform duties assigned to the EMPLOYEE; (4) gross negligence or deliberate 

misconduct; (5) any material breach of terms and conditions specified in this letter; (6) Un-authorized absence from 

work for a period of three or more consecutive days without due consent or notifying your superior officer. (7) 

Providing any false information to the company.  

 

Without Cause: In the event that the employment is terminated without Cause, the EMPLOYEE will be provided 
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with a 30 days written notice prior to such termination or paid severance pay in lieu thereof equivalent to the 

consolidated compensation package for a period of 30 days, calculated on the basis of the last basic salary. 

 

 
RESIGNATION BY EMPLOYEE: 

 
If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company.  

In case of failure to give such written notice within the prescribed time, you are bound to make good the loss 

suffered by the Company and any other charges/liabilities Company incurs consequent to the failure to give required 

written notice. 

 

 However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and 

ask you to serve the entire or part of the notice period. 

 

 
MORAL CONDUCT: 

 
You shall not resort to or in any way abet any form of strike or coercion or physical duress in connection with any 

matter pertaining to your service or the service of any other employee. 

 

 
ALTERNATIVE EMPLOYMENT: 

 
You will be a whole time employee of the Company and will not engage yourself directly or indirectly in any other 

trade, business, profession or any other employment part time or full time anywhere in any capacity, either honorary 

or otherwise, whilst in the services of the Company. The findings of the management in this respect are final and 

binding. Breach of this condition shall lead to the termination of your services by the company without any notice or 

compensation. 

 

 
COMPANY PROPERTIES IN YOUR POSSESSION: 

 
You are expected to take proper care of company properties entrusted to you by the company.  In the event of your 

resignation/termination you are obliged to return all the company's property like access/ ID card, documents, 

machines, data, files and books etc., in your possession in good condition, or reimburse the value of the same. You 

shall also officially hand over your job responsibilities to your immediate supervisor or any other person nominated 

by the management for this purpose. 

 

 
CHANGE OF ADDRESS: 

 
Any change of residential address should be intimated to the department head in writing within 3 days from the date 

of such change. Your address as indicated shall be the correct address for sending all communications to you unless 

other wise intimated in writing by you. Communications addressed to you at the above address shall deem to have 

been duly served. 

 

 
CODE OF CONDUCT: 

 
During your services with us, you are expected to behave and perform in a manner that preserves the Company's and 

its Client's values and commitments. 

 

 Any or all of the terms and conditions pertaining to your services with the Company may be modified or changed at 
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the Company's discretion. In the event any terms/conditions are changed, the same shall be informed to you in 

writing. 

 

 
PLACE OF EMPLOYMENT AND TRANSFER: 

 
You acknowledge and agree that you may be assigned, or liable to be transferred or deputed from one place to 

another and / or from one department / unit to another or any other subsidiary /Associate Establishment/or their 

contractors and clients either existing or to be set up in future any where in India or abroad purely at the discretion 

of the management depending upon the needs and requirement of the company.  On such assignment, transfer, or 

deputation  you will be governed by the Rules and Regulations and other working /service conditions as applicable 

at the place of posting including to consent to add/or agree to certain other agreements. 

 

 
DISCLAIMER: 

 
Any commitments with respect to compensation & benefits which are not included in the ''CTC Components'' table 

or  explicity mentioned in the offer letter, stands null & void.  

 

Employee is required to submit the tax documents(Investment Proof's) within a week from the date of speration. 

Failing which, the full and final settlement will be processed by deducting tax at source. 

 

 
DECLARATION: 

 
This is to confirm that the documents and information provided by me to the Company for the purpose of my 

services are true and accurate to the best of my knowledge and belief. I also agree that the various terms and 

conditions set forth in this Agreement are fair, just and reasonable and I shall strictly adhere to the terms specified. 

 

 

 

_______________________________________                              __________________ 

Signature                                                                           Date 

Koduri Bhanusri 



 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 233717                      Page 8 

Documents Required at the Time of Joining  
 

 

 

 

1. Relieving letter from your previous two employers 

 

2. Experience letter / Offer Letter your previous two employers 

 

3. Most recent salary slip or salary certificate 

 

4. Copies of all educational records (SSC onwards) 

 

5. A copy of your passport 

 

6. Three passport size photographs 

 

7. A copy of PAN card 

 

  



 
 
 

CONTRACT OF EMPLOYMENT 

Date: 1 7 th March, 2021 

 

 

1.0. Personal Details: 

 

1.1. Name of the employee :  Sirisha HS 

1.2. Designation : Business Development Trainee 

1.3. Start Date : 31st  March, 2021 

 

 
2.0. Monthly compensation: 

 

Sr. No Component Amount 

1. Basic 7,500 

2. HRA 3,800 

3. Medical allowance 1,500 

4. Special allowance 2,200 

5. Total Fixed Amount (Monthly) 15,000 

6. Retention Bonus (after completing 1 year) 40,000 

7. Total fixed salary per annum 2.2 Lakh 

8. Variable component 1.8 Lakh 

 

Effectively your total monthly salary will be Rs. Fifteen Thousand. Salary will be credited in your 

account on 7th of every month and incentive on 15th of every month. 

 
3.0. Job Description: 

 

3.1. Build rapport with potential clients, maintain knowledge of all products and services 

offering of the company. 

3.2. Act as a mentor, Coach. Focus on customer retention, Counselling students and help 

them for queries and enrol them in our course and show them the direction to their 

career. 

3.3. To build business through recognizing prospects and selling product to them. 

3.4. To maintain relationships with the existing as well as new clients. 

3.5. To be able to work with a team and achieve the desired results & Contact prospects 

via emails & calls. 

3.6. Identify client requirements and suggest them with suitable products/services. 

3.7. Submit reports on time, Strategic planning and execution for driving the sales 

revenue and achieving them, maintain database –CRM, Closing sales and working 

with clients through closing process and follow up. 



 

 
 

4.0. Training Program: 

 

Training schedule: 31st  March, 1st April and 2nd April 2021. 

 

You shall be required to undergo a training program designed by the Company for Business 

Development, which shall be amended from time to time. You will operate as TRAINEE CAREER 

COUNSELOR till you successfully complete the training program. You are required to appear for 

a test. On successful completion of test, you will be issued a passing certificate and you can start 

your job with us. Failing which you will not be able to continue working with us. This training 

program will be conducted in 3 different phases which are explained below in detail 

 

4.1. Phase 1 

The 1st phase of your training is Class Room Training (CRT). You will undergo CRT held 

by the Company experts for a period of 3 days from your date of joining. You are 

required to successfully clear Phase 1 of your training to move to the next phase. In 

the event you are unsuccessful at clearing the CRT, this Offer Letter shall be null and 

void and the Company can terminate your employment immediately. 

4.2. Phase 2 

The 2nd phase of your training is On Job Training (OJT-1). You will undergo OJT for a 

period of 27 days from the successful completion of Phase 1. You will be required to 

generate a cumulative revenue of Rs. 75,000 at the end of 30 days (i.e 3 days of 

phase 1 + 27days of Phase 2).In the event you do not achieve this target and are 

unsuccessful at clearing Phase 2, the continuation of your employment with the 

Company will be at the sole discretion of the Company’s management. 

4.3. Phase 3 

The 3rd phase of your training is On Job Training (OJT-2). You will undergo OJT for a 

period of 30 days from the successful completion of Phase 2. You will be required to 

generate cumulative revenue of Rs.1 lac at the end of 30 days (i.e 3 days of phase 1 + 

27days of Phase 2 + 27 days of phase 3).In the event you do not achieve this target 

and are unsuccessful at clearing Phase 3, the continuation of your employment with 

the Company will be at the sole discretion of the Company’s management 

 

 
5.0. Other Allowance and Benefits: 

 

5.1. Weekly Bonus: The Weekly Bonus is designed to encourage mentors to have great 

sessions 

5.2. End of service bonus payment (Gratuity): You are entitled to gratuity as per Indian 

Labour Laws. 



 

 

 

6.0. Other Terms: 

 

6.1.  Working hours: The Official working timings are 48 hours per week which is form 

10:00 am to 7:00 pm Friday to Tuesday and Lunch break timings are 2:00 pm to 3:00 

pm. You will be having your weekly off on Wednesdays. Employees may be requested 

to put in extra hours as per office requirements. 

6.2.  Working days and leaves: All leaves will be subjected to the Indian laws and also to 

Haryana state law. 

6.3. Notice period: You will be on probation for six-month period., during which, either 

party can terminate the agreement with 7 days of notice period. Post probation a 

notice period of one month is required to be given in case you decide to leave the 

organization. No notice period is required to be given by the office under the terms of 

serious misconduct which can warrant instant dismal. 

6.4. Confidentially: Your terms of employment are strictly confidential and should not be 

discussed with other members of staff. All the ideas, process and information that 

you may acquire during the tenure with Perfect Plan B Pt. Ltd. Will remain with the 

company only. 

6.5. General Terms and conditions: All policies referred are herein subject to provisions, 

which may amend time to time in accordance of the time. Also, based on your 

performance then accordingly the sales policy structure can change and amend 

accordingly. 

6.6. Banking: You are requested to open the bank account from Perfect Plan B as joined. 

6.7. Acceptance: Please sign a copy of the offer letter as an acceptance in the 

immediately and email back to us. Subsequently, you will be required to submit the 

following documents with your signed offer letter: 

 

1. 2 passport size photograph. 

2. PAN Card photocopy. 

3. Permanent address proof photocopy & Present address proof photocopy 

(Electricity Bill, Rent Agreement). 

4. Educational Certificates – SSC Mark sheet, HSC Mark sheet, Graduation Mark Sheet 

(if any) and Post-Graduation Mark Sheet (if any). 

5. Offer Letter/Appointment Letter, Relieving Letter/Experience Letter and last 3 

months’ salary slips from the current/last employer. 

6. Personal Bank Account Details – Passbook photocopy or a cancelled cheque. (Name must be 

mentioned on the cheque) 

Verification of details furnished by you during the interviews held so far and 

mentioned in the Resume. If any of these details are found to be incorrect or 

falsified at any point of time during your employment, this offer letter, and/or 

subsequent employment status stands canceled with immediate effect. 



 

 

 

 

 
 

Please indicate your acceptance of this offer under the terms described above by returning a 

signed & dated copy of this letter to HR personnel. In case you have any questions or concerns 

please contact the HR Department at hr@perfectplanb.net. 

 

 

We look forward to mutually fruitful association with you. 
 

 

Ishan Sharma 

Director- Perfect Plan B Pvt. Ltd. 

Date- 17th March, 2021 

 

 

I have read and hereby accept this letter and terms thereof. 

Signature: 

Date- 

mailto:hr@perfectplanb.net
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17-March-2021 

Aashika Amarnath 

Presidency University, Bangalore 

  
Dear Aashika, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Aashika Amarnath 

 

 

 

 

 

 

 

 
 
 

 
 
 
 
 
 
 
 

                                                                        Confidential 
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                                                             DECLARATION  

 

I, Aashika Amarnath (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Aashika Amarnath 

DATE:18-March-2021 

PLACE: 

                                                                        Confidential 
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14-March-2021 

AMBIKA  REDDY 

Presidency University, Bangalore 

  
Dear AMBIKA, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
We request you to please read and sign the enclosed copy of this letter and return it by 15-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 
 
 

 
Signature: ________________________ Date: 15-March-2021  

                     AMBIKA  REDDY 
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                                                             DECLARATION  

 

 

I, AMBIKA  REDDY (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: AMBIKA  REDDY  

DATE:15-March-2021 

PLACE: 
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17-March-2021 
Anushaa Hanifee 
Presidency University, Bangalore 
  
Dear Anushaa, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Anushaa Hanifee 
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                                                             DECLARATION  

 

I, Anushaa Hanifee (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Anushaa Hanifee 

DATE:18-March-2021 

PLACE: 
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17-March-2021 

Challa Sumanth 

Presidency University, Bangalore 

  
Dear Challa, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Challa Sumanth 
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                                                             DECLARATION  

 

I, Challa Sumanth (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Challa Sumanth 

DATE:18-March-2021 

PLACE: 
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17-March-2021 

Donthireddy Sravani Reddy 

Presidency University, Bangalore 

  
Dear Donthireddy, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Donthireddy Sravani Reddy 
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                                                             DECLARATION  

 

I, Donthireddy Sravani Reddy (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Donthireddy Sravani Reddy 

DATE:18-March-2021 

PLACE: 
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14-March-2021 

Gowtham  TP 

Presidency University, Bangalore 

  
Dear Gowtham, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
We request you to please read and sign the enclosed copy of this letter and return it by 15-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 
 
 

 
Signature: ________________________ Date: 15-March-2021  

                     Gowtham  TP 
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                                                             DECLARATION  

 

 

I, Gowtham  TP (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Gowtham  TP  

DATE:15-March-2021 

PLACE: 
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17-March-2021 
Jennifer A 
Presidency University, Bangalore 
  
Dear Jennifer, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 
 
 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Jennifer A 
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                                                             DECLARATION  

 

I, Jennifer A (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Jennifer A 

DATE:18-March-2021 

PLACE: 

                                                                        Confidential 
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14-March-2021 

K  ESHWAR 

Presidency University, Bangalore 

  
Dear ESHWAR, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
We request you to please read and sign the enclosed copy of this letter and return it by 15-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 
 
 

 
Signature: ________________________ Date: 15-March-2021  

                     K  ESHWAR 
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                                                             DECLARATION  

 

 

I, K  ESHWAR (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: K  ESHWAR  

DATE:15-March-2021 

PLACE: 
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17-March-2021 

Koduru Venugopal Reddy 

Presidency University, Bangalore 

  
Dear Koduru, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Koduru Venugopal Reddy 
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                                                             DECLARATION  

 

I, Koduru Venugopal Reddy (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Koduru Venugopal Reddy 

DATE:18-March-2021 

PLACE: 

                                                                        Confidential 
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17-March-2021 

Krithika S 

Presidency University, Bangalore 

  
Dear Krithika, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Krithika S 
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                                                             DECLARATION  

 

I, Krithika S (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Krithika S 

DATE:18-March-2021 

PLACE: 

                                                                        Confidential 
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14-March-2021 

Mohammed  Ruman 

Presidency University, Bangalore 

  
Dear Mohammed, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
We request you to please read and sign the enclosed copy of this letter and return it by 15-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 
 
 

 
Signature: ________________________ Date: 15-March-2021  

                     Mohammed  Ruman 
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                                                             DECLARATION  

 

 

I, Mohammed  Ruman (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Mohammed  Ruman  

DATE:15-March-2021 

PLACE: 

     

DocuSign Envelope ID: 4E776ED4-CFBA-4634-A9E3-44039C246D7BDocuSign Envelope ID: 86CBBA17-0FFD-4A2C-87DC-DC49E33A2F4C

Sabira Begum

#4, Ashiana Apt, Flat no 106, Bourdillion Road, Frazer Town,Bangalore 05

Bangalore



NTT DATA Global Delivery Services Private Limited  

Block 2, 2nd Floor, D7 
Plot No. 123, EPIP Phase II, Whitefield Industrial Area 

Bangalore 560 066 India 

Tel: +91.80.3342.6000 

Regd. Office: NTT DATA Global Delivery Services Private Limited, Block 2, 2nd Floor, D7, Plot No. 123, EPIP Phase II, Whitefield Industrial    

  Area, Bangalore 560 066 India Page 1 of 3 

 

 

17-March-2021 

Nara Sravani 

Presidency University, Bangalore 

  
Dear Nara, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Nara Sravani 
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                                                             DECLARATION  

 

I, Nara Sravani (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Nara Sravani 

DATE:18-March-2021 

PLACE: 
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17-March-2021 

Poornima Kn 

Presidency University, Bangalore 

  
Dear Poornima, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Poornima Kn 
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                                                             DECLARATION  

 

I, Poornima Kn (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Poornima Kn 

DATE:18-March-2021 

PLACE: 
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17-March-2021 

Prajwal MS 

Presidency University, Bangalore 

  
Dear Prajwal, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Prajwal MS 
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                                                             DECLARATION  

 

I, Prajwal MS (Name of the Candidate) S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Prajwal MS 

DATE:18-March-2021 

PLACE: 
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17-March-2021 

Shree Vaishnavi J 

Presidency University, Bangalore 

  
Dear Shree, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by 18-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 

Signature: ________________________ Date: 18-March-2021  

                     Shree Vaishnavi J 
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                                                             DECLARATION  

 

I, Shree Vaishnavi J (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME:Shree Vaishnavi J 

DATE:18-March-2021 

PLACE: 

                                                                        Confidential 
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14-March-2021 

Syed  Abdul Rahim 

Presidency University 

  
Dear Syed, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Services IT Development Program Senior Associate II with NTT DATA Global Delivery Services Private 
Limited (hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. 
Please note that your subsequent employment with the Company is subject to your completing the training as 
given below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 

domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
During the training you will be given a stipend of Rs.12,000/- per month. 
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 65% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Services IT Development Program 

Senior Associate II in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is 
subject to evaluation of performance, which will happen subsequent to completion of the probation period. Your 
services will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on 
probation. 
 
Your total compensation inclusive of all benefits will be Rs. 500,000/- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 

If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 

Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 

 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 

willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 

 
 
Yours sincerely, 

FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 

 

 
 
 
 
URMIMALA SARKAR 
ASSOCIATE DIRECTOR – TALENT ACQUISITION 

 

 
We request you to please read and sign the enclosed copy of this letter and return it by 15-March-2021 

 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 
 
 
 
 
 

 
Signature: ________________________ Date: 15-March-2021  

                     Syed  Abdul Rahim 

 

 

 

 

 

 

 
 
 
 
 

 
 
 
 
 
 
                                                                        Confidential 
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                                                             DECLARATION  

 

 

I, Syed  Abdul Rahim (Name of the Candidate) S/o, D/O, W/O__________________, having 

permanent address at__________________________________________________________ do 

hereby acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: Syed  Abdul Rahim  

DATE:15-March-2021 

PLACE: 
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                                                                                                                                                         Date:  March 22, 2021 

 

 

Dear AZRA BANU , 

 

It is our pleasure to welcome you to REDINK. 

 

1.With reference to our discussions, we are pleased to offer you the appointment in our Organization as the              

Junior Content Writer, operating under our Content Development Department. 

 

2.Your employment with us will be governed by terms and conditions as specified in Annexure-B. 

 

You are required to join on 23rd March, 2021 and report to HR Team to complete the Onboarding formalities at 

REDINK.The Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. 

At the time of joining, you are expected to be ready with the documents as per Annexure – D and submit the 

copies of the same to the HR Team. The first month will be a training period followed by that you will be 

considered as an Intern for the next 3 months and it will be an unpaid internship. By the end of every month you 

will be rated based on your performance and that will be used for calculating your performance based pay scale.   

 

3.Please note that this Offer is subject to your being given a clear background check either at the time of 

reporting/joining or thereafter depending upon our receipt of the background check report from the 

agency. 

                            

4.Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to  
Abisha Auxlin  and Thoshitha Sherline Mary latest by 23rd March, 2021. In case of further clarifications, please get 

in touch with Abisha ( on abisha@redink.app ) or Thoshitha ( thoshi@redink.app )                                                                                     

 

 

 

With Best Wishes 
      

 

 

ABISHA AUXLIN 

 Head – Resource Management Group 

 REDINK  

 

Encl: Annexure-A (Important / Indicative Terms & Conditions of Employment), Annexure-B (Medical Self 

declaration), Annexure-C (Check List of Documents), Annexure-D (Confidentiality Agreement), Annexure-E – 

Intellectual property Assignment, Annexure-F – General Covenant, Annexure-G -(Acknowledgement), 

 

 

Accepted, 
 

Date: 22-03-2021 

 

 



  

 

Signature of Candidate: 

 

 

 

ROLES AND RESPONSIBILITIES 
 

● Research industry-related topics (combining online sources, interviews and studies) 

● Write clear marketing copy to promote our products/services 

● Prepare well-structured drafts using Content Management Systems 

● Proofread and edit blog posts before producing it to the Editor 

● Submit work to Editors for input and approval 

● Coordinate with marketing and design teams to illustrate articles 

● Conduct simple keyword research and use SEO guidelines to increase web traffic 

● Promote content on social media 

● Identify customers’ needs and gaps in our content and recommend new topics 

● Ensure all-around consistency (style, fonts, images and tone) 

● Update website content as needed 

 

 

 

 

  



  

 

 

 

Annexure – A 

 

1. Employment Agreement 

 

a) Code of Conduct 

 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for 

the growth of the Company. 

 

b) Secrecy 
 

You are expected to maintain the utmost secrecy with regard to the affairs of The Company and shall 

keep confidential any information, whether written or oral, which relates to internal controls, 

computer or data processing programs, algorithms, electronic data processing applications, routines, 

subroutines, techniques or systems, or information concerning the business or financial affairs and 

methods of operation or proposed methods of operation, accounts, transactions, proposed 

transactions, security procedures, trade secrets, know-how, or inventions of the Company. or its 

Affiliate, or any client, agent, contractor or vendor. You shall not disclose the identities and other 

related information of any of its clients. 

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to 

be terminated. 

c) Conflict of Interest 
 

Your position with The Company calls for whole time employment and you will devote yourself 

exclusively to the business of The Company. You will not take up any other work for remuneration 

(part-time or otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade or business, during your employment with The 

Company, without written permission from The Company. Contravention of this will lead to 

termination of your services from The Company without any notice, with or without any liability on 

the part of The Company for payment of any compensation in lieu of such notice as per the 

procedure mentioned in Section 3. 

 

d) Non-Solicitation / Non-Compete 
 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to 

Compete/Non-Solicitation ("Covenant"), which is incorporated into this Agreement by reference and 

is made a part of this Agreement and that it constitutes an integral part of the terms of your 

employment. In the Covenant, you have agreed that for a period of twelve months following 

termination of your employment for any reason whatsoever you also confirm and agree that these 

restrictions are reasonable and are legitimately required to protect the business interest of REDINK. 

 

(i) You will not solicit business and/or sell services/pro or build business relationship with customers, 

you were directly or indirectly involved with, during your tenure with the Company. 

(ii) You will not interfere with its business relations, including but not limited to soliciting or 

providing services to any of the Company’s clients (except as directed by REDINK), directly or 



  

 

indirectly. 

(iii) You will not be employed by a client of the Company for which you performed services while employed by 

the Company. 

(iv) You will not solicit or induce the Company associates to join a client or to compete with the Company. 

You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship between a 

consultant, a supplier or a service provider and the Company. 

 

 

 

a) Exclusivity of Services, Publications, Gifts/Anti-bribery 
 

You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 

engagement in additional activities for remuneration or any direct or indirect participation in other 

enterprises of any kind requires the prior written consent of The Company. The Company's consent 

shall not be required for ordinary acquisitions of shares or other participation for investment 

purposes. Membership in the board of directors or supervisory board of other enterprises shall be 

subject to The Company's prior written consent. Any publications and lectures by you on topics 

relating to The Company's business or interests shall be subject to The Company's prior written 

consent. 

 

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The 

Company's clients or other persons with whom the Associate has official or business contacts in the 

context of the Associate's activities for The Company, without The Company's prior written consent. 

 

You are hereby covenant and undertake that you will: 

 not engage in any actions that are, or could be seen to be, bribery of foreign public officials 

as described in the OECD Convention on Combating Bribery of Foreign Public Officials in 

International Business Transactions, the Foreign Corrupt Practices Act of the United States of 

America (the “FCPA”), the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 

of the United Kingdom of Great Britain and Northern Ireland; and 

 comply with all United Kingdom, United States, German and other Applicable Law 

prohibiting bribery and in doing so  will provide nothing of value to any government official. 

 not directly or indirectly offer or have offered or give or given or agree or agreed to give or 

given to any person any gift, success fee, rebate or consideration of any kind whatsoever 

including speed or facilitation money or indulge in any activity as an inducement or reward 

for influencing or carrying out any  act  and  specifically  in  relation  to  any  business 

opportunity or a customer including for the purposes of collection or for showing any favour 

or disfavour to any person or persons in relation to such performance. 

 

b) Confidentiality / Non-Disclosure 
 

a) You must return to The Company, upon request, and in any event, upon termination of your 

employment, all documents and tangible items which belong to The Company or which refer 

to any confidential information and which are in your possession or under your control. 

 

b) You must, if requested by The Company, delete all confidential information from any 

reusable material and destroy all other documents and tangible items which contain or refer 

to any confidential information and which are in your possession or under your control. 



  

 

 

c) All software, systems, ideas, concepts, designs, documentation or any other material 

produced by you, during the period of your assignment to the Company will either be 

Intellectual Property of the Company or that of its customers. You will not have any rights to 

such material as described above. 

 

You shall execute / sign the Confidentiality Agreement as and when required by the Company or the Client. 

 

Accepted 
 

Date:   22-03-2021 

Signature of Candidate:  

 

 

 

1. Assignments/Transfer/Deputation 

  

Though you have been engaged for a specific position, The Company reserves the right to send you 

on training/deputation/secondment/transfer/assignments to sister companies, associate companies, 

clients’ locations or third parties whether in India or abroad. In such case, the terms and conditions of 
service applicable to the new assignment will govern you. 

 

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any 

customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer 

may reasonably require for the protection of its legitimate interests. 

 

2. Termination of Employment 

 

(a) Either party can terminate this employment by serving a notice of 60 days on the other. The 

Company may at its absolute discretion make a payment representing salary (basic) in lieu of 

notice of termination. However, for cause like misconduct, gross negligence, willful 

insubordination or disobedience, misbehavior or non-performance, REDINK  may terminate 

your services with immediate notice. The Company shall have the right to place you under 

suspension on subsistence allowance and benefits as applicable pending any investigation 

into potential dishonesty, gross misconduct, misappropriation, gross negligence, fraud or 

other circumstances, which expressly provides for termination of your employment which if 

proved, would entitle The Company to dismiss your services summarily. 

 

(b) In the event of your serving on The Company a notice of termination of employment by 

submitting a resignation letter, your release will be governed by the relevant policies in force 

at that point in time, subject to satisfactory handing over of your duties, responsibilities, 

Company documents, Company assets, knowledge transfer etc. to the relevant parties. 

 

(c) In case of Associates who are governed by any other service agreement(s) for serving a 

minimum stipulated period, the associate will need to fulfill the mandatory requirements of 

Clause 3(a) along with applicable exit policy clauses under stipulated service period agreed to 

and provided therein. 

 

(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 

 



  

 

working days would make you lose your lien on employment. In such case your employment 

shall automatically come to an end without any notice of termination. 

 

(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach 
of the same or non- performance of contractual obligation or the terms and conditions laid 

down in this agreement, your service could be terminated as per the procedure mentioned in 

Clause 3(a) herein above. The Company further reserves the right to invoke other legal 

remedies as it seems fit to protect its legitimate interests. 

 

(f) Reference check will be made from your previous employers and other references as may be 

deemed appropriate. In case there is any adverse report against you which may be 

detrimental to the interests of The Company or if the information furnished by you is not 

true, The Company reserves the right to terminate your services as per the procedure 

mentioned in Clause 3(a) herein above on the grounds of misrepresentation of facts. 

 

 

 

 

(a) In addition to The Company’s right to carry the above verifications, you shall fill in and sign 
the Criminal Disclosure Declaration Form. In the event you have been accused, charged 

and/or convicted for any criminal offense, at any time whether prior or subsequent to your 

joining The Company, you shall make full disclosure of the same and furnish all necessary 

documents in support thereof. In the event you have been accused, charged and/or convicted 

for any criminal offense, your joining shall be subject to specific written confirmation from 

The Company. The Company at its sole discretion reserves the right to terminate your 

employment as mentioned in Clause 3(a) or take appropriate disciplinary action against you 

or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be 

entitled to take such other action at any time as it may deem fit. 

 

(b) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance 

screening tests on you at any point of time during your tenure. You understand and 

acknowledge that this is a requirement and you have no objections whatsoever if such 

checks, banned/ illegal drugs/narcotic substance screening tests and verifications are carried 

out by The Company or a third party agency engaged by The Company. Arising out of such 

verification or check or otherwise, if it is detected that the information furnished by you in 

your application is mis-stated or is unstated or document submitted by you are not correct 

or banned/ illegal drugs/narcotic substance screening tests, results are positive, The 

Company shall, at its sole discretion be entitled to forewith terminate your employment as 

per the procedure mentioned in Clause 3(a) herein above and/or revoke your appointment 

with The Company, without further reference in the matter. 

 

1. Statement of Facts 
 

(a) It must be specifically understood that this offer is made based on your proficiency on 

Technical/Professional skills you have declared to possess as per the application, and on the 

ability to handle any assignment/job independently anywhere in India or overseas. In case, 

at a later date, any of your statements/particulars furnished are found to be  false or 

misleading, or your performance is not up to the mark or falls short of the minimum 

standards set by The Company, The Company shall have the right to terminate your services 

forthwith without giving any notice, notwithstanding any other terms and conditions 

stipulated herein. 



  

 

 

(b) You confirm and represent that there exists no personal circumstances which are likely to 

affect your liability to discharge your obligations in the course of your employment. You 

further undertake to notify, your line manager and HR Manager immediately of any material 

change in personal circumstances that may have impact on the status of your employment 

including, but not limited to, criminal convictions and/or cases pending, health issues, right 

to work in the country where work is to be performed etc. 

 

 

2. Company Policies 
You are required to comply with all the policies as communicated to the associates of the Company 

from time to time. These policies are available on the Company’s intranet. You are requested to visit 
the site at frequent intervals to get all updates / changes. By signing a copy of this letter, you are 

consenting that you will visit the intranet site and get familiar with the Company’s policies. The 
Company reserves the right to interpret, change, suspend or terminate any of its benefits, policy 

plans or programs in accordance with its needs from time to time. 

 

 

 

 

3. Personal Indebtedness 
The Company shall not be responsible for personal indebtedness or other liabilities incurred by you, 

during/prior to your employment with the Company. You understand and accept that you shall have 

no authority to pledge the credit of the Company to any person or entity without the Company’s 
prior written authorization. 

 

1. Restraints 
 

Access to Information 

 

Information is available on the need to know basis for specified groups. The network file server is 

segregated to allow individual sectors for projects and units. Access to these are authorized through 

access privileges approved by unit Mentors or Project Mentors. 

 

Authorization 
 

Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 

 

Passwords 
 

Access to our network, development environment and MS-Exchange is through individual’s 
password. For security reasons it is essential to maintain confidentiality of the same. 

 

Unauthorized Software 
 

You shall not install, download, copy and duplicate any unauthorized or unlicensed software, 

programs, games, attachments on to your computer systems. 



  

 

 

Security 
 

Security is an important aspect of our communication and company infrastructure. If you have any 

concerns in the team or the project you work on, you have full freedom to contact your POC ( Point 

Of Contact ) at that point of time.  

 

 

(a) Use of Company Resources 
 

(i) You shall use The Company’s resources only for official purposes as per the applicable Company 

policy. 

 

(ii) The Company shall have the right to access the files, folders and data stored in the official 

ID provided to you by the Company and to keep track on individual users activity and logs 

stored in the official ID. Further the Company may also monitor the emails and email traffic 

in your official mail id provided by the Company as measure to ensure compliance with 

Company’s policies and network security. You also authorize the Company representative to 
access all the data and information stored under your mail id during and after employment 

with the Company and this access is provided under the applicable data privacy laws. You 

also expressly waive any other rights as may be available under the applicable Data Privacy 

laws against the Company for providing such access. 

 

1. Overseas Service Agreement 
 

As The Company will be spending a substantial amount of time and money for your deputation 

/secondment abroad, you may be required to sign a deputation agreement with The Company and 

may also be required to execute a Surety Bond on such terms, as The Company may deem 

appropriate. (This agreement will consist, inter alia, of issues like (i) your commitment to complete 

the project (ii) your returning to India after completion of the project and serving The Company for a 

stipulated period). 

 

2. Intellectual Property Rights 
 

You agree to disclose any invention, development, process, plan, design, formula, specification, 

program or other matter of work whatsoever (collectively "the Inventions") created, developed or 

discovered by you, either alone or in concert, in the course of your employment and the same shall 

be the absolute property of The Company. Any Intellectual Property Rights and rights to inventions 

arising out of your activities hereunder, or if ownership rights cannot be transferred under applicable 

law, any exploitation rights relating thereto, shall be transferred to The Company in accordance with 

applicable law. You shall, as and when requested by The Company (at Company's cost and expense), 

assist The Company in perfecting the Intellectual Property Rights in any manner The Company deems 

fit.You shall execute/sign the Intellectual Property Rights Assignment document as and when 

required by REDINK. 

 

3. Jurisdiction 
 



  

 

Even though The Company may depute you overseas for on-site work or to any other location in 

India, the jurisdiction concerning any dispute arising out of your employment will be in the courts in 

Chennai only. 

 

4. Retirement 
 

This agreement automatically stands terminated on the day on which associates reach the age of 

retirement as per applicable company policy and for the purpose of determining this, the age 

recorded with The Company shall be considered as final and conclusive. Employment with The 

Company will stand terminated at the end of the Financial Year in which you attain the age of 

Superannuation. Termination of employment may also be initiated earlier by either party by serving 

prior written notice on the other, as per the notice period stipulated in this letter. 

 

 

5. General 

 

The above terms and conditions including those in Annexures are based on Company policies, 

procedures and other rules currently applicable in India as well as Overseas and are subject to 

amendments and adjustments from time to time. In all services matters, including those not 

specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. 

you will be governed by the rules of The Company as shall be in force from time to time. 

 

6. You shall be Logged in during normal working hours as specified in the policies or during 

hours expressly designated for you in writing. Depending on organizational requirement or 

project contingencies your working hours / work days may be modified/ altered from time to 

time. The Company does not have a policy for payment of overtime. 

 

7. You shall provide details regarding the utilization of your time by entering the same into the 

Company’s electronic timesheet system on a daily basis. In case you are attached to any 
project where the client may have requirement of recording specific time-efforts, you shall 

comply with such requirement also, in addition to the Company’s timesheet system. 
 

8. This offer is purely based on the information / documents provided by you and by accepting 

the offer, you specifically authorize The Company or any external agency through the 

Company to verify your educational, employment antecedents, your conduct and any other 

background checks prior to your joining The Company or thereafter. You shall extend your 

co-operation (if asked for) during such verification without any protest or demur. 

 

This is to certify that I have gone through and understood all the terms and conditions mentioned in 

Annexure – B and I hereby accept and agree to abide by them. I am also required to fill the 

EMPLOYMENT VERIFICATION FORM, complete in all respects and bring it along with all the other 

documents / testimonials as required (Annexure D) at the time of joining. 

 

Name in full : 
 

Signature : 

 

Address : 

 



  

 

Date : 

 

Place : 

 

 

 

 

 

 

 

 Annexure- B - Employee Medical Declaration Form 

 

 

 Candidate’s Medical History: 
 

 
Candidate’s Medical Details 

 
Yes 

 
No 

 
Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary colors?    

Do you suffer from a degree of deafness which would prevent your hearing of 

normal conversation? 

   

Do you have any physical deformity / handicap?    

Have you ever been diagnosed to have any Psychiatric ailment including Depression, 

Anxiety Neurosis, Phobic Disorders, Schizophrenia, Manic Depressive Psychosis or any 

other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug abuse problem? If yes, are 

you on treatment for the same? 

   

Have you ever been disqualified on medical grounds from any previous 

employment opportunity? 

   

Have you ever been suffering from any Medical condition that may require you to take 

Medical Leave over the next 12 months? 

   

Have you had any form of critical illness or operation in the last two years?    

Have you ever been diagnosed to have Cancer, Tumor, Cyst or any similar type of growth?    

 



  

 

  

 

 

       1. Heart Attack  Diabetes 

       2. High Blood Pressure  Stroke 

       3. Night Blindness  Valve Disorders 

       4. Asthma  Slipped disc 

Any other major disease/illness that you may be willing to disclose  

 

 

Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Annexure –C – Checklist of Documents 
 



  

 

At the time of joining, you are requested to produce the following documents in orginal ( If offline ) and 

Scanned from ( If Online Mode ), along with 2 copies of each. 

 

(a) Certificates’ supporting your educational qualifications along with marks sheets 

 

 Xth Certificate & mark sheets 

 XIIth Certificate & mark sheets 

 Degree Certificate & Semester/year-wise mark sheets 

 Master’s Certificate & Semester/year-wise mark sheets 

 Diploma/PG Diploma Certificate & Transcripts 

 Any other Certificate with supporting documents – if any 

 

(b) Your latest salary slip or salary certificate 

 

(c) Proof of Date of Birth 

 

(d) Marriage Certificate (wherever applicable) 

 

(e) Your relieving letter from your present organization 

 

(f) Service Certificate from the last employer as well as all previous employers. 

 

(g) Acceptance copy of REDINK 

 

(h) Form 16 or Taxable Income Statement duly certified by previous employer (Statement 

showing deductions & Taxable Income with break-up) where applicable. 

 

(i) Passport-sized color photographs (White background mandatory). 

 

(j) Valid Passport 

Please submit copy of the valid Passport (inclusive of all blank pages). In case you have 

applied for it, please submit the proof of Passport Office submission ticket. Upon receipt of 

Passport from Passport Office, please submit the documents to HR. 

 

(k) PAN Card and Proof of PAN Number 

You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide 

the PAN number for processing of your payroll and no payments on account of salaries can be 

made without a PAN Number. If applied for please submit a copy of the acknowledgement as 

issued by the Income Tax authorities. 

 

(l) Personal data form, enclosed to be filled-in completely and submitted at the time of joining. 

 

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the 

copies of the documents/certificates given by you as a proof in support of the above, The Company reserves 

the right to revoke the offer. 

 

Please produce all the certificates supporting your educational qualifications along with mark sheets in original 

for verification only. 



  

 

 

 

 

 

Annexure-D - Confidentiality Agreement 
 

I understand that during my employment with the Company, I will have access to information for its 

customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement. I 

also understand that this information, whether technical or non-technical is commercially valuable. It 

is referred to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However these examples do not list all 

of the types of confidential information which I may develop or to which I may have access: 

 

1)  Information of a business nature such as marketing, underwriting, associate customer and 

claimant data, sales, and list of customers, including future developments and planning 

concerning them. 

 

2) Computers /software programs and associated documentation and material which are 

propriety to the Company or which the Company is under an obligation to prevent this 

disclosure. 

 

3) Information from the Company’s vendor and supplier which is confidential, propriety or copyrighted. 

 

4) I hereby agree that : 

 The confidential information shall remain the sole and exclusive propriety of the 

Company and I shall regard it as confidential and secret information. 

 The confidential information is the property considered to be the trade secrets of 

the Company because it involves processes and compilation of information which 

are secret, confidential, and not generally known to the public and which are the 

products of expenditure of time, effort, money, and /or creative skills of the 

Company. 

 The use of confidential information is furnished to me during my employment on a 

confidential and secret basis for a sole and exclusive use and pursuing my 

employment duties at the Company. 

 I will not, during and after my employment at the Company, publish, disclosed, or 

otherwise divulge the confidential information to any person not specifically 

authorized by the Company to receive such information. 

 I will not copy and confidential information for any purpose except with the express 

consent of the the Company officials or the expressed written authorization of the 

third party owner. 

 Upon termination of my employment with the Company, or at any other time at the 

Company’s request, I  agree to return promptly to the Company, all confidential 

information, including but not limited to all manuals, letters, notes, notebooks, 

reports, formulae, computer programs and associated documentation and material, 

memoranda, customer list and all other materials and all copies of them relating in 

any way to the Company which in any way were obtained by me during my 

employment at the Company which are in my possession or under my control. I 

further agree that I will not make or retain any copies of the above mentioned 

information and will so represent to the Company upon termination of my 

employment. 



  

 

 This confidentiality agreement will continue to be in effect after the termination of 

my employment with the Company. 

 IF any provision of this agreement is declared invalid or unenforceable with respect 

to a particular occurrence or circumstance or otherwise, that will not affect the 

validity, enforceability, or applicability of any other provision of this agreement. 

 

Name : 

 

Date : 

 

Signature :  

 

 

 

 

Annexure-E - Intellectual Property Assignment 
 

Associate Name: 

Associate ID: 

Date: 

 

In consideration of my employment with the Company and in view of the confidential nature of 

employment by reason of which I will obtain and have obtained special knowledge of the Company 

and business, its necessities and plans and the information of its customers, I hereby agree as follows: 

 

(a) Intellectual Property Assignment 
 

I hereby assign, to the Company or its successor, designees or assigns, any and all rights in any design, 

invention, discovery, or other intellectual property (including without limitation, right to apply for and 

obtain a patent) which I may create, develop or assist in creating of developing during my 

employment which design, inventions, discovery and other intellectual property relate to services 

provided/ to be provided or products or systems manufactured or developed or licensed or sold by 

the Company whenever made by me and for any work made and/or created or cause to made and/or 

created in the course of my employment whether on the customer project or otherwise. 

 

The Company shall be the first owner of the copyrights therein and for work made and/or created or 

cause to made and/or created in the course of my employment. If by virtue of any law or any 

judgment, the Company is not the first owner, then I hereby assign, exclusively and irrevocably, the 

same, wholly and generally, forever through out the world, without any obligation of payment of 

royalty or any other sum of money or benefit(s), the whole of the copyright(s) in all such work(s) and 

further waive all my moral rights wholly in favour of the Company I also agree to sign on demand, 

whether during the employment or any time thereafter, any papers and do any acts which may be 

deemed necessary or desirable by the Company to secure to the Company, its successors, designees, 

or assign, any right relating to such design, invention, discovery, copyright or intellectual property and 

improvement including patents in India or any other foreign country. 

 

 

 

 

 



  

 

(b) Restrictions after Termination 
 

I further agree upon termination of my employment to surrender to the Company all software 

programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, 

blueprints, writings, manuals, price books, any business or market information, business and 

technical brochures, service models and techniques and other documents and materials (including all 

copies) then in my possession or control, which relate in any way to the business, research, 

development, sales, sales promotions, marketing or customer’s information or other activities of the 
Company The obligations stated under this Agreement shall survive the termination or 

discontinuation of my employment with the Company. 

 

 

WITNESSED ACCEPTED 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

 

 

 

 

 

Annexure-F 
 

Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 

 

In   consideration   of   my   employment    “REDINK”, and in consideration  of   the   wages  or   

salary  to be paid to me, and regardless of the duration of my employment, I enter into the 

following agreements: 

 

1. I agree  to  perform  competently,  diligently, reliably,  and  to   the   best  of  my   ability  all  

duties required of me  from time to time by the Company. I shall not directly  or  indirectly,  

either  as  an  associate, employer, consultant,  agent, principal, partner,  stockholder,  

corporate  officer,  director  or  in  any  other individual or  representative capacity,  engage or 

participate in  any  business  that is  in  competition in  any  manner  whatsoever   with   the   

business of the Company during the term of my employment with the Company either within 

or outside of business  hours. 

 

2. I acknowledge and agree that I am bound by all of  the  terms  and   conditions   of   my   

Service Agreement  in  addition to the terms and conditions of this agreement. 

 

3. Actions Required on Termination: Upon termination of my employment at the Company 

whether voluntary or involuntary (or at any other time upon  the  request of  the  Company),  I  

shall  return  to  the Company  all  of  its property   of   which   I   have    had    custody, including    

all    handbooks,    manuals,    notebooks,  supplies,   credit cards, keys, disks, tapes, records, 

statistics, data and Confidential Information (defined herein)  for  which  I  have acquired by 

virtue of my employment, regardless of form or media. 

 

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for the 

Company or any of its suppliers, licensors, licensees or customers to disclose to me 

information  which may  include,  by way  of  illustration  and  not  by  way  of  limitation, 

technical information, designs, drawings, processes, systems, procedures, formula e,   test  

data, improvements, price  lists,  financial  data,  code books,   invoices,   financial   

statements   and   other financial   information,   computer   programs,   disks, printouts, 

sketches, customer and prospect contacts, customer   and prospect lists,  names,  addresses 

or any other  compilation  of  information  written  or  unwritten (both  individually and 

collectively referred to herein as "Confidential Information") during the course of my 

employment. 

 

Because I will have access to and become familiar with such Confidential Information, I hereby 

agree to accept and  retain such Confidential Information in confidence and agree, at all times 

during or after the termination of my employment, not  to,  directly  or  indirectly, disclose,  

reveal,   use, copyright   or   patent   such Confidential   Information, without the prior written 

consent of an authorized officer the Company I  also  agree to  keep the  contractual 



  

 

relationships of the Company with its suppliers, licensors, licensees, customers, contractors, 

and subcontractors  confidential,  including  the  names,  addresses,  or   special   requirements   

of  the  Company’s customers. This Section 4 is intended to apply to all materials, which I  may 

compile, as well  as to  all  materials  furnished to me by anyone else in connection with my 

employment. 

 

a. Because it may not be clear to Associate which information is Confidential Information, in 

order to minimize the possibility of inadvertent disclosure, Associate agrees to consult with the 

Company before making any disclosure of information covered by this Agreement. 

 

 

b. Associate may  disclose  information  if   such  disclosure is  directly pursuant to a  valid 

and  existing order of   a court, or a governmental body or  agency,  within  India;  provided,  

however,  that  prior  to  such disclosure,  the Associate (i) notifies the Company in writing of 

the prospective order, or proceeding giving rise to such order, and 

(ii) The Company has had the opportunity to prevent or limit such disclosure. 

 

c. In  the  event  of  a  breach  or  threatened  breach  of this  Section  4  by   Associate,   the 

Company shall  be   entitled,  in addition to all other remedies otherwise available  to  the  

Company  to  and  Associate  hereby  consents  to  the issuance  thereof  forthwith  in  any  court   

of   competent   jurisdiction   without  proof    of    specific    damages. Associate waives any 

requirement for a bond in connection with any temporary or pendente lite injunctive relief. 

 

d. In the event that the Company shall  enforce any part of this  Agreement  through legal  

proceedings  and   obtains any judgment or order in such proceedings, Associate agrees to 

pay to the Company any costs and attorneys’ fees reasonably incurred by the Company in 

connection with obtaining such judgment or order. 

 

If any court should hold any part of the covenants set forth herein to be unreasonable, or 

otherwise unenforceable, the parties expressly agree that the covenants set forth herein shall 

be enforced to the extent that would otherwise be deemed reasonable or enforceable. In the 

event of any breach by Associate, the Non- Compete Period shall be extended on a per diem 

basis for the period that Associate is in breach. 

 

5. Ownership of Work Product: The  Company  shall  be  the  sole  owner  of  all  of  my  work  

product.  For  this purpose, “work product” means all inventions, improvements, discoveries, 

documentation, programming and technology (including all associated intellectual  property  

rights)  that  I  may create  (alone  or  with  others,  at  work  or  elsewhere, during  or  after  

the  normal  workday)  relating  to  the work  I  do,   the business  of   the Company or   any 

research or  development  conducted  by  the Company I  agree  to assign, disclose and deliver 

to  the Company as  the Company’s property,  all  right  and  evidence  I  may   have   or acquire  

with  respect  to   any  and  all   work  product,  and  I  agree  to  take  such  further  actions  

and  sign  such  further  instruments  as  the  Company  may request from time to time to 

protect and  defend  its ownership of any and all work product. I understand that  disclosure 

of my suggestions and ideas is encouraged. 

 

6. Partial Restriction on Post-Termination Competition: The Company expects to invest 

considerable time, effort and capital  in  enhancing the  value  and  desirability  of   my  skills. 

Both this investment  and   my   compensation  reflect the Company’s expectation of receiving 



  

 

a considerable return from the exclusive  use  of  my  services   and   know -how in the  future, 

free   from   any  danger   that  the Company’s customers or competitors   may   attempt   to   

cause   me  to  leave the Company and wrongfully gain the benefit of  the Company’s 
investment. The   partial   restraint   set   forth in this Section 6 does not, and cannot, provide 

complete protection for the Company’s investment,  development efforts, product, strategy, 

proprietary and Confidential Information, but  the Company believes  that in  combination 

with  the  other  provisions  of  this Agreement,  it  is  the  most  fair  and  reasonable measure  

to  protect   the Company’s interest, giving due regard to both my interests and the interests 

of the Company. 

 

 

 

7. Covenant Not To  Compete. I  hereby  covenant and agree as a  part of and ancillary to 

this Agreement   that   for  the 12 months period following the termination  of  my  

employment  with  the Company (irrespective of the reason  for or such termination), 

 

(a) I will not solicit,  or  attempt  to  solicit, or cause any third party to solicit,  directly  or 

indirectly, any customer of  the Company for the purpose of selling or licensing products  or  

services  that  are  then  competitive  with  the products  and  services that  are  then  

available  to   that   customer   from  the Company provided,   however,  that   this restriction 

shall apply only to customers of the Company with whom I actually have material contact 

(meaning direct interaction, such as through sales calls, presentations  or  other  business  

dealings)  in  the  course  of performing my employment duties for the Company within the 

12 months  period  preceding  the  date  my employment with the Company ends. It is 

understood that this  restriction  is  necessary  to  avoid  possible compromise of 

Confidential Information and business interest. 

 

(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, 

as either associate, agent   or consultant, with any customer of the Company for which I am 

providing services on behalf of the Company that are competitive with the products and 

services available to the client from the Company provided however, that this restriction shall 

apply only to employment to  perform the same or substantially similar services that I am 

performing  for the client as a the Company associate; or (2) induce or solicit any associate of 

the Company to seek or obtain such employment with a customer of the Company This 

restriction applies to my acceptance of any employment by a customer through general 

advertising or third party recruitment; 

 

I accept and agree that the above covenants (a) and  (b)  are reasonable restrictions imposed 

with an objective to  protect the Company’s legitimate business interests and proprietary and 

confidential information. Given the compensation and benefits provided to me, I agree that 

the restriction as to time and scope contained herein are reasonable and necessary to protect 

the Company’s business interests and proprietary information. I have sufficient  skills to find 

alternative, commensurate employment that would not violate the terms of this undertaking. 

I  acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a 

living or support my dependents. 

 

8. Compliance Not Contingent Upon Additional Consideration : I understand and 



  

 

acknowledge that the wages, compensation,, benefits training and experience that the 

Company provides to me shall be full and sufficient consideration   for   the   promises   

contained   in    this Agreement.   I  have not  been promised, and shall  not  claim, any  

 

 

 

9. additional or special payment or compliance with the covenants and agreements herein. 

 

 

 

Damages and Remedies: I acknowledge and agree that if violate this Agreement, the Company may take legal 

action against me as follows: (1) The Company may take legal action in the court specified below in Paragraph 

14 for the liquidated damages specified in Paragraph 6 above and (2) a violation of this Agreement is likely to 

cause severe and irreparable Cause injury to the business, good will, client relations and proprietary 

information of the Company,  an  injury that is not adequately compensable by money damages alone. 

Accordingly, in the event of a breach (or threatened or attempted breach) of this Agreement, the Company shall, 

in addition to any other rights and remedies, be entitled to immediate, appropriate injunctive relief, or a decree 

of specific performance of this Agreement, without the necessity of showing any irreparable injury or special 

damages, in any court of competent jurisdiction. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

1. Severability: Each paragraph and provision of this Agreement is severable from the 

contract and if one provision is declared invalid, the remaining provisions shall nevertheless 

remain in full force and effect. Further, the  invalid provision or part shall remain enforceable 

to the extent permitted by law. 

2. Entire Agreement: This Agreement reflects the full and complete agreement between 

myself and REDINK on the subjects covered herein and supersedes and replaces all prior 

negotiations or agreements, whether written or oral. This Agreement shall only be modified, 

altered or replaced by a  subsequent writing, signed by myself  and an authorized officer of 

REDINK. 

3. Binding Effect: This Agreement shall inure to the benefit of, and be binding upon, my 

heirs, executors, administrators and personal representatives as well as the subsidiaries and 

affiliates of the Company. (Together with their successors and assigns). 

4. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 

5. Choice of Forum: The parties  submit to  the jurisdiction and venue of India with respect 

to any action arising, directly or indirectly, out of this Agreement or the performance or  

breach of this  Agreement. Th e  parties  stipulate that the venues referenced in this 

Agreement are convenient. 

 

In the event of any violation of the terms of this clause, I agree that I shall be liable to the 

Company. for liquidated damages in the amount of the gross salary earned by me during the 

preceding one year from the date of such breach. I acknowledge and agree that said amount 

constitutes liquidated damages and not a penalty, and that the amount is a reasonable and fair 

estimate of the actual damages that REDINK. would incur upon such breach. 

 

Following the expiration of the one year period described  herein, I  shall  continue  to  be  

obligated under  the  Covenant Against Disclosure in Section 4 so long as such Confidential 

Information  remains proprietary  or  protected  as confidential or trade secret information. 

 

Executed on 20th of March, 2021 

 

                                    

Signature of Candidate: 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

Annexure-G 

 

ACKNOWLEDGMENT 

 

This acknowledgment shall be attached to and considered part of the employment agreement 

executed this date by and between REDINK “Company” and the AZRA BANU "Employee". 

 

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in 

the foregoing agreement. The Employee further acknowledges that said restrictive covenant and the 

territorial limitations set forth therein are reasonable. I understand that my employment with the 

Company is absolutely conditioned upon execution of this Acknowledgment and agreement. I have 

fully read, understood and agree to be bound by the attached agreement and this Acknowledgment. 

 

I, AZRA BANU hereby further acknowledge and confirm that I have read and understood the 

foregoing agreement. I understand that I have the right and the time to have this agreement 

reviewed by the Advocate of my choice but has declined to do so. 

 

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her 

hand on 23rd of March, 2021, and hereby acknowledges, understands and agrees to the above. 

 

 

 

Signature:   

 

 

Name: 

 

 

     Witness/ Notary Public:  

 



 

Job Description 
An annual payment (CTC) starting from 2.5 Lakhs and the maximum pay will depend on the 

candidate's performance.Selected students will be placed in particular as per your specification, 

Interest & performance. 

Roles & Responsibilities 

I.Information Technology 
Support the IT team in maintaining hardware, software, and other systems. 
Assist with troubleshooting issues and provide technical support. 
Organize and maintain IT resources lend IT support in areas such as cybersecurity, programming, 
analytics, and data center management. 

II. Research and Development 
Work in a team-oriented environment for all aspects of product development (design, 
implementation, test, and maintenance support) 
Contribute to group meetings and provide status updates on development tasks for progress 
reporting 
Work with development engineers to test product features and functions 
Work with development engineers to validate corrected problem reports 
Work with senior engineers to review the problem report solution and implement the solution 
Support development engineers in reviewing product documentationTroubleshoot and analyze 
problem reports to help determine the root cause of the reported issue 

III. Graphic Designing 
 Create visual concepts, using computer software or by hand, to communicate ideas that inspire, 
inform, and captivate consumers. 

Develop the overall layout and production design for applications such as advertisements, 
brochures, magazines, and reports. 

Create Posts for Digital Marketing. 

  

IV. Content Writing 
Researching industry-related topics (combining online sources, interviews, and studies) 

Writing a clear marketing copy to promote our products/services 



Preparing well-structured drafts using Content Management Systems 

  V. Digital Marketing 
Work with a Digital Marketing Manager to refine social media strategy and best practices. 
Assist in managing social media channels (Facebook, Twitter, Linkedin, Instagram, YouTube) and 
editorial calendar to ensure content is timely, relevant, and engaging. 
 Prepare weekly updates and reports to track growth and success rates of campaigns. 
 Maintain to date and inform on new social media trends and adapt accordingly. 
 Ensure proper messaging is being executed online. 
 Identify leaders and influencers (internal/external) and engage them in brand activitiesAssist with 
website copywriting, proofing, and updating as needed. 

VI. Sales 
Research and generate lists of potential customers. 
Provide input on customer briefs, presentations, and sales literature. 
Help develop client relationships and retain existing accounts. 
Assist in evaluating new sponsorship opportunities. 
Learn and apply sales techniques. 
Maintain sales recordsProject excellent interpersonal and communication skills. 

  

  

VII. Customer Support 
Acknowledging and resolving customer complaints. 

Maintaining a positive, empathetic, and professional attitude toward customers at all times. 

Ensure customer satisfaction and provide professional customer support. 

  

VIII. Human Resources (Recruitment ) 
Fulfilling the tactical objectives of a business through hiring and retaining employees is one job of 
an HR recruiter. 

Sourcing candidates online, updating job ads, and conducting background checks. 

 



  

 

                                                                                                                                                            
 

                                                                                                                                                         Date:  March 22, 2021 
 
 

Dear AZRA BANU , 
 
It is our pleasure to welcome you to REDINK. 
 

1.With reference to our discussions, we are pleased to offer you the appointment in our Organization as the              

Junior Content Writer, operating under our Content Development Department. 
 

2.Your employment with us will be governed by terms and conditions as specified in Annexure-B. 
 

You are required to join on 23rd March, 2021 and report to HR Team to complete the Onboarding formalities at 

REDINK.The Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. 

At the time of joining, you are expected to be ready with the documents as per Annexure – D and submit the 

copies of the same to the HR Team. The first month will be a training period followed by that you will be 

considered as an Intern for the next 3 months and it will be an unpaid internship. By the end of every month you 

will be rated based on your performance and that will be used for calculating your performance based pay scale.   
 

3.Please note that this Offer is subject to your being given a clear background check either at the time of 

reporting/joining or thereafter depending upon our receipt of the background check report from the 

agency. 
                            
4.Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to  

Abisha Auxlin  and Thoshitha Sherline Mary latest by 23rd March, 2021. In case of further clarifications, please get 

in touch with Abisha ( on abisha@redink.app ) or Thoshitha ( thoshi@redink.app )                                                                                     
 

 

 

With Best Wishes 
      
 
 

ABISHA AUXLIN 
 Head – Resource Management Group 

 REDINK  

 

Encl: Annexure-A (Important / Indicative Terms & Conditions of Employment), Annexure-B (Medical Self 

declaration), Annexure-C (Check List of Documents), Annexure-D (Confidentiality Agreement), Annexure-E – 

Intellectual property Assignment, Annexure-F – General Covenant, Annexure-G -(Acknowledgement), 

 

 

Accepted, 
 

Date: 22-03-2021 

 

 

BHOOMIKA S BABU ,



  

 

Signature of Candidate: 

 

 

 

ROLES AND RESPONSIBILITIES 

 
● Research industry-related topics (combining online sources, interviews and studies) 
● Write clear marketing copy to promote our products/services 
● Prepare well-structured drafts using Content Management Systems 
● Proofread and edit blog posts before producing it to the Editor 
● Submit work to Editors for input and approval 
● Coordinate with marketing and design teams to illustrate articles 
● Conduct simple keyword research and use SEO guidelines to increase web traffic 
● Promote content on social media 
● Identify customers’ needs and gaps in our content and recommend new topics 
● Ensure all-around consistency (style, fonts, images and tone) 
● Update website content as needed 

 
 
 
 
  



  

 

 
 

Annexure – A 
 

1. Employment Agreement 
 

a) Code of Conduct 
 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for 

the growth of the Company. 
 

b) Secrecy 
 

You are expected to maintain the utmost secrecy with regard to the affairs of The Company and shall 

keep confidential any information, whether written or oral, which relates to internal controls, 

computer or data processing programs, algorithms, electronic data processing applications, routines, 

subroutines, techniques or systems, or information concerning the business or financial affairs and 

methods of operation or proposed methods of operation, accounts, transactions, proposed 

transactions, security procedures, trade secrets, know-how, or inventions of the Company. or its 

Affiliate, or any client, agent, contractor or vendor. You shall not disclose the identities and other 

related information of any of its clients. 
Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to 

be terminated. 
c) Conflict of Interest 

 
Your position with The Company calls for whole time employment and you will devote yourself 

exclusively to the business of The Company. You will not take up any other work for remuneration 

(part-time or otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade or business, during your employment with The 

Company, without written permission from The Company. Contravention of this will lead to 

termination of your services from The Company without any notice, with or without any liability on 

the part of The Company for payment of any compensation in lieu of such notice as per the 

procedure mentioned in Section 3. 
 

d) Non-Solicitation / Non-Compete 
 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to 

Compete/Non-Solicitation ("Covenant"), which is incorporated into this Agreement by reference and 

is made a part of this Agreement and that it constitutes an integral part of the terms of your 

employment. In the Covenant, you have agreed that for a period of twelve months following 

termination of your employment for any reason whatsoever you also confirm and agree that these 

restrictions are reasonable and are legitimately required to protect the business interest of REDINK. 
 

(i) You will not solicit business and/or sell services/pro or build business relationship with customers, 

you were directly or indirectly involved with, during your tenure with the Company. 
(ii) You will not interfere with its business relations, including but not limited to soliciting or 

providing services to any of the Company’s clients (except as directed by REDINK), directly or 



  

 

indirectly. 
(iii) You will not be employed by a client of the Company for which you performed services while employed by 

the Company. 
(iv) You will not solicit or induce the Company associates to join a client or to compete with the Company. 
You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship between a 

consultant, a supplier or a service provider and the Company. 

 

 

 

a) Exclusivity of Services, Publications, Gifts/Anti-bribery 
 

You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 

engagement in additional activities for remuneration or any direct or indirect participation in other 

enterprises of any kind requires the prior written consent of The Company. The Company's consent 

shall not be required for ordinary acquisitions of shares or other participation for investment 

purposes. Membership in the board of directors or supervisory board of other enterprises shall be 

subject to The Company's prior written consent. Any publications and lectures by you on topics 

relating to The Company's business or interests shall be subject to The Company's prior written 

consent. 
 

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The 

Company's clients or other persons with whom the Associate has official or business contacts in the 

context of the Associate's activities for The Company, without The Company's prior written consent. 
 

You are hereby covenant and undertake that you will: 
 not engage in any actions that are, or could be seen to be, bribery of foreign public officials 

as described in the OECD Convention on Combating Bribery of Foreign Public Officials in 

International Business Transactions, the Foreign Corrupt Practices Act of the United States of 

America (the “FCPA”), the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 

of the United Kingdom of Great Britain and Northern Ireland; and 
 comply with all United Kingdom, United States, German and other Applicable Law 

prohibiting bribery and in doing so  will provide nothing of value to any government official. 
 not directly or indirectly offer or have offered or give or given or agree or agreed to give or 

given to any person any gift, success fee, rebate or consideration of any kind whatsoever 

including speed or facilitation money or indulge in any activity as an inducement or reward 

for influencing or carrying out any  act  and  specifically  in  relation  to  any  business 

opportunity or a customer including for the purposes of collection or for showing any favour 

or disfavour to any person or persons in relation to such performance. 
 

b) Confidentiality / Non-Disclosure 
 

a) You must return to The Company, upon request, and in any event, upon termination of your 

employment, all documents and tangible items which belong to The Company or which refer 

to any confidential information and which are in your possession or under your control. 
 

b) You must, if requested by The Company, delete all confidential information from any 

reusable material and destroy all other documents and tangible items which contain or refer 

to any confidential information and which are in your possession or under your control. 



  

 

 
c) All software, systems, ideas, concepts, designs, documentation or any other material 

produced by you, during the period of your assignment to the Company will either be 

Intellectual Property of the Company or that of its customers. You will not have any rights to 

such material as described above. 
 

You shall execute / sign the Confidentiality Agreement as and when required by the Company or the Client. 
 

Accepted 
 
Date:   22-03-2021 
Signature of Candidate:  
 

 

 

1. Assignments/Transfer/Deputation 
  

Though you have been engaged for a specific position, The Company reserves the right to send you 

on training/deputation/secondment/transfer/assignments to sister companies, associate companies, 

clients’ locations or third parties whether in India or abroad. In such case, the terms and conditions of 

service applicable to the new assignment will govern you. 
 

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any 

customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer 

may reasonably require for the protection of its legitimate interests. 
 
2. Termination of Employment 
 

(a) Either party can terminate this employment by serving a notice of 60 days on the other. The 

Company may at its absolute discretion make a payment representing salary (basic) in lieu of 

notice of termination. However, for cause like misconduct, gross negligence, willful 

insubordination or disobedience, misbehavior or non-performance, REDINK  may terminate 

your services with immediate notice. The Company shall have the right to place you under 

suspension on subsistence allowance and benefits as applicable pending any investigation 

into potential dishonesty, gross misconduct, misappropriation, gross negligence, fraud or 

other circumstances, which expressly provides for termination of your employment which if 

proved, would entitle The Company to dismiss your services summarily. 
 

(b) In the event of your serving on The Company a notice of termination of employment by 

submitting a resignation letter, your release will be governed by the relevant policies in force 

at that point in time, subject to satisfactory handing over of your duties, responsibilities, 

Company documents, Company assets, knowledge transfer etc. to the relevant parties. 
 

(c) In case of Associates who are governed by any other service agreement(s) for serving a 

minimum stipulated period, the associate will need to fulfill the mandatory requirements of 

Clause 3(a) along with applicable exit policy clauses under stipulated service period agreed to 

and provided therein. 
 

(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 

 



  

 

working days would make you lose your lien on employment. In such case your employment 

shall automatically come to an end without any notice of termination. 
 

(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach 

of the same or non- performance of contractual obligation or the terms and conditions laid 

down in this agreement, your service could be terminated as per the procedure mentioned in 

Clause 3(a) herein above. The Company further reserves the right to invoke other legal 

remedies as it seems fit to protect its legitimate interests. 
 

(f) Reference check will be made from your previous employers and other references as may be 

deemed appropriate. In case there is any adverse report against you which may be 

detrimental to the interests of The Company or if the information furnished by you is not 

true, The Company reserves the right to terminate your services as per the procedure 

mentioned in Clause 3(a) herein above on the grounds of misrepresentation of facts. 
 

 

 
 

(a) In addition to The Company’s right to carry the above verifications, you shall fill in and sign 

the Criminal Disclosure Declaration Form. In the event you have been accused, charged 

and/or convicted for any criminal offense, at any time whether prior or subsequent to your 

joining The Company, you shall make full disclosure of the same and furnish all necessary 

documents in support thereof. In the event you have been accused, charged and/or convicted 

for any criminal offense, your joining shall be subject to specific written confirmation from 

The Company. The Company at its sole discretion reserves the right to terminate your 

employment as mentioned in Clause 3(a) or take appropriate disciplinary action against you 

or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be 

entitled to take such other action at any time as it may deem fit. 
 

(b) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance 

screening tests on you at any point of time during your tenure. You understand and 

acknowledge that this is a requirement and you have no objections whatsoever if such 

checks, banned/ illegal drugs/narcotic substance screening tests and verifications are carried 

out by The Company or a third party agency engaged by The Company. Arising out of such 

verification or check or otherwise, if it is detected that the information furnished by you in 

your application is mis-stated or is unstated or document submitted by you are not correct 

or banned/ illegal drugs/narcotic substance screening tests, results are positive, The 

Company shall, at its sole discretion be entitled to forewith terminate your employment as 

per the procedure mentioned in Clause 3(a) herein above and/or revoke your appointment 

with The Company, without further reference in the matter. 
 

1. Statement of Facts 
 

(a) It must be specifically understood that this offer is made based on your proficiency on 

Technical/Professional skills you have declared to possess as per the application, and on the 

ability to handle any assignment/job independently anywhere in India or overseas. In case, 

at a later date, any of your statements/particulars furnished are found to be  false or 

misleading, or your performance is not up to the mark or falls short of the minimum 

standards set by The Company, The Company shall have the right to terminate your services 

forthwith without giving any notice, notwithstanding any other terms and conditions 

stipulated herein. 



  

 

 
(b) You confirm and represent that there exists no personal circumstances which are likely to 

affect your liability to discharge your obligations in the course of your employment. You 

further undertake to notify, your line manager and HR Manager immediately of any material 

change in personal circumstances that may have impact on the status of your employment 

including, but not limited to, criminal convictions and/or cases pending, health issues, right 

to work in the country where work is to be performed etc. 
 
 

2. Company Policies 
You are required to comply with all the policies as communicated to the associates of the Company 

from time to time. These policies are available on the Company’s intranet. You are requested to visit 

the site at frequent intervals to get all updates / changes. By signing a copy of this letter, you are 

consenting that you will visit the intranet site and get familiar with the Company’s policies. The 

Company reserves the right to interpret, change, suspend or terminate any of its benefits, policy 

plans or programs in accordance with its needs from time to time. 
 

 

 

 
3. Personal Indebtedness 
The Company shall not be responsible for personal indebtedness or other liabilities incurred by you, 

during/prior to your employment with the Company. You understand and accept that you shall have 

no authority to pledge the credit of the Company to any person or entity without the Company’s 

prior written authorization. 
 

1. Restraints 
 

Access to Information 
 

Information is available on the need to know basis for specified groups. The network file server is 

segregated to allow individual sectors for projects and units. Access to these are authorized through 

access privileges approved by unit Mentors or Project Mentors. 
 

Authorization 
 

Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 
 

Passwords 
 

Access to our network, development environment and MS-Exchange is through individual’s 

password. For security reasons it is essential to maintain confidentiality of the same. 
 

Unauthorized Software 
 

You shall not install, download, copy and duplicate any unauthorized or unlicensed software, 

programs, games, attachments on to your computer systems. 



  

 

 
Security 

 
Security is an important aspect of our communication and company infrastructure. If you have any 

concerns in the team or the project you work on, you have full freedom to contact your POC ( Point 

Of Contact ) at that point of time.  

 

 

(a) Use of Company Resources 
 

(i) You shall use The Company’s resources only for official purposes as per the applicable Company 

policy. 
 

(ii) The Company shall have the right to access the files, folders and data stored in the official 

ID provided to you by the Company and to keep track on individual users activity and logs 

stored in the official ID. Further the Company may also monitor the emails and email traffic 

in your official mail id provided by the Company as measure to ensure compliance with 

Company’s policies and network security. You also authorize the Company representative to 

access all the data and information stored under your mail id during and after employment 

with the Company and this access is provided under the applicable data privacy laws. You 

also expressly waive any other rights as may be available under the applicable Data Privacy 

laws against the Company for providing such access. 
 

1. Overseas Service Agreement 
 

As The Company will be spending a substantial amount of time and money for your deputation 

/secondment abroad, you may be required to sign a deputation agreement with The Company and 

may also be required to execute a Surety Bond on such terms, as The Company may deem 

appropriate. (This agreement will consist, inter alia, of issues like (i) your commitment to complete 

the project (ii) your returning to India after completion of the project and serving The Company for a 

stipulated period). 
 

2. Intellectual Property Rights 
 

You agree to disclose any invention, development, process, plan, design, formula, specification, 

program or other matter of work whatsoever (collectively "the Inventions") created, developed or 

discovered by you, either alone or in concert, in the course of your employment and the same shall 

be the absolute property of The Company. Any Intellectual Property Rights and rights to inventions 

arising out of your activities hereunder, or if ownership rights cannot be transferred under applicable 

law, any exploitation rights relating thereto, shall be transferred to The Company in accordance with 

applicable law. You shall, as and when requested by The Company (at Company's cost and expense), 

assist The Company in perfecting the Intellectual Property Rights in any manner The Company deems 

fit.You shall execute/sign the Intellectual Property Rights Assignment document as and when 

required by REDINK. 
 

3. Jurisdiction 
 



  

 

Even though The Company may depute you overseas for on-site work or to any other location in 

India, the jurisdiction concerning any dispute arising out of your employment will be in the courts in 

Chennai only. 
 

4. Retirement 
 

This agreement automatically stands terminated on the day on which associates reach the age of 

retirement as per applicable company policy and for the purpose of determining this, the age 

recorded with The Company shall be considered as final and conclusive. Employment with The 

Company will stand terminated at the end of the Financial Year in which you attain the age of 

Superannuation. Termination of employment may also be initiated earlier by either party by serving 

prior written notice on the other, as per the notice period stipulated in this letter. 
 
 

5. General 
 

The above terms and conditions including those in Annexures are based on Company policies, 

procedures and other rules currently applicable in India as well as Overseas and are subject to 

amendments and adjustments from time to time. In all services matters, including those not 

specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. 

you will be governed by the rules of The Company as shall be in force from time to time. 
 

6. You shall be Logged in during normal working hours as specified in the policies or during 

hours expressly designated for you in writing. Depending on organizational requirement or 

project contingencies your working hours / work days may be modified/ altered from time to 

time. The Company does not have a policy for payment of overtime. 
 

7. You shall provide details regarding the utilization of your time by entering the same into the 

Company’s electronic timesheet system on a daily basis. In case you are attached to any 

project where the client may have requirement of recording specific time-efforts, you shall 

comply with such requirement also, in addition to the Company’s timesheet system. 
 

8. This offer is purely based on the information / documents provided by you and by accepting 

the offer, you specifically authorize The Company or any external agency through the 

Company to verify your educational, employment antecedents, your conduct and any other 

background checks prior to your joining The Company or thereafter. You shall extend your 

co-operation (if asked for) during such verification without any protest or demur. 
 

This is to certify that I have gone through and understood all the terms and conditions mentioned in 

Annexure – B and I hereby accept and agree to abide by them. I am also required to fill the 

EMPLOYMENT VERIFICATION FORM, complete in all respects and bring it along with all the other 

documents / testimonials as required (Annexure D) at the time of joining. 
 

Name in full : 
 

Signature : 
 

Address : 
 



  

 

Date : 
 

Place : 
 

 
 
 
 
 
 

 Annexure- B - Employee Medical Declaration Form 
 
 

 Candidate’s Medical History: 
 

 
Candidate’s Medical Details 

 
Yes 

 
No 

 
Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary colors?    

Do you suffer from a degree of deafness which would prevent your hearing of 

normal conversation? 
   

Do you have any physical deformity / handicap?    

Have you ever been diagnosed to have any Psychiatric ailment including Depression, 

Anxiety Neurosis, Phobic Disorders, Schizophrenia, Manic Depressive Psychosis or any 

other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug abuse problem? If yes, are 

you on treatment for the same? 
   

Have you ever been disqualified on medical grounds from any previous 

employment opportunity? 
   

Have you ever been suffering from any Medical condition that may require you to take 

Medical Leave over the next 12 months? 
   

Have you had any form of critical illness or operation in the last two years?    

Have you ever been diagnosed to have Cancer, Tumor, Cyst or any similar type of growth?    

 



  

 

  

 

 

       1. Heart Attack  Diabetes 

       2. High Blood Pressure  Stroke 

       3. Night Blindness  Valve Disorders 

       4. Asthma  Slipped disc 

Any other major disease/illness that you may be willing to disclose  

 

 

Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
Annexure –C – Checklist of Documents 
 



  

 

At the time of joining, you are requested to produce the following documents in orginal ( If offline ) and 

Scanned from ( If Online Mode ), along with 2 copies of each. 
 

(a) Certificates’ supporting your educational qualifications along with marks sheets 
 

 Xth Certificate & mark sheets 
 XIIth Certificate & mark sheets 
 Degree Certificate & Semester/year-wise mark sheets 
 Master’s Certificate & Semester/year-wise mark sheets 
 Diploma/PG Diploma Certificate & Transcripts 
 Any other Certificate with supporting documents – if any 

 
(b) Your latest salary slip or salary certificate 

 
(c) Proof of Date of Birth 

 
(d) Marriage Certificate (wherever applicable) 

 
(e) Your relieving letter from your present organization 

 
(f) Service Certificate from the last employer as well as all previous employers. 

 
(g) Acceptance copy of REDINK 

 
(h) Form 16 or Taxable Income Statement duly certified by previous employer (Statement 

showing deductions & Taxable Income with break-up) where applicable. 
 

(i) Passport-sized color photographs (White background mandatory). 
 

(j) Valid Passport 
Please submit copy of the valid Passport (inclusive of all blank pages). In case you have 

applied for it, please submit the proof of Passport Office submission ticket. Upon receipt of 

Passport from Passport Office, please submit the documents to HR. 
 

(k) PAN Card and Proof of PAN Number 
You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide 

the PAN number for processing of your payroll and no payments on account of salaries can be 

made without a PAN Number. If applied for please submit a copy of the acknowledgement as 

issued by the Income Tax authorities. 
 

(l) Personal data form, enclosed to be filled-in completely and submitted at the time of joining. 
 

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the 

copies of the documents/certificates given by you as a proof in support of the above, The Company reserves 

the right to revoke the offer. 
 

Please produce all the certificates supporting your educational qualifications along with mark sheets in original 

for verification only. 



  

 

 
 
 
 

Annexure-D - Confidentiality Agreement 
 

I understand that during my employment with the Company, I will have access to information for its 

customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement. I 

also understand that this information, whether technical or non-technical is commercially valuable. It 

is referred to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However these examples do not list all 

of the types of confidential information which I may develop or to which I may have access: 
 

1)  Information of a business nature such as marketing, underwriting, associate customer and 

claimant data, sales, and list of customers, including future developments and planning 

concerning them. 
 

2) Computers /software programs and associated documentation and material which are 

propriety to the Company or which the Company is under an obligation to prevent this 

disclosure. 
 

3) Information from the Company’s vendor and supplier which is confidential, propriety or copyrighted. 
 

4) I hereby agree that : 
 The confidential information shall remain the sole and exclusive propriety of the 

Company and I shall regard it as confidential and secret information. 
 The confidential information is the property considered to be the trade secrets of 

the Company because it involves processes and compilation of information which 

are secret, confidential, and not generally known to the public and which are the 

products of expenditure of time, effort, money, and /or creative skills of the 

Company. 
 The use of confidential information is furnished to me during my employment on a 

confidential and secret basis for a sole and exclusive use and pursuing my 

employment duties at the Company. 
 I will not, during and after my employment at the Company, publish, disclosed, or 

otherwise divulge the confidential information to any person not specifically 

authorized by the Company to receive such information. 
 I will not copy and confidential information for any purpose except with the express 

consent of the the Company officials or the expressed written authorization of the 

third party owner. 
 Upon termination of my employment with the Company, or at any other time at the 

Company’s request, I  agree to return promptly to the Company, all confidential 

information, including but not limited to all manuals, letters, notes, notebooks, 

reports, formulae, computer programs and associated documentation and material, 

memoranda, customer list and all other materials and all copies of them relating in 

any way to the Company which in any way were obtained by me during my 

employment at the Company which are in my possession or under my control. I 

further agree that I will not make or retain any copies of the above mentioned 

information and will so represent to the Company upon termination of my 

employment. 



  

 

 This confidentiality agreement will continue to be in effect after the termination of 

my employment with the Company. 
 IF any provision of this agreement is declared invalid or unenforceable with respect 

to a particular occurrence or circumstance or otherwise, that will not affect the 

validity, enforceability, or applicability of any other provision of this agreement. 
 
Name : 
 

Date : 

 

Signature :  

 
 
 
 

Annexure-E - Intellectual Property Assignment 
 

Associate Name: 
Associate ID: 
Date: 

 
In consideration of my employment with the Company and in view of the confidential nature of 

employment by reason of which I will obtain and have obtained special knowledge of the Company 

and business, its necessities and plans and the information of its customers, I hereby agree as follows: 
 

(a) Intellectual Property Assignment 
 

I hereby assign, to the Company or its successor, designees or assigns, any and all rights in any design, 

invention, discovery, or other intellectual property (including without limitation, right to apply for and 

obtain a patent) which I may create, develop or assist in creating of developing during my 

employment which design, inventions, discovery and other intellectual property relate to services 

provided/ to be provided or products or systems manufactured or developed or licensed or sold by 

the Company whenever made by me and for any work made and/or created or cause to made and/or 

created in the course of my employment whether on the customer project or otherwise. 
 

The Company shall be the first owner of the copyrights therein and for work made and/or created or 

cause to made and/or created in the course of my employment. If by virtue of any law or any 

judgment, the Company is not the first owner, then I hereby assign, exclusively and irrevocably, the 

same, wholly and generally, forever through out the world, without any obligation of payment of 

royalty or any other sum of money or benefit(s), the whole of the copyright(s) in all such work(s) and 

further waive all my moral rights wholly in favour of the Company I also agree to sign on demand, 

whether during the employment or any time thereafter, any papers and do any acts which may be 

deemed necessary or desirable by the Company to secure to the Company, its successors, designees, 

or assign, any right relating to such design, invention, discovery, copyright or intellectual property and 

improvement including patents in India or any other foreign country. 
 

 

 

 

 



  

 

(b) Restrictions after Termination 
 

I further agree upon termination of my employment to surrender to the Company all software 

programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, 

blueprints, writings, manuals, price books, any business or market information, business and 

technical brochures, service models and techniques and other documents and materials (including all 

copies) then in my possession or control, which relate in any way to the business, research, 

development, sales, sales promotions, marketing or customer’s information or other activities of the 

Company The obligations stated under this Agreement shall survive the termination or 

discontinuation of my employment with the Company. 
 
 

WITNESSED ACCEPTED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



  

 

 
 

 

 

Annexure-F 
 

Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 
 

In   consideration   of   my   employment    “REDINK”, and in consideration  of   the   wages  or   

salary  to be paid to me, and regardless of the duration of my employment, I enter into the 

following agreements: 
 

1. I agree  to  perform  competently,  diligently, reliably,  and  to   the   best  of  my   ability  all  

duties required of me  from time to time by the Company. I shall not directly  or  indirectly,  

either  as  an  associate, employer, consultant,  agent, principal, partner,  stockholder,  

corporate  officer,  director  or  in  any  other individual or  representative capacity,  engage or 

participate in  any  business  that is  in  competition in  any  manner  whatsoever   with   the   

business of the Company during the term of my employment with the Company either within 

or outside of business  hours. 
 

2. I acknowledge and agree that I am bound by all of  the  terms  and   conditions   of   my   

Service Agreement  in  addition to the terms and conditions of this agreement. 
 

3. Actions Required on Termination: Upon termination of my employment at the Company 

whether voluntary or involuntary (or at any other time upon  the  request of  the  Company),  I  

shall  return  to  the Company  all  of  its property   of   which   I   have    had    custody, including    

all    handbooks,    manuals,    notebooks,  supplies,   credit cards, keys, disks, tapes, records, 

statistics, data and Confidential Information (defined herein)  for  which  I  have acquired by 

virtue of my employment, regardless of form or media. 
 

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for the 

Company or any of its suppliers, licensors, licensees or customers to disclose to me 

information  which may  include,  by way  of  illustration  and  not  by  way  of  limitation, 

technical information, designs, drawings, processes, systems, procedures, formula e,   test  

data, improvements, price  lists,  financial  data,  code books,   invoices,   financial   

statements   and   other financial   information,   computer   programs,   disks, printouts, 

sketches, customer and prospect contacts, customer   and prospect lists,  names,  addresses 

or any other  compilation  of  information  written  or  unwritten (both  individually and 

collectively referred to herein as "Confidential Information") during the course of my 

employment. 
 

Because I will have access to and become familiar with such Confidential Information, I hereby 

agree to accept and  retain such Confidential Information in confidence and agree, at all times 

during or after the termination of my employment, not  to,  directly  or  indirectly, disclose,  

reveal,   use, copyright   or   patent   such Confidential   Information, without the prior written 

consent of an authorized officer the Company I  also  agree to  keep the  contractual 



  

 

relationships of the Company with its suppliers, licensors, licensees, customers, contractors, 

and subcontractors  confidential,  including  the  names,  addresses,  or   special   requirements   

of  the  Company’s customers. This Section 4 is intended to apply to all materials, which I  may 

compile, as well  as to  all  materials  furnished to me by anyone else in connection with my 

employment. 
 

a. Because it may not be clear to Associate which information is Confidential Information, in 

order to minimize the possibility of inadvertent disclosure, Associate agrees to consult with the 

Company before making any disclosure of information covered by this Agreement. 
 
 

b. Associate may  disclose  information  if   such  disclosure is  directly pursuant to a  valid 

and  existing order of   a court, or a governmental body or  agency,  within  India;  provided,  

however,  that  prior  to  such disclosure,  the Associate (i) notifies the Company in writing of 

the prospective order, or proceeding giving rise to such order, and 
(ii) The Company has had the opportunity to prevent or limit such disclosure. 

 
c. In  the  event  of  a  breach  or  threatened  breach  of this  Section  4  by   Associate,   the 

Company shall  be   entitled,  in addition to all other remedies otherwise available  to  the  

Company  to  and  Associate  hereby  consents  to  the issuance  thereof  forthwith  in  any  court   

of   competent   jurisdiction   without  proof    of    specific    damages. Associate waives any 

requirement for a bond in connection with any temporary or pendente lite injunctive relief. 
 

d. In the event that the Company shall  enforce any part of this  Agreement  through legal  

proceedings  and   obtains any judgment or order in such proceedings, Associate agrees to 

pay to the Company any costs and attorneys’ fees reasonably incurred by the Company in 

connection with obtaining such judgment or order. 
 

If any court should hold any part of the covenants set forth herein to be unreasonable, or 

otherwise unenforceable, the parties expressly agree that the covenants set forth herein shall 

be enforced to the extent that would otherwise be deemed reasonable or enforceable. In the 

event of any breach by Associate, the Non- Compete Period shall be extended on a per diem 

basis for the period that Associate is in breach. 
 

5. Ownership of Work Product: The  Company  shall  be  the  sole  owner  of  all  of  my  work  

product.  For  this purpose, “work product” means all inventions, improvements, discoveries, 

documentation, programming and technology (including all associated intellectual  property  

rights)  that  I  may create  (alone  or  with  others,  at  work  or  elsewhere, during  or  after  

the  normal  workday)  relating  to  the work  I  do,   the business  of   the Company or   any 

research or  development  conducted  by  the Company I  agree  to assign, disclose and deliver 

to  the Company as  the Company’s property,  all  right  and  evidence  I  may   have   or acquire  

with  respect  to   any  and  all   work  product,  and  I  agree  to  take  such  further  actions  

and  sign  such  further  instruments  as  the  Company  may request from time to time to 

protect and  defend  its ownership of any and all work product. I understand that  disclosure 

of my suggestions and ideas is encouraged. 
 

6. Partial Restriction on Post-Termination Competition: The Company expects to invest 

considerable time, effort and capital  in  enhancing the  value  and  desirability  of   my  skills. 

Both this investment  and   my   compensation  reflect the Company’s expectation of receiving 



  

 

a considerable return from the exclusive  use  of  my  services   and   know -how in the  future, 

free   from   any  danger   that  the Company’s customers or competitors   may   attempt   to   

cause   me  to  leave the Company and wrongfully gain the benefit of  the Company’s 

investment. The   partial   restraint   set   forth in this Section 6 does not, and cannot, provide 

complete protection for the Company’s investment,  development efforts, product, strategy, 

proprietary and Confidential Information, but  the Company believes  that in  combination 

with  the  other  provisions  of  this Agreement,  it  is  the  most  fair  and  reasonable measure  

to  protect   the Company’s interest, giving due regard to both my interests and the interests 

of the Company. 
 
 
 

7. Covenant Not To  Compete. I  hereby  covenant and agree as a  part of and ancillary to 

this Agreement   that   for  the 12 months period following the termination  of  my  

employment  with  the Company (irrespective of the reason  for or such termination), 
 

(a) I will not solicit,  or  attempt  to  solicit, or cause any third party to solicit,  directly  or 

indirectly, any customer of  the Company for the purpose of selling or licensing products  or  

services  that  are  then  competitive  with  the products  and  services that  are  then  

available  to   that   customer   from  the Company provided,   however,  that   this restriction 

shall apply only to customers of the Company with whom I actually have material contact 

(meaning direct interaction, such as through sales calls, presentations  or  other  business  

dealings)  in  the  course  of performing my employment duties for the Company within the 

12 months  period  preceding  the  date  my employment with the Company ends. It is 

understood that this  restriction  is  necessary  to  avoid  possible compromise of 

Confidential Information and business interest. 
 

(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, 

as either associate, agent   or consultant, with any customer of the Company for which I am 

providing services on behalf of the Company that are competitive with the products and 

services available to the client from the Company provided however, that this restriction shall 

apply only to employment to  perform the same or substantially similar services that I am 

performing  for the client as a the Company associate; or (2) induce or solicit any associate of 

the Company to seek or obtain such employment with a customer of the Company This 

restriction applies to my acceptance of any employment by a customer through general 

advertising or third party recruitment; 
 

I accept and agree that the above covenants (a) and  (b)  are reasonable restrictions imposed 

with an objective to  protect the Company’s legitimate business interests and proprietary and 

confidential information. Given the compensation and benefits provided to me, I agree that 

the restriction as to time and scope contained herein are reasonable and necessary to protect 

the Company’s business interests and proprietary information. I have sufficient  skills to find 

alternative, commensurate employment that would not violate the terms of this undertaking. 

I  acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a 

living or support my dependents. 
 

8. Compliance Not Contingent Upon Additional Consideration : I understand and 



  

 

acknowledge that the wages, compensation,, benefits training and experience that the 

Company provides to me shall be full and sufficient consideration   for   the   promises   

contained   in    this Agreement.   I  have not  been promised, and shall  not  claim, any  
 
 
 

9. additional or special payment or compliance with the covenants and agreements herein. 
 
 
 
Damages and Remedies: I acknowledge and agree that if violate this Agreement, the Company may take legal 

action against me as follows: (1) The Company may take legal action in the court specified below in Paragraph 

14 for the liquidated damages specified in Paragraph 6 above and (2) a violation of this Agreement is likely to 

cause severe and irreparable Cause injury to the business, good will, client relations and proprietary 

information of the Company,  an  injury that is not adequately compensable by money damages alone. 

Accordingly, in the event of a breach (or threatened or attempted breach) of this Agreement, the Company shall, 

in addition to any other rights and remedies, be entitled to immediate, appropriate injunctive relief, or a decree 

of specific performance of this Agreement, without the necessity of showing any irreparable injury or special 

damages, in any court of competent jurisdiction. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

1. Severability: Each paragraph and provision of this Agreement is severable from the 

contract and if one provision is declared invalid, the remaining provisions shall nevertheless 

remain in full force and effect. Further, the  invalid provision or part shall remain enforceable 

to the extent permitted by law. 
2. Entire Agreement: This Agreement reflects the full and complete agreement between 

myself and REDINK on the subjects covered herein and supersedes and replaces all prior 

negotiations or agreements, whether written or oral. This Agreement shall only be modified, 

altered or replaced by a  subsequent writing, signed by myself  and an authorized officer of 

REDINK. 
3. Binding Effect: This Agreement shall inure to the benefit of, and be binding upon, my 

heirs, executors, administrators and personal representatives as well as the subsidiaries and 

affiliates of the Company. (Together with their successors and assigns). 
4. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 
5. Choice of Forum: The parties  submit to  the jurisdiction and venue of India with respect 

to any action arising, directly or indirectly, out of this Agreement or the performance or  

breach of this  Agreement. Th e  parties  stipulate that the venues referenced in this 

Agreement are convenient. 
 

In the event of any violation of the terms of this clause, I agree that I shall be liable to the 

Company. for liquidated damages in the amount of the gross salary earned by me during the 

preceding one year from the date of such breach. I acknowledge and agree that said amount 

constitutes liquidated damages and not a penalty, and that the amount is a reasonable and fair 

estimate of the actual damages that REDINK. would incur upon such breach. 
 

Following the expiration of the one year period described  herein, I  shall  continue  to  be  

obligated under  the  Covenant Against Disclosure in Section 4 so long as such Confidential 

Information  remains proprietary  or  protected  as confidential or trade secret information. 
 

Executed on 20th of March, 2021 
 

                                    
Signature of Candidate: 
 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

Annexure-G 
 

ACKNOWLEDGMENT 
 

This acknowledgment shall be attached to and considered part of the employment agreement 

executed this date by and between REDINK “Company” and the AZRA BANU "Employee". 
 

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in 

the foregoing agreement. The Employee further acknowledges that said restrictive covenant and the 

territorial limitations set forth therein are reasonable. I understand that my employment with the 

Company is absolutely conditioned upon execution of this Acknowledgment and agreement. I have 

fully read, understood and agree to be bound by the attached agreement and this Acknowledgment. 
 

I, AZRA BANU hereby further acknowledge and confirm that I have read and understood the 

foregoing agreement. I understand that I have the right and the time to have this agreement 

reviewed by the Advocate of my choice but has declined to do so. 
 

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her 

hand on 23rd of March, 2021, and hereby acknowledges, understands and agrees to the above. 
 
 
 

Signature:   
 
 

Name: 
 
 
     Witness/ Notary Public:  

 

  

 

 
 

 
 

U "Employee". 
 

 
 

 
 

 
 
 
 

 
 
 

 
 
 

 

BHOOMIKA S
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Job Description 
An annual payment (CTC) starting from 2.5 Lakhs and the maximum pay will depend on the 

candidate's performance.Selected students will be placed in particular as per your specification, 

Interest & performance. 

Roles & Responsibilities 

I.Information Technology 
Support the IT team in maintaining hardware, software, and other systems. 
Assist with troubleshooting issues and provide technical support. 
Organize and maintain IT resources lend IT support in areas such as cybersecurity, programming, 
analytics, and data center management. 

II. Research and Development 
Work in a team-oriented environment for all aspects of product development (design, 
implementation, test, and maintenance support) 
Contribute to group meetings and provide status updates on development tasks for progress 
reporting 
Work with development engineers to test product features and functions 
Work with development engineers to validate corrected problem reports 
Work with senior engineers to review the problem report solution and implement the solution 
Support development engineers in reviewing product documentationTroubleshoot and analyze 
problem reports to help determine the root cause of the reported issue 

III. Graphic Designing 
 Create visual concepts, using computer software or by hand, to communicate ideas that inspire, 
inform, and captivate consumers. 

Develop the overall layout and production design for applications such as advertisements, 
brochures, magazines, and reports. 

Create Posts for Digital Marketing. 

  

IV. Content Writing 
Researching industry-related topics (combining online sources, interviews, and studies) 

Writing a clear marketing copy to promote our products/services 



Preparing well-structured drafts using Content Management Systems 

  V. Digital Marketing 
Work with a Digital Marketing Manager to refine social media strategy and best practices. 
Assist in managing social media channels (Facebook, Twitter, Linkedin, Instagram, YouTube) and 
editorial calendar to ensure content is timely, relevant, and engaging. 
 Prepare weekly updates and reports to track growth and success rates of campaigns. 
 Maintain to date and inform on new social media trends and adapt accordingly. 
 Ensure proper messaging is being executed online. 
 Identify leaders and influencers (internal/external) and engage them in brand activitiesAssist with 
website copywriting, proofing, and updating as needed. 

VI. Sales 
Research and generate lists of potential customers. 
Provide input on customer briefs, presentations, and sales literature. 
Help develop client relationships and retain existing accounts. 
Assist in evaluating new sponsorship opportunities. 
Learn and apply sales techniques. 
Maintain sales recordsProject excellent interpersonal and communication skills. 

  

  

VII. Customer Support 
Acknowledging and resolving customer complaints. 

Maintaining a positive, empathetic, and professional attitude toward customers at all times. 

Ensure customer satisfaction and provide professional customer support. 

  

VIII. Human Resources (Recruitment ) 
Fulfilling the tactical objectives of a business through hiring and retaining employees is one job of 
an HR recruiter. 

Sourcing candidates online, updating job ads, and conducting background checks. 

 



  

 

                                                                                                                                                            
 

                                                                                                                                                         Date:  March 22, 2021 
 
 

Dear AZRA BANU , 
 
It is our pleasure to welcome you to REDINK. 
 

1.With reference to our discussions, we are pleased to offer you the appointment in our Organization as the              

Junior Content Writer, operating under our Content Development Department. 
 

2.Your employment with us will be governed by terms and conditions as specified in Annexure-B. 
 

You are required to join on 23rd March, 2021 and report to HR Team to complete the Onboarding formalities at 

REDINK.The Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. 

At the time of joining, you are expected to be ready with the documents as per Annexure – D and submit the 

copies of the same to the HR Team. The first month will be a training period followed by that you will be 

considered as an Intern for the next 3 months and it will be an unpaid internship. By the end of every month you 

will be rated based on your performance and that will be used for calculating your performance based pay scale.   
 

3.Please note that this Offer is subject to your being given a clear background check either at the time of 

reporting/joining or thereafter depending upon our receipt of the background check report from the 

agency. 
                            
4.Kindly acknowledge acceptance of this Offer of Appointment by signing and returning the ‘acceptance copy’ to  

Abisha Auxlin  and Thoshitha Sherline Mary latest by 23rd March, 2021. In case of further clarifications, please get 

in touch with Abisha ( on abisha@redink.app ) or Thoshitha ( thoshi@redink.app )                                                                                     
 

 

 

With Best Wishes 
      
 
 

ABISHA AUXLIN 
 Head – Resource Management Group 

 REDINK  

 

Encl: Annexure-A (Important / Indicative Terms & Conditions of Employment), Annexure-B (Medical Self 

declaration), Annexure-C (Check List of Documents), Annexure-D (Confidentiality Agreement), Annexure-E – 

Intellectual property Assignment, Annexure-F – General Covenant, Annexure-G -(Acknowledgement), 

 

 

Accepted, 
 

Date: 22-03-2021 

 

 

SOURAV SWAIN ,



  

 

Signature of Candidate: 

 

 

 

ROLES AND RESPONSIBILITIES 

 
● Research industry-related topics (combining online sources, interviews and studies) 
● Write clear marketing copy to promote our products/services 
● Prepare well-structured drafts using Content Management Systems 
● Proofread and edit blog posts before producing it to the Editor 
● Submit work to Editors for input and approval 
● Coordinate with marketing and design teams to illustrate articles 
● Conduct simple keyword research and use SEO guidelines to increase web traffic 
● Promote content on social media 
● Identify customers’ needs and gaps in our content and recommend new topics 
● Ensure all-around consistency (style, fonts, images and tone) 
● Update website content as needed 

 
 
 
 
  



  

 

 
 

Annexure – A 
 

1. Employment Agreement 
 

a) Code of Conduct 
 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for 

the growth of the Company. 
 

b) Secrecy 
 

You are expected to maintain the utmost secrecy with regard to the affairs of The Company and shall 

keep confidential any information, whether written or oral, which relates to internal controls, 

computer or data processing programs, algorithms, electronic data processing applications, routines, 

subroutines, techniques or systems, or information concerning the business or financial affairs and 

methods of operation or proposed methods of operation, accounts, transactions, proposed 

transactions, security procedures, trade secrets, know-how, or inventions of the Company. or its 

Affiliate, or any client, agent, contractor or vendor. You shall not disclose the identities and other 

related information of any of its clients. 
Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to 

be terminated. 
c) Conflict of Interest 

 
Your position with The Company calls for whole time employment and you will devote yourself 

exclusively to the business of The Company. You will not take up any other work for remuneration 

(part-time or otherwise) or work on advisory capacity or be interested directly or indirectly (except as 

shareholder or debenture holder) in any other trade or business, during your employment with The 

Company, without written permission from The Company. Contravention of this will lead to 

termination of your services from The Company without any notice, with or without any liability on 

the part of The Company for payment of any compensation in lieu of such notice as per the 

procedure mentioned in Section 3. 
 

d) Non-Solicitation / Non-Compete 
 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to 

Compete/Non-Solicitation ("Covenant"), which is incorporated into this Agreement by reference and 

is made a part of this Agreement and that it constitutes an integral part of the terms of your 

employment. In the Covenant, you have agreed that for a period of twelve months following 

termination of your employment for any reason whatsoever you also confirm and agree that these 

restrictions are reasonable and are legitimately required to protect the business interest of REDINK. 
 

(i) You will not solicit business and/or sell services/pro or build business relationship with customers, 

you were directly or indirectly involved with, during your tenure with the Company. 
(ii) You will not interfere with its business relations, including but not limited to soliciting or 

providing services to any of the Company’s clients (except as directed by REDINK), directly or 



  

 

indirectly. 
(iii) You will not be employed by a client of the Company for which you performed services while employed by 

the Company. 
(iv) You will not solicit or induce the Company associates to join a client or to compete with the Company. 
You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship between a 

consultant, a supplier or a service provider and the Company. 

 

 

 

a) Exclusivity of Services, Publications, Gifts/Anti-bribery 
 

You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 

engagement in additional activities for remuneration or any direct or indirect participation in other 

enterprises of any kind requires the prior written consent of The Company. The Company's consent 

shall not be required for ordinary acquisitions of shares or other participation for investment 

purposes. Membership in the board of directors or supervisory board of other enterprises shall be 

subject to The Company's prior written consent. Any publications and lectures by you on topics 

relating to The Company's business or interests shall be subject to The Company's prior written 

consent. 
 

You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The 

Company's clients or other persons with whom the Associate has official or business contacts in the 

context of the Associate's activities for The Company, without The Company's prior written consent. 
 

You are hereby covenant and undertake that you will: 
 not engage in any actions that are, or could be seen to be, bribery of foreign public officials 

as described in the OECD Convention on Combating Bribery of Foreign Public Officials in 

International Business Transactions, the Foreign Corrupt Practices Act of the United States of 

America (the “FCPA”), the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 

of the United Kingdom of Great Britain and Northern Ireland; and 
 comply with all United Kingdom, United States, German and other Applicable Law 

prohibiting bribery and in doing so  will provide nothing of value to any government official. 
 not directly or indirectly offer or have offered or give or given or agree or agreed to give or 

given to any person any gift, success fee, rebate or consideration of any kind whatsoever 

including speed or facilitation money or indulge in any activity as an inducement or reward 

for influencing or carrying out any  act  and  specifically  in  relation  to  any  business 

opportunity or a customer including for the purposes of collection or for showing any favour 

or disfavour to any person or persons in relation to such performance. 
 

b) Confidentiality / Non-Disclosure 
 

a) You must return to The Company, upon request, and in any event, upon termination of your 

employment, all documents and tangible items which belong to The Company or which refer 

to any confidential information and which are in your possession or under your control. 
 

b) You must, if requested by The Company, delete all confidential information from any 

reusable material and destroy all other documents and tangible items which contain or refer 

to any confidential information and which are in your possession or under your control. 



  

 

 
c) All software, systems, ideas, concepts, designs, documentation or any other material 

produced by you, during the period of your assignment to the Company will either be 

Intellectual Property of the Company or that of its customers. You will not have any rights to 

such material as described above. 
 

You shall execute / sign the Confidentiality Agreement as and when required by the Company or the Client. 
 

Accepted 
 
Date:   22-03-2021 
Signature of Candidate:  
 

 

 

1. Assignments/Transfer/Deputation 
  

Though you have been engaged for a specific position, The Company reserves the right to send you 

on training/deputation/secondment/transfer/assignments to sister companies, associate companies, 

clients’ locations or third parties whether in India or abroad. In such case, the terms and conditions of 

service applicable to the new assignment will govern you. 
 

You shall, only at the request of The Company, enter into a direct agreement or undertaking with any 

customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer 

may reasonably require for the protection of its legitimate interests. 
 
2. Termination of Employment 
 

(a) Either party can terminate this employment by serving a notice of 60 days on the other. The 

Company may at its absolute discretion make a payment representing salary (basic) in lieu of 

notice of termination. However, for cause like misconduct, gross negligence, willful 

insubordination or disobedience, misbehavior or non-performance, REDINK  may terminate 

your services with immediate notice. The Company shall have the right to place you under 

suspension on subsistence allowance and benefits as applicable pending any investigation 

into potential dishonesty, gross misconduct, misappropriation, gross negligence, fraud or 

other circumstances, which expressly provides for termination of your employment which if 

proved, would entitle The Company to dismiss your services summarily. 
 

(b) In the event of your serving on The Company a notice of termination of employment by 

submitting a resignation letter, your release will be governed by the relevant policies in force 

at that point in time, subject to satisfactory handing over of your duties, responsibilities, 

Company documents, Company assets, knowledge transfer etc. to the relevant parties. 
 

(c) In case of Associates who are governed by any other service agreement(s) for serving a 

minimum stipulated period, the associate will need to fulfill the mandatory requirements of 

Clause 3(a) along with applicable exit policy clauses under stipulated service period agreed to 

and provided therein. 
 

(d) Unauthorized absence or absence without permission from duty for a continuous period of 7 

 



  

 

working days would make you lose your lien on employment. In such case your employment 

shall automatically come to an end without any notice of termination. 
 

(e) You will be governed by The Company’s laid down Code of Conduct and if there is any breach 

of the same or non- performance of contractual obligation or the terms and conditions laid 

down in this agreement, your service could be terminated as per the procedure mentioned in 

Clause 3(a) herein above. The Company further reserves the right to invoke other legal 

remedies as it seems fit to protect its legitimate interests. 
 

(f) Reference check will be made from your previous employers and other references as may be 

deemed appropriate. In case there is any adverse report against you which may be 

detrimental to the interests of The Company or if the information furnished by you is not 

true, The Company reserves the right to terminate your services as per the procedure 

mentioned in Clause 3(a) herein above on the grounds of misrepresentation of facts. 
 

 

 
 

(a) In addition to The Company’s right to carry the above verifications, you shall fill in and sign 

the Criminal Disclosure Declaration Form. In the event you have been accused, charged 

and/or convicted for any criminal offense, at any time whether prior or subsequent to your 

joining The Company, you shall make full disclosure of the same and furnish all necessary 

documents in support thereof. In the event you have been accused, charged and/or convicted 

for any criminal offense, your joining shall be subject to specific written confirmation from 

The Company. The Company at its sole discretion reserves the right to terminate your 

employment as mentioned in Clause 3(a) or take appropriate disciplinary action against you 

or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be 

entitled to take such other action at any time as it may deem fit. 
 

(b) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance 

screening tests on you at any point of time during your tenure. You understand and 

acknowledge that this is a requirement and you have no objections whatsoever if such 

checks, banned/ illegal drugs/narcotic substance screening tests and verifications are carried 

out by The Company or a third party agency engaged by The Company. Arising out of such 

verification or check or otherwise, if it is detected that the information furnished by you in 

your application is mis-stated or is unstated or document submitted by you are not correct 

or banned/ illegal drugs/narcotic substance screening tests, results are positive, The 

Company shall, at its sole discretion be entitled to forewith terminate your employment as 

per the procedure mentioned in Clause 3(a) herein above and/or revoke your appointment 

with The Company, without further reference in the matter. 
 

1. Statement of Facts 
 

(a) It must be specifically understood that this offer is made based on your proficiency on 

Technical/Professional skills you have declared to possess as per the application, and on the 

ability to handle any assignment/job independently anywhere in India or overseas. In case, 

at a later date, any of your statements/particulars furnished are found to be  false or 

misleading, or your performance is not up to the mark or falls short of the minimum 

standards set by The Company, The Company shall have the right to terminate your services 

forthwith without giving any notice, notwithstanding any other terms and conditions 

stipulated herein. 



  

 

 
(b) You confirm and represent that there exists no personal circumstances which are likely to 

affect your liability to discharge your obligations in the course of your employment. You 

further undertake to notify, your line manager and HR Manager immediately of any material 

change in personal circumstances that may have impact on the status of your employment 

including, but not limited to, criminal convictions and/or cases pending, health issues, right 

to work in the country where work is to be performed etc. 
 
 

2. Company Policies 
You are required to comply with all the policies as communicated to the associates of the Company 

from time to time. These policies are available on the Company’s intranet. You are requested to visit 

the site at frequent intervals to get all updates / changes. By signing a copy of this letter, you are 

consenting that you will visit the intranet site and get familiar with the Company’s policies. The 

Company reserves the right to interpret, change, suspend or terminate any of its benefits, policy 

plans or programs in accordance with its needs from time to time. 
 

 

 

 
3. Personal Indebtedness 
The Company shall not be responsible for personal indebtedness or other liabilities incurred by you, 

during/prior to your employment with the Company. You understand and accept that you shall have 

no authority to pledge the credit of the Company to any person or entity without the Company’s 

prior written authorization. 
 

1. Restraints 
 

Access to Information 
 

Information is available on the need to know basis for specified groups. The network file server is 

segregated to allow individual sectors for projects and units. Access to these are authorized through 

access privileges approved by unit Mentors or Project Mentors. 
 

Authorization 
 

Only those authorized by a specific power of attorney may sign legal documents, representing The Company. 
 

Passwords 
 

Access to our network, development environment and MS-Exchange is through individual’s 

password. For security reasons it is essential to maintain confidentiality of the same. 
 

Unauthorized Software 
 

You shall not install, download, copy and duplicate any unauthorized or unlicensed software, 

programs, games, attachments on to your computer systems. 



  

 

 
Security 

 
Security is an important aspect of our communication and company infrastructure. If you have any 

concerns in the team or the project you work on, you have full freedom to contact your POC ( Point 

Of Contact ) at that point of time.  

 

 

(a) Use of Company Resources 
 

(i) You shall use The Company’s resources only for official purposes as per the applicable Company 

policy. 
 

(ii) The Company shall have the right to access the files, folders and data stored in the official 

ID provided to you by the Company and to keep track on individual users activity and logs 

stored in the official ID. Further the Company may also monitor the emails and email traffic 

in your official mail id provided by the Company as measure to ensure compliance with 

Company’s policies and network security. You also authorize the Company representative to 

access all the data and information stored under your mail id during and after employment 

with the Company and this access is provided under the applicable data privacy laws. You 

also expressly waive any other rights as may be available under the applicable Data Privacy 

laws against the Company for providing such access. 
 

1. Overseas Service Agreement 
 

As The Company will be spending a substantial amount of time and money for your deputation 

/secondment abroad, you may be required to sign a deputation agreement with The Company and 

may also be required to execute a Surety Bond on such terms, as The Company may deem 

appropriate. (This agreement will consist, inter alia, of issues like (i) your commitment to complete 

the project (ii) your returning to India after completion of the project and serving The Company for a 

stipulated period). 
 

2. Intellectual Property Rights 
 

You agree to disclose any invention, development, process, plan, design, formula, specification, 

program or other matter of work whatsoever (collectively "the Inventions") created, developed or 

discovered by you, either alone or in concert, in the course of your employment and the same shall 

be the absolute property of The Company. Any Intellectual Property Rights and rights to inventions 

arising out of your activities hereunder, or if ownership rights cannot be transferred under applicable 

law, any exploitation rights relating thereto, shall be transferred to The Company in accordance with 

applicable law. You shall, as and when requested by The Company (at Company's cost and expense), 

assist The Company in perfecting the Intellectual Property Rights in any manner The Company deems 

fit.You shall execute/sign the Intellectual Property Rights Assignment document as and when 

required by REDINK. 
 

3. Jurisdiction 
 



  

 

Even though The Company may depute you overseas for on-site work or to any other location in 

India, the jurisdiction concerning any dispute arising out of your employment will be in the courts in 

Chennai only. 
 

4. Retirement 
 

This agreement automatically stands terminated on the day on which associates reach the age of 

retirement as per applicable company policy and for the purpose of determining this, the age 

recorded with The Company shall be considered as final and conclusive. Employment with The 

Company will stand terminated at the end of the Financial Year in which you attain the age of 

Superannuation. Termination of employment may also be initiated earlier by either party by serving 

prior written notice on the other, as per the notice period stipulated in this letter. 
 
 

5. General 
 

The above terms and conditions including those in Annexures are based on Company policies, 

procedures and other rules currently applicable in India as well as Overseas and are subject to 

amendments and adjustments from time to time. In all services matters, including those not 

specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. 

you will be governed by the rules of The Company as shall be in force from time to time. 
 

6. You shall be Logged in during normal working hours as specified in the policies or during 

hours expressly designated for you in writing. Depending on organizational requirement or 

project contingencies your working hours / work days may be modified/ altered from time to 

time. The Company does not have a policy for payment of overtime. 
 

7. You shall provide details regarding the utilization of your time by entering the same into the 

Company’s electronic timesheet system on a daily basis. In case you are attached to any 

project where the client may have requirement of recording specific time-efforts, you shall 

comply with such requirement also, in addition to the Company’s timesheet system. 
 

8. This offer is purely based on the information / documents provided by you and by accepting 

the offer, you specifically authorize The Company or any external agency through the 

Company to verify your educational, employment antecedents, your conduct and any other 

background checks prior to your joining The Company or thereafter. You shall extend your 

co-operation (if asked for) during such verification without any protest or demur. 
 

This is to certify that I have gone through and understood all the terms and conditions mentioned in 

Annexure – B and I hereby accept and agree to abide by them. I am also required to fill the 

EMPLOYMENT VERIFICATION FORM, complete in all respects and bring it along with all the other 

documents / testimonials as required (Annexure D) at the time of joining. 
 

Name in full : 
 

Signature : 
 

Address : 
 



  

 

Date : 
 

Place : 
 

 
 
 
 
 
 

 Annexure- B - Employee Medical Declaration Form 
 
 

 Candidate’s Medical History: 
 

 
Candidate’s Medical Details 

 
Yes 

 
No 

 
Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary colors?    

Do you suffer from a degree of deafness which would prevent your hearing of 

normal conversation? 
   

Do you have any physical deformity / handicap?    

Have you ever been diagnosed to have any Psychiatric ailment including Depression, 

Anxiety Neurosis, Phobic Disorders, Schizophrenia, Manic Depressive Psychosis or any 

other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug abuse problem? If yes, are 

you on treatment for the same? 
   

Have you ever been disqualified on medical grounds from any previous 

employment opportunity? 
   

Have you ever been suffering from any Medical condition that may require you to take 

Medical Leave over the next 12 months? 
   

Have you had any form of critical illness or operation in the last two years?    

Have you ever been diagnosed to have Cancer, Tumor, Cyst or any similar type of growth?    

 



  

 

  

 

 

       1. Heart Attack  Diabetes 

       2. High Blood Pressure  Stroke 

       3. Night Blindness  Valve Disorders 

       4. Asthma  Slipped disc 

Any other major disease/illness that you may be willing to disclose  

 

 

Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
Annexure –C – Checklist of Documents 
 



  

 

At the time of joining, you are requested to produce the following documents in orginal ( If offline ) and 

Scanned from ( If Online Mode ), along with 2 copies of each. 
 

(a) Certificates’ supporting your educational qualifications along with marks sheets 
 

 Xth Certificate & mark sheets 
 XIIth Certificate & mark sheets 
 Degree Certificate & Semester/year-wise mark sheets 
 Master’s Certificate & Semester/year-wise mark sheets 
 Diploma/PG Diploma Certificate & Transcripts 
 Any other Certificate with supporting documents – if any 

 
(b) Your latest salary slip or salary certificate 

 
(c) Proof of Date of Birth 

 
(d) Marriage Certificate (wherever applicable) 

 
(e) Your relieving letter from your present organization 

 
(f) Service Certificate from the last employer as well as all previous employers. 

 
(g) Acceptance copy of REDINK 

 
(h) Form 16 or Taxable Income Statement duly certified by previous employer (Statement 

showing deductions & Taxable Income with break-up) where applicable. 
 

(i) Passport-sized color photographs (White background mandatory). 
 

(j) Valid Passport 
Please submit copy of the valid Passport (inclusive of all blank pages). In case you have 

applied for it, please submit the proof of Passport Office submission ticket. Upon receipt of 

Passport from Passport Office, please submit the documents to HR. 
 

(k) PAN Card and Proof of PAN Number 
You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide 

the PAN number for processing of your payroll and no payments on account of salaries can be 

made without a PAN Number. If applied for please submit a copy of the acknowledgement as 

issued by the Income Tax authorities. 
 

(l) Personal data form, enclosed to be filled-in completely and submitted at the time of joining. 
 

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the 

copies of the documents/certificates given by you as a proof in support of the above, The Company reserves 

the right to revoke the offer. 
 

Please produce all the certificates supporting your educational qualifications along with mark sheets in original 

for verification only. 



  

 

 
 
 
 

Annexure-D - Confidentiality Agreement 
 

I understand that during my employment with the Company, I will have access to information for its 

customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement. I 

also understand that this information, whether technical or non-technical is commercially valuable. It 

is referred to in this agreement as “confidential information”. 
A few examples of confidential information are given below. However these examples do not list all 

of the types of confidential information which I may develop or to which I may have access: 
 

1)  Information of a business nature such as marketing, underwriting, associate customer and 

claimant data, sales, and list of customers, including future developments and planning 

concerning them. 
 

2) Computers /software programs and associated documentation and material which are 

propriety to the Company or which the Company is under an obligation to prevent this 

disclosure. 
 

3) Information from the Company’s vendor and supplier which is confidential, propriety or copyrighted. 
 

4) I hereby agree that : 
 The confidential information shall remain the sole and exclusive propriety of the 

Company and I shall regard it as confidential and secret information. 
 The confidential information is the property considered to be the trade secrets of 

the Company because it involves processes and compilation of information which 

are secret, confidential, and not generally known to the public and which are the 

products of expenditure of time, effort, money, and /or creative skills of the 

Company. 
 The use of confidential information is furnished to me during my employment on a 

confidential and secret basis for a sole and exclusive use and pursuing my 

employment duties at the Company. 
 I will not, during and after my employment at the Company, publish, disclosed, or 

otherwise divulge the confidential information to any person not specifically 

authorized by the Company to receive such information. 
 I will not copy and confidential information for any purpose except with the express 

consent of the the Company officials or the expressed written authorization of the 

third party owner. 
 Upon termination of my employment with the Company, or at any other time at the 

Company’s request, I  agree to return promptly to the Company, all confidential 

information, including but not limited to all manuals, letters, notes, notebooks, 

reports, formulae, computer programs and associated documentation and material, 

memoranda, customer list and all other materials and all copies of them relating in 

any way to the Company which in any way were obtained by me during my 

employment at the Company which are in my possession or under my control. I 

further agree that I will not make or retain any copies of the above mentioned 

information and will so represent to the Company upon termination of my 

employment. 



  

 

 This confidentiality agreement will continue to be in effect after the termination of 

my employment with the Company. 
 IF any provision of this agreement is declared invalid or unenforceable with respect 

to a particular occurrence or circumstance or otherwise, that will not affect the 

validity, enforceability, or applicability of any other provision of this agreement. 
 
Name : 
 

Date : 

 

Signature :  

 
 
 
 

Annexure-E - Intellectual Property Assignment 
 

Associate Name: 
Associate ID: 
Date: 

 
In consideration of my employment with the Company and in view of the confidential nature of 

employment by reason of which I will obtain and have obtained special knowledge of the Company 

and business, its necessities and plans and the information of its customers, I hereby agree as follows: 
 

(a) Intellectual Property Assignment 
 

I hereby assign, to the Company or its successor, designees or assigns, any and all rights in any design, 

invention, discovery, or other intellectual property (including without limitation, right to apply for and 

obtain a patent) which I may create, develop or assist in creating of developing during my 

employment which design, inventions, discovery and other intellectual property relate to services 

provided/ to be provided or products or systems manufactured or developed or licensed or sold by 

the Company whenever made by me and for any work made and/or created or cause to made and/or 

created in the course of my employment whether on the customer project or otherwise. 
 

The Company shall be the first owner of the copyrights therein and for work made and/or created or 

cause to made and/or created in the course of my employment. If by virtue of any law or any 

judgment, the Company is not the first owner, then I hereby assign, exclusively and irrevocably, the 

same, wholly and generally, forever through out the world, without any obligation of payment of 

royalty or any other sum of money or benefit(s), the whole of the copyright(s) in all such work(s) and 

further waive all my moral rights wholly in favour of the Company I also agree to sign on demand, 

whether during the employment or any time thereafter, any papers and do any acts which may be 

deemed necessary or desirable by the Company to secure to the Company, its successors, designees, 

or assign, any right relating to such design, invention, discovery, copyright or intellectual property and 

improvement including patents in India or any other foreign country. 
 

 

 

 

 



  

 

(b) Restrictions after Termination 
 

I further agree upon termination of my employment to surrender to the Company all software 

programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, 

blueprints, writings, manuals, price books, any business or market information, business and 

technical brochures, service models and techniques and other documents and materials (including all 

copies) then in my possession or control, which relate in any way to the business, research, 

development, sales, sales promotions, marketing or customer’s information or other activities of the 

Company The obligations stated under this Agreement shall survive the termination or 

discontinuation of my employment with the Company. 
 
 

WITNESSED ACCEPTED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



  

 

 
 

 

 

Annexure-F 
 

Agreement – General Covenant Against Disclosure and Covenant Not to Compete / Non- Solicitation 
 

In   consideration   of   my   employment    “REDINK”, and in consideration  of   the   wages  or   

salary  to be paid to me, and regardless of the duration of my employment, I enter into the 

following agreements: 
 

1. I agree  to  perform  competently,  diligently, reliably,  and  to   the   best  of  my   ability  all  

duties required of me  from time to time by the Company. I shall not directly  or  indirectly,  

either  as  an  associate, employer, consultant,  agent, principal, partner,  stockholder,  

corporate  officer,  director  or  in  any  other individual or  representative capacity,  engage or 

participate in  any  business  that is  in  competition in  any  manner  whatsoever   with   the   

business of the Company during the term of my employment with the Company either within 

or outside of business  hours. 
 

2. I acknowledge and agree that I am bound by all of  the  terms  and   conditions   of   my   

Service Agreement  in  addition to the terms and conditions of this agreement. 
 

3. Actions Required on Termination: Upon termination of my employment at the Company 

whether voluntary or involuntary (or at any other time upon  the  request of  the  Company),  I  

shall  return  to  the Company  all  of  its property   of   which   I   have    had    custody, including    

all    handbooks,    manuals,    notebooks,  supplies,   credit cards, keys, disks, tapes, records, 

statistics, data and Confidential Information (defined herein)  for  which  I  have acquired by 

virtue of my employment, regardless of form or media. 
 

4. Covenant Against Disclosure: I understand that it may be desirable and necessary for the 

Company or any of its suppliers, licensors, licensees or customers to disclose to me 

information  which may  include,  by way  of  illustration  and  not  by  way  of  limitation, 

technical information, designs, drawings, processes, systems, procedures, formula e,   test  

data, improvements, price  lists,  financial  data,  code books,   invoices,   financial   

statements   and   other financial   information,   computer   programs,   disks, printouts, 

sketches, customer and prospect contacts, customer   and prospect lists,  names,  addresses 

or any other  compilation  of  information  written  or  unwritten (both  individually and 

collectively referred to herein as "Confidential Information") during the course of my 

employment. 
 

Because I will have access to and become familiar with such Confidential Information, I hereby 

agree to accept and  retain such Confidential Information in confidence and agree, at all times 

during or after the termination of my employment, not  to,  directly  or  indirectly, disclose,  

reveal,   use, copyright   or   patent   such Confidential   Information, without the prior written 

consent of an authorized officer the Company I  also  agree to  keep the  contractual 



  

 

relationships of the Company with its suppliers, licensors, licensees, customers, contractors, 

and subcontractors  confidential,  including  the  names,  addresses,  or   special   requirements   

of  the  Company’s customers. This Section 4 is intended to apply to all materials, which I  may 

compile, as well  as to  all  materials  furnished to me by anyone else in connection with my 

employment. 
 

a. Because it may not be clear to Associate which information is Confidential Information, in 

order to minimize the possibility of inadvertent disclosure, Associate agrees to consult with the 

Company before making any disclosure of information covered by this Agreement. 
 
 

b. Associate may  disclose  information  if   such  disclosure is  directly pursuant to a  valid 

and  existing order of   a court, or a governmental body or  agency,  within  India;  provided,  

however,  that  prior  to  such disclosure,  the Associate (i) notifies the Company in writing of 

the prospective order, or proceeding giving rise to such order, and 
(ii) The Company has had the opportunity to prevent or limit such disclosure. 

 
c. In  the  event  of  a  breach  or  threatened  breach  of this  Section  4  by   Associate,   the 

Company shall  be   entitled,  in addition to all other remedies otherwise available  to  the  

Company  to  and  Associate  hereby  consents  to  the issuance  thereof  forthwith  in  any  court   

of   competent   jurisdiction   without  proof    of    specific    damages. Associate waives any 

requirement for a bond in connection with any temporary or pendente lite injunctive relief. 
 

d. In the event that the Company shall  enforce any part of this  Agreement  through legal  

proceedings  and   obtains any judgment or order in such proceedings, Associate agrees to 

pay to the Company any costs and attorneys’ fees reasonably incurred by the Company in 

connection with obtaining such judgment or order. 
 

If any court should hold any part of the covenants set forth herein to be unreasonable, or 

otherwise unenforceable, the parties expressly agree that the covenants set forth herein shall 

be enforced to the extent that would otherwise be deemed reasonable or enforceable. In the 

event of any breach by Associate, the Non- Compete Period shall be extended on a per diem 

basis for the period that Associate is in breach. 
 

5. Ownership of Work Product: The  Company  shall  be  the  sole  owner  of  all  of  my  work  

product.  For  this purpose, “work product” means all inventions, improvements, discoveries, 

documentation, programming and technology (including all associated intellectual  property  

rights)  that  I  may create  (alone  or  with  others,  at  work  or  elsewhere, during  or  after  

the  normal  workday)  relating  to  the work  I  do,   the business  of   the Company or   any 

research or  development  conducted  by  the Company I  agree  to assign, disclose and deliver 

to  the Company as  the Company’s property,  all  right  and  evidence  I  may   have   or acquire  

with  respect  to   any  and  all   work  product,  and  I  agree  to  take  such  further  actions  

and  sign  such  further  instruments  as  the  Company  may request from time to time to 

protect and  defend  its ownership of any and all work product. I understand that  disclosure 

of my suggestions and ideas is encouraged. 
 

6. Partial Restriction on Post-Termination Competition: The Company expects to invest 

considerable time, effort and capital  in  enhancing the  value  and  desirability  of   my  skills. 

Both this investment  and   my   compensation  reflect the Company’s expectation of receiving 



  

 

a considerable return from the exclusive  use  of  my  services   and   know -how in the  future, 

free   from   any  danger   that  the Company’s customers or competitors   may   attempt   to   

cause   me  to  leave the Company and wrongfully gain the benefit of  the Company’s 

investment. The   partial   restraint   set   forth in this Section 6 does not, and cannot, provide 

complete protection for the Company’s investment,  development efforts, product, strategy, 

proprietary and Confidential Information, but  the Company believes  that in  combination 

with  the  other  provisions  of  this Agreement,  it  is  the  most  fair  and  reasonable measure  

to  protect   the Company’s interest, giving due regard to both my interests and the interests 

of the Company. 
 
 
 

7. Covenant Not To  Compete. I  hereby  covenant and agree as a  part of and ancillary to 

this Agreement   that   for  the 12 months period following the termination  of  my  

employment  with  the Company (irrespective of the reason  for or such termination), 
 

(a) I will not solicit,  or  attempt  to  solicit, or cause any third party to solicit,  directly  or 

indirectly, any customer of  the Company for the purpose of selling or licensing products  or  

services  that  are  then  competitive  with  the products  and  services that  are  then  

available  to   that   customer   from  the Company provided,   however,  that   this restriction 

shall apply only to customers of the Company with whom I actually have material contact 

(meaning direct interaction, such as through sales calls, presentations  or  other  business  

dealings)  in  the  course  of performing my employment duties for the Company within the 

12 months  period  preceding  the  date  my employment with the Company ends. It is 

understood that this  restriction  is  necessary  to  avoid  possible compromise of 

Confidential Information and business interest. 
 

(b) I will not (1) seek or obtain employment of any kind by any  means, directly or indirectly, 

as either associate, agent   or consultant, with any customer of the Company for which I am 

providing services on behalf of the Company that are competitive with the products and 

services available to the client from the Company provided however, that this restriction shall 

apply only to employment to  perform the same or substantially similar services that I am 

performing  for the client as a the Company associate; or (2) induce or solicit any associate of 

the Company to seek or obtain such employment with a customer of the Company This 

restriction applies to my acceptance of any employment by a customer through general 

advertising or third party recruitment; 
 

I accept and agree that the above covenants (a) and  (b)  are reasonable restrictions imposed 

with an objective to  protect the Company’s legitimate business interests and proprietary and 

confidential information. Given the compensation and benefits provided to me, I agree that 

the restriction as to time and scope contained herein are reasonable and necessary to protect 

the Company’s business interests and proprietary information. I have sufficient  skills to find 

alternative, commensurate employment that would not violate the terms of this undertaking. 

I  acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a 

living or support my dependents. 
 

8. Compliance Not Contingent Upon Additional Consideration : I understand and 



  

 

acknowledge that the wages, compensation,, benefits training and experience that the 

Company provides to me shall be full and sufficient consideration   for   the   promises   

contained   in    this Agreement.   I  have not  been promised, and shall  not  claim, any  
 
 
 

9. additional or special payment or compliance with the covenants and agreements herein. 
 
 
 
Damages and Remedies: I acknowledge and agree that if violate this Agreement, the Company may take legal 

action against me as follows: (1) The Company may take legal action in the court specified below in Paragraph 

14 for the liquidated damages specified in Paragraph 6 above and (2) a violation of this Agreement is likely to 

cause severe and irreparable Cause injury to the business, good will, client relations and proprietary 

information of the Company,  an  injury that is not adequately compensable by money damages alone. 

Accordingly, in the event of a breach (or threatened or attempted breach) of this Agreement, the Company shall, 

in addition to any other rights and remedies, be entitled to immediate, appropriate injunctive relief, or a decree 

of specific performance of this Agreement, without the necessity of showing any irreparable injury or special 

damages, in any court of competent jurisdiction. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

1. Severability: Each paragraph and provision of this Agreement is severable from the 

contract and if one provision is declared invalid, the remaining provisions shall nevertheless 

remain in full force and effect. Further, the  invalid provision or part shall remain enforceable 

to the extent permitted by law. 
2. Entire Agreement: This Agreement reflects the full and complete agreement between 

myself and REDINK on the subjects covered herein and supersedes and replaces all prior 

negotiations or agreements, whether written or oral. This Agreement shall only be modified, 

altered or replaced by a  subsequent writing, signed by myself  and an authorized officer of 

REDINK. 
3. Binding Effect: This Agreement shall inure to the benefit of, and be binding upon, my 

heirs, executors, administrators and personal representatives as well as the subsidiaries and 

affiliates of the Company. (Together with their successors and assigns). 
4. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 
5. Choice of Forum: The parties  submit to  the jurisdiction and venue of India with respect 

to any action arising, directly or indirectly, out of this Agreement or the performance or  

breach of this  Agreement. Th e  parties  stipulate that the venues referenced in this 

Agreement are convenient. 
 

In the event of any violation of the terms of this clause, I agree that I shall be liable to the 

Company. for liquidated damages in the amount of the gross salary earned by me during the 

preceding one year from the date of such breach. I acknowledge and agree that said amount 

constitutes liquidated damages and not a penalty, and that the amount is a reasonable and fair 

estimate of the actual damages that REDINK. would incur upon such breach. 
 

Following the expiration of the one year period described  herein, I  shall  continue  to  be  

obligated under  the  Covenant Against Disclosure in Section 4 so long as such Confidential 

Information  remains proprietary  or  protected  as confidential or trade secret information. 
 

Executed on 20th of March, 2021 
 

                                    
Signature of Candidate: 
 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

Annexure-G 
 

ACKNOWLEDGMENT 
 

This acknowledgment shall be attached to and considered part of the employment agreement 

executed this date by and between REDINK “Company” and the AZRA BANU "Employee". 
 

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in 

the foregoing agreement. The Employee further acknowledges that said restrictive covenant and the 

territorial limitations set forth therein are reasonable. I understand that my employment with the 

Company is absolutely conditioned upon execution of this Acknowledgment and agreement. I have 

fully read, understood and agree to be bound by the attached agreement and this Acknowledgment. 
 

I, AZRA BANU hereby further acknowledge and confirm that I have read and understood the 

foregoing agreement. I understand that I have the right and the time to have this agreement 

reviewed by the Advocate of my choice but has declined to do so. 
 

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her 

hand on 23rd of March, 2021, and hereby acknowledges, understands and agrees to the above. 
 
 
 

Signature:   
 
 

Name: 
 
 
     Witness/ Notary Public:  

 

  

 

 
 

 
 

U "Employee". 
 

 
 

 
 

 
 
 
 

 
 
 

 
 
 

 

SOURAV SWAIN

SOURAV SWAIN



 

Job Description 
An annual payment (CTC) starting from 2.5 Lakhs and the maximum pay will depend on the 

candidate's performance.Selected students will be placed in particular as per your specification, 

Interest & performance. 

Roles & Responsibilities 

I.Information Technology 
Support the IT team in maintaining hardware, software, and other systems. 
Assist with troubleshooting issues and provide technical support. 
Organize and maintain IT resources lend IT support in areas such as cybersecurity, programming, 
analytics, and data center management. 

II. Research and Development 
Work in a team-oriented environment for all aspects of product development (design, 
implementation, test, and maintenance support) 
Contribute to group meetings and provide status updates on development tasks for progress 
reporting 
Work with development engineers to test product features and functions 
Work with development engineers to validate corrected problem reports 
Work with senior engineers to review the problem report solution and implement the solution 
Support development engineers in reviewing product documentationTroubleshoot and analyze 
problem reports to help determine the root cause of the reported issue 

III. Graphic Designing 
 Create visual concepts, using computer software or by hand, to communicate ideas that inspire, 
inform, and captivate consumers. 

Develop the overall layout and production design for applications such as advertisements, 
brochures, magazines, and reports. 

Create Posts for Digital Marketing. 

  

IV. Content Writing 
Researching industry-related topics (combining online sources, interviews, and studies) 

Writing a clear marketing copy to promote our products/services 



Preparing well-structured drafts using Content Management Systems 

  V. Digital Marketing 
Work with a Digital Marketing Manager to refine social media strategy and best practices. 
Assist in managing social media channels (Facebook, Twitter, Linkedin, Instagram, YouTube) and 
editorial calendar to ensure content is timely, relevant, and engaging. 
 Prepare weekly updates and reports to track growth and success rates of campaigns. 
 Maintain to date and inform on new social media trends and adapt accordingly. 
 Ensure proper messaging is being executed online. 
 Identify leaders and influencers (internal/external) and engage them in brand activitiesAssist with 
website copywriting, proofing, and updating as needed. 

VI. Sales 
Research and generate lists of potential customers. 
Provide input on customer briefs, presentations, and sales literature. 
Help develop client relationships and retain existing accounts. 
Assist in evaluating new sponsorship opportunities. 
Learn and apply sales techniques. 
Maintain sales recordsProject excellent interpersonal and communication skills. 

  

  

VII. Customer Support 
Acknowledging and resolving customer complaints. 

Maintaining a positive, empathetic, and professional attitude toward customers at all times. 

Ensure customer satisfaction and provide professional customer support. 

  

VIII. Human Resources (Recruitment ) 
Fulfilling the tactical objectives of a business through hiring and retaining employees is one job of 
an HR recruiter. 

Sourcing candidates online, updating job ads, and conducting background checks. 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
08-Jun-2021

  
Dear Varshini Y,
B.Tech/B.E., Computer Science & Engineering
Presidency University

 
Candidate ID – 16394429

  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Engineer Trainee

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 401,988/-. This includes an annual target incentive of INR 22,500
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.450,740/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.

 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.

 
3.2 Continuous Skill Development (CSD) Program:

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
3.3 GenC Training Post joining:

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Varshini Y Designation: Engineer Trainee

Sl. No. Description Monthly Yearly

1 Basic 10500 126,000

2 HRA* 6300 75,600

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7349 88,188

Annual Gross Compensation 359,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 382,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 401,988

 
As an associate you are also entitled to the following additional benefits:

  
• Floating Medical Insurance Coverage 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
EMPLOYEE NAME, Age, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant: 

 
1. Duties and Responsibilities

 
a) You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment. 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a) During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b) you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c) you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d) you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e) you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b) The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c) The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d) Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.  

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. 
You may resign or terminate your employment with the Company by providing 90 days' advance notice to
the Company. When you serve notice to resign from the employment of the Company, the Company may
at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust the vacation
accumulated towards part of the notice period.  
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your:

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
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• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited        Varshini Y                                                   
 

 
Sign: __________________                                                       Sign: _________________

 
Name:                                                                                         Name:

 
 
 



To,

Name : Yedula Sri Sandhya

Re: Important information post your clearance of the interview process during the Campus Visit

Dear Yedula Sri Sandhya,

This confirms you have cleared the initial interview process. Your journey for getting an Offer of Employment

from Accenture has just begun. Please go through this communication to acquaint yourself of the various

actions that your candidature will go through before a release of Offer of Employment by Accenture.

Document verification and checks - Post accepting this Letter of Intent, you will have to submit certain

prerequisites / documents. The Offer release will be contingent upon successful verification of your

documents that will be submitted by you. Once you receive the offer, we would like you to accept the offer

within 7 Days from the day you receive the Offer Letter.

At all stages of the hiring process, you are expected to declare all facts honestly and act with utmost

integrity while applying for any opportunity. In case of any misrepresentation of information/facts in your

candidate registration process or at any stage of the hiring process, this Letter of Intent or any subsequent

offer issued to you shall stand revoked.

Information on Accenture’s Pre-joiner-Learning Module  - As part of providing our new joiners a

unique learning experience, Accenture proposes a learning module - Technology Fundamentals Online

Learning program (Hereinafter” program”). We would like to share the details of this program in advance

for your ease of information and familiarity with its conditions.

The training module of this program is typically made available to potential new joiners at least 45

days before onboarding to give them a reasonable time to learn at their pace and comfort. Details

of which are as under:

Under the program, the learning modules hosted on a technology platform will prepare the

potential new joiner to be code ready.

Post onboarding/joining Accenture, and after the Induction the potential new joiner will need to go

through the Technology fundamental assessment (based on the pre on-boarding online learning

program).

On successful completion of the program and clearance of the Technology fundamental



assessment in the first attempt along with completion of the online program module, a potential

new joiner will be eligible for a learning Incentive of INR 10,000.

In case a potential new joiner fails in the first attempt they will not be eligible for any learning

incentive.

To clear assessments for the program, potential new joiners are required to score minimum 60%

marks in each assessment test for the program. If they are unable to score 60% in the first

attempt, they will have up to two additional attempts and will be required to score minimum 65%

marks to clear the assessment for the program.

Before each reattempt, reasonable guidance and appropriate refresher training sessions will be

provided to new joiners to help them appear in the reassessment.

The potential new joiner's employment with Accenture is subject to successful completion of the

assessment of the program, as mentioned above.

After a new joiner has cleared the Pre-Joiner Program; they will need to undergo further Accenture stream

specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria

similar to one for the pre-joiner program as mentioned above. If potential new joiners are unable to

complete the Accenture specific training program in the given 3 attempts successfully, their services with

the Company shall be terminated as per the Terms of Employment.

We wish you the best of this journey and congratulate you on clearing the interviews. Your proposed

compensation for the ease of information and subject to release of an offer of employment by Accenture is

as mentioned in Annexure A. Specific details will be mentioned in your formal offer letter.

Annexure A

Career Level - 12

Proposed role - Application Development Associate

Annual fixed compensation for the fiscal will be INR 3,83,000; it includes allowances and statutory

benefits and will be structured in accordance with the Company’s policy.

Local Variable Bonus - At your career level, the maximum annual target variable pay-out is estimated as

INR 32,500. The pay-out that you receive will depend but not limited to your performance achievement

and performance of Advance Technology Centers, India in the current company fiscal year.

Joining Bonus - You are also eligible for a joining Bonus of INR 25,000; payable upon successful

completion of initial training as per company process.

Maximum Annual Total earning potential - 4,40,500

Additional Benefits: Gratuity as per law (if applicable) + Insurance premium (Notion Value): INR 9,500

Maximum Annual Total earning potential + Total Additional Benefits - INR 4,50,000/-

You may be required to relocate for project deployment to any part of India and work in 24X7 shifts basis

business requirement

Please note, the above is informative and not exhaustive, specific details will be in the Offer Letter.

“This is an electronically generated document does not require signatures”











 

Job Description 

Telaverge Communications! 

We have pleasure in introducing ourselves as Telaverge Communications, a Company that 

has Telecom Products and Solutions for the Operators worldwide. 

Our deep protocol knowledge, domain expertise combined with Engineering execution and 

delivery skills are enabling us to deliver world-class products, custom solutions, and services. 

The total work force employed in our company is 150+ Strong Engineering forces based out 

of Dallas, Texas with the India Development Centre in Bangalore. 

  

Please find the below JD for reference: 

 

 Qualification: 

 

 ·       B.Tech/BE/MCA/M.SC/M.Tech Computer Science  

·        Percentage: 60%+ or 6.5 CGPA+ 

·        Year of passing out: 2020-2021 

 

 Skills required: 

 

Computer Science: 

Engineering and Analytical Skills (Java/C++/Golang/System 

Knowledge/Linux/Springboot/React/Web Programming). 

 

 CTC/Internship stipend:   

 

·         A consolidated stipend of Rs.10,000/- p.m. will be paid during the period of internship. 

 

·         CTC will be 3.8L to 4.2L (purely based on the performance). 

 

·         Performance incentive OR onetime bonus up to a Max of 1 Lakh after successful 

          Completion of Internship and joining Telaverge. (purely based on the performance). 

 

  

Bond (Details): 2 Years 

 

Job Location: Bangalore 

 

Positions: Software Engineer-Research and Development 

 

Joining:  Immediate 

Documents:  Academic Certificates submission, Passport/License, copy of all documents 

must be submitted. 

 

http://m.sc/M.tech


 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 19, 2021  

 

To, 

Mr. Sagar C Choudhari 

Bangalore 

 

Dear Sagar C Choudhari,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 20th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 19, 2021  

 

To, 

Ms. Aishwarya Vijay Kumar 

Bangalore 

 

Dear Aishwarya Vijay Kumar,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 20th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 19, 2021  

 

To, 

Ms. Misba Mukhtar 

Bangalore 

 

Dear Misba Mukhtar,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 20th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 19, 2021  

 

To, 

Ms. Prachi Srivastava 

Bangalore 

 

Dear Prachi Srivastava,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 20th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 19, 2021  

 

To, 

Mr. Sanjay R  

Bangalore 

 

Dear Sanjay R,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 20th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 
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23rd March 2021 

Ms. Hithai Shree J 

#53/3/1, 6th Main, Chamundeshwari Layout, 

DB Sandra, Vidyaranyapura Main Road, 

Bangalore  560097 

 

 

Dear Hithai Shree J 

Strictly Private and Confidential 

 

We have pleasure in appointing you at the position of “HR Consultant “with Talent Mappers 

Consulting India Private Limited. We are sure that Talent Mappers will provide you a satisfying and 

challenging work environment along with a successful growth path. 

1. DATE OF JOINING 

You are requested to report for work on or before 24th March, 2021 with all your original certificates. 

Failure to join on the specified date along with your original certificates shall result in the automatic 

termination of this appointment, without obligation on the Company to issue notice of such termination. 

2. PROBATIONARY PERIOD 

You will be on probation for a period of 3 months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company.  

3. COMPENSATION 

 

3.1 During Internship 

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10,000/- (Rupees Ten Thousand) per month. 

 

3.2 Post Internship  

 

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

Compensation shall be Rs. 2,40,000/- (Rupees Two Lakhs Forty Thousand Only). 

 

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

 

 

4. LEAVE: 

 

No leave is allowed during the probation period of 3 months. After the completion of your 

probation, you can avail the leaves as per Organisation's Rules. Sanction of leave shall be in 

accordance with the Rules of the Organisation from time to time. 
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5. PLACE OF WORK / TRANSFER: 

 

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.  

 

6.INCREMENT & OTHER BENEFITS: 

 

Your performance shall be appraised by the Management periodically. Your performance shall be the 

sole criteria to determine annual / periodical increments and other benefits to you in future.  

 

7.CONFIDENTIAL INFORMATION: 

 

You will not at any time, without the written consent of the Directors, disclose or divulge or make 

public, except on legal obligations, any information regarding the Company’s affairs or administration 
or research carried out, whether the same may be confided to you or become known to you, in the 
course of your service or otherwise. As per the policy of the Company, you shall be required to sign a 
Confidential Agreement. 

8.PROTECTION OF INTEREST: 

You will not anytime, either during the course of your employment or subsequent period, entice any 
existing or prospective employee or staff to act in any manner which is against the interests of the 
Company. Further you shall not any time after you cease to be employee of the Company deal with 
any of the clients of Talent Mappers Consulting India Private Limited and share any information vital 
for the business and interest of Talent Mappers Consulting India Private Limited with Third Party.  

If you conceive any new or advanced methods of improving process/formulae or systems, or do 
innovations or inventions, in relations to the operations of the Company, such developments will be 
fully communicated to the Company and will be and remain sole right/property of the Company. 

9.RESPONSIBILITY: 

 

You must effectively perform to ensure results and you will be expected to work extra hours to achieve 
this, whenever the job so requires.  

You shall devote your whole time and attention to the affairs of the Company and shall not be engaged 
or participate in or be interested in any other duties, work or business, occupation of any kind or 
nature and shall not take whole or part time employment with any other person or Company in any 
capacity, without the prior permission of the Management of the Company. 

10.PAST RECORD: 

 

If any declaration given / furnished by you to the Company proves to be false or if you are found to 
have wilfully suppressed any material information, in such case, you will liable to removal from service 
without notice. 

11.NOTICE PERIOD: 

This contract of employment is terminable by the company without giving any notice during 

probation period.  Post your probation period, this contract of employment is terminable by the 

Company by giving one-month notice or pay one-month gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever. 
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If you choose to terminate your employment with the company, during or after the probation 

period, you shall have to serve notice period of one month or pay one-month gross salary, subject to 

approval by the company, whichever the case.  

 

12. ON SEPARATION: 

 

On acceptance of the separation notice, you will immediately hand over all the correspondence 

specifications, data, books, documents, cost data, market data or any other data or information and 

literature whether in physical mode or electronic mode.  You shall not make or retain copies of these 

items. 

However, in the event of any violation of the terms of your employment or Rules and Regulations of 

the Company or any breach of trust or commitment or any act prejudicial to the interests of the 

Company, during your probation or otherwise, your services may be terminated by the Management 

without any notice or payment in lieu of notice.  In addition, appropriate legal action may be 

initiated against you at your risk and peril as to costs and consequences.  

 

13.TERMINATION OF EMPLOYMENT 

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving one-month notice or pay one-month gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever. 

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of one month or pay one-month gross 

salary, subject to approval by the company, whichever the case.  

We look forward to a long term and mutually rewarding relationship. 

Yours sincerely, 

For Talent Mappers Consulting India Private Limited 

 

 

Shalini Gupta 

Director 

 

 

ACCEPTED: 

 

___________________ 

 

Hithai Shree 

 

24-03-2021 
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Annexure No. 1: Fixed Salary Structure 
 

Name: Hithai Shree J 

Designation: HR Consultant  

 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)   

BASIC + DA 14,000   BASIC + DA 1,68,000 

HRA 4,200   HRA 50,400 

OTHER ALLOWANCES 120   OTHER ALLOWANCES 1,440 

EMPLOYER PF @ 12% 1,680   EMPLOYER PF @ 12% 20,160 

GROSS MONTHLY COMPENSATION 20,000   GROSS MONTHLY COMPENSATION 2,40,000 

DEDUCTIONS     DEDUCTIONS   

EMPLOYEE PF @ 12% 1,680   EMPLOYEE PF @ 12% 20,160 

EMPLOYER PF @ 12% 1,680   EMPLOYER PF @ 12% 20,160 

PT 200   PT 2,400 

ESIC 137     1,644 

TDS( WILL BE CALCUATED ON 

ACTUALS)**     

TDS( WILL BE CALCUATED ON 

ACTUALS)**   

ESTIMATED NET SALARY (MONTHLY 16,503   ESTIMATED NET SALARY (MONTHLY 1,98,036 
 

**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team. 
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23rd March 2021 

Ms. Annapoorneshwari  S 

 # 26,2nd A Cross Hosahalli Main Road, 

Thunga Nagar, Magadi Road  

Bangalore 560091  

 

 

Dear Annapoorneshwari S 

Strictly Private and Confidential 

 

We have pleasure in appointing you at the position of “HR Consultant “with Talent Mappers 

Consulting India Private Limited. We are sure that Talent Mappers will provide you a satisfying and 

challenging work environment along with a successful growth path. 

1. DATE OF JOINING 

You are requested to report for work on or before 24th March, 2021 with all your original certificates. 

Failure to join on the specified date along with your original certificates shall result in the automatic 

termination of this appointment, without obligation on the Company to issue notice of such termination. 

2. PROBATIONARY PERIOD 

You will be on probation for a period of 3 months from the date of your appointment.  On completion 

of your probation period, if the management is satisfied with your performance, you may be absorbed 

on regular employment of the Company.  

3. COMPENSATION 

 

3.1 During Internship 

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern 

and you will be entitled to a stipend of Rs. 10,000/- (Rupees Ten Thousand) per month. 

 

3.2 Post Internship  

 

After attainment of Degree / Mark-sheet of final year of Graduation, your yearly gross value of 

Compensation shall be Rs. 2,40,000/- (Rupees Two Lakhs Forty Thousand Only). 

 

The break-up of your post internship salary shall be as per the policies / rules of the Company. Please 

refer to the Annexure No. 1 for more details on Fixed Salary Components. 

 

 

4. LEAVE: 

 

No leave is allowed during the probation period of 3 months. After the completion of your 

probation, you can avail the leaves as per Organisation's Rules. Sanction of leave shall be in 

accordance with the Rules of the Organisation from time to time. 
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5. PLACE OF WORK / TRANSFER: 

 

You shall be working from home during your internship period. Post internship, your place of work 

shall be provided at the time of final placements. However, you shall be liable for transfer from one 

department to another department, from one place to another place within India and you may also 

be assigned overseas, if required.  

 

6.INCREMENT & OTHER BENEFITS: 

 

Your performance shall be appraised by the Management periodically. Your performance shall be the 

sole criteria to determine annual / periodical increments and other benefits to you in future. 

 

7.CONFIDENTIAL INFORMATION: 

 

You will not at any time, without the written consent of the Directors, disclose or divulge or make 

public, except on legal obligations, any information regarding the Company’s affairs or administration 
or research carried out, whether the same may be confided to you or become known to you, in the 
course of your service or otherwise. As per the policy of the Company, you shall be required to sign a 
Confidential Agreement. 

8.PROTECTION OF INTEREST: 

You will not anytime, either during the course of your employment or subsequent period, entice any 
existing or prospective employee or staff to act in any manner which is against the interests of the 
Company. Further you shall not any time after you cease to be employee of the Company deal with 
any of the clients of Talent Mappers Consulting India Private Limited and share any information vital 
for the business and interest of Talent Mappers Consulting India Private Limited with Third Party.  

If you conceive any new or advanced methods of improving process/formulae or systems, or do 
innovations or inventions, in relations to the operations of the Company, such developments will be 
fully communicated to the Company and will be and remain sole right/property of the Company. 

9.RESPONSIBILITY: 

 

You must effectively perform to ensure results and you will be expected to work extra hours to achieve 
this, whenever the job so requires.  

You shall devote your whole time and attention to the affairs of the Company and shall not be engaged 
or participate in or be interested in any other duties, work or business, occupation of any kind or 
nature and shall not take whole or part time employment with any other person or Company in any 
capacity, without the prior permission of the Management of the Company. 

10.PAST RECORD: 

 

If any declaration given / furnished by you to the Company proves to be false or if you are found to 
have wilfully suppressed any material information, in such case, you will liable to removal from service 
without notice. 

11.NOTICE PERIOD: 

This contract of employment is terminable by the company without giving any notice during 

probation period.  Post your probation period, this contract of employment is terminable by the 

Company by giving one-month notice or pay one-month gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever. 
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If you choose to terminate your employment with the company, during or after the probation 

period, you shall have to serve notice period of one month or pay one-month gross salary, subject to 

approval by the company, whichever the case.  

 

12. ON SEPARATION: 

 

On acceptance of the separation notice, you will immediately hand over all the correspondence 

specifications, data, books, documents, cost data, market data or any other data or information and 

literature whether in physical mode or electronic mode.  You shall not make or retain copies of these 

items. 

However, in the event of any violation of the terms of your employment or Rules and Regulations of 

the Company or any breach of trust or commitment or any act prejudicial to the interests of the 

Company, during your probation or otherwise, your services may be terminated by the Management 

without any notice or payment in lieu of notice.  In addition, appropriate legal action may be 

initiated against you at your risk and peril as to costs and consequences.  

 

13.TERMINATION OF EMPLOYMENT 

This contract of employment is terminable by the company without giving any notice during     

probation period. Post your probation period, this contract of employment is terminable by the 

Company by giving one-month notice or pay one-month gross salary, as the Company may deem fit. 

The Company, however, is not bound to give any reason for termination whatsoever. 

Subject to Clause 6, if you choose to terminate your employment with the company, during or after 

the probation period, you shall have to serve notice period of one month or pay one-month gross 

salary, subject to approval by the company, whichever the case.  

We look forward to a long term and mutually rewarding relationship. 

Yours sincerely, 

For Talent Mappers Consulting India Private Limited 

 

 

Shalini Gupta 

Director 

 

ACCEPTED: 

 

___________________ 

Annapooraneshwari S 

 

24-03-2021 
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Annexure No. 1: Fixed Salary Structure 
 

Name: Annapoorneshwari  S 

Designation: HR Consultant  

 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR)   

BASIC + DA 14,000   BASIC + DA 1,68,000 

HRA 4,200   HRA 50,400 

OTHER ALLOWANCES 120   OTHER ALLOWANCES 1,440 

EMPLOYER PF @ 12% 1,680   EMPLOYER PF @ 12% 20,160 

GROSS MONTHLY COMPENSATION 20,000   GROSS MONTHLY COMPENSATION 2,40,000 

DEDUCTIONS     DEDUCTIONS   

EMPLOYEE PF @ 12% 1,680   EMPLOYEE PF @ 12% 20,160 

EMPLOYER PF @ 12% 1,680   EMPLOYER PF @ 12% 20,160 

PT 200   PT 2,400 

ESIC 137     1,644 

TDS( WILL BE CALCUATED ON 

ACTUALS)**     

TDS( WILL BE CALCUATED ON 

ACTUALS)**   

ESTIMATED NET SALARY (MONTHLY 16,503   ESTIMATED NET SALARY (MONTHLY 1,98,036 
 

**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team. 

 

 

 











  

 

March 30th, 2021 

 

 Kartik Kumar, 

Bangalore 

 

Offer Letter 

 

Dear Kartik Kumar, 

 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Junior Software 

Engineer” with Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before June 

07th, 2021. 

 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

 

If you decide to accept the offer, please send us your written confirmation on or before April 1st, 2021 post this date, 

this offer will automatically stand canceled. The date of joining may change subject to unforeseen events including 

Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

 

By accepting this offer, you are confirming that: 

 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 

any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 

your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 

General Provisions: 

 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 

shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 

other representatives in any manner and will in all respects avoid any negative criticism of the Company. 



  

 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 

immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 

the protection of confidential information from time to time. You are also required to strictly maintain as confidential 

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 

to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment. 

 

 

 

We look forward to having you in our team and our mutual success. 

 

 

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                                  Accepted ___________________ 

Director, Human Resources                                       Kartik Kumar 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 

 

Name Kartik Kumar 

Designation Junior Software Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary         6,551        78,607  

House Rent Allowance(HRA)         3,276        39,312  

Special Allowance         4,150        49,799  

Transport Allowance         2,400        28,800  

Company Contributions 

Provident Fund            787          9,444  

ESIC Contribution            533          6,396  

Gratuity            316          3,792  

Medical Insurance Premium            750          9,000  

ANNUAL TOTAL COST TO THE COMPANY    2,25,150  

 

Notes: 

Transport Allowance: You will not be eligible for the 'Transport allowance', if you use the company provided 

transport facility.  

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                             Accepted ___________________ 

Director, Human Resources                                                        Kartik Kumar 

                                                                                                                                                    (Signature & Date) 



  

 

March 30th, 2021 

 

Rohan N, 

Bangalore 

 

Offer Letter 

 

Dear Rohan N, 

 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Junior Software 

Engineer” with Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before June 

07th, 2021. 

 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

 

If you decide to accept the offer, please send us your written confirmation on or before April 1st, 2021 post this date, 

this offer will automatically stand canceled. The date of joining may change subject to unforeseen events including 

Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

 

By accepting this offer, you are confirming that: 

 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 

any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 

your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 

General Provisions: 

 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 

shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 

other representatives in any manner and will in all respects avoid any negative criticism of the Company. 



  

 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 

immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 

the protection of confidential information from time to time. You are also required to strictly maintain as confidential 

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 

to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment. 

 

 

 

We look forward to having you in our team and our mutual success. 

 

 

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                                  Accepted ___________________ 

Director, Human Resources                                      Rohan N 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 

 

Name Rohan N 

Designation Junior Software Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary         6,551        78,607  

House Rent Allowance(HRA)         3,276        39,312  

Special Allowance         4,150        49,799  

Transport Allowance         2,400        28,800  

Company Contributions 

Provident Fund            787          9,444  

ESIC Contribution            533          6,396  

Gratuity            316          3,792  

Medical Insurance Premium            750          9,000  

ANNUAL TOTAL COST TO THE COMPANY    2,25,150  

 

Notes: 

Transport Allowance: You will not be eligible for the 'Transport allowance', if you use the company provided 

transport facility.  

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                             Accepted ___________________ 

Director, Human Resources                                                       Rohan N 

                                                                                                                                                    (Signature & Date) 



 

 

 

March 30th, 2021 

 

Shikha S Nambiar, 

Bangalore 
 

Offer Letter 
 

Dear Shikha S Nambiar, 

 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Junior Software 

Engineer” with Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before June 

07th, 2021. 

 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment. 

 

If you decide to accept the offer, please send us your written confirmation on or before April 1st, 2021 post this date, 

this offer will automatically stand canceled. The date of joining may change subject to unforeseen events including 

Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

 

By accepting this offer, you are confirming that: 

 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 

any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 

your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 

General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 

shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 

other representatives in any manner and will in all respects avoid any negative criticism of the Company. 



 

 

 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,  

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 

immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 

because of the failure of broadcasting facilities due to war or other calamity, pandemic (collectively, “Force 

Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect. 

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non- 

Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 

the protection of confidential information from time to time. You are also required to strictly maintain as confidential 

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 

to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment. 

 

 

 

We look forward to having you in our team and our mutual success. 

 

 

 

 

 

Yours sincerely, 
 

 

Senthil Velmurugan K Accepted   

Director, Human Resources  Shikha S Nambiar 

01 April 2021 



 

 

 

Annexure I: Compensation Break-Up 

 

Name Shikha S Nambiar 

Designation Junior Software Engineer 

Particulars Monthly (INR) Annual (INR) 

Fixed Components 

Basic Salary 6,551 78,607 

House Rent Allowance(HRA) 3,276 39,312 

Special Allowance 4,150 49,799 

Transport Allowance 2,400 28,800 

Company Contributions 

Provident Fund 787 9,444 

ESIC Contribution 533 6,396 

Gratuity 316 3,792 

Medical Insurance Premium 750 9,000 

ANNUAL TOTAL COST TO THE COMPANY 2,25,150 

 

Notes: 

Transport Allowance: You will not be eligible for the 'Transport allowance', if you use the company provided 

transport facility. 

 

 

 

Yours sincerely, 
 

 

Senthil Velmurugan K Accepted   

Director, Human Resources  Shikha S Nambiar 

01 April 2021 



  

 

March 30th, 2021 

 

Vadala Madhu Srinivasulu, 

Bangalore 

 

Offer Letter 

 

Dear Vadala Madhu Srinivasulu, 

 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Junior Software 

Engineer” with Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before June 

07th, 2021. 

 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

 

If you decide to accept the offer, please send us your written confirmation on or before April 1st, 2021 post this date, 

this offer will automatically stand canceled. The date of joining may change subject to unforeseen events including 

Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

 

By accepting this offer, you are confirming that: 

 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 

any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 

your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 

General Provisions: 

 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 

shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 

other representatives in any manner and will in all respects avoid any negative criticism of the Company. 



  

 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 

immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 

the protection of confidential information from time to time. You are also required to strictly maintain as confidential 

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 

to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment. 

 

 

 

We look forward to having you in our team and our mutual success. 

 

 

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                                  Accepted ___________________ 

Director, Human Resources                                      Vadala Madhu Srinivasulu 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 

 

Name Vadala Madhu Srinivasulu 

Designation Junior Software Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary         6,551        78,607  

House Rent Allowance(HRA)         3,276        39,312  

Special Allowance         4,150        49,799  

Transport Allowance         2,400        28,800  

Company Contributions 

Provident Fund            787          9,444  

ESIC Contribution            533          6,396  

Gratuity            316          3,792  

Medical Insurance Premium            750          9,000  

ANNUAL TOTAL COST TO THE COMPANY    2,25,150  

 

Notes: 

Transport Allowance: You will not be eligible for the 'Transport allowance', if you use the company provided 

transport facility.  

 

 

 

Yours sincerely, 

 

 
 

Senthil Velmurugan K                                                             Accepted ___________________ 

Director, Human Resources                                                       Vadala Madhu Srinivasulu 

                                                                                                                                                    (Signature & Date) 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:00 AM 

To: ANURADHA R<201710100248@presidencyuniversity.in> 

Dear ANURADHA R, 
 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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Disclaimer: This message is confidential. It may also be privileged or otherwise protected by work product immunity or other legal rules. This email 

and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are addressed. If you have 

received it by mistake, please let us know by e-mail reply and delete it from your system; you may not copy this message or disclose its contents to 

anyone. The views, opinions, conclusions and other information expressed in this electronic mail are not given or endorsed by the company unless 

otherwise indicated by an authorized representative independent of this message.. 



 

 

 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

 

 

 

 
 

 

 

 

 
 

 
 

 

 

 

 
 

 
 

 

 

 

 
 

 
 

 
 

 

 

 

 
 

 
 

 

 

 

 
 

 
 

 

 

 

 
 

 
 

 

 



PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Job Duties 
 

 

 

 

 

 

 

 

 

 

 

 
Job Requirements 

 

 

 

 

 

 

 

 

 

 

 

 

 



PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:05AM 

To: CHANDINI N < 201710100335 @presidencyuniversity.in> 

Dear CHANDINI N 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Job Duties 
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:10AM 

To: KURUPATI CHITRAKALA < 201710100508 @presidencyuniversity.in> 

Dear KURUPATI CHITRAKALA 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Six Dee Telecom Solutions Private Limited  

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 

Tel: +91 80 4048 5959, 4131 1200 / 300.  www.6dtech.co.in 

Six Dee Telecom Solutions 

Offer Letter 

You Are Awesome! 
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Naveen Basavaraj Tavaragondi                                                                                29-April-2021 

9741139125 

naveen.tavaragondi02@gmail.com 

 

Dear Naveen Basavaraj Tavaragondi, 

We welcome you to Six Dee Telecom Solutions Private Limited also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding career 

together. We believe that it is individuals like you who can along with all of us build a world-

class company. The guiding principle behind our endeavour to succeed emanates from 

three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

Enclosed please find your employment letter and other relevant details about your general 

responsibilities. 

Duties 

You must provide your services exclusively to the Company. 

 

You will promote and expand the business of the Company. 

 

You are expected to comply with all the Company’s rules, policies and procedures from 
time to time in force. 

 

You may be required to undertake other duties from time to time as the Company may 

reasonably require. If your duties or position with the Company changes for any reason, 

then the terms of this Letter will continue to apply, unless expressly varied by the 

parties in writing. 

 

During the course of your employment you are expected, at all times, to maintain 

professional and responsible standards of conduct/behaviour, attendance and 

performance. 

 

In particular you will agree to keep and maintain adequate and current records (in the 

form of notes, minutes of meetings, sketches, drawings and in any other form that may 

be required by the Company) of the work being undertaken by yourself (including all 

inventions and proprietary information as necessary under the Employee Proprietary 

Information, Inventions and Non−Competition Agreement). You agree that such records 
shall be available to and remain the sole property of the Company at all times. 

COMMENCEMENT DATE 

We would like you to start work as soon as you are free to do so.  Please contact Dipti 

Yadav on your start date (will be communicated). 
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GROSS SALARY 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, at our Bangalore office as Implementation Engineer. Your total cost to 

company will be INR 240000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Post successful completion of training/probation period, which depends on your 

performance during this period and manager’s feedback, your total cost to company 

will be INR 350000 per annum. Details of the salary structure are given in the annexure 

attached. 

BUSINESS EXPENSES 

You will be entitled to be reimbursed for all expenses reasonably and properly incurred 

by you in carrying out your duties subject to normal verification and to complying with 

such policies as the Company may from time to time have regarding such expenses.  

DEDUCTIONS 

You agree that the Company may during your employment, or on termination for 

whatever reason, deduct from your remuneration any monies due from you to the 

Company including but not limited to: 

 

 Any overpayment of salary or expenses or payment made to you by 

mistake or misrepresentation; and/or 

 Any outstanding loans or advances made to you by the Company; 

and/or 

 Any debt owed by you to the Company and/or 

 Any other deductions permitted under applicable law 

PROBATION PERIOD  

Probation is a period of trial and its purpose is to find out the suitability of an 

employee to hold the post substantively or permanently and the suitability has to be 

judged at the time of confirmation. However, an employee on probation can be 

terminated during the probation period due to unsatisfactory performance of the 

employee and the employer would be justified in the termination. 

 

The first 6 months of your employment will be a probationary period. During this 

period you are not eligible for Annual Leave (AL), other than the exceptions 

mentioned in the paragraph below. 

 

The Company may extend your probationary period if so deemed necessary by the 

Company. The Company will confirm to you in writing your permanent position upon 

the satisfactory completion of your probationary period, or any extension of it. 
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ANNUAL LEAVES  

The company provides, as a benefit, paid annual leaves for its eligible employees. 

Forward requests for time off in advance to your supervisor, who may approve or 

deny the request based on company resources & activities. The company is flexible 

in approving time off when doing so would not interfere with company operations.  

During Probation, you are eligible for 5 Fresher Annual Leave for below reasons, 

based on manager/reporting manager’s discretion: 
1 – Illness with fever 

2 – University Convocation 

3 – University Exams 

4 – Marriage/ Death (god forbid) in immediate family 

5 – Passport related 

 

After probation, you are entitled for 21 leaves in a year (1st April to 31st March). 

PLACE OF WORK 

The Company may reasonably require you to work at any other department/premises 

of the Company whether existing or which may be set up in the future. In the 

performance of your duties for the Company, you may reasonably be required to travel, 

or require you to work throughout and outside India at client/ partner location of the 

Company. 

PROFESSIONAL ETHICS AND CONFIDENTIALITY 

Your conduct at all-time should reflect observance of the national and local laws and 

the rules and regulations of the Company as from time to time in effect. In all dealings 

with the Company and its clients and their organization, the highest standards of 

propriety and integrity will be expected of you. 

NON-COMPETE AND NON-SOLICITATION 

During your employment and within one year after the cessation of your employment 

with the Company, you agree not to directly or indirectly,   

a. carry on, advise, provide services to or be engaged, concerned or interested in, 

or associated with, any business or activity which competes with or is in the 

same line of business carried on by the Company or its related companies, in 

any capacity (whether as principal agent, partner, employee, shareholder, unit 

holder, joint ventures, director, trustee, beneficiary, manager, consultant or 

adviser) within six months from the termination of this employment agreement;  

b. canvass, solicit or endeavor to entice away from the Company or its related 

companies, any person who or which at any time during your employment was 

or is a client or customer or supplier of the Company or its related companies or 

is in the habit of dealing with the Company or any of its related companies;  

c. solicit, interfere with or endeavor to entice away any employee of the Company 

or any of its related companies; or  
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d. Counsel, procure or otherwise assist any person to do any of the acts referred to 

in clauses (ii) and (iii). 

TERMINATION  

Either party may terminate the employment by giving the other party three months’ 
notice in writing. Also, the company may terminate your services with immediate effect, 

if any, in lieu of notice, even without assigning any reason thereof. Waiver of notice 

period is at the sole discretion of the company. 

The Company will not be liable to pay the notice pay if you resign from its services and 

request that you be relieved with immediate effect. Your resignation will become 

effective and final notwithstanding the fact that the communication of acceptance does 

not reach you.  However, in case any disciplinary proceedings are either contemplated 

or pending against you, the Company will have the right not to accept your resignation.  

 

The Company reserves the right to terminate your employment without notice, or pay 

in lieu of notice where you are found to have committed an act of gross misconduct. 

Your employment with the Company will terminate automatically without any further 

notice at the Company’s normal retirement age, which is on the day of your 60th 

birthday. 

 

 

On termination of your employment, you will immediately deliver to the Company all 

equipment, software, original and copies of documentation (including documentation 

stored in electronic format) and any other property belonging to the Company, which is 

in your possession, or under your control. 

GOVERNING LAW AND ARBITRATION 

This agreement shall be governed by the Laws of India. Any dispute, difference or 

question arising out of, in relation to or incidental to this Letter of Employment, 

including any dispute as to the existence or validity hereof, shall be first attempted to be 

resolved by mutual discussions and negotiations. In the eventuality of the failure of 

such negotiations, it shall be referred for arbitration to be conducted in accordance with 

the Arbitration and Conciliation Act, 1996. The arbitration will be conducted by a sole 

Arbitrator, who shall be appointed with the mutual consent. The venue of Arbitration 

shall be Bangalore, and the proceedings will be conducted in the English language. 

CONFIDENTIALITY  

In consideration of the opportunities, training and access to new techniques and know- 

how that will be made available to you, you will be required to comply with the 

confidentiality policy of the Company. Therefore, please ensure that you maintain 

confidentiality of all the information made available to you, and shall not divulge or 

disclose any such Confidential Information except as may be required by the company 

and in the course of your employment. This covenant shall endure during your 

employment and for a period of one year from the cessation of your employment with 

the Company. 
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INDEMNIFICATION 

You expressly agree to defend, at your own expense, and will indemnify and hold the 

Company harmless from and against any and all claims, demands, damages, injuries, 

expenses and liability arising from your acts or omissions, unless such acts are 

authorized specifically by the Company. 

NOTICE PERIOD 

Notice period is considered to start from the point the termination letter is received by 

the manager. Notice period for the all the employees are of 3 months. Notice period in 

probation period will be 1 month. However when the situation warrants as in the case 

of breach of policies the company may decide to terminate the contract with immediate 

effect. Company reserves the right to request serving of notice period. Not serving the 

notice period will result in forfeiting your FnF Waiver/payment/deduction in such an 

event will be at sole discretion of the company. 

 

ABSCONDING  

An employee who abstains from their work without intimation and remains untraceable 

is referred to as an absconder.  An employee not reporting to office for 3 consecutive 

working days without informing the reporting manager/manager will be considered as 

an absconding employee.  The Company shall be entitled to forthwith terminate this 

employment without providing any notice or incurring any obligation or liability to pay 

any amount or dues to an absconding employee.  This employee will also not be eligible 

for other HR documents.  

BACKGROUND CHECK & REFERENCES 

We will conduct a background check and reference check on your previous employment 

details. Within ten (10) days of the date mentioned in this offer letter, you are required 

to furnish documents regarding education, previous employment and any other 

documents that Six DEE Telecom Solutions Private Limited may deem necessary for a 

background check. Our authorized partner will contact you in order to conduct the 

background check process and you are required to extend your cooperation to them in 

facilitating the process by providing relevant details or documents. Your joining us is 

contingent upon a satisfactory report on the background check relating to employment, 

experience, work history, etc., conducted by a 6D Technologies approved agency 

PERFORMANCE MANAGEMENT AND SALARY REVISION 

6D has 2 appraisal cycles in a year (April and October).  You will fall in (depends on date 

of joining). For employees coming with previous experience, if he/ she joins after May 

than the appraisal of employee will move to October of next year cycle, Similarly, for 

anyone joining after November .Any compensation revision decisions will be based on 

your performance and company policies prevailing at that point of time.  
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INTELLECTUAL PROPERTY RIGHTS 

All Intellectual Property Rights and goodwill generated as a result of your employment 

with the Company shall be for the benefit of and belong to the Company. 

You assign all intellectual property rights of whatever nature, that may arise under or in 

connection with the services you provide whilst in employment to the Company. 

AMENDMENTS 

Subject to applicable laws, the Company reserves the right to amend its terms and 

conditions of employment and policies from time to time.  Such amendments will be 

confirmed to you. 

 

 

You should retain a copy of this letter for your own records and sign and return 

one copy to the Company. 

 

We look forward to you joining us. 

 

Kind regards, 

Yours sincerely, 

 
Dipti Yadav 

Manager - Human Resources  

For and on behalf of  

Six Dee Telecom Solutions Private Limited 

DECLARATION/ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

 

Six Dee Telecom Solutions Private Limited have the right to initiate any verification of 

educational qualifications and previous employments directly or indirectly to validate 

the information 

 

I, __________________, s/o/d/o _______________________________, accept employment with Six 

Dee Telecom Solutions Private Limited under the terms and conditions as set out 

herein above and undertake to fully comply and abide by the same. I have carefully 

read and understood these terms with the help of my legal advisor.  

 

Signature _______________________________ Date _________________ 

              (Naveen Basavaraj Tavaragondi) 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:15AM 

To: S SHANNON SAROJINI < 201710100762 @presidencyuniversity.in> 

Dear S SHANNON SAROJINI 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Job Duties 
 

 

 

 

 

 

 

 

 

 

 

 
Job Requirements 

 

 

 

 

 

 

 

 

 

 

 

 

 



PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 
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Jayasurya, 
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JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:20AM 

To: SOMESHWAR DEVANATH< 201710100843 @presidencyuniversity.in> 

Dear SOMESHWAR DEVANATH 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 
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PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 
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Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:25AM 

To: VARSHA R < 201710100917 @presidencyuniversity.in> 

Dear VARSHA R 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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anyone. The views, opinions, conclusions and other information expressed in this electronic mail are not given or endorsed by the company unless 

otherwise indicated by an authorized representative independent of this message.. 
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Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 
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Jayasurya, 

11:21 AM 

JAYASURYA S <201710101163@presidencyuniversity.in> 

 

PULSUS HEALTHTECH_Offer Letter 

chennaihr <chennaihr@pulsus.com> 

Thu 4/15/2021 10:35AM 

To: BATCHU BHAVANA SAI SREE < 201710101098 @presidencyuniversity.in> 

Dear BATCHU BHAVANA SAI SREE 

Greetings from PULSUS group!! 

 
With reference to your application and the subsequent Interview you had with us, we are pleased to inform that you are 

selected at PULSUS Healthtech LLP. 

 
 

you will receive a consolidated Payment of Rs. 18000/- per month .(including PF) 

 
 

You are requested to join on 19th Apr 2021 at 10.00 AM at the following venue: 
 
 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram, Chennai-600 089 

PULSUS Healthtech LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 
 

Contact Person: HR_8763765693 

 

 
We are welcoming you on board for a successful career with Pulsus Family. If the above terms are acceptable, Kindly 

acknowledge the receipt of the same. 

 
List of Documents to be submitted at the time of Joining 

Photocopy of all educational certificates 

Eight passport size photographs. 

Copy of PAN Card/AADHAR Card/Ration Card (As address proof) 

All Original copy of educational certificates for verification and one original certificate submission with 1 year Bond 
 

 
Regards 

Rasmi Nayak 

Human Resource 

PULSUS Healthtech 

Chennai | Vizag | Gurgaon 

E: chennaihr@pulsus.com; rasmi_nayak@pulsus.co.in 

T: 044 6625 2600 Ext 2609 

 

mailto:201710101163@presidencyuniversity.in
mailto:chennaihr@pulsus.com
mailto:201710100762@presidencyuniversity.in
mailto:rasmi_nayak@pulsus.co.in
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1/124, Shivaji garden, Moonlight stop 
Ramapuram, Chennai-600 089 

 

 

Qualifications Required 
 

 

 

 
Job Opening 

 

 

 

Location 

CHENNAI 

Salary Package 
 

 

 

CONTACT US: 

HR Department 
 

PULSUS HEALTH TECH LLP 

Block 5, 2nd Floor DLF Cyber City-SEZ 

1/124, Shivaji garden, Moonlight stop 

Ramapuram 

Chennai-600 089 
 

T: 87637 65693 
 

Email: chennaihr@pulsus.com 



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

ADREZ ADVISORS PVT LTD 

Date: March 24, 2021  

 

To, 

Ms. Sarika Satyanarayana Vanka 

Bangalore 

 

Dear Sarika Satyanarayana Vanka,  

 

Subject: Offer Letter 

 

Following our discussions, we are pleased to offer you the position of Marketing Executive – 

Corporate Real Estate in Address Advisors. Your annual Cost To Company (“CTC”) will be INR 
4,28,100/- (Indian Rupees Four Lakhs Twenty Eight Thousand One Hundred Only).  

 

A formal contract with the terms of service will be signed post your joining. We would 

appreciate confirmation of your acceptance to this offer by signing this letter and sending us 

a signed copy of it not later than 25th March 2021. We expect you to assume your duties at 

Address Advisors when your exams are completed (tentatively on 14th June 2021). 

 

The industry is filled with exciting challenges and we look forward to the opportunity of 

working with you as we establish an international standard of professional real estate 

services. 

 

  



 

#72, 3rd Floor, 27th MAIN, 7th CROSS, SECTOR 1 - HSR Layout, Bangalore - 560102 

+91 9886041431 

www.addressadvisors.com 

 

The break-up of the salary is as below -  

 

Salary Break up : In INR 

Particulars Per Month Per Annum 

Basic Salary 7,200 86,400 

House Rent Allowance 2,880 34,560 

Conveyance 1,600 19,200 

Other Allowance 3,000 36,000 

Special Allowance 3,320 39,840 

Employer Contribution to PF (Will be transferred to the PF account) 1,800 21,600 

Gross Salary 19,800 2,37,600 

Less : Provident Fund (EMPLOYEE CONTRIBUTION) 1,800 1,800 

Less : ESI - - 

Less: TDS - - 

Less : Professional Tax 200 200 

Net Salary 17,800 2,35,600 

Medical Benefit (Post Confirmation)   10,000 

Telephone   6,000 

Accident Insurance   2,000 

Gratuity   22,500 

Discretionary Performance Bonus   1,50,000 

    

Total Annual CTC   4,28,100 

 

Warm Regards, 

 

 

 

Bhawana Khetan 

Director 

Address Advisors 

 

 

Signed and accepted _________________ 

Date _________________ 



Learnture Venture Private Limited 

Real Tech Park, 8th Floor, 39/2,  

Bhagwan Mahaveer Rd,  

Sector 30A, Vashi, Navi Mumbai, 

 Maharashtra 400703 

 

 

LETTER OF OFFER 

 

Dear Nadeem Khan, 

We are pleased to extend to you a position with Board Infinity (Learnture Venture Private Limited), as 

Program Manager-Intern, in our Vashi, Navi Mumbai office. Your employment is subject to the 

satisfactory completion of background and reference checks, the absence of any bars or restrictions on 

your employment with the Company, and your acceptance of these terms and conditions. 

 

• Internship Duration 

Your commencement as the Intern would be effective 27-March-2021  

with a monthly stipend of INR 20000.00/-  

 

• Full-Time Employment 

Given the performance and confirmation, your full-time role would be decided after 6 months. 

 

• Place of Work  

Your normal place of work will be Vashi, Maharastra, India. You may be required to work at other 

locations approved by the Company from time to time.  

 

• Duties 

Your duties will be as per our discussions during various conversations. 

 

• Timesheets 

You are required to accurately complete and submit a weekly timesheet each Monday covering 

the prior week. 

 

• Salary 

Your compensation upon completion of the said internship period would vary between INR 

30000.00 and 35000.00 monthly in hand net take home. The overall compensation structure 

would vary and is expected to change in the interim. However, the net in hand compensation 

would remain the same. 

 

• Variable Performance Bonus 

Your variable performance bonus is a yearly bonus paid out in April, every year. This is 

dependant on the factors including the performance of the Organization and the individual’s 
performance and can vary. 

 

• Leave Entitlements 

You are entitled to 18 days of paid leave per year. Leave would be accrued at a rate of 1.50 days 

per month. Any leave accrued above 40 days would lapse, i.e. you cannot have more than 40 

days of leave at any point. 

 

Maximum leave requests can be for 15 calendar days at a stretch. Request for leaves beyond 15 

calendar days will need special approval. You are requested to give at least one month’s notice of 



Learnture Venture Private Limited 

Real Tech Park, 8th Floor, 39/2,  

Bhagwan Mahaveer Rd,  

Sector 30A, Vashi, Navi Mumbai, 

 Maharashtra 400703 

 

taking paid leave to fit in with other staff and client deadlines. The Company may request for 

annual leave be taken on different dates, although every effort will be made to comply with the 

requested dates. 

 

Leave cannot be encashed except when you choose to leave the company. During the separation 

from the company, the Basic component of the salary for the leave balance will be paid during 

the full and final settlement. Leave is not approved during the notice period.  

 

• Safety  

The Company is committed to providing a safe working environment for all employees and 

therefore required to abide by all safety rules and procedures operating within the Company. 

 

• Conduct  

You will be expected to dress appropriately for a business setting. Behaviour unbecoming of a 

business environment (as perceived by the Company) will not be tolerated and might lead to 

termination of employment. 

 

● Confidentiality  

During your employment with the Company, you will make use of Confidential Information in 

carrying out your duties. Without limitation, “Confidential Information” includes:  
1. Information relating to the goods and services and proprietary techniques provided by the 

Company and clients of the Company  

2. All information concerning the business, its methods of operation, marketing, and other 

activities  

3. All databases, lists compiled by the company, client proposals, reports, software, algorithms, 

and computer programs  

4. Competitive and financial information concerning the business, which is not in the public 

domain  

5. information concerning the business of the Company’s clients  
You must not, whether during employment or after the termination of your employment with 

the Company, without written authority, divulge ‘Confidential Information to anyone other than 
an employee authorized to receive the information, or use such information for your gain. You 

will be required to sign additional confidentiality agreements in line with your role in the 

company. 

 

• Inventions and Copyright 

You assign to the Company your entire right, title, and interest in and to any copyright and any 

industrial or intellectual property rights in all works, designs, computer programs, inventions, 

processes, concepts, strategies, plans, and lists (Confidential Property) which (either solely or 

jointly with others) you have developed or may develop during and/or as a result of your 

employment with the Company. 

 

You also agree promptly to disclose to the Company or its attorneys any such Confidential 

Property developed by you and agree to execute upon demand, at the expense of the Company, 

all documents which may be desirable to secure to the Company the best copyright, patent, or 

other protection in India and elsewhere and/or rights relating to such Confidential Property. 



Learnture Venture Private Limited 

Real Tech Park, 8th Floor, 39/2,  

Bhagwan Mahaveer Rd,  

Sector 30A, Vashi, Navi Mumbai, 

 Maharashtra 400703 

 

 

• Termination of Employment 

Your employment with the Company will terminate:  

a. By either party giving two months' written notice to the other. The Company may, at 

its discretion, choose to pay your salary instead of such notice. Alternatively, the 

Company may require that you do not attend the workplace during the notice period.  

b. Notwithstanding any provision to the contrary herein contained, the Company may at 

any time terminate this Agreement and dismiss you summarily without notice or 

payment instead of notice in the event you:  

i. Willfully disobey a lawful and reasonable order of the Company  

ii. Act (in the opinion of the Company) is serious. Willful or persistent breach of 

your responsibilities herein set out  

iii. Are guilty of fraud, dishonesty, or any criminal act as the Company has a 

zero-tolerance attitude towards fraud  

iv. Are habitually late or are absent from the office without reasonable cause v. 

Have acted in such manner as shall in the reasonable opinion of the Company 

be prejudicial to the interests of the Company  

vi. Are engaged in other employment or are involved in any trade, business, or 

occupation which has not been disclosed to and approved by the Company vii. 

Will be absent from employment without reasonable cause or permission of the 

Company  

viii. Become of unsound mind or become a person subject to any order of 

supervision under any applicable law relating to mental health  

ix. Will act in such manner as to entitle the Company to terminate this 

Agreement without notice at common law. The provisions of this contract of 

employment relating to Confidential Information and Confidential Property shall 

remain in full force and effect notwithstanding termination of this contract of 

employment 

 

The provisions of this contract of employment relating to Confidential Information and 

Confidential Property shall remain in full force and effect notwithstanding termination of this 

contract of employment. 

 

• Invalidity 

In any terms of provisions in this agreement shall be held illegal or unenforceable, in whole or in 

part, under any enactment or rule of law, such term or provision or part shall to that extent be 

deemed not to form part of this agreement but the enforceability of the remainder of this 

agreement shall not be affected. 

 

• Variation 

The terms of this contract of employment may be varied by the Company from time to time. You 

will be notified of any variations. 
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• Adherence to Company Policies 

When you join the Company, it will also be a condition of employment that you review and 

adhere to company policies which you will be notified of subsequently. You agree to adhere to 

the Company’s project financing contracts (e.g. BOT) with the clients. 
 

• Retirement Age 

You will retire from the services of the Company on the last working day of the month in which 

you attain the age of 60. 

 

• Governing Laws and Jurisdiction 

This contract will be governed by the law in force in Maharastra, India 

 

• Personal Information and Consent 

By accepting this offer, you are giving your implicit consent to Board Infinity to collect and use 

your personal information for business purposes. Your personal information may be shared with 

the Clients and prospective Clients of Board Infinity as a part of the selection or onboarding 

process to work on projects. Board Infinity will also share your personal information with a third 

party for carrying out the background verification as required. Board Infinity will store your 

employment, financial and personal information during the period of employment and for the 

Data Retention Period after your separation, as per the data retention policy to comply with 

statutory requirements. 

 

• Acceptance 

Please sign and return the duplicate copy of this letter signifying your acceptance of the 

appointment and the conditions of service specified in this letter. 

 

We are pleased to welcome you to the Company. If the preceding terms and conditions of your 

employment with the Company are acceptable to you, please indicate your acceptance by 

initialing each page and signing the last page of the attached copy, and returning it to me. 

 

Best Regards, 

 

 

Sumesh Nair 

Director - Board Infinity 
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Apr 16, 2021 

 

Offer ID : 234492 

Mohammed Ismail .  
S/O Badrul Hassan,#758,Dayananda Slum Jayanagar 1st Block  

Bangalore South  

Bangalore  560011  

KARNATAKA  India  

 

Dear Mohammed Ismail ., 

 

On behalf of Quess IT Staffing (A Division of Quess Corp Ltd.), (hereinafter referred to as ''the 

Company'')  I am very pleased to offer you a position of Technical Support Engineer LI India in our 

organization. Your joining date will be Apr 19, 2021. 

 

On the first day of the employment, please report to:  

 

HP DOMESTIC 
Hewlett Packard,  

Bangalore. 

Reporting Time : 9:00 AM 

 

You will be paid a annual salary(CTC) of Rs. 2,91,600. Your salary composition and other details are 

listed in the Employment Agreement annexed to this letter. Please indicate your acceptance to the 

Employment Agreement by signing and returning it within seven days from the date of this letter to the 

following address. Please retain the second copy for your records. 

 

Quess IT Staffing (A Division of Quess Corp Ltd.)  

Attn HR: S.R. Infotech Complex, No.5/4-2, Thavarekere Main Road,  

S. G. Palya, D.R. College Post  

 

I look forward to welcoming you in our organization.  

 

Should you need any further clarifications, please feel free to contact me.  

 

Sincerely, 

 

 

Approved By: Ronak DeepakBhai Tambe  
Deputy General Manager 

ronak.tambe@quesscorp.com 

 

Created By: Arpita Khandelwal 

Senior Consultant - Recruitment 

arpita.khandelwal@quesscorp.com 
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EMPLOYMENT AGREEMENT  

 

 
COMPENSATION STRUCTURE: 

 
Your individual compensation is strictly between yourself and the Company. It has been determined based on 

various factors such as your job, skills, specific background and professional merit. This information and any 

changes therein should be treated as personal and confidential.  

 

Your total CTC will be Rs. 291600 and its composition will be as follows: 

 

 CTC Composition  Monthly Pay (Rs.)  Annual Pay (Rs.)  

 Basic Salary  15745.00  188940  

 House Rent Allowance  5293.00  63516  

 Statutory Bonus  1312.00  15744  

 Gross Salary  22350.00  268200  

 Company's Contribution to PF  1950.00  23400  

 Total CTC  24300.00  291600  
  Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on a monthly      

basis   as per Government Policy.  

 

The salary will be processed on the 7th workday of each month. However, if the 7th falls on a holiday, salary will be 

paid on the next working day. The monthly pay slips will be made available electronically. 

 

Salary will be disbursed on  receipt of your PAN card number. 

 

 
TIME SHEETS: 

 
You are required to follow our client?s specific timesheet process  as per the timelines. In the absence of client?s 

specific process, you will receive Timesheet alert email with template along with the guidelines from your 

Timesheet SPOC at Quess. This has to be filled and approved by your manager over the email and it should reach 

the SPOC along with attachment before the timeline as briefed by Quess HR. Any delays in the timesheet approval 

process will lead to delay in the payment of your salary. 

 

 
STATUTORY BENEFITS: 

 
You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time 

to time. 

 

 
GROUP MEDICLAIM INSURANCE: 

 
You and your approved dependent family members are eligible to enroll in Company's Group Mediclaim Insurance 

Policy. The annual premium as applicable will be deducted from your first month salary. 

 

 
BACKGROUND CHECK: 

 
The Company  reserves the right to verify the information furnished by you in your application for employment and 

through other documents. If it is found that you have misrepresented any information in your application for 

employment or have furnished any false information or have concealed / suppressed any relevant material facts, 
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your services are liable to be terminated any time, without any notice or compensation in lieu thereof.As per the 

requirement.  Also appropriate BGV cost would be deducted from your salary in six equal instalments. 

 

 
MEDICAL CHECK: 

 
As per the Company policy, employees are required to undergo medical check on request at authorized medical 

centers and submit a duly certified copy of the medical certificate. 

 

 
NO-SHOW: 

 
Failure to report at the specified office on the Apr 19, 2021 shall be deemed as "No-Show". In such an event, the 

offer stands cancelled, and you shall be liable to pay one  month's salary as penalty to the company for the loss 

suffered by the company.  

 

 
JOB ROLES & RESPONSIBILITIES: 

 
You shall be responsible for the performance of the functions expected of Technical Support Engineer LI India and 

any additional functions and duties that may be assigned to you in connection with the business and operations of 

the Company. 

 

You shall use the best of your efforts to promote, develop and extend the business of the Company and  comply with 

the directions and regulations of the Company  at all times, and in all respects. 

 

 
ASSIGNMENT: 

 
You shall acknowledge that the services to be rendered by you are unique and personal. During your service with 

the Company, you shall not assign any of the rights or delegate any of the duties or obligations under this Agreement 

without the prior written consent of the Company. 

 

 
LEAVE: 

 
You will be entitled to 12 days of Annual Leave, and 6 days of SL and 6 days of CLs in a year (total 24 days of 

leave PA). Every month 2 days of leave will be credited upon providing full month of your service. Only Annual 

leave can be carried forward to next calendar year, the cap on annual leave that can be carried forward is 30 days. 

All annual leaves in excess of 30 days will be forfeited. Unused annual leave can be encashed at the end of your 

service at the rate of basic salary. 

 

 
FURLOUGH: 

 
Every year the client to whom you are deputed as per the contract, announces a Furlough, wherein associates 

deputed to them are not required to work for a certain number of days. During Such Furlough days you are not 

required to work nor is such days paid for by the client since no work gets done. Accordingly, if such Furloughs 

were to be announced by the clients hereafter, for the days of such Furlough including the Preceding, succeeding 

and intervening weekly holidays  will be considered as no-work-no-pay days and the salary for the months in which 

such furloughs are in place, will be after adjustment for the Furlough days including the Preceding, succeeding and 

intervening weekly holidays as No Pay days. 
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HOLIDAYS: 

 
As each region may have a different set of holidays, your holiday schedule will be  governed by your office location. 

 

 
DOCUMENTATION: 

 
Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as 

may be deemed necessary by the Company and/or its clients (including privacy and confidentiality agreements). 

 

 
INDEMNITY: 

 
You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any 

act/acts by you including breach of any terms of this agreement.In case you fail to return the assigned HP Inc. assets 

like headset/adapter  you will be liable to pay Rs.10,000/- or actuals as per value of asset. 

 

 
UN-AUTHORIZED ABSENCE: 

 
Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from 

the work. In such a case, the Company is entitled to terminate your services and/or seek compensation for any loss 

suffered by the Company or its Client due to such an absence. 

 

 
CONFIDENTIALITY & NON DISCLOSURE: 

 
You hereby acknowledge that by the reason of your services with the Company you will have access to records, 

documents, drawings, forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and 

other information sources ("Confidential Material") and such Confidential Material constitutes the property of the 

Company and/or its clients, enables the Company and/or its clients to compete successfully in business and was 

acquired or created by the Company and/or its clients at substantial expense. In consideration of your services and 

the above disclosures, you agree that:  

 

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, 

documentation including improvements or modifications ("Proprietary Material"), relating to the Company and its 

clients which you acquired or developed during the term of your services with the Company and that such 

Proprietary Material is the sole property of the Company or its clients, regardless of whether or not its acquisition or 

development occurred during work hours, at the Company facilities, or with the Company property or personnel. 

You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of 

services with the Company.  

 

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, 

except in the performance of your duties. Upon termination of your services or when called upon by the Company, 

you will surrender all such Confidential Material together with any other the Company property that have been 

provided to him/her by the Company and/or its clients. 

 

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding 

privacy and confidentiality.  Such agreement will be incorporated into this Agreement by reference, including 

improvements or modification. "Proprietary Material" relating to the Company and its clients which you acquired or 
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developed during the term of your services with the Company and its client is the sole property of the Company or 

its clients, regardless of whether or not its acquisition or development occurred during work hours. 

 

 
NON COMPETE & NON  SOLICITATION: 

 
You agree that during your services with the Company and continuing for a period of eighteen (18) months after 

termination of your services with the Company, you:  

 

a) Will not individually or on behalf of or in conjunction with any other person or entity (except on behalf of the 

Company), directly or indirectly, solicit, sell to, or perform similar services as provided by or available from the 

Company, for any clients of the Company.  

 

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as you or otherwise to 

clients of the Company, customers, accounts or prospects, without the written permission of the Company.  

 

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee of the Company.  

 

d) Will refrain from doing any sort of business for any kind or any purpose with the list of Quess clients with which 

you were engaged with while you were employed with Quess.  

 

e) Unless pre-approved by the Company in writing, you will not, during the period of this assignment, prepare, 

compile, submit or publish any articles or contribute to any other publication or television serials / films / video 

presentations or assist anyone directly or indirectly in this regard. 

 

 
WAIVER: 

 
A waiver by the Company of a breach of any provision of this Agreement by you shall not operate or be construed 

as a waiver or estoppel of any subsequent breach by you.  No waiver shall be valid unless in writing and signed by 

an authorized officer of the Company. 

 

 
JURISDICTION: 

 
In case of any dispute arising out of the Agreement, it shall be subject to jurisdiction of appropriate Court of 

Hyderabad, Andhra Pradesh, India. 

 

 
TERMINATION BY THE COMPANY: 

 
The company may terminate your services with or without cause under the following conditions:  

 

With Cause: The Company may, immediately and without notice, terminate your services with "Cause".  The term 

"Cause" shall, as used in this Document, mean (1) the commission of a crime involving moral turpitude, theft, fraud 

or deceit; (2) conduct that has an adverse effect on the Company s reputation; (3) substantial or continued 

unwillingness or inability to perform duties assigned to the EMPLOYEE; (4) gross negligence or deliberate 

misconduct; (5) any material breach of terms and conditions specified in this letter; (6) Un-authorized absence from 

work for a period of three or more consecutive days without due consent or notifying your superior officer. (7) 

Providing any false information to the company.  

 

Without Cause: In the event that the employment is terminated without Cause, the EMPLOYEE will be provided 
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with a 30 days written notice prior to such termination or paid severance pay in lieu thereof equivalent to the 

consolidated compensation package for a period of 30 days, calculated on the basis of the last basic salary. 

 

 
RESIGNATION BY EMPLOYEE: 

 
If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company.  

In case of failure to give such written notice within the prescribed time, you are bound to make good the loss 

suffered by the Company and any other charges/liabilities Company incurs consequent to the failure to give required 

written notice. 

 

 However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and 

ask you to serve the entire or part of the notice period. 

 

 
MORAL CONDUCT: 

 
You shall not resort to or in any way abet any form of strike or coercion or physical duress in connection with any 

matter pertaining to your service or the service of any other employee. 

 

 
ALTERNATIVE EMPLOYMENT: 

 
You will be a whole time employee of the Company and will not engage yourself directly or indirectly in any other 

trade, business, profession or any other employment part time or full time anywhere in any capacity, either honorary 

or otherwise, whilst in the services of the Company. The findings of the management in this respect are final and 

binding. Breach of this condition shall lead to the termination of your services by the company without any notice or 

compensation. 

 

 
COMPANY PROPERTIES IN YOUR POSSESSION: 

 
You are expected to take proper care of company properties entrusted to you by the company.  In the event of your 

resignation/termination you are obliged to return all the company's property like access/ ID card, documents, 

machines, data, files and books etc., in your possession in good condition, or reimburse the value of the same. You 

shall also officially hand over your job responsibilities to your immediate supervisor or any other person nominated 

by the management for this purpose. 

 

 
CHANGE OF ADDRESS: 

 
Any change of residential address should be intimated to the department head in writing within 3 days from the date 

of such change. Your address as indicated shall be the correct address for sending all communications to you unless 

other wise intimated in writing by you. Communications addressed to you at the above address shall deem to have 

been duly served. 

 

 
CODE OF CONDUCT: 

 
During your services with us, you are expected to behave and perform in a manner that preserves the Company's and 

its Client's values and commitments. 

 

 Any or all of the terms and conditions pertaining to your services with the Company may be modified or changed at 
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the Company's discretion. In the event any terms/conditions are changed, the same shall be informed to you in 

writing. 

 

 
PLACE OF EMPLOYMENT AND TRANSFER: 

 
You acknowledge and agree that you may be assigned, or liable to be transferred or deputed from one place to 

another and / or from one department / unit to another or any other subsidiary /Associate Establishment/or their 

contractors and clients either existing or to be set up in future any where in India or abroad purely at the discretion 

of the management depending upon the needs and requirement of the company.  On such assignment, transfer, or 

deputation  you will be governed by the Rules and Regulations and other working /service conditions as applicable 

at the place of posting including to consent to add/or agree to certain other agreements. 

 

 
DISCLAIMER: 

 
Any commitments with respect to compensation & benefits which are not included in the ''CTC Components'' table 

or  explicity mentioned in the offer letter, stands null & void.  

 

Employee is required to submit the tax documents(Investment Proof's) within a week from the date of speration. 

Failing which, the full and final settlement will be processed by deducting tax at source. 

 

 
DECLARATION: 

 
This is to confirm that the documents and information provided by me to the Company for the purpose of my 

services are true and accurate to the best of my knowledge and belief. I also agree that the various terms and 

conditions set forth in this Agreement are fair, just and reasonable and I shall strictly adhere to the terms specified. 

 

 

 

_______________________________________                              __________________ 

Signature                                                                           Date 

Mohammed Ismail . 
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Documents Required at the Time of Joining  
 

 

 

 

1. Relieving letter from your previous two employers 

 

2. Experience letter / Offer Letter your previous two employers 

 

3. Most recent salary slip or salary certificate 

 

4. Copies of all educational records (SSC onwards) 

 

5. A copy of your passport 

 

6. Three passport size photographs 

 

7. A copy of PAN card 
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Apr 16, 2021 

 

Offer ID : 234490 

Subhadeep Patra  
S/O:Dhiman Patra,-,singur,chandan nagar,  

khosal pur,Anandanagr,Anandanagr  

Hoogly  712409  

WEST BENGAL  India  

 

Dear Subhadeep Patra, 

 

On behalf of Quess IT Staffing (A Division of Quess Corp Ltd.), (hereinafter referred to as ''the 

Company'')  I am very pleased to offer you a position of Technical Support Engineer LI India in our 

organization. Your joining date will be Apr 19, 2021. 

 

On the first day of the employment, please report to:  

 

HP DOMESTIC 
Hewlett Packard,  

Bangalore. 

Reporting Time : 9:00 AM 

 

You will be paid a annual salary(CTC) of Rs. 2,91,600. Your salary composition and other details are 

listed in the Employment Agreement annexed to this letter. Please indicate your acceptance to the 

Employment Agreement by signing and returning it within seven days from the date of this letter to the 

following address. Please retain the second copy for your records. 

 

Quess IT Staffing (A Division of Quess Corp Ltd.)  

Attn HR: S.R. Infotech Complex, No.5/4-2, Thavarekere Main Road,  

S. G. Palya, D.R. College Post  

 

I look forward to welcoming you in our organization.  

 

Should you need any further clarifications, please feel free to contact me.  

 

Sincerely, 

 

 

Approved By: Ronak DeepakBhai Tambe  
Deputy General Manager 

ronak.tambe@quesscorp.com 

 

Created By: Arpita Khandelwal 

Senior Consultant - Recruitment 

arpita.khandelwal@quesscorp.com 
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EMPLOYMENT AGREEMENT  

 

 
COMPENSATION STRUCTURE: 

 
Your individual compensation is strictly between yourself and the Company. It has been determined based on 

various factors such as your job, skills, specific background and professional merit. This information and any 

changes therein should be treated as personal and confidential.  

 

Your total CTC will be Rs. 291600 and its composition will be as follows: 

 

 CTC Composition  Monthly Pay (Rs.)  Annual Pay (Rs.)  

 Basic Salary  15745.00  188940  

 House Rent Allowance  5293.00  63516  

 Statutory Bonus  1312.00  15744  

 Gross Salary  22350.00  268200  

 Company's Contribution to PF  1950.00  23400  

 Total CTC  24300.00  291600  
  Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on a monthly      

basis   as per Government Policy.  

 

The salary will be processed on the 7th workday of each month. However, if the 7th falls on a holiday, salary will be 

paid on the next working day. The monthly pay slips will be made available electronically. 

 

Salary will be disbursed on  receipt of your PAN card number. 

 

 
TIME SHEETS: 

 
You are required to follow our client?s specific timesheet process  as per the timelines. In the absence of client?s 

specific process, you will receive Timesheet alert email with template along with the guidelines from your 

Timesheet SPOC at Quess. This has to be filled and approved by your manager over the email and it should reach 

the SPOC along with attachment before the timeline as briefed by Quess HR. Any delays in the timesheet approval 

process will lead to delay in the payment of your salary. 

 

 
STATUTORY BENEFITS: 

 
You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time 

to time. 

 

 
GROUP MEDICLAIM INSURANCE: 

 
You and your approved dependent family members are eligible to enroll in Company's Group Mediclaim Insurance 

Policy. The annual premium as applicable will be deducted from your first month salary. 

 

 
BACKGROUND CHECK: 

 
The Company  reserves the right to verify the information furnished by you in your application for employment and 

through other documents. If it is found that you have misrepresented any information in your application for 

employment or have furnished any false information or have concealed / suppressed any relevant material facts, 
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your services are liable to be terminated any time, without any notice or compensation in lieu thereof.As per the 

requirement.  Also appropriate BGV cost would be deducted from your salary in six equal instalments. 

 

 
MEDICAL CHECK: 

 
As per the Company policy, employees are required to undergo medical check on request at authorized medical 

centers and submit a duly certified copy of the medical certificate. 

 

 
NO-SHOW: 

 
Failure to report at the specified office on the Apr 19, 2021 shall be deemed as "No-Show". In such an event, the 

offer stands cancelled, and you shall be liable to pay one  month's salary as penalty to the company for the loss 

suffered by the company.  

 

 
JOB ROLES & RESPONSIBILITIES: 

 
You shall be responsible for the performance of the functions expected of Technical Support Engineer LI India and 

any additional functions and duties that may be assigned to you in connection with the business and operations of 

the Company. 

 

You shall use the best of your efforts to promote, develop and extend the business of the Company and  comply with 

the directions and regulations of the Company  at all times, and in all respects. 

 

 
ASSIGNMENT: 

 
You shall acknowledge that the services to be rendered by you are unique and personal. During your service with 

the Company, you shall not assign any of the rights or delegate any of the duties or obligations under this Agreement 

without the prior written consent of the Company. 

 

 
LEAVE: 

 
You will be entitled to 12 days of Annual Leave, and 6 days of SL and 6 days of CLs in a year (total 24 days of 

leave PA). Every month 2 days of leave will be credited upon providing full month of your service. Only Annual 

leave can be carried forward to next calendar year, the cap on annual leave that can be carried forward is 30 days. 

All annual leaves in excess of 30 days will be forfeited. Unused annual leave can be encashed at the end of your 

service at the rate of basic salary. 

 

 
FURLOUGH: 

 
Every year the client to whom you are deputed as per the contract, announces a Furlough, wherein associates 

deputed to them are not required to work for a certain number of days. During Such Furlough days you are not 

required to work nor is such days paid for by the client since no work gets done. Accordingly, if such Furloughs 

were to be announced by the clients hereafter, for the days of such Furlough including the Preceding, succeeding 

and intervening weekly holidays  will be considered as no-work-no-pay days and the salary for the months in which 

such furloughs are in place, will be after adjustment for the Furlough days including the Preceding, succeeding and 

intervening weekly holidays as No Pay days. 



 

Quess IT Staffing (A Division of Quess Corp Ltd.) Confidential                     Offer ID : 234490                      Page 4 

 

 
HOLIDAYS: 

 
As each region may have a different set of holidays, your holiday schedule will be  governed by your office location. 

 

 
DOCUMENTATION: 

 
Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as 

may be deemed necessary by the Company and/or its clients (including privacy and confidentiality agreements). 

 

 
INDEMNITY: 

 
You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any 

act/acts by you including breach of any terms of this agreement.In case you fail to return the assigned HP Inc. assets 

like headset/adapter  you will be liable to pay Rs.10,000/- or actuals as per value of asset. 

 

 
UN-AUTHORIZED ABSENCE: 

 
Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from 

the work. In such a case, the Company is entitled to terminate your services and/or seek compensation for any loss 

suffered by the Company or its Client due to such an absence. 

 

 
CONFIDENTIALITY & NON DISCLOSURE: 

 
You hereby acknowledge that by the reason of your services with the Company you will have access to records, 

documents, drawings, forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and 

other information sources ("Confidential Material") and such Confidential Material constitutes the property of the 

Company and/or its clients, enables the Company and/or its clients to compete successfully in business and was 

acquired or created by the Company and/or its clients at substantial expense. In consideration of your services and 

the above disclosures, you agree that:  

 

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, 

documentation including improvements or modifications ("Proprietary Material"), relating to the Company and its 

clients which you acquired or developed during the term of your services with the Company and that such 

Proprietary Material is the sole property of the Company or its clients, regardless of whether or not its acquisition or 

development occurred during work hours, at the Company facilities, or with the Company property or personnel. 

You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of 

services with the Company.  

 

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, 

except in the performance of your duties. Upon termination of your services or when called upon by the Company, 

you will surrender all such Confidential Material together with any other the Company property that have been 

provided to him/her by the Company and/or its clients. 

 

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding 

privacy and confidentiality.  Such agreement will be incorporated into this Agreement by reference, including 

improvements or modification. "Proprietary Material" relating to the Company and its clients which you acquired or 
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